
Annual Financial Report (AFR) System
The Annual Financial Report (AFR) System enables the Louisiana Department of Education (LDE) to collect, 
consolidate, and review computerized fiscal data from public school districts and selected public schools to support 
LDE management decisions; and to respond to various requests for educational financial data.

The AFR is submitted to the Louisiana Superintendent of Education by September 30 annually. The AFR provides 
a summary of financial activities for the school district or selected school during the fiscal year being reported (i.e., 
preceding July 1- June 30), together with the status of selected funds and/or account groupings as of the end of that 
fiscal year (June 30).

The submitted fiscal data are not accepted as complete by the LDE until the district or school has adequately 
corrected or resolved MFP audit questions regarding the data; and the school district or agency superintendent (or 
equivalent) has subsequently provided written certification to the accuracy and completeness of final data for the 
fiscal year.

Important Note: 
Do not e-mail the spreadsheets or converted text files to the LDOE. All submitted AFR reports must be in the 
appropriate text-file format; and uploaded directly to the Web-based AFR System via the LEADS Portal  
(https://leads3.doe.louisiana.gov/ptl/). A district or school may elect to create and update its AFR files entirely on-
line; however, once the file is upload or the on-line option is selected, the district/school must remain with that same 
operational mode for the entire data collection cycle. 

AFR 2015-2016 Instructions and Forms
2015 - 2016 AFR Program Dates & Ratings (PDF)
2015 - 2016 Financial Data Collection - Submission Instructions (PDF) 
2015 - 2016 Fiscal Project Codes (PDF) 
2015 - 2016 AFR Form with formulas for districts (Excel)
2015 - 2016 AFR Form with formulas for charters, lab schools, & state agencies (Excel)
2015 - 2016 Project Code AB1 Reporting (PDF)
2015 - 2016 Coding for Federal & State Grants (PDF)
2016 - 2017 Revenue Coding Guidance (PDF)
2016- 2017 Expenditure Coding Guidance (PDF)
Frequently Asked Coding Questions & Answers (PDF)

AFR LEA Post Submission Review Process
2015 - 2016 AFR Review Process - Post Submission Audit Review Instructions for LEAs (PDF)
2015 - 2016 AFR Review Checklist - Districts (PDF)
2015 - 2016 Response to AFR Checklist From - Districts (Excel)
2015 - 2016 AFR Review Checklist - Charters, Lab Schools & State Agencies (PDF)
2015 - 2016 Response to AFR Checklist From - Charters, Lab Schools & State Agencies (Excel)
Cash Management Improvement Act (PDF)
2015 - 2016 Special Reporting Certification Form - Districts, Charters, Lab Schs, & State Agencies (PDF)
Subawards For Indirect Costs Calculation User's Guide (New)
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