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LOUISIANA DEPARTMENT OF EDUCATION

Session Overview

< PEP Reminders

- PEP EOY 2011-2012 Reminders
Actual Salary Data Reported
Non-Attendance Data
HQ Category Updates
Food and Nutrition Employees
Special Education Personnel
Vacant Positions

« Future Additions
Certifications Report




LOUISIANA DEPARTMENT OF EDUCATION

PEP Reminders

- Contact List
Please send an email with any contact list changes
Good idea to have more than one PEP contact

List job title for PEP contact, phone number, email
address, Software system

- Statement of Affirmation
Send in on Time

- Data Collection Status Update
2 weeks prior to close of collection period




LOUISIANA DEPARTMENT OF EDUCATION

EOY Salary Data Validation Review

Actual Salary
Do not report Stipend Pay

Actual Annual Minutes Worked

Full-Time Contract Day Count and Workday
Minute Count

“Contract Mix” may be required for persons
with multiple job assighments



Presenter
Presentation Notes
Even if there is a day by day sub,  these positions, class schedules and students are assigned to the vacant positions. ****  Please remember to report all these positions.

All personnel that work anytime during the year must be reported.


We need the actual minutes worked by the staff member and the remember even if the staff member is part time, they should have the actual minutes worked in the site position record but a full time contract day count and workday minute count in the Staff record.


LOUISIANA DEPARTMENT OF EDUCATION

EQY Salary Data Validation Reminder
Confirm accuracy of Classification Code

Confirm Contract Days/Contract Minutes

EOY-AMW could exceed Contract
Minutes—but not more than a few days

FTE = Total Minutes Worked/Total
Contract Minutes

Questionable Salary Report
e Annualized Salary = Salary/FTE
Hourly Rate



Presenter
Presentation Notes
Run the Questionable Salary Report and make sure that the amount of money you report is commensurate with the time worked.


LOUISIANA DEPARTMENT OF EDUCATION

Non-Attendance Records

Required for Teachers (112 Object Code)
Demographic Data and Sponsor Data
Event Start Date (Calendar Date)

Event End Date (Calendar Date)

Event Day Count

(Increments no less than one half day)
Event Category Code

(Reason why employee was away from his or her
regular work activity)



Presenter
Presentation Notes
LDOE is starting to really  examine the data closely please ensure the accuracy of your data. Please make sure that all your conferences, seminars and workshop days are correct.


LOUISIANA DEPARTMENT OF EDUCATION

Highly Qualified Review

Check the Object/Function Codes to ensure proper
coding of teachers, paraprofessionals & other staff

Examine the PEP Data Verification Report

Use correct State Course Code for Class

To verify teacher credentials, go to this link
https://www.teachlouisiana.net



Presenter
Presentation Notes
Correct the HQ reason code if it was wrong in the previous collection period.


The incorrect course code number can make a HQ teacher not HQ for a class that they are teaching for example if a teacher is HQ in English for Elementary schools and they are given the course code for 7th and 8th grade English they may not be HQ for that particular English course.

https://www.teachlouisiana.net/

LOUISIANA DEPARTMENT OF EDUCATION

Verify Teaching Credentials
https://www.teachlouisiana.net

teach (.. isianra LDOE Eoication

-

Welcome to TeachlLouisiana.net
Waalcoma o the noaw Teach Louisiana! This portal Senas as your one-stop
teacher , Aand [=1

TeachLouisiana website coordinator and let us know.

Certification

shop far iInfarmation regarding
using the site? Send an amaill to the

Verify a Louisiana Certificate

Status of a Cenification
Application

Latest Special Job Postings
Add an ArealLevel to Your

Jr High School Prncipal Meaded in Terrebonne Parish Cerified Educational Leaders/Principals may inquire Cartificata

here. (Posted 5/3/2011)

Middie School Principal Meeded in Terrebonne Parish Cerfified Educational LeadersPrincipals may inquire Ceartification Applicationz &
here, (Posted S/22011) Faorma

Elemantary School Principal Meaded in Terrehonne Parish Cortifliod Educational Leaders/Prncipals may inguire

here. (Posted S/342041
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(Posted 4207201 1)

Athlelic Director Meeded in St James Parish Gertiied Educalors with coaching experience may inquire here. How Do | Become Cartified in

(Posted 4528/2011)

Master or Mantor Teachers Mesded in 3t Helena Parish APPLICATION DEADLINE EXTENDED!
TAF Master Teacher Fositions Avallable in StHelena Parish How Do | Become an
Certified teachers with Master's Degree may ingquire here, (Posted 4/15/2011) 7
TAPF Mentor Teacher Posilions Avallabie in SLHelena Pansh e
CenMed teachors with 3 years Weaching expeniaence may inquire here. (Fosted 4M52011) Louisiana's Approvad

Louisiana?

Teacher/Leader Preparation

CLICK HERE FOR MORE SPECIAL JOB POSTINGS & JOB FAIR INFORMATION B
Tograms
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w1 Dy LA Public & Charter Schools Horme Policies/Bulleting
Recruitment

Find Emplaymeant
Opportunities

My Employment Profile
Jab Fi
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il Pasting:

Home | Louisisnagov | Louisiansschools.net | Contact Information | © 2011 State of Louisi.
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Areas of Certification
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Certification

Ta view the Coursas a camified leacher may lrach, click on the teachors corification area listed

Areas of certification searched:

Araas of canification

ARE/GED Litaracy and Communication Skills

ACADEMICALLY GIFTED

ACADEMICALLY GIFTED OR ELEMEMNTARY LEVEL

ACCOUNTING TECHMNICIAN

ACCOUMTIFG TECHMNICIAN TP

ACCOUTING TECHMNICIAN (AD)

ADARTED PHYSICAL EDUCATION

ADMIMISTRATIVE AND SECRETARIAL SERVICES, OTHER
ADMIPIETRATIVE ASSISTAMNTRSECRETARIAL SCIEMCE, GEMERAL
AFROSPACE EDLICATION

AGRICULTURAL POWER MACHINERY OPERATOR

AGRICULTURAL SUPPLIES AND RELATED SERVICES, OTHER FARRIER
AGRICULTURE

AIRCEAET MECHANMICTECHIGLAN, AIRERAME aAVIATION MAIMNTERNAMCE TECHMOLOGY

ARCRAFT MECHARMICTECHMICIAN, POWERPLANT

AIRCRAFT MECHANIC/TECHNICIAN, POWERPLANT (AD)

AIRCRAFT MECHANMICSTE CHNICIAN, AIRFRAME AVIATION MAIN, TEGHNOLOGY
ALGEDRA |

AMERICAN SIGH LANGUAGE |

AMERICAMN SIGH LANGUAGE I

AMIMATION, INTERACTIVE TECHMNOLOGY, VIDED GRAFHICS AMND SPECIAL EFFECTS
ART

ARTIST - ART

ARTIST - CREATIVE WRITING

ARTIST - DANCE

AR T - DRAKA
ARTIST - MUSIC
ARTIST - THEATER

ARTISET - VISUAL ARTS
ATHLETIC TRAINING/TRAINER/SPORTS MEDICINE

S/5/2011 6:31:03 AM Fage 1 of 14

Certification
Cortification Hama
Werify o Lovisiana Cenificate

Status of a Certification
Application

Cerification Applications &
Forms

Course Code & Area of
Certification Finder

Certiication FAQs

Contact Information

Contact | @ 2011 State of Louis!




LOUISIANA DEPARTMENT OF EDUCATION

Highly Qualified Report Review
Request the HQ Detail Diagnostic Reports

Examine Sponsor Site Integrity Report
Use correct State Course Codes

For Elementary and Middle School Classes,
use the Departmentalized State Course Codes

Update all “No Certificate Status” for teachers



Presenter
Presentation Notes
Sponsor Site Integrity Report - Lets you know if CUR has records not linked to a teacher.

No Certificate Status – should not have any 5’s.



LOUISIANA DEPARTMENT OF EDUCATION

& Profile of Educational Personnel

HIGHLY QUALIFIED EDUCATORS
DETAIL REPORT
LRS Derivation Run Date:
SCHOOL SESSION 2010 - 2011

Loulslana Deparmeant of Education

LEA: 001 Acadia Parish Classes Taught By A Highly Qualified Educator: 146 ( 89.6%
)
Site: 001007 Crowley High School Number of Highly Qualified Paraprofessionals: *MIAT
Name Certificate Code Course Code Course Description Class Code Reason
Codes
- L1 512740 120302 ENGLISH SECOND LANGUAGE 007033 1,2
Il
L1 512740 120303 ENGLISH SECOND LANGUAGE 007047 1,2
1
¢ B 072693 220200 FREE ENTERPRISE SYSTEM 007074 1,2
B 072693 220501 CIVICS-1st SEMESTER 007050 1,2

Reason Codes:
1: Teacher does not possess a standard teaching certificate as of the cut-off date and/or is not certified fo teach this course
2: Teacher has not demonstrated additional content mastery (HQ not reported or incorrect in PEFR)

3: Teacher does not possess a standard teaching certificate as of the cut-off date and/or is not certfied to teach more than 50% of primary exceptionalities in
Special Ed course

4: Paraprofessional does not possess the highly qualified credentials
=*** Mot for public disclosure. This information is privileged  confidential and exempt from disclosure under applicable law. ****



LOUISIANA DEPARTMENT OF EDUCATION

Food & Nutrition Employees

e Object-Function codes
111/3111 — Food Service Central Office Supervisor
111/3121 — Food Service School Site Manager

116/3120 — Food Service Operations School Site
Level

Staff with function code 31**
e Fund Code

School Food Service - 21




LOUISIANA DEPARTMENT OF EDUCATION

Food & Nutrition

e Food & Nutrition Summary and Detail
reports should be checked.

e PEP Coordinators will need to furnish
PEP data on Food Service Personnel to
the Food/Nutrition Directors once the
data is accurate and complete.



Presenter
Presentation Notes
We want PEP managers to verify the food & nutrition information in PEP before their food & nutrition people do their upload to the food & nutrition database.

website that PEP Coordinators will need to use to upload the finished PEP data on Food Service Personnel to Food and Nutrition. 


LOUISIANA DEPARTMENT OF EDUCATION

Reporting Special Education Personnel

Contract Personnel must be reported.

All service providers must possess the proper
credentials.

Each contracted person working in a public school
must submit their own personal SSN not the company
they are representing.

Contact your Human Resource department for a list of
current credentials.




LOUISIANA DEPARTMENT OF EDUCATION

Reporting Special Education Personnel

- All classes flagged SE must be taught by a
teacher that has the appropriate special
education certification for the majority (51%)
of the exceptionalities present in the class.

e Special education teachers must have
appropriate HQ category for the core course.




LOUISIANA DEPARTMENT OF EDUCATION

Summary for End 0f Year Collection

End Year PEP Opens May 7

End Year PEP Closes August 13

Submit Actual Salary (No Stipend Pay)
Update HQ Categories in End Year PEP
No Class Schedule Records for EOY

Food and Nutrition information will be extracted
from PEP

Update Classification Codes for SpEd

Use LEA88S site code for Special Education non-
public services only




LOUISIANA DEPARTMENT OF EDUCATION

PEP Contacts

Data Managers

David C. Kibbe

Email: David.Kibbe@Ia.gov
Phone: (225)-342-9133

Team Teaching Questions
Michael Collier
Email: Michael.Collier@la.gov

Phone: (225) 342-4867

Tenure Questions

Hall Morrison

Email: Hall.Morrison@I|a.gov
Phone: (225) 342-6985



mailto:Michael.Collier@la.gov
mailto:Hall.Morrison@la.gov
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