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	Today’s Date:

LEA Name:                          

Site Name:

Site Code:

Contact Person: 

Phone Number: 

Email : 

We are requesting/reporting the following change: Complete only the applicable section(s)
SPONSOR INFORMATION: Complete for changes to the LEA.
Sponsor Address Change – New Address

Sponsor Name Change – New Name

Sponsor Administrator Name Change- New Name/Title

Sponsor E-Mail Change – New E-Mail Address

SITE INFORMATION: Complete for changes to the School.
Site Address Change – New Address

Site Name Change – New Name

Grade Structure Change – New Grade Structure 
From: 

To: 

Site Administrator Name Change- New Name/Title

Site Administrators E-Mail Change – New E-Mail Address
Program(s)-New Program
Share with (for schools not having testing grades)
( From   /  ( To the following school:
Career Pathway-New Pathway(s)  
(  Add              (   Remove            ( Replace

Industry Based Certifications-New Certification(s) 

(  Add              ( Remove              ( Replace

GRADE STRUCTURE CHANGE INFORMATION: Complete when removing grades.
Students attending this school will be moved (Check one, if applicable)

(  To the following schools:

Site Code:

School Name:

# of Students:

Grades:

School Name:

GRADE STRUCTURE CHANGE INFORMATION: Complete when adding grades.
Students attending this school will be moved (Check one, if applicable)
(  From the following schools:
Site Code:

School Name:

# of Students:

Grades:

(Complete with all grade structure changes)  Please explain reason for change below:
Selective Admission?  ( Yes     ( No 
 Current AUS Status:  ( 1    ( 2     ( 3    ( 4     ( N/A
Comments:
Signature of Superintendent  
Print Name

Date

Sponsor Site Coordinator
Print Name

Date




Changes will not be made without proper signatures.
Louisiana Department of Education


Office of Analytics/Systems Management Section


Sponsor Site Information Change Form rev. 07/2013


Contact:  Jacqueline Lewis, EIC| Phone: (225)342-9133| Email:  Jacqueline.lewis@la.gov


 (225)342-9133 (Desk) / (225)342-1912 (Fax)












