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INTRODUCTION 
  
 

With the automation of the School Lunch Program in early 1980s, the creation of a computerized 
database that would include demographic information on every school within the state became 
essential.   The Sponsor Site (SPS) database was developed in 1983 to fulfill this need.   
 
The Sponsor Site (SPS) database is a primary database within the Louisiana Department of 
Education (LDE). It contains basic information on the public and nonpublic elementary and 
secondary educational facilities, post-secondary educational institutions and other 
noneducational facilities. 
    
The term sponsor refers to local school districts, Catholic school systems, technical college 
districts, noncatholic private schools, etc.  For example, East Baton Rouge Parish School 
District, Baton Rouge Diocese, District 1 LA Technical Colleges, and Louisiana New School 
Academy are all sponsors. 
 
A site is any facility under the jurisdiction of a sponsor:  for example, Baton Rouge High School 
is a site under East Baton Rouge Parish School District; Catholic High School is a site under 
Baton Rouge Diocese; LA Technical College-Sidney N. Collier Campus is a site under District 1 
LA Technical Colleges; and Louisiana New School Academy is a site under Louisiana New 
School Academy. 
 
Each sponsor is assigned a three-character code (sponsor code).  Each site is assigned a six 
character code (sitecode), the first three characters of which are the same as its sponsor code.  
For example, the code assigned to the East Baton Rouge School District is 017 and the code 
assigned to Baton Rouge High School is 017008. 
 
All of the LDE’s major data collection efforts - such as Student Information System (SIS), 
Profile of Educational Personnel (PEP), Professional Improvement Program (PIP), School 
Calendar (SPC), School Lunch Program, Teacher Evaluation Program  (TEP), Teacher 
Certification (TCR), Special Education Reporting System (SER) and most recently, 
Curriculum (CUR) and Student Transcript System (STS) - are linked to SPS by use of the site 
code and are impacted by its contents.  SPS is the database from which the Louisiana School 
Directory is produced. 
 
In an effort to bring SPS in line with the data collection standards established with SIS, the LDE 
began collecting SPS public school data via batch record submission beginning with the 1997-98 
SPS Annual Information Update.   
 
During the 2000-2001 school session several changes were made to the Sponsor Site database.   
Fields were added to allow LDE personnel to maintain information needed for the state’s 
Accountability system and NCES Common Core of Data reports as well as many other federal 
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and state reports. Additionally, several fields were closed to district updates.  The Site Final 
Closing Date, Parish Code, Institution Control, Institution Funding, Institution Type, Facility 
Type and Congressional District fields are maintained by LDE personnel.  This information can 
be viewed through the On-Line Inquiry System described in Section 4.   
 
For the 2002-2003 school session, the fields, Organizational Pattern Code (for Grade 6 only) 
and School Business Partnerships Count was added to the Sponsor Site database as part of the 
Louisiana Educational Accountability Data System (LEADS) Integration Project.  
 
During the 2002-2003 school session, several changes were made to the Sponsor Site Database. 
An additional field was added to allow the assignment of locale codes as accurately as possible 
for NCES Common Core of Data reports.  New Institution types for Preschool and Education 
Site (Not a School) were added and a new facility type for Head Start/Day/Child Care was added 
for better definition of pre-kindergarten sites.  Moreover, the Grade Field was closed to district 
update. 
 
To open or close a school, please notify the LDE by using the forms provided in Section 5 of this 
guide.  Name changes and grade changes should also be reported on the School Data Change 
Form. You may mail the form or fax it to (225) 342-1912.  If you have questions, please e-mail 
adrian.franklin@la.gov or call (225) 342-2089.  
 
Previously, LDE collected SPS data via batch record updates submitted directly by the school 
districts.  However, as of 6/30/2008, the Sponsor Site System became a Web-based application.  
School districts have inquiry rights only, and all SPS data updates will be accomplished by LDE 
personnel.  Information regarding the Sponsor Site System can be obtained from the Division of 
Information Management website for SPS at: https://leads13.doe.louisiana.gov/lug/SPS/SPS.htm  
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SPONSOR SITE TIME LINES 
  

 
The following chart depicts the time lines for updates to Sponsor Site System (SPS) data:    
 
 

 
Date 

 
Activity 

 
Thursday 
05/31/2012 

 
Final deadline for 2011-2012 updates to SPS                                
(Rollover of database to 2012-2013) 

 
Friday 
06/01/2012 

 
Update of annual SPS data for the 2012-2013 school year begins  

 
Friday 
05/31/2013 

 
Final deadline for 2012-2013 updates to SPS                                
(Rollover of database to 2013-2014) 

 
Monday 
06/01/2013 

 
Update of annual SPS data for the 2013-2014 school year begins 
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SECTION  FOUR 
 
 
 
 
 
 
 

SPS INQUIRY GUIDE 
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 The Sponsor Site System will now be accessed from the LEADS 

Portal, which is the gateway to all DOE Web applications. 

 The URL for the LEADS Portal is: 

 https://leads3.doe.louisiana.gov/ptl 

 Add this site to your Favorites after you have entered it for the first 

time.  

 
ACCESS:   After entering the web address above and pressing ENTER, a 
log-on box will appear. 
 
PROCEDURE:  Key in User Name and Password.  Press OK. 
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After pressing OK to sign on, the LEADS Portal screen will appear.  Click 
Sponsor Site to access the Sponsor Site Home Page. 
 

 
 
 

 

Click on 
Sponsor Site. 

Sponsor Site
Home Page 
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The Sponsor Site Home Page defaults to those public education parish and 
city school boards listed under Code and Sponsor.  If you wish to see other 
sponsors, such as non-publics, select that option by using the drop-down 
menu.  It is also possible to select a different BSSY in the same manner. 
 

 
 
 

 
 

Select 
Option 

Select 
BSSY 

Click a Sponsor 
to display data 
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Sponsor Status: 
 

 
 
Inquiring on Site Data: 
 

 

Click Site to display 
all site codes listed 
under a sponsor 

Click Sponsor Status 
to display Sponsor 
Status information 
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Site Data: 
 

 
 
Facility Type: 
 

 
 

Click SiteName 
to display data 

Click Facility to 
display Facility 
Types Code(s) 
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Administrator: 
 

 
 
Program Codes: 
 

 
 

Click Program to 
display Program Code(s) 

Click Administrator 
to display name and 
position of the site 
administrator 
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Accountability: 
 

 
 
Grade: 
 

 
 

Click Accountability to 
display accountability data 

Click Grade to 
display Grades 
at a site 
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Site Status: 
 

 
 
Downloading Files:  Sponsor Site information may be saved as a text file. 
 

 

Click Site 
Status to 
display Site 
Status data

Press Download and 
select an option.  The 
File Download box 
will appear 
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SECTION  FIVE 
 
 
 
 
 
 
 

FORMS 
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Sponsor Site System 
Coordinator/Contact 

Change Form 
Date: ____________ 

 
Directions:  Please complete this form if the Sponsor Site  coordinator or 
any other staff member who works with the Sponsor Site data collection is 
different for the current school year.  
 
LEA:   __________________________________________ 
 
New Sponsor Site Coordinator:                         
 
 
Phone:   ____________________    FAX:   __________________  
 
E-mail  Address   ______________________________________ 
 
Address:   ____________________________________________ 
 
Additional Contact Person: 
 
 
 
SUPERINTENDENT’S SIGNATURE: _______________________________________ 
 
 
 
Return this form to: 
 

Louisiana State Department of Education 
Division of Information Mamagement 
Data Management Section 
P.O. Box 94064, Baton Rouge, LA 70804-9064 

 
 
Or FAX to: (225) 342-1912                                                                                        
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  New School Form 
 Louisiana Department of Education 
                  Division of Information Management 
                                                               Data Management 

P.O. Box 94064 
Baton Rouge, LA 70804-9064 

Phone: (225) 342-2089      FAX: (225) 342-1912 
  
Please complete this form if your district is opening a new school (requesting a site code).  
 
LEA Name:                                           Contact Person:                                              
 
Date:                                                   Phone:                                                            
 
 
School Name:                                                                                 Date of Opening: __________ 
     
School Type: (Choose one)   
        Regular                Charter               Laboratory     ____ Early Childhood Center                      
 
If this is designated as an Accountability Option school, please complete the following: 
Option type: (Choose one) 
              Option 1 (Sends Scores)                    Option 2 (Keeps Scores) 
 
Qualifying type: (Choose one) 
         Alternative School        Special Education School    ____ Vocational Education Center  
 
           Share Option  
    Sharing is required if no testing grades (3-11) are in the school’s grade configuration. 
 
Shared School Information (if applicable) 
School Name:                                                                                       Site Code:                      
 
Students attending this school will be moved from the following schools: 
__________________________________________________________________________       
Site Code           Name of School                 Number of Students*             Grades* 
_____________________________________________________________________________
Site Code           Name of School                 Number of Students*             Grades* 
 
Site Code           Name of School                 Number of Students*             Grades* 
*The number of students and grades should reflect only those students entering this new school 
**Please indicate below if these student movements involve moving the entire grade. 
 
Comments:                                                                                                                                         
  
______________________________________________________________________________ 
 
                                                                           ______________________ __ 
                   Superintendent      Sponsor Site Coordinator 
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Closing School Form 
 Louisiana Department of Education 
                  Division of Information Management 
                                                               Data Management 

P.O. Box 94064 
Baton Rouge, LA 70804-9064 

Phone: (225) 342-2089      FAX: (225) 342-1912 
  
Please complete this form if your district is closing a school.  
 
LEA Name:                                           Contact Person:                                      
  
Date:                                                   Phone:                                                            
 
                                                                                                                                                     
Date of Closure:                      Is this a temporary closure?(re-open within 3 yrs):  yes  no   
 
School Name:                                                                                         Site Code: __________ 
                      
           Share Option 
    Sharing is required if no testing grades (3-11) are in the school’s grade configuration. 
 
Shared School Information (if applicable) 
School Name:                                                                                       Site Code:                      
 
______________________________________________________________________________ 
 
 Students attending this school will be moved to the following schools: 
 
______________________________________________________________________________ 
Site Code         Name of School      Number of Students  Grades             
 
 
Site Code           Name of School                 Number of Students              Grades 
 
                                                                                                                                                             
Site Code           Name of School                 Number of Students              Grades 
 
                                                                                                                                                             
 
Comments:                                                                                                                                     
 
 
      
 
                                                                ______________________________
 Superintendent      Sponsor Site Coordinator 
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Sponsor Site Data Change Form 
Louisiana Department of Education 

                 Division of Information Management 
Data Management 

Phone: (225) 342-2089      FAX: (225) 342-1912 
 
Please complete this form for each school being changed.  
 
LEA Name:                                           Contact Person: _______________________________ 
 
Date:                                                      Phone:     ________________________________     
 
We are requesting/reporting the following change for: 
 
___________         ________________________________________         ________________________                        
  Site Code          Name of School                                                      Grade Structure 
 
           School Address Change - New Address ____________________________________________ 
 
           School Name Change - New Name ____________________________________________                                    
 
           Grade Structure Change - New Grade Structure ___________________                                
 
           Administrator Name Change - New Name/Title___________________________________________ 
 
           E-Mail Change - New E-Mail Address _________________________________________________ 
 
           Share with (for schools not having testing grades)  
 
                       School Name                                                                       Site Code: _________                  
 
For Grade Structure Changes:  
 
Students attending this school will be moved (Check one, if applicable)         from/         to the following 
schools: 
________          _______________________________          ________________   __________          
Site Code                 Name of School                 Number of Students           Grades 
________          _______________________________          ________________   __________          
Site Code                 Name of School                 Number of Students          Grades 
 
Students attending this school will be moved (Check one, if applicable)         from/         to the following 
schools: 
________          _______________________________          ________________   __________          
Site Code                 Name of School                 Number of Students           Grades 
________          _______________________________          ________________   __________          
Site Code                 Name of School                 Number of Students          Grades 
 
Comments: 
 _____________________________________________________  _______________________________ 
                                                                                                                                                       
                                                                                                                                           

Superintendent                      Sponsor Site Coordinator
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School Information Form 
Louisiana State Department Of Education 

Data Management 
P.O. Box 94064, Baton Rouge, LA 70804-9064 
Phone:  (225) 342-2089, Fax: (225) 342-1912 

(Please Type or Print) 
 
 

Date: __________________________ 
 

Parish/Sponsor:  ______________________________________________           Parish Code: ________________________________ 
 
School Name:  (Please note that the length should not exceed 46 characters.)______________________________________________ 
 
Street Address:  _________________________   Street Address City: __________________   Street Address Zip +4  _____________ 

 
Mailing Address:  ______________________ Mailing Address City:  __________________   Street Address Zip +4  _____________ 
 
Phone Number, including extension  _________________________________     Fax Number:  ______________________________ 
 
School Electronic Mail (E-Mail) Address:  _________________________________________________________________________ 
 
Institution Control: ____________________________________ Institution Funding: _______________________________________ 
 
Institution Type: _______________________________  __________ Is site within city limits?  (Check one.)  Yes _____ No _____ 
                             
Is tuition charged?  (Check one.)    Yes  ______ No  ______   
 
Submission(s):  (Circle the ones that apply.)    SIS                 PEP 
 
Religious Affiliation Code: _________   Congressional District   _______ 
 
Date School will start to operate (or started to operate) for the first time: MM/DD/YYYY  ___________________________________ 
 
If your school has applied for and received approval for state aid under the Brumfied Vs. Dodd court order, please give the date it was 
approved:  _________________________ 
 
Grades Taught: (Circle the ones that apply.) 
 
01       02  03  04  05  06  07  08  09  10  11  12  13  14  15         
 
20       24  25    
 
Organizational Pattern Code (For Grade 6 only):  __________________ School Business Partnership Count:  ___________________ 
 
Chief Administrator:  First Name, Middle Initial, Last Name, Suffix (Jr., Sr., etc.)  _________________________________________ 
 
Official Title of the Administrator:  __________________________________________________________________________ 
 
Facility type Code:  ___________________________________________________________________________________________ 
 
Program Offered Code(s):    _________________________________________________________________________________ 
 
 
 
 
 
   
If you have any questions regarding completion of this form, please contact Adrian Franklin at adrian.franklin@la.gov
or at (225) 342-2089.  Please fax the completed form to (225) 342-1912.   
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  Non-Profit Chartering Agency Form 
 Louisiana Department of Education 
  Division of Information Management 
 Data Management Section 

P.O. Box 94064 
Baton Rouge, LA 70804-9064 

Phone: (225) 342-2089      FAX: (225) 342-1912 
  
Please complete this form for Types 2 and 5 Charter School Systems.  
1. 
Non-Profit Agency Name:                                                                                                                    
Non-Profit Agency Tax ID#:                                                                                                                
Non-Profit Agency DUNS Number#:                                                                                                   
Physical Address for Non-Profit:                                                                                              
City:                                           State and Zip:                                                           
Mailing Address for Non-Profit:                                                                                               
City:                                           State and Zip:                                                                 
 
2. 
Board President Full Name:                                                                                                               
Telephone Numbers:                                                            Cell:                                        
Board President Physical Address:                                                                                            
City:                                           State and Zip:                                                             
Board President Mailing Address:                                                                                                         
City:                                           State and Zip:                                                                      
Board President’s Email Address:                                                                                             
 
3. 
Does the Non-Profit Chartering Agency have a contract with a Management company?  Yes___   No____ 
If yes, please provide the following: 
Management Company Name:                                                                                                              
Management Company Physical Address:                                                                                 
City:                                           State and Zip:                                                             
Management Company Mailing Address:                                                                                            
City:                                           State and Zip:                                                                  
Management Company Administrator Full Name:                                                                                      
Telephone Numbers:                                                            Cell:                                                
Management Company Administrator Email Address:                                                                        
 
4. 
Is the School Leader the same person as the School System’s Chief Executive Officer?  Yes___   No____ 
If no, please provide the following:   
Chief Executive Officer Full Name:                                                                                                   
Telephone Numbers:                                                            Cell:                                        
Chief Executive Officer Physical Address:                                                                                
City:                                           State and Zip:                                                            
Chief Executive Officer Mailing Address:                                                                                                
City:                                           State and Zip:                                                                       
Chief Executive Officer Email Address:                                                                                   
 
Comments:                                                                                                                                           
______________________________________________________________________________ 
 
                                                                           __________________                    
Superintendent-School System Leader   Sponsor Site Coordinator 
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SECURITY AND CONFIDENTIALITY 
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SECURITY AND CONFIDENTIALITY        

 
                  

 
The security and confidentiality of records is of paramount importance.  All data should conform to the 
standards outlined in Bulletin 741 as follows: 
 

1.025.01 The maintenance, use, and dissemination of information included in system  records 
and reports shall be governed by written policies adopted by the local educational 
governing authority and/or other applicable educational governing authorities. 

 
 

2.025.02 Information files and reports shall be stored with limited accessibility and shall be 
safe from damage and theft. 

 
All records, whether in automated or written form, are considered to be confidential and should be treated 
as such.   
 
 
DATA SECURITY PROCEDURES 
 
Access to individual records will be stringently controlled through technical security conventions and 
procedures established by the Louisiana Department of Education, Information Technology Service 
(LDE/ITS). 
 
Data security standards define specific requirements for managing and controlling access to the Sponsor 
Site (SPS) System and data resources.  Security goals will be met by requiring all personnel using LDE 
computer systems to have a unique user access code, called a USER ID, and to be associated with a 
security profile that will control their access to computer resources.  The monitoring and control of 
access to computer resources will be accomplished using automated security software. 
 
Because of ongoing changes in the data processing environment, situations may occur in which the 
applicability of these standards may be uncertain.  In such cases, it is the user's responsibility to seek the 
proper interpretation of standards through LDE/ITS. 
 
In no event shall undefined or unclear standards be construed to imply an access authorization. 
 
These standards apply to all persons who use or have access to the SPS system and data resources as 
well as all other personnel who have access to the LDE/ITS mainframe. 
 
 
User Access Authorization: 
 
Because of the two-tiered approach to SPS system security, all requests for access to SPS must be 
made to the ITS Security Administrator.  This request should be initiated through the Local 
Educational Agency (LEA) Security Coordinator.  Each request will be evaluated to determine whether 
a USER ID is authorized for access to the SPS system. 
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A USER ID is a unique identifier necessary for system access.  All USER IDs are assigned by ITS according 
to categories of organizations making the requests.   
 

• USER IDs are not to be shared among users. 
• Users will be held individually accountable for all system access and any violations recorded 

under their USER ID. 
 
 
Steps Required For SPS System Access: 
 
• A SECURITY REQUEST FORM for assignment of  SPS System access is provided on  page 33 of this 

User Guide.   Each request must be signed by the LEA Security Coordinator or Superintendent. 
 
• The completed and signed request for access must be submitted to the ITS Security Administrator. 
 
• The ITS Security Administrator will assign the appropriate USER ID, password, and security profile,  

and then notify the LEA Security Coordinator. 
 
In general, a request for a new USER ID will be completed within two working days.  Requests for multiple 
USER IDs or mass changes to existing IDs will require a special time estimate by the ITS Security 
Administrator. 
 
User ID Revocation:
 
USER IDs will be revoked in any of the following circumstances: 
 

• After five unsuccessful sign-on attempts. 
• After five resource access denials in one terminal session. 
• At the scheduled end of consulting or temporary labor engagements. 
• Upon notice of termination. 
• During the investigation of an actual or suspected security violation, if revocation is requested by 

management. 
• On management request or direction. 

 
 
User ID Reactivation:
 
If an ID has been revoked because of sign-on or resource-access denials, the user's ID may be 
reactivated/resumed only by the ITS Security Administrator after a review of the circumstances and a 
discussion with the user. 
 
PASSWORD MANAGEMENT: 
 
Initial Passwords:
 
Initial passwords will be set to expire and to force a new password selection on the user's first sign-on to 
the system.  
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Initial passwords will be communicated to a new user in confidence by telephone or through the user's 
LEA Security Coordinator or Superintendent.  Users are required to maintain the confidentiality of their 
passwords and to change their passwords when they suspect that the privacy of their password may have 
been compromised. 
 
Password Change Frequency:
 
All system passwords will be set to expire every 30 days. 
 
Password Change Mode:
 
Each user will be allowed to select his own password within specific rules and/or masks as established 
with security system password control options. 
 
Password Rules:
 
Each password will conform to the following rules and standards: 
 
• Minimum password length is six characters; maximum length is eight characters. 
• At least one character of the password must be a numeric value. 
• A user may change his password once per day.  Additional changes must be requested through the 

Security Administrator. 
• A user-selected password cannot be the same as any of the five previous passwords. 
 
 
PASSWORD RESET SYSTEM (PRS) 
 
The LDE has implemented a self-service password reset system called PRS.  The PRS URL is 
https://password.doe.louisiana.gov  
 
PRS provides a user with the ability to change their forgotten or expired password.  Password 
requirements will be listed on the ‘Change Your Password’ screen.   
 
The PRS User Guide can be found at https://password.doe.louisiana.gov/help.pdf   
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STATE OF LOUISIANA 

DEPARTMENT OF EDUCATION 
POST OFFICE BOX 94064, BATON ROUGE, LOUISIANA 70804-9064 

Toll Free #: 1-877-453-2721 
http://www.louisianaschools.net 

rev 5/24/2012  

 

 
Instructions: 

 The Security Coordinator must complete and submit this entire form 
 Sections 1 and 4 must be completed for all requests 
 Section 2 or 3 must be completed as applicable 
 Failure to properly complete this form will result in delays 
 Direct questions to the ITS Help Desk at 1-800-223-2950 
 Submit completed Security Request Form by Email to  SecurityDOE@la.gov 

 
 
Section 1 All requests 
    
Name:         

User ID:       Leave blank if you do not already have a User ID 

Phone:             

Email:         

Date:        

Security Coordinator making this request:       

Check here to delete this user:   
 
 
 
Section 2 LEA and school personnel only 
 
  Instructions for Section 2: 

 Sponsor Name is the public school district name or nonpublic school system name 
 Site Code or Site Name should be entered only if access is to be restricted to a particular 

school or schools; leave blank if access is needed to all schools within your LEA 
 
Sponsor Code (required):      

Sponsor Name (required):        

Site Code(s) (if applicable):        

Site (School) Name(s) (if applicable):           

 
 
 
Section 3 All other personnel (LDE, LOSFA, BoR, etc.) 
 
Agency:         

Office (LDE only):       

Division (LDE only):       

Unit (LDE only):        
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 Louisiana Department of Education 
 Security Request Form 

  

 
 
Section 4 All requests 
 
  Instructions for Section 4: 

 Check only one box per system; if more than one box is checked per system, your request will 
not be processed 

 Only request access to systems for which the user currently does not have access 
 Do not request access to systems that are not needed; this will delay your request 

 
 
AFR – Annual Financial Report 
 

 LEAs with Upload   LEA (public school district) staff. 
     Upload and reports. 
 

 LEAs with Update   LEA (public school district) staff. 
     Online update and reports. 
 

 LDE Finance   Louisiana Department of Education staff. 
     Inquiry (tables I through IV and descriptor),  

reports, and administrative functions. 
 

 LDE Administration  Louisiana Department of Education staff. 
     Inquiry (tables I through IV and descriptor),  

Update (tables I through IV), reports, and administrative functions. 
 

 Schools with Upload  School (lab or charter) staff. 
Upload and reports. 

 
 Schools with Update  School (lab or charter) staff. 

     Online update and reports. 
 

 
 
CUR – Curriculum System 
 

 LEAs    LEA (public school district) staff. 
     View, report, and export Class Schedule and Course data. 
 

 LEAs with Upload   LEA (public school district) staff. 
     View, report, and export Class Schedule and Course data. 
     Online update and upload Class Schedule data. 
 

 LDE    Louisiana Department of Education staff. 
     View, report, and export Class Schedule and Course data. 
 

 LDE Admin   Louisiana Department of Education staff. 
     View, report, and export Class Schedule and  Course data. 
     View upload. 
     Update Course and Processing Period. 
     Delete Class Schedule data. 
     View upload. 
 

 LDE Admin with Update  Louisiana Department of Education staff. 
     View, report, and export Class Schedule and Course data. 
     View upload. 
     Update Course and Processing Period. 
     Update and delete Class Schedule data. 
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 AD Mgt    LDE Application Development Management staff. 
     View, report, and export Class Schedule and Course data. 

View upload. Update Error Message and Input Record Layout. 
 
 
Discipline File Transfer FTP (DISCIPLINE) 
 

 Discipline File Upload  LEA Staff  
    
      
 
GAP – Grant Award Program 
 

 LDE Staff   Louisiana Department of Education Staff. 
     View, Report, Export all data.  

Update Recipient, Grant, and Award. 
 

 LDE Admin   Louisiana Department of Education Staff. 
     View, Report, Export all data.  

Update Recipient, Grant, Award, and Reference Tables. 
Rollover data. 

 
 LDE Director   Louisiana Department of Education Staff. 

     View, Report, Export all data.  
     Approve Award. 
 

 LDE FFATA   Louisiana Department of Education Staff. 
     Export FFATA data.  
 
 
 
LIQ – LEADS Inquiry  
 

 All users    All users includes LDE and LEA staff.  
Inquiry on various LEADS-related data. 

 
 
LDS – Longitudinal Data System 
 

 LDE Admin   LDE Division of Information Services.   
Site maintenance. 

 
 LDE Staff   LDOE staff. 

     View, Report, Export all data. 
 

 LEAs Admin   LEA staff. 
     View, Report, Export all data. 
 
  

 LEAs Supt   LEA superintendent only. 
     View, Report, Export all data. 
 

 
 
MFP Student Count File Transfer FTP (SCFTP) 
 

 MFP Student Count File Upload LEA staff 
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NPR – Nonpublic Reporting System 
 

 LDE Admin   LDE Staff   
Reports 

 
 
NPS – Nonpublic Schools Data Collection System 
 

 Schools    Nonpublic school staff responsible for submitting NPS data.   
Inquiry and Update. 

 
 LDE Finance   LDE Educational Finance staff.   

Inquiry, Reports, and Data Tracking. 
 

 PAIR    LDE Division of P.A.I.R staff. 
     Inquiry, Reports, Data Tracking, Download, and Admin. 
 

 Staff    LDE staff using NPS data. 
     Inquiry, Reports, and Data Tracking. 
 

 LDE Update   LDE staff using and updating NPS data. 
     Inquiry, Update, Reports, and Data Tracking. 
 

 AD Mgt    Applications Development Management staff. 
     Inquiry, Reports, Data Tracking, and Download. 
 
 
 
OTS – Official Transcript System 
 

 View     View transcripts. 
 

 View and Print   View and print transcripts. 
 

 
 
PEP – Profile of Educational Personnel 
 

 LEA     LEA (school district) staff. 
Inquiry, Update, Upload, View Upload, and Reports for specific LEA. 

 
 LDE Admin   Louisiana Department of Education staff.   

Inquiry, Update, View Upload, Admin, Reports, and Reference Tables 
(update). 

 
 LDE    Louisiana Department of Education staff.   

Inquiry, View Upload, Reports, and Reference Tables (view). 
 

 LDE Report   Louisiana Department of Education staff.   
Reports. 

 
 
PEV – Personnel Evaluation System 
 

 LEA     LEA (school district) staff. 
Inquiry, Update, Reports for specific LEA. 

 
 LDE    Louisiana Department of Education staff.   

Inquiry, Update, Reports for all LEAs. 
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PKP – PreK Student Performance Checklist  
 

 LDE Admin    Louisiana Department of Education staff. 
Maintain checklist, Participating school, and Rating period. 
Rollover checklist. Print Reports. 

 
 LEA Coordinator   LEA (school district) staff.  

Print Reports for specific LEA and State Summary Report. 
 

 Teacher    School Teachers. 
Update Checklist. Print Class Report and State Summary Report. 

 
 LDE and Regional Field Support  Print all Reports - Class, LEA and State. 

Staff  
 
 
 

SCR – School Climate Report  
 

 LEA    LEA (school district) staff. 
     Run report.   

 
 LDE Upload    Louisiana Department of Education staff. 

Load data and run report. 
 

 LDE Admin    Louisiana Department of Education staff. 
Run report. 
 
 

 
 

SCS – School Choice Scholarships 
 

 LDE Admin   LDE staff all View, Export, Update, Report and Award Process  
and Rollover. 

 
 LDE Manager   LDE staff all View, Export, Update, Report, Award Process   

except Rollover. 
 

 Program Staff   LDE staff all View, Export, Report, Update Student Application 
     And Participating Schools. 
 

 LDE Staff   LDE staff all View, Export, Report  
 

 
 School Staff   School staff View their School data, View their Student data, Report 

Update Student Enrollment. 
 

 LDE Temp1   Update Student Application. 
      
 

 LDE Temp2   Update Student Application and Determine Student Eligibility.  
 

 
 

SEE – Scholarships for Educational Excellence 
 

 LDE Admin   LDE staff all View, Export, Update, Report and Award Process  
except Rollover. 
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 LDE Manager   LDE staff all View, Export, Update, Report, Award Process   
and Rollover. 

 
 Program Staff   LDE staff all View, Export, Report, Update Student Application 

     And Participating Schools. 
 

 LDE Staff   LDE staff all View, Export, Report  
 

 
 School Staff   School staff View their School data, View their Student data, Report 

Update Student Enrollment. 
 

 LDE Temp1   Update Student Application. 
      
 

 LDE Temp2   Update Student Application and Determine Student Eligibility.  
 

 
SER – Special Education Reporting 
 

 Data Reader   LEA staff, School staff and LDE staff.    
Inquiry & Reports. 

 
 Data Writer   LEA and School staff responsible for submitting SER data.   

Inquiry & Update (Batch & Online). Reports. 
 

 LDE Staff   LDE staff using SER data. 
     Inquiry, Admin (Add Natural Disaster extensions only) & Reports. 
 

 Administrator   LDE staff using SER data and maintaining SER code tables  
Inquiry, Admin (Includes managing code values) & Reports. 

 
IEP – (SER) 
 

 IEP Form Writer   LEA and School staff responsible for creating IEPs.  
     Inquiry and Update of IEP forms.  
 

 IEP Form Approver  LEA and School staff responsible for submitting IEP form data to  
SER.    
Inquiry and Update of IEP forms. 
Can submit IEP form data to SER 

 
SMD – SER Related Services/Medicaid Tracking 
 

 Medicaid Admin   LEA and School staff responsible for creating service provider Session  
     Calendar/Dates. Run Medicaid Related Reports for all providers.  
 

 Medicaid Reader   LEA and School staff may view only service provider Session  
     Calendar/Dates. Run Medicaid Related Reports for all providers.  
 

 Medicaid Provider   LDE and School staff responsible to view and update Session  
Calendar/Dates for provider. Run Medicaid Related Reports for 
provider’s caseload.  

 
 
 
SIS – Student Information System 
 

 LDE Admin   LDE Data Management staff only.   
 

 LDE Admin w/Update  LDE Data Management staff who should updating student data.   
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 LDE Audit Admin   LDE Audit staff responsible for loading audit student data. 

 
 LDE Audit    All other LDE Audit staff. 

 
 LDE    LDE staff who should have inquiry access. 

 
 LEAs     LEA staff who need view access only for student data and cohort data. 

 
 LEAs w/Update    LEA staff who update (or upload) student data. 

 
 AD Mgt     LDE Applications Development management staff only. 

 
 Nonpublic   Nonpublic school staff who need access to certain reports and files. 

 
 LEAs Homeless   LEA staff who need view access only for student data or homeless data. 

 
 LEAs Homeless w/Update  LEA staff who need view access only for student data and updates 

     homeless data. 
 

 Homeless Admin     LDE staff who need view access only for student data and update   
homeless data (including student, subgrantee and processing period). 

 
 LEAs Cohort w/Update  LEA staff who need view access only for student data and update   

cohort data. 
 

 Schools Cohort   School staff who need view access only for student data and cohort 
     data. 
 

 Schools Cohort w/Update  School staff who need view access only for student data and update   
cohort data. 
 

 Cohort Admin      LDE staff who need view access only for student data, cohort data and    
cohort Processing Year 
 

 Cohort Admin  w/Update  LDE staff who need view access only for student data, cohort data,  
     cohort Processing Year and upload cohort data and update cohort  
     control tables. 
     
 
 
SPC – Sponsor-Site Calendar 
 

 LEA View   LEA staff who need view access only.   
 

 LEA Update   LEA staff who are responsible for updating calendar information. 
 

 LDE View   LDE staff who need view access only. 
 

 LDE Admin   LDE staff who are responsible for administering the system. 
   
 
 
SPS – Sponsor-Site System 
 

 Accountability   LDE School Accountability staff only.   
Inquiry and Accountability Update. 

 
 Admin    Only LDE staff who are responsible for updating Sponsor and Site data.   

Access to all functions. 
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 GIS Staff    Only LDE staff who maintain GIS data on sites. 
     Inquiry and Update GIS data. 
 

 LDE Staff   Other LDE staff . 
     Inquiry and Reports. 
 

 LEAs    LEA staff. 
     Inquiry only. 
 
 
SRA – Survey Administration System 
 

 Administrator   LDE Student and School Learning Support staff and Applications 
Development management only.      

 
 Survey Owner   Only LDE staff who are responsible for creating surveys.   

 
 Coach    LDE staff who work with the LEA’s and/or schools in administering  

     surveys. 
 

 LEA Security Coordinator  LEA Security Coordinators who will use SRA to designate who in 
     their LEA will have access to a survey 
 

 Team Leader   LEA, school, or other staff who administer non-Active Directory 
secured surveys within their LEA, school, or other group and 
who will use SRA to generate Temporary User ID Codes 
for their respondents. 

      
 Respondent   Only LEA, school, or other staff who will being responding to an  

     Active Directory-secured survey. 
 
 
 
STS – Student Transcripts System 
 

 LEAs/Schools w/ Inquiry  LEAs and schools (public or nonpublic) staff. 
Inquiry, reports. 

 
 LEAs w/ Update   LEA (public school district or nonpublic school system) staff. 

Inquiry, Update Student Transcript, and Reports. 
 

 LEAs w/ Update/Upload   LEA (public school district or nonpublic school system) staff. 
Inquiry, Update Student Transcript, Upload, and Reports. 
 

 LEAs w/ Update/Upload/Grad Cert LEA (public school district or nonpublic school system) staff. 
Inquiry, Update Student Transcript, Graduate Certification, Upload,  
and Reports. 
 

 LEAs w/ All   LEA (public school district or nonpublic school system) staff. 
Inquiry, Update Student Transcript, Graduate Certification, Upload, 
and Reports. 

 
 Schools w/ Update  Nonpublic school staff whose access is limited to a particular school  

     or schools within the LEA.  Checking this box requires that you supply 
     a Site Code or school name in Section 2. 
     Inquiry, Update Student Transcript, and Reports. 
 

 Schools w/ Update/Upload  Nonpublic school staff whose access is limited to a particular school  
     or schools within the LEA.  Checking this box requires that you supply 
     a Site Code or school name in Section 2. 
     Inquiry, Update Student Transcript, Upload, and Reports.  
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 LOSFA Inquiry   Louisiana Office of Student Financial Assistance staff. 

     Inquiry and Reports. 
     

 LDE Update   Louisiana Department of Education Data Management  staff. 
     Inquiry, Update TOPS Reference Tables, Update LDE Maintained Tables, 

and Reports. 
 

 LDE Data Mgt   Louisiana Department of Education data management staff. 
     Inquiry, Update LDE Maintained Tables, and Reports. 
 

 BoR    Board of Regents staff. 
     Inquiry and Reports. 
 
 
TAP – Teacher Assessment Program 
 

 LEA    LEA staff.   
Inquiry, Update, and Reports. 

 
 LDE Admin  Louisiana Department of Education staff who administer the program.   

Inquiry, Update, and Reports. 
 

 LDE   Louisiana Department of Education staff.   
    Inquiry and Reports. 
 
 
 
TBL – Tables Management System 
 

 Inquiry Users    Inquiry only. Louisiana Department of Education staff only. 
 
 

 Data Management  Louisiana Department of Education staff who maintain tables.   
Update. 

 
 
TCA – Teacher Certification Administration 
 

 LDE     Louisiana Department of Education staff who manage the  
data and print documents. 

 
 
TCM – Teacher Certification Management 
 

 LDE     Louisiana Department of Education staff who manage the  
data. 
Update. 

 
 

 LDE Upload   Louisiana Department of Education staff who manage the  
data and upload files.  
Update and upload. 

 
 
 
 
 
TIA –  Consolidated State Performance Report, Title I, Part A – Oct. 1 Count 
 

 LEAs     Update, view, and report on the 5 data tables. 
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 LDE Admin   Louisiana Department of Education staff who manage the  
data collection. Includes view, report, and export on the 5 data tables;  
view and report state totals; and view and report verification info. 

 
 
 
TID –  Consolidated State Performance Report, Title I, Part D – Oct. 1 Count 
 

 Data Entry   Update, view, and report on the 5 data tables. This can be for LEA  
or state  run facilities. 

 
 

 LDE Admin   Louisiana Department of Education staff who manage the  
data collection. Includes view, report, and export on the 5 data tables;  
view and report state totals; and view and report verification info. 

 
 
TIS –  Consolidated State Performance Report, Title I, School Improvement 
 

 LEAs w/ Update   Update the District and School data tables. 
 
 

 LDE Admin   Louisiana Department of Education staff who manage the  
data collection. Includes update control tables and view reports. 

 
 LDE Admin w/ Update  Louisiana Department of Education staff who manage the  

data collection. Includes update control tables and view reports as well 
as update on District and School data tables. 
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Facility Type 
(multiple selections allowed) 

 
01  Regular. Any graded school in which the majority of students, staff, administrators, facilities, materials, 

instructional methods, curricula, etc. are involved in instructional activities designed primarily to prepare 
pupils for experience as citizens, family members, and workers.  Regular schools generally include 
elementary, middle, and high school programs. 

 
02 Vocational/Technical.  Any school that is separately organized under the direction and management of an 

administrator for the primary purpose of offering education and training in one or more semiskilled, skilled, 
or technical occupations. 

 
03 Alternative.  A facility established to meet the unique needs of students with special challenges that 

require educational environments that are alternatives to the regular classroom.  They house programs 
designed to address discipline, dropout prevention and recovery, the pre-GED programs, credit recovery, 
etc. 

 
04 Type 1 Charter School. Any independent, public school that provides a program of elementary and/or 

secondary education and was established pursuant to and in accordance with R.S. 17:3971 et seq.  A Type 1 
school means a new school operated as the result of and pursuant to a charter between a nonprofit 
corporation created to operate the school and a local school board. 

 
05 Correctional. Any facility for youth and adults who are incarcerated. 
 
06 Hospital. A licensed medical facility. 
 
07 University/Laboratory. An elementary or secondary school in which part or all of the teaching staff 

consists of student teachers and the control and operation of the school rests with an institution that 
prepares teachers.  A demonstration elementary or secondary school that is associated with a teacher-
training department of a university. 

 
08 Community College (2 year). A junior college usually operated by the board of education of a local basic 

administrative unit (including the independent local board for one or more community colleges).  
Instruction is adapted in content, level, and schedule to the needs of the local community.  It begins with 
grade 13, offers at least one but less than four years of course work, and does not grant the baccalaureate 
degree. 

 
09 College (4 year).  A postsecondary school that offers general or liberal arts education, usually leading to a 

first degree and is independent of other institutions. 
 
10 University. A postsecondary facility that typically comprises one or more colleges and one or more 

graduate professional schools and that emphasizes research as well as teaching. 
 
11 Boarding School.   An educational facility in which students are boarded and lodged as well as taught. 
 
12 Race-balancing Magnet.  Any school that contains a  program that is unique or specialized for the purpose 

of attracting students voluntarily from throughout the school district who will represent a racial and ethnic 
mix, i.e., voluntary desegregation.  Generally, a magnet program will emphasize either a specific curricular 
area (e.g., arts or sciences) or a particular educational philosophy (e.g., open concept or fundamentalist 
orientation). 
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13 Montessori.   Any school in which the entire approach to early childhood education emphasizes training of 

the senses through a variety of experiences, exercises, and materials.  The instruction is individualized 
within the range of available materials. 

 
 
14 Neglected Children. A public or private residential facility (other than a foster home) that is operated 

primarily for the care of children who have been committed to the institution, or are voluntarily placed in 
the institution under applicable State law, because of the abandonment by, or neglect by, or death of 
parents. 

 
15 Delinquent Children.  A public or private residential facility that is operated primarily for the care of 

children who have been adjudicated, delinquent, or in need of supervision. 
 
16 Shelter.  A supervised public or private facility designed to provide temporary living accommodations 

(congregate shelter, and transitional housing for the mentally ill.) 
 
17 Developmental Centers.   Any facility in which students reside for habilitation and care. 
 
18 Special School.  A private or public school established for the sole purpose of providing education and 

related services to students with identified exceptionalities.  School may be categorical, i.e., established to 
educate same disability students, e.g., visually impaired, emotionally disturbed; or generic--serving two or 
more exceptionalities. 

 
19 Adult Education.  A program of instruction primarily for adults and youth beyond the age of compulsory 

school attendance. 
 
20 Type 2 Charter School.   Any independent, public school that provides a program of elementary and/or 

secondary education and was established pursuant to and in accordance with R.S. 17:3971 et seq.  A Type 2 
school means a new or preexisting public school converted and operated as the result of and pursuant to a 
charter between a nonprofit corporation created to operate the school and BESE. 

 
21 Type 3 Charter School.   Any independent, public school that provides a program of elementary and/or 

secondary education and was established pursuant to and in accordance with R.S. 17:3971 et seq.  A Type 3 
school means a preexisting public school converted and operated as the result of and pursuant to a charter 
between a nonprofit corporation and a local school board. 

 
22 Type 4 Charter School.   Any independent, public school that provides a program of elementary and/or 

secondary education and was established pursuant to and in accordance with R.S. 17:3971 et seq.  A Type 4 
school means a preexisting public school converted and operated or a new school operated as the result of 
and pursuant to a charter between a local school board and the State Board of Elementary and Secondary 
Education.  Prior to the creation of such a charter to convert a preexisting school, it shall be approved by 
the professional faculty and staff of the preexisting school and approved by the parents or guardian of 
children enrolled in the school as provided in R.S. 17:3983 (C).  Within such type 4 schools, unless an 
agreement with another city or parish school board is reached to allow students from outside the parish to 
attend the charter school, only pupils who would be eligible to attend a public school operated by the local 
school board within the same city or parish, or pupils from the same areas as those permitted to attend the 
preexisting school, will be eligible to attend as provided in the charter. 
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23 Head Start/Day/Child Care.  A private or public facility that provides care for infants to prekindergarten 

children while providing, at the same time, educational experiences/early education opportunities for them. 
 
24 Academic Magnet.  Any school having academic entrance requirements (e.g., GPA, test scores).  These 

requirements apply to the entire school, encompassing all grades. 
 
25 Type 5 Charter School.  Any independent, public school that provides a program of elementary and/or 

secondary education and was established pursuant to and in accordance with R.S. 17:3971 et seq.  (aa) A 
Type 5 school means a preexisting public school transferred to the Recovery School District pursuant to 
R.S. 17:10.5 and operated as the result of and pursuant to a charter between a nonprofit corporation and the 
State Board of Elementary and Secondary Education, or between a nonprofit corporation and a city, parish, 
or other local school board or other public entity in the case of the renewal of a Type 5 charter of a school 
that has been transferred back to the jurisdiction of the local school board or other public entity pursuant to 
R.S. 17:10.5(C).  Notwithstanding the provisions R.S. 17:3991 (B)(1), within such type 5 charter school, 
only pupils who would have been eligible to enroll in or attend the preexisting school under the jurisdiction 
of the city, parish, or other local public school board or other public school entity prior to its transfer to the 
Recovery School District may attend.  However, all such pupils shall be eligible to attend notwithstanding 
any other provisions of this Chapter to the contrary.  (bb) In addition to pupils who are eligible to enroll 
pursuant to the provisions of Subitem (aa) of this Item, any student who is eligible to participate in school 
choice program established by the prior system shall be permitted to enroll in a Type 5 charter which has 
capacity for another student in the appropriate grade.  Maximum capacity by grade shall be provided in the 
charter agreement.       

  
26 Recovery School District 
 
27 RSD – Contractor Operated 
   
28 RSD – LDE Operated 
 
29 R.S. 17:10.5 RSD School – School transferred to RSD as a failing school that is academically 

unacceptable.  
 
30 R.S. 17:10.7 RSD School – School transferred to RSD as a school in a district in academic crisis with a 

baseline school performance score below the state average. 
 

31 RSD – Contractor Operated (N. O.) 
 
32 RSD – LA 
 
33 RSD – MOU 
 
34 RSD – LDE (Outside N. O.) 
 
35 High Performing/Gifted. – A facility that differs from a traditional, regular school in both curriculum and 

methodology.  This includes BESE approved schools that deviate from the standards stated in Bulletin 741 
in order to meet the unique needs of high performing or gifted students (e.g., performing arts schools, gifted 
schools, etc.) 

 
36 Virtual Charter School – Any independent, public school that provides a program of elementary and/or 

secondary education and was established pursuant to and in accordance with R.S. 17:3971 et seq.  The  
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primary instruction in these schools occurs within a virtual environment.  Students are not required to meet 
with a teacher at a specific location, but instead access instruction remotely through computers and other 
technology.   

 
99 Other 
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Grade Codes 
 
 

01 First Grade (1) 
 
02 Second Grade (2) 
 
03 Third Grade (3) 
 
04 Fourth Grade (4) 
 
05 Fifth Grade (5) 
 
06 Sixth Grade (6) 
 
07 Seventh Grade (7) 
 
08 Eighth Grade (8) 
 
09 Ninth Grade (9) 
 
10 Tenth Grade (10) 
 
11 Eleventh Grade (11) 
 
12 Twelfth Grade (12) 
 
15 Infant (0-2 Years Old) SPED (IN) 
 
20 Preschool (3-5 Years Old) SPED (PS) 
 
22         Nonpublic Prekindergarten Three-Year Olds (Regular Ed) (PK3) - Nonpublic school Pre-K

developmental programs for 3 year olds, the minimum age being 3 years old by September 30th 
of the year the child enrolls in a nonpublic prekindergarten program.  NOTE:  This grade code

             is for the use of nonpublic schools only. 
 
             24 Prekindergarten Four-Year Olds (Regular Ed) (PK4) - Pre-K developmental programs for 4 
                          year olds, the minimum age being 4 years old by September 30th of the year the child enrolls 
                          in a prekindergarten program. 
 
             25         Kindergarten (K) 
 
             40 Post Secondary (CC) 
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       Institution Control
(only one per institution allowed) 

 
1 LEA.  Daily operations are controlled directly by a local public board. 
 
2 State.  Daily operations are controlled directly by a state public board. 
 
3 Federal.  Daily operations are controlled by a Federal agency. 
 
4 Other.  Daily operations are controlled by a nonpublic board or organization. 
 
5 None.  Used for ‘Home Study’ and ‘In-Home Private School’ Programs 
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Institution Funding 
(Major Source) 

 
1 State Public/MFP.  A major portion of the operational revenue is obtained through the Minimum 

Foundation Program. 
 
2 State Public/Other.  A major portion of the operational revenue is obtained through other public resources 

such as local taxes, legislative appropriations, etc. 
 
3 Nonpublic.  A major portion of the operational revenue is obtained through private sources such as 

donations, tuition, or endowments. 
 
4 Federal.  A major portion of the operational revenue is obtained through Federal programs. 
 
5 No Funds.  Used for ‘Home Study’ and ‘In-Home Private School’ Programs 
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01 School.   An educational setting or administrative unit (usually in a school facility) that provides 

elementary, and/or secondary instruction (including Regular Ed Pre-kindergarten (24) and Kindergarten 
(25)); has one or more grade groupings or is ungraded; has one or more certified teachers to give 
instruction or care; is located in one or more buildings, is not supported within or by another school and has 
an assigned administrator usually called a principal, who usually reports directly to a superintendent (or 
assistant superintendent).. 

 
02 Administrative Office.  A subsection within a larger organization that handles specific administrative 

functions for the organization (e.g., personnel services). 
 
03 Not Used:  Previously assigned to Head Start Center (only). 
 
04 Child and Adult Nutrition Site (only).  An administrative unit that participates in one or more of the 

Child and Adult Nutrition Programs.  These programs exist to safeguard the health and well being of 
children and eligible adults by providing nutritionally adequate meals that are available to all enrollees.  
This unit is not attached to any grade school and is not part of the school•s kitchen. 

 
05 Adult Education Site (only).  A single administrative unit that provides learning experiences concerned 

with the fundamental tools of learning for adults who have never attended school or who have interrupted 
formal schooling and need this knowledge and these skills to raise their level of education to increase self-
confidence and/or self-determination, to prepare for an occupation, and to function more responsibly as 
citizens.  Instruction is primarily for adults and youths beyond the age of compulsory school attendance in 
preparation for the General Equivalency Diploma (GED). 

 
06 Postsecondary.  A single administrative unit that provides instructional programs (including curriculum, 

instruction, and related student services) for persons who have completed or otherwise left educational 
programs in elementary and secondary school.  The general level of instruction provided for pupils in 
college programs, usually beginning with grade 13, and any instruction of a comparable nature and 
difficulty provided for adults and youth beyond the age of compulsory school attendance. 

 
07 Non-education Site.  A supervised public or private facility designed to provide temporary 

accommodations for children or youth (e.g., adjudicated, institutionalized, or hospitalized youth) at which 
the reporting agency does not provide elementary and/or secondary instruction. 

 
08 Home School.  A home schooling or study program established according to Act 838. 
 
09          Preschool.  An institution designed to provide care for infant to preschool age children while                 
              providing, at the same time, educational experiences for them.  (For Regular Ed Pre-K see 01 School) 
 
10 Education Site (Not a School).  An educational setting or administrative unit that provides elementary, 

and/or secondary instruction (including Regular Ed Pre-kindergarten (24) and Kindergarten (25)); has one 
or more grade groupings or is ungraded; has one or more certified teachers to give instruction or care; is 
located in one or more buildings, is not supported within or by a school. 

 

SPS User Guide 51 Revised August 2012



 

 

 
Programs Offered 

(multiple selections allowed) 
 

01 Accelerated Schools. Any school program that replicates the Accelerated Schools Program (ASP) 
model developed at Stanford University.  Accelerated Schools treat all children as gifted and 
builds on their strengths through enrichment strategies, independent research, problem solving, 
science, writing, music, and art. In Accelerated Schools, all members of the school community 
develop a vision of their ideal school; and then collaborate to achieve that dream by making major 
decisions about curriculum, instructional strategies, and school organization.  

 
03 Alternative Program.  A BESE approved program within a school that deviates from the 

standards stated in Bulletin 741 in order to meet the specific needs of a particular segment of 
students within the community. 

 
04 Dual Language Program.  An educational program in which two languages are used with equal 

numbers of language minority and language majority students.  The goal of this program is to 
facilitate the learning of English and another language to promote biculturalism and bi-literacy of 
students.  

 
06 Flexible Scheduling.  A scheduling process that differs from the traditional schedule.  The 

traditional schedule is defined as a six or seven period day that is repeated each day and the classes 
are typically 50 to 55 minutes in length. 

 
08 Day/Child Care.  A program designed to provide care for infants to prekindergarten children 

while providing, at the same time, educational experiences for the children. 
 
10 Extended Day.  A program designed to provide care for PreK-12th grade children, usually before 

and/or after regular school hours, while providing, at the same time, educational experiences for 
the children. 

 
11 Federal Nutrition Program.  A food service program that provides nutritious meals service to 

eligible participants in a variety of settings.  These programs include the National School Lunch 
Program, the School Breakfast Program, the Child and Adult Care Food Program, the Summer 
Food Service Program, and the Special Milk Program. 

 
15 High Schools That Work.  An educational model developed by the Southern Regional Education 

Board to combine challenging academic courses and modern technical studies to raise the 
achievement of high school students. 

 
22 Montessori.  An approach to early childhood education that emphasizes training of the senses 

through a variety of experiences, exercises, and materials.  The instruction is individualized within 
the range of available materials. 

 
23 Night School. The provision of course work and facilities during the evening for people who are 

employed during the day and wish to continue their formal education. 
 
25 Title I/Schoolwide Program (IASA).  A schoolwide program, as set forth in Title I of ESEA, as 

reauthorized by IASA, Title I (P.L. 103-382). 
 
26 Title I/Targeted Assistance.  Any targeted assistance program financed by funds provided 

through Title I of ESEA, as reauthorized by IASA, Title I (P.L. 103-382). 
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29 Career Technical Education (formerly Vocational/Technical).  An essential component of the 
total educational system that provides students, the technical skills and knowledge necessary to 
succeed in occupations and career; the cross-functional or workplace basics necessary for success 
in any occupation or career; and the context (contextual learning) in which traditional academic 
skills and a variety of more general educational goals can be enhanced. 

 
32 Year Round.  A school program that operates on a 12-month basis but may divide the year into 

time blocks so that students continue to attend the same number of total days. 
 
33 Head Start.  A federal program designed to provide early education opportunities for children 

whose socioeconomic status is classified as being at or close to poverty prior to kindergarten in 
addition to health, social, nutritional, and psychological services. 

 
34 Structured English Immersion Program (formerly Limited-English Proficient (LEP)).  The 

goal of this program is acquisition of English language skills so that the English language learner 
(ELL) can succeed in an English-only mainstream classroom.  All instruction in an immersion 
strategy program is in English.  Teachers have specialized training in meeting the linguistic and 
cultural needs of ELL students, possessing either a bilingual education or English as Second 
Language teaching credential and/or training, and strong receptive skills in the student’s primary 
language. 

 
37 Parent Center.  A special area prepared for parents to provide adult literacy instruction, parenting 

education, and resources for the parents’ education, as well as for working with their children in 
the center and/or as take-home activities. 

 
38 PTA/PTO.  A locally organized parent-teacher association or organization for a particular school 

developed to provide opportunities for parental involvement. 
 
39 Even Start.  A program conducted with federal and matching funds to improve the education of 

the nation's children and adults by focusing upon the coordination and integration of services of 
the three primary components of a family literacy program: early childhood education, adult 
education, and parenting education; and, requires parent and child together time and home visits. 

 
41 Success for All.  A commercial program that offers a reading curriculum based on research on 

effective practices in beginning reading and an effective use of cooperative learning. 
 
43 Foreign Language Immersion Program.  An educational program in which the foreign language 

is the language of instruction for some or all subjects excepting English.  The curriculum used 
may be the Louisiana curriculum translated into the foreign language, or another curriculum 
originating in the foreign language. 

 
44 LA 4 Program (formerly ECD-Early Childhood Development Program).  An early childhood 

program funded through the Temporary Assistance to Needy Families Act.  The purpose of this 
program is to provide universal pre-kindergarten classes and before-and-after school enrichment 
activities to four-year-old children.  For this program, children eligible for free and reduced price 
meals are provided services at no cost, while other families may pay tuition fees. 
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45 Pre-GED/Skills Option Program.  An academic program paired with skill instruction for 
students who are at risk of dropping out of high school.  This program is partially funded through 
the Temporary Assistance to Needy Families Act. 
  

99 Other 
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Site Status Codes 
 

001 Open.  School listed in prior year(s), and is currently in operation. 
 
002 Closed.  School listed in prior year data.  Currently not in operation, or never opened, and is 
 not expected to operate in the future. 
 
003 New.  School not listed in prior year data or was listed as Future School (Code = 7).  Currently in 
 operation, and newly created or completely restructured into current instructional levels and 
 programs. 
 
004 Added.  School was in existence in prior year, but not reported.  Currently in operation and is now 
 added to database. 
 
005 Changed Agency.  School remains in existence, but was listed in prior year as affiliated with a 
 different educational agency. 
 
006 Inactive.  School is temporarily closed and may reopen within three years; Otherwise code as 
 Closed. 
 
007 Future School.  School is scheduled to be operational within two years; if not operational by that 
 time, code as Closed. 
 
008 Reopened School.  School was reported as Closed in prior year's data, but has since reopened. 
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Sponsor Status Codes 
 

001 Open.  Sponsor listed in prior year(s), and is currently in operation. 
 
002 Closed.  Sponsor listed in prior year data.  Currently not in operation, or never opened, and is 
 not expected to operate in the future. 
 
003 New.  Sponsor not listed in prior year data or was listed as Future Agency (Code = 7).  Newly 
 created or completely restructured into current location and/or responsibilities. 
 
004 Added.  Sponsor was in existence in prior year, but not reported.  Currently in operation and is 
 now added to database. 
 
005 Changed Boundary.  Sponsor in existence and listed in prior year, but has undergone significant 
 change in geographic boundaries and/or instructional responsibilities. 
 
006 Inactive.  Sponsor is temporarily closed and may reopen within three years; Otherwise code as 
 Closed. 
 
007 Future Agency.  Sponsor is scheduled to be operational within two years; if not operational by 
 that time, code as Closed. 
 
008 Reopened Agency.  Sponsor was reported as Closed in prior year's data, but has since reopened. 
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Non-Accountability Reason Description Codes 
 

01 HIGH SCHOOL - NOT INCLUDED 1998 
 

02 ADJUDICATED JUVENILES SITE 
 

03 SSD#1 SCHOOL 
 

04 LEGISLATIVE SCHOOL 
 

05 BESE SCHOOL 
 

06 CLOSED SCHOOL 
 

07 NON DIPLOMA BOUND 
 

08 GRADES NOT INCLUDED 
 

09 NOT A SCHOOL 
 

10 NEW SCHOOL 
 

11 NO K-12 STUDENTS ENROLLED 
 

12 NONPUBLIC SCHOOL 
 

13 8 – 12 
 

14 NO DATA COLLECTED 
 

15 ARKANSAS SCHOOL 
 

17 NO FEEDING PATTERN 
 

18 SSD#2 SCHOOL 
 

19 IN ACCOUNTABILITY UNDER DIFFERENT SITECD 
 

20 WAIVED FROM INCLUSION IN ACCOUNTABILITY 
 

21 TRANSFERRED TO RECOVERY DISTRICT TYPE 5 
 

22 ADJUDICATED ADULT FACILITY 
 

23 WAIVED DUE TO HURRICANE KATRINA 
 

24 WAIVED DUE TO HURRICANE RITA 
 

25 TRANSFERRED TO RECOVERY DISTRICT LDE 
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Urban-Centric Locale Codes 

 
11 - City, Large:  

Territory inside an urbanized area and inside a principal city with population of 
250,000 or more.  

12 - City, Midsize:  
Territory inside an urbanized area and inside a principal city with population less 
than 250,000 and greater than or equal to 100,000.  

13 - City, Small:  
Territory inside an urbanized area and inside a principal city with population less 
than 100,000.  

21 - Suburb, Large:  
Territory outside a principal city and inside an urbanized area with population of 
250,000 or more.  

22 - Suburb, Midsize:  
Territory outside a principal city and inside an urbanized area with population less 
than 250,000 and greater than or equal to 100,000.  

23 - Suburb, Small:  
Territory outside a principal city and inside an urbanized area with population less 
than 100,000.  

31 - Town, Fringe:  
Territory inside an urban cluster that is less than or equal to 10 miles from an 
urbanized area.  

32 - Town, Distant:  
Territory inside an urban cluster that is more than 10 miles and less than or equal 
to 35 miles from an urbanized area.  

33 - Town, Remote:  
Territory inside an urban cluster that is more than 35 miles from an urbanized 
area.  

41 - Rural, Fringe:  
Census-defined rural territory that is less than or equal to 5 miles from an 
urbanized area, as well as rural territory that is less than or equal to 2.5 miles from 
an urban cluster.  

42 - Rural, Distant:  
Census-defined rural territory that is more than 5 miles but less than or equal to 
25 miles from an urbanized area, as well as rural territory that is more than 2.5 
miles but less than or equal to 10 miles from an urban cluster.  

43 - Rural, Remote:  
Census-defined rural territory that is more than 25 miles from an urbanized area 
and is also more than 10 miles from an urban cluster.  
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