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Site Certification

In order to streamline processes and ensure accuracy of information in Sponsor Site:
* The LDE will run one process for applications, updates, and changes for all
schools and programs — traditional and alternative.

* As part of this process, the LEA will be asked to update and verify information in
Sponsor Site.

* Follow the deadline for verifying and certifying changes to information in
Sponsor Site in the Benchmark Calendar.

The 5 Updatable screens are shown below:

1. Sponsor

2. Site

3. Administrator
4. Career Pathway
5. IBC
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Security

Sponsor Site

» District Security Coordinators will need to grant identified Sponsor Site
Coordinators with the following rights: LEA with Update
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Site Certification

Follow the screens below to update the available screens by clicking the Update
button on the navigation bar.

SPONSOR UPDATE SCREEN Select Update

SPONSOR SITE SYSTEM

y Eoomnioes.]
204 - 0 Publc Education - Pansh & Dty School Boaads -
SoanEar SpenmE o psdats
Season: 2014 Sponacr Code: 017
nnnnnn
e — Update}'change the District rata) First Mams:  Barnand L
o o Wisdns Wamesr 32
— - JLEA Administrator contact PR e
information. Position: 65 SUPERINTENDENT -
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Update/change the District Prooee (223 |I8:2 | (3402 | Eo Fuc | |223 lls22 [{sdsa
Email : Bbermardtayior@ebrschools.org Regional Sendce Cenlern 1
JLEA phone/faxnumberand | — s i - AT Ay LOS
primaw email address [18 SuDinit Flags: AFR SER Chese Date:
Fips County Comn: Mon-Profit Chanering Agency Flag:
Assessment g
r 7 LEA Growup Cocde:
| Caress Patheey | Egon Actine Flag: Titse Wl Flag: Tithe Wl bmmigrant Flag: 7 MeXimney Arenta F L
T Cancel
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Site Update

Enter changes in the editable fields. All other will be “greyed out”. Click the Update

button to accept changes.

SPONSOR SITE SYSTENM

Select Update

Update/change the
school’s or sites head
administrator’s email

2014 - 0: Public Education - Parish & City School Boards -
od m Site Update - 017001
address
017000 Administrative Services — Special Education . .
) Session: 2014 Sponsor: 017 East Baton Rouge Parish
SponsorStatus 017001 Arlington Preparatory Academy o n : 9 P q o I, |
017002 Audubon Elementary School fte Hame: l.e. rInCIpa S emal
o1T00T Banks Elementary School Mailing
017008 Street:
Zip Codes 017010 oy ,
City:|E
__________________________ - | Update/change the site’s o
017013 SEEEE
017014 phone/fax nun Iber_ Phone: 225 766 8180 . Fox: 225 757 8180
01T N
Email: mforbes@ebrschools.org Open Date:
01TOIT Brookstown Elementary School Locale: RAL, Close Date:
017018 B nfields Elemental School : Con Dist:
Administrator reveniietds ¥ Paris hiCity: - s
17018 Buchanan Elementary School Site Parish: BESE District:
017020 Capitol Middle School 5 ield Dt
Institution Type: [ 01 L rumfie :
017022 Cedarorest Southmoor Elementary Sehool o
o1T02E Claiborne Elementary School Institution Fund: | 1 5 Approval Dt:
Accountability 017027 Crestworth Elementary School Institute Control: | 1 Report Site:
017028 ‘Crestworth Middle School Appraval N - ACT Sits
o170zs Dalton Elementary Scheol - ;
Grade Religion: | 01 NONE ACT Plan Site:
017030 Delmeont Elementary School
- 017031 Southdowns School Category: HIGH Grade Config: 8-12 ACT Explore Site:
Site Status aiToaz The Dufrocq School Tuition: MCES School ID: 0 0
017034 Forest Heights Academy of Excellence Eden Active: Sch. Bus Partner Cnt: | 1
317035 Glasgow Middie Sohoo! sis:
; City Limits:
017037 Glen Oaks Park Elementary School —
017038 Glen Oaks Senior High School : RMIFP:
017040 ‘Greenbrier Elementary School TAP: Highly Qualified:
G Non Acct Reason Update
1BC
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Sponsor Update

—— . -

Click the Update button on the Administrator screen to add the head administrator’s
name and position. Click the Update button below Position to accept changes.

Select Update

SPONSOR SITE SYSTEM Close | Restart
2014 W 0: Public Education - Parish & City School Boards -

Sponsor EiiE SRR Administrator Update

S e =rern
Admin Records found.
SponsorStatus 017001 Arlington Preparatory Academy
OITDOZ Audubon Elementary School Session: 2014 Prew Mext
(LTI e sor: 017 East Baton Rouge Parish
017008 Baton Rouge Magnet Hid . h d
zip codes ] [orere  memie mion semeer | 1YPE iN the Nname an T e
__________________________ o17011 Belfair Montessori Schod e - SANDY
017513 mernara rerrace memend S€1€C the position of
=
017014 Broadmoor Elementary § h h I' . )
o1T015 Broadmoor Middle Schod t e SC Oo S Or Slte S perpp——— Select U date
o17018 Broadmeer Senior High .. p
o1ToIT Brookstown Elementary head adl ninistrator.
— 017018 Brownfields Elementary
Administrator . . .
017019 Buchanan Elementary S |.e. Pr|nC|pa| 59 PRINCIPAL -
017020 Capitol Middle School
o17022 Cedarcrest-Southmoor El
017028 Claiberne Elementary School | update | [ Cancel ]
Accountability o1T02T Crestworth Elementary School
017028 Crestworth Middle School
017028
e !
017030 Delmont Elementary School
017031 Southdowns School
Site Status o17032 The Dufrocq School
017034 Forest Heights Academy of Excellence
simoan  craenoe e Saam
017037 Glen Daks Fark Elementary School
017038 Glen Caks Senior High School
017040 Greenbrier Elementary School
1234
1BC
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areer Pathway Update

- i - -

Click the Update button and select the Pathway from the dropdown and click Add.

Select Update

SPONSOR SITE SYSTEM lose | Restart

zo1a - 0: Public Education - Parish & City School Boards -
C1T000 Administrative Services - Special Education
No Career Pathway's found for this Site

P P 017001 Arlington Preparatory Acadeny

1702 Auvdubon Elementary School Session: 2014
ELTIIE e Sponsor: o017 East Baton Rouge Parish
o17008 Baton Rouge Magnet High School )
— rron ey — Site: 017018 Brownfields Elementary School
__________________________ 017011 Belfair Montessori School
orroia oo T (B e SRR ge‘:e" EE Select Career Pathway and Click Add - Ada
—— 017014 Broadmeer Elementary School e
17016 Broadmoor Middle School
Facility. o1701e Broadmoor Senior High School
o1ToT Brookstown Elementary School
017018 Brownfields Elementary School
017015 Buchanan Elementary School
017020 Capitol Middle School
Program Select the C

o102z Cedarcrest-Southmoor Elementary School elec e Career
o17oze Claiborne Elementary School

Accountability | |917827  Grestworth Elementary School Pathw y( ) ff d at thi
017028 Crestoworth Middle School a a S o e re a IS

Srade rosn Detrent Semeary Semoot school from the drop down
SiieStatue | foizez  Toe burocs sehoot list and click Add.
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o17034 Forest Heights Academy of Excellence
Prewviocus Site 017035 Glasgow Middle School

017037 Glen Oaks Park Elementary School
e e 017038 Glen Oaks Senior High Sehool

D1TO4D Greenbrier Elementary School

1234

]
0
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areer Pathway Update

Click the Update button and select the IBC from the dropdown and click Add.

Select Update

SPONSOR SITE SYSTEM Close | Restart
2014 - 0: Public Education - Parish & City School Boards -
Code ame Industry Based Certificate - Add, Update and Delete
017000 Administrative Services — Special Education ) o
. MNo Industry Based Certificates found for this Site.
=ponsorStatus 017001 Arlington Preparatory Academy
o1T002 Audubon Elementary School Session: 2014
DL T E ErE s ST Sponsor: o017 East Baton Rouge Parish
017008 Baton Rouge Magnet High School i
Zip Codes 017010 Belaire High Scl | Site: 017018 Brownfields Elementary School
__________________________ 017011 Belfair Montessori School
017013 Bernard Terrace Elementary School IBC Code Select IBC and Click Add - Add
017014 Broadmoor Elementary School
017015 Broadmoor Middle School
017018 Broadmoor Senior High School
1707 Brookstown Elementary School
— 017018 Brownfields Elementary School
Administrator
017013 Buchanan Elementary School
017020 Capital Middle School Select the IBC (s) offered at
017022 Cedarcrest Southmaor Elementary Schoo! )
017028 Claiborne Elementary School th|s SChOOl from the drop
Accountability 017027 Crestworth Elementary School . .
017025 Crestworth Middie School down list and click Add.
017028
o
017020 Delmont Elementary Sehool
- 017021 Southdowns School
Siteasiabus 017032 The Dufrocq School
017034 Forest Heights Academy of Excellence
017025 Glasgow uddte Sehool
017037 Glen Oaks Park Elementary School
017038 Glen Ozks Senior High School
017040 Greenbrier Elementary School
1234
IBC
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