9
QO

B e
| ] ] -
B e b

eScholar.

Bringing Data Together

eScholar Uniqg-ID®
Person ID™

User Guide

Version 2023
Last Updated: July 1, 2026

Bringing Data Together.

Table of Contents

OVERVIEW 7



eScholar Unig-ID® Person ID™ User Guide

PurrosE

CAPABILITIES

BENEFITS

DerINITIONS

FeATURE OVERVIEW
UnialD Frow
SECURITY

SysTEM REQUIREMENTS

. GETTING STARTED

OVERVIEW

LoGGING IN

Lesson: How 1o Log IN

RESETTING A PASSWORD

Lesson: How 1o RESET A PASSWORD

UsER INTERFACE OVERVIEW

Lesson: How To SorT DATA

Lesson: How T0 ViEw Recorps UsING PAGINATION
Lesson: How To FiLTER DATA

. Home/DAsHBOARD

OVERVIEW

SysTEM MESSAGE PANEL

Penping WoRk PANEL

Quick AcTioNs PANEL

RECeNT AcTiviTY PANEL

Lesson: How To ReFResH RECENT AcTiviTy DATA

Lesson: How T0 DRiLL INTO MATCH HisTORY

Lesson: How T0 DRiLL INTO THE NEAR MIATCH LisT PAGE

Lesson: How T0 DRILL INTO THE BATCH PROFILE

Lesson: How 1o DowNLoAD BATcH RESuLTS FROM A BATCH PROFILE
Lesson: How 1o DRILL INTO THE TRANSACTION PROFILE

Lesson: How To DOWNLOAD A TRANSACTION FROM THE TRANSACTION PROFILE
Lesson: How 1o DRiLL INTO THE LOCATION PROFILE

. MartcH History

OVERVIEW

FiLTer

BatcHEs TAB

TRANSACTIONS TAB

Lesson: How TO FILTER THE DATA

Lesson: How 1o ReFresH MIATCH HisTory DATA

Lesson: How 1o Access THE ResoLve NEArR IMIATCH PROCESS
Lesson: How T0 DRILL INTO TRANSACTION PROFILE

Lesson: How T0 DRILL INTO BATCH PROFILE

Lesson: How T0 DRiLL INTO LOCATION PROFILE

. MarcH OpTIONS

Confidential and Proprietary Property of eScholar LLC ©. All Rights Reserved

O 00 N

11
13
18
19

20

20
21
22
23
23
25
31
31
31

33

33
34
35
35
35
44
44
48
49
51
53
54
56

57

57
58
67
70
74
75
76
77
78
79

80



OVERVIEW
PersoN MaTcH: UpLoaD FiLE
Lesson: How To MATcH FRom UpLoaD FiLe

. App Person

OVERVIEW
Form FiELDS
LessoN: How 1o MaTtcH FRom AbD PERSON

. MartcH ResuLts

OVERVIEW
Lesson: How 1o ViEw MartcH ResuLts

. Resowve NEAR IMIATCHES

OVERVIEW

NEAR MATCH LisT

CompARE RECORDS

Lesson: How 10 Access THE NEAR MATCH LisT
Lesson: How T0 FiLTeR THE NEAR MIATCH LisT
Lesson: How 1o Resowve NEAR IMIATCHES

. SEARCH

OVERVIEW

SEARCH BY PERSON

SEARCH BY ID

SEARCH BY LocaTioN

SEARCH BY FILE

SEARCH REsuLT

DOoWNLOAD - SEARCH INFORMATION
Lesson: How TO SEARCH BY PERSON.
Lesson: How TO SEARCH BY ID
Lesson: How To SEARCH BY LOCATION
Lesson: How 1o DowNLoAD PERsON RECORDS BY LocATION
Lesson: How To SEARCH BY FiLE

. PersoN PROFILE

OVERVIEW

Person PRroFILE HEADER

PersoN PRroOFILE - OVERVIEW TAB

PersoN ProFILE — MAsSTER RECORD TAB

PersoN PRroFiLE — HisToRY REcORDs TAB

PersoN PRroFILE — MERGED RECORDS TAB

Lesson: How To Access A PERsON PROFILE BY A PERSON SEARCH
Lesson: How T0 EDIT A PERSON PROFILE

. BatcH PROFILE

OVERVIEW

eScholar Unig-ID® Person ID™ User Guide

80
80
81

83

83
84
97

98

98
102

104

104
106
118
135
136
138

144

144
145
146
148
150
152
154
157
159
161
162
164

166

166
167
169
172
181
182
183
185

189
189

Confidential and Proprietary Property of eScholar LLC ©. All Rights Reserved



eScholar Unig-ID® Person ID™ User Guide

ProriLE HEADER 189
DeTaiLs TaB 190
DownLoaD TaB 195
Lesson: How To Access A BATCH PROFILE 199
Lesson: How 1o GENERATE EXTRACT FiLe FRom DownLoAD OPTIONS 200
. TRANSACTION PROFILE 203
OVERVIEW 203
ProFILE HEADER 204
DeTaiLs TaB 205
DownLoaD TaB 210
Lesson: How To Access A TRANSACTION PROFILE 214
Lesson: How To GENERATE EXTRACT FiLe FRom DownLoAD OPTIONS 215
. LocaTioN PROFILE 218
OVERVIEW 218
PRroFiLE HEADER 219
DetaiLs Ta 220
Lesson: How 1o Access A LocaTioN PROFILE 223
Lesson: How To DowNLoAD PERsON RECORDS BY LocATiON 224

The content in this file is a DRAFT version. Content may be updated or
removed prior to the final document that is provided with the Version 2023
General Release. Additionally, screenshots are subject to change prior to
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Overview

PurposeCapabilitiesBenefitsDefinitions

Feature OverviewUniglD Flow

Security

System Requirements

Purpose

The eScholar Unig-ID® Person ID™ (UniqID) application is designed for educational
agencies to assign and maintain UniqID statewide person identifiers (also referred to
as "UniqID identifiers”). The term “person” is inclusive of Students, Staff Members,
and other Person categories.

Capabilities

The UniqlD application allows users to:

Assign a unique identifier for every person in pre-kindergarten, kindergarten,
elementary, and secondary public education depending on licensing.

Generate random State IDs that are not constructed on any person
demographic details of the person.

Identify and locate a person from the statewide UniqglD database either using
the State ID, Alias ID, person demographics (e.g., last name), or with a batch
file.

Download unique identifiers by batch or by location.
Search by batch, identifier, agency name, or person name.

Multiple ways to submit person records to the UnigID application via batch
mode, manual entry, Web Services, SIF, or Automatic File Processing.



Benefits

The UniglD application provides users with numerous benefits including:

A powerful matching engine that uses complex logic to match person records.

A tracking and logging process for all uploads/submissions of data and
updates to the data.

An easy-to-use interface for all functionality within the application.
An organized and structured approach to assigning unique identifiers.
Maintenance and troubleshooting of unique identifiers.

Secure and role-based access.



Definitions

Important definitions and terminology are described below.

TERM DESCRIPTION

Batch

Breadcrumb

CDF

Deterministic
Matching

History
Record

Local ID

Master Index
Record

Master Index

A Batch is created in the application when a user submits one or
more records at a time using the File, AFP, APIs, or Add a Person.
Each Batch created by the application is assigned a Batch ID to
uniquely identify the submission.

Each record in a Batch creates a single Transaction. For example,
if an Upload File submission has 5 records a Batch is created with
5 Transactions.

Identifies the user’s navigation path within UniglD. For example,
Home > Match Options indicates that the user is on the Match
Options page.

Customer Defined Field. A System Administrator can configure
up to 11 CDFs in the system.

One of many types of matching that is performed during the
Match Process. This type of matching typically searches for an
exact match between the two records.

When a master record is updated, the original data is moved to
history and the new data becomes the master data. The
application retains history information for a person.

The identifier that is created by the source of the data. For
example, if the data is generated by the SIS, the Local ID would
be the internal identifier created by that SIS.

The Index Record is an individual record from the Master Index
referencing one unique person.

The Master Index is all unique records in UniqID. This data is
provided by Districts/Schools for students currently enrolled in
the location.



Match
Candidate

Match
Decision

Match
Probability

Match Score

Near Match
Thresholds

Probabilistic
Matching

SIS

State ID

Submission
Record /
Transaction
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When the application is performing the Match Process, a list of
possible Match Candidates will be generated. This is a list of all
potentially matching persons. The Match Score is utilized to
determine if the Match Candidate is a match or not.

After a Match Score is applied to each Match Candidate, the
Match Decision will be generated and can be a Match, No Match
or Near Match. Each option is described below.

The probability that two person records are the same person.

The Match Score will range from 0-100.

A System Administrator can configure a Lower Near Match
Threshold and an Upper Near Match Threshold. This setting
determines if a Match Candidate is forced to a Near Match.

One of many types of matching that is performed during the
Match Process. This type of matching measures the probability
that two records represent the same person using a statistical
approach.

Student Information System. This refers to the local system that
the District/School utilizes for student data.

The internal person identifier generated by UniqlD.

NOTE: Some implementations may not use the term State ID.
Certain implementations use other terms specific to that
application (e.g., UnigID). This term is configurable and the
change will be seen on buttons and text labels throughout the
application.

A Submission Record / Transaction is created for each record that
is processed by the application. A Transaction is created when an
individual record is submitted via Add a Person and for each
record created via Upload File.
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Each record in a Batch creates a single Transaction. For example,
if an Upload File submission has 5 records a Batch is created with
5 Transactions.

In all versions prior to Version 2023 Stage Records were created,

but individual transactions were not accessible as easily as in
Version 2023.

Feature Overview

The table below provides an overview of each feature. Detailed information is
provided within the chapters for each feature.

FEATURE DESCRIPTION

Home/Dashboard

Match Options

Search

Add a Person

The Home/Dashboard feature enables users to view a
System Message, Pending Work, Quick Actions, Recent
Activity and Pending Near Matches.

The Match Options feature enables users to begin the match
process, view match information, and process near matches.

The Search feature enables users to search for a user based
on a variety of criteria. It does not initiate the match
process.

The Add a Person feature enables an authorized user to add
a new person to the master data. It will create a Batch,
initiate the match process, and be processed as a
transaction.
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UniqID Flow

The application includes a proven Matching Process that includes 7 steps as outlined
below. This process ensures that records are submitted to the application and results
are returned to the user.

High Level Process Overview Diagram

T .
® T T TT T _ SUBMISSION:

‘ . Data can be submitted via File Upload, Web Services,
e ——

e - Online Entry, 5IF, or AFP.

PRE-PROCESS:
PRE-PROCESS File and data validations are performed to ensure data

. quality and master data is indexed.
SEARCH:

SEARCH A search is performed using matching fields to score potential
candidate matches from the Master data.

REFINE:
Apply matching rules such as the Twins Rule, S5Ns the Same,
55Ns Different and more.

SCORE:
A score is generated for each potential candidate with a 0
100 range and additional matching rules are applied.

RESOLVE:
RESOLVE The Match Decision is generated as a Match, No Match or Near
Match. Near Matches require human intervention.
LINK:
E >B Each person has a unique identifier which can be downloaded or
returned via Web Services, SIF or AFP, Alias IDs are recorded also.

10
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1. Submission (Initiated by a User)

All UnigID match requests are considered Submission Records / Transactions
throughout the process. Data can be submitted in multiple methods- File Upload,
APIs, Online Entry, or Automatic File Processing (AFP).

2. Pre-Process (Completed by the System)

Once the data is submitted, the submission goes into a pre-process. The Pre-Process
includes the following steps including file and data validation, such as checking for
valid values and ensuring the incoming records match the Submission Specification:

Data Submitted

SUCCESS SUCCESS

Validate File Create Batch/ Validate Match
Specification Transactions ) Data Records
FAILURE ERRORS
Reject File Cancel Transaction / Batch
Failure reason is returned Cancel reason is returned

The file must pass file and data validation in order to perform matching. If the file
contains errors, it is rejected or canceled. If the submission is successful, the

application will create a Batch and one or many Transactions for each record in the
file.

11
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3. Search (Completed by the System)

After all file and data validation is completed, the system will begin the search
process. Every person has a single master record in the master data. When
performing matches, the system matches each submission record to all the records
that are in the master data to find potential match candidates.

4. Refine (Completed by the System)

During the refine step, the system will apply Matching Rules, including Force Near
Match Rules, Match Thresholds, and others, when identifying potential matches.

5. Score (Completed by the System)

After the system has performed the searches and applied the matching rules, each
match candidate receives a match score. The score will range from 0-100.

6. Resolve (Completed by the System and/or Completed by the User)

During the resolve step, the system generates a match decision of Match, No Match,
or Near Match based on the match score and matching rules. Some records may be
forced to a Near Match based upon the rules applied during the Refine step. Near
Matches require human intervention through the Near Match Resolution Process.
Users will review each Near Match and either determine it is a Match, No Match, or
Cancel the match.

12
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Match Decisions

Match

There are two ways a Match decision can be generated. One is by the system during
the Match Process and the other is by a user during the Near Match Resolution
Process. A Match assigns an existing record'’s identifier to the Submission Record /
Transaction, updates “Master” data (as appropriate), creates a History Record (if
authorized), and inserts/updates Alias IDs.

e |f the Submission Record matched to one Match Candidate with a Match Score
above the Upper Near Match Threshold, the result is a system generated
Match. In this case, the Submission Record will be linked to the Index Record.
A record may be forced to Match during the Match Process based upon the
Assignment Rules.

e If the Submission Record did not result in a system generated Match, a user
can also make a Match Decision from the Near Match List or Compare Record
page during the Near Match Resolution Process.

Near Match

If the result is a Near Match, the Submission Record matched to one or more Match
Candidates with a Match Score between the Lower Near Match Threshold and the
Upper Near Match Threshold, or it was forced to a Near Match due to an Assignment
Rule. When a Near Match decision is made by the system, a user must intervene and
make a Match or No Match decision by reviewing each match or canceling the
Submission Record.

No Match

There are two ways a No Match decision can be generated. One is by the system
during the Match Process and the other is by a user during the Near Match
Resolution Process. No Match results in a new identifier from the ID Pool being
applied to the submission record and inserts the Submission record into the Master
Index.

Two ways to create a no match:

13
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e [f the Submission Record did not match any Match Candidates, indicating
there were no Match Candidates above the Lower Near Match Threshold, the
result is a No Match.

e [f the Submission Record did not result in a system generated No Match, a
user can also make a No Match Decision from the Near Match List or Compare
Record page during the Near Match Resolution Process.

Match Thresholds

The Match Thresholds for determining if a record is a Match, No
Match, or Near Match are configured by a System Administrator and
may differ for each installation of the application.

7. Link (Completed by the System)

Submission records that are matched are linked to the Master data record.
Submission records that are no matches have new unique identifiers created.

Security

All users must have a registered and active account to log into UnigID. An authorized
user must create the account and the user must complete the account setup process
before the user can log in. UnigID utilizes an email address to uniquely identify a user.

UniglD employs feature level restrictions and data level restrictions which may alter
the experience in the application for the user. Feature Authorization and Data
Authorization are controlled by a System Administrator.

External Authentication

All users are authenticated to a State security model. UnigID will integrate with
existing security models for single sign-on implementation or other methods to
access the solution based on Lightweight Directory Access Protocol (LDAP), Active
Directory (AD), OAuth, or other standards-based security solution to store user
information, credentials, roles, and group associations.

Feature Authorization

14
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Each user is assigned to a role or multiple roles by a System Administrator. These
roles are granted permissions to specific features and privileges. The application
includes over fifteen roles, allowing administrators to control access to features.

Data Authorization

All users are assigned to a location or locations and can only upload / edit for those
locations. The application enables System Administrators to grant access to data by
location. A user is restricted to only uploading and editing people that are assigned
to the same locations. For example, a user assigned to District A cannot upload data
on persons for District B.

If a feature is described in this document, but not visible in the application
to you, your role assignment may not include the permissions to that
feature.

System Requirements

The application utilizes Adobe Acrobat and Microsoft Excel for reports provided in
the application. Users should download Adobe Acrobat from
http://get.adobe.com/reader/. Microsoft Excel or an Excel reader can be used.

15
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n Getting Started

» Chapter HighlightsOverviewlogging InResetting a PasswordUser
Interface Overview

= Main H r (Main Navigation)Side NavigationMain nten
Arealesson: How to Sort Data

= Lesson: How to View Records Using Pagination

» Lesson: How to Filter Data

Overview

This User Guide can be used by UniglD users to better understand how the

application works. The guide includes an overview of each feature, screenshots, and

lessons for specific actions.

The guide includes this Getting Started chapter and is then split into a chapter per
core feature. Each chapter will include a “Chapter Highlights” with bookmarks/links

to the sub-sections within the chapter.

The guide will also include alerts/messages, including:

This indicator is used to highlight an important fact or detail about a

feature or process.

This indicator is used to describe/define a specific term or reference
a that is used.

Confidential and Proprietary Property of eScholar LLC ©. All Rights Reserved
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Logging In

To log into UnigID, a System Administrator must create an account. When the
account is created by the System Administrator, an email is sent to the user
prompting the completion of the account setup process, including adding a
password. Once the account setup process has been completed, the user can log
into the application.

The account setup email will include the URL, or the URL can be given to the user by
the System Administrator. When the UniqlD URL is accessed, the application will
display a Log In screen as shown below.

UniglD has specific rules for a password to ensure the security of the account. The
password must meet the following rules:

= Atleast 1 lowercase letter.

* Atleast 1 uppercase letter.

= At least 1 number.

= At least 1 special character (|@#$%*"&).
*  Must be 5 to 15 characters.

» Must not contain your username (email address).

Lesson: How to Log In

1. Access the URL: https://secureid.ldoe.la.gov/uid/login

2. Enter the email address. The email address is the username.

3. Enter the password.

17
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Log in to your account

Enter Email Address

eastaff@escholar.com

Enter Password

Lost your password?

4. Click the Log In button.

5. The application will authenticate the email and password entered on the form.
If the user is authorized to access the application, the UniglD Dashboard will
be displayed for the authenticated user.

a. If the email or password is invalid or the user does not otherwise
authenticate, an error will be returned on the Log In page.

Resetting a Password

If a user loses their password or cannot remember it, the user can reset their
password by clicking the “Lost your password?” link on the Log In page.

Lesson: How to Reset a Password

1. Access the URL: https://secureid.ldoe.la.gov/uid/login

2. Click the Lost your password? link on the Log In page.

18
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Log in to your account

Enter Email Address

Enter Password

[ Remember Me

Lost your password?

3. The application will display the Lost Password page which includes instructions

for resetting the password.

Lost Password

Follow these steps to reset your account.

1. Enter your email address
2. Check your email and click on the password reset link
3. Follow the instructions and reset your password

Enter Email Address

Send Reset Link

= Backto Log In

4. Enter your email address.

5. Click the Send Reset Link button.

Confidential and Proprietary Property of eScholar LLC ©. All Rights Reserved
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6. When the Send Reset Link button is clicked by the user, the application will
email a password reset link to the email address supplied in the form.
7. Follow the instructions in the email to complete the process.

a. If you do not receive the email, please be sure to check your Junk Mail.

20
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User Interface Overview

The user interface is responsive and can be viewed on a web browser, mobile device,
or tablet by an authorized user. The information below describes the user interface
components to help users to understand how to navigate the application.

The user interface is divided into the following categories: Main Header, Side
Navigation, Main Content Area, and Footer.

All screenshots shown in this document contain fake data. No real
person data is displayed in any of the screenshots.

Main Header (Main Navigation)

The Main Header of the application includes the application name, an application
picker, user information, breadcrumb section, and page actions.

82 ESCHOLARUNIQ-ID® PERSON ID Andrea Hartman 9

User Information

Andrea Hartman 9

Click the person image in the top right to get to the User Information section. The
User Information section includes the email address, phone number, roles, and
groups for the user and a Sign-Out link. If authorized, the user can click the Edit Icon (

L3y

to update user profile details.

lcon/Image(s) DESCRIPTION

Andrea Hartman (©) Lists the full name of the user.

21
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Displays user first and last name, email address,

9 Andrea 4 and phone number (if available).

Hartman

&= zhariman@escholar.com

The Edit icon ( s ) will be available for users

o (555)555.5555 : '
who can edit User Profiles.

& superintendent

1 Building Administrator Displays the user’s Roles and Groups.
Help Desk
Location Administrator
Multiple Locations
System Administrator

View More

o Abc Group
Accountability Group
Early Childhood and Family
East Baton Rouge Group
Food and Mutrition Services

View More

. Includes a Sign-Out button.
€] Sign Out

22
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Breadcrumbs (Navigation Path)

The breadcrumbs provide the path/location of where the user is in the application
and offers clickable links to return to previous pages.

ESCHOLAR UNIQ-ID® PERSON ID

Home > Match History

Side Navigation

The Side Navigation menu provides easy access to all the core functions within the
application. The menu can be expanded or collapsed using the > icon. Each
navigation option is described in more detail below.

COLLAPSED MENU EXPANDED MENU

MATCH DPTIONS

SEARCH

ADD PERSON

Confidential and Proprietary Property of eScholar LLC ©. All Rights Reserved
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Menu Options

Depending on feature authorization, the following menu options will be available. If
an icon is not available, the permissions to the feature are not available to the user
role.

ICON(S) FEATURE
Home/Dashboard

DESCRIPTION

Refers to the "Home/Dashboard" section.

Match Options

®

Refers to “Match Options” section.

Search

F

Refers to the "Search Options" section.

Add Person

Refers to the “Add Person” section.

Reports

B B

The reports icon will appear on the menu if
the user is authorized to view reports.
Clicking on the report menu will take the
user to the authorized reports available for
the user’s role.

Sign Out

!

+

The Sign Out icon is at the bottom of the
left-hand navigation. When the Sign Out
icon is clicked, the application will log the
user out of their session and return to a Log

In page.

Main Content Area

The Main Content Area of the application displays the specific data, functions and
options that are available for the selected component/navigation item. This may
include panels, data grids, charts, and actions.

Actions/lcons

The action icons facilitate user navigation and operations within the application.

ICON(S) NAME NAVIGATES TO

24



S Drill In
(( Dr||| Back
. Ellipse
Edit

Delete or Remove

S VB R

Next
Previous
o View Details
o Hide Details
@ Start Downloads
— Refresh
L=
= Sort
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Navigates to the next level detail
screen.

Navigates back to the previous screen.

Multiple Actions: When there are 2 or
more actions available, this icon may
be used. When clicked, it will display a
menu which includes all the available
actions. The actions within the menu
should be clicked to initiate the action.
Allows for editing details.

Remove a location from a group or
delete a user from the system.

View the next panel or screen.

View the previous panel or screen.

Show more details.

Show fewer details.

Begin downloading the report.

Refreshes the data grid, list, or panel
with the most updated information.

Sorts the column in the list/grid.
Clicking 1-time sorts ascending order

25
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and clicking 2 times sorts in
descending order.

Alert Indicates an alert/message for the user.

Footer

The Footer of the application displays the application version and eScholar copyright
information.

eScholar Unig-ID® Version 2020© 1997-2023 eScholar LLC, ALL Rights Reserved

26
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Lesson: How to Sort Data

1. Click on the Sorticon ( = ) to the right of the column name to be filtered.

Location Info

2. The application will sort the data grid.

Match History

BATCHES  TRANSACTIONS

Filter Options =
Batch ID: Submission Type : status :
-
Location : Building s Date Range :
~ - 12023 B o mmiddiyyy B Reset m

Batehinfo s Location info Process Info Record Info Status Info Actions

687 Multi District bd ultiy lion(s/es) 04/10/2023 5015 L L1 1 [ ] N

FILE Mot (ss) 13201 o Completed .

3. To reverse the sort, click the Sort icon ( = ) to the right of the column name

again.

Lesson: How to View Records Using Pagination

1. If there are more than 25 records available in the data grid, the application will
include a pagination function at the bottom of the data grid.

2. To paginate, click the numbered buttons, Next or Previous buttons.

1_250f 38 n 2 MNext

Lesson: How to Filter Data
1. Drill in from the Recent Activity Panel to the Match History Panel.

27
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Recent Activity (Past 30 Days)

BATCHES TRANSACTIONS

Pending - 5 Most Recent

Batch Info Location Info
A 925 UID_S.bd Acadia Parish (027)

File Brownfields Elementary School (027018)
A 922 UID_922 ixt Acadia Parish (027)

File Brownfields Elementary School (027018)
A 921 UID_921.txt Acadia Parish (027)

File Brownfields Elementary School (027018)
A 920 UID_920.txt Acadia Parish (027)

File Brownfields Elementary School (027018)
A 918 Multiple Districts

AFP Muitipie Schools

Completed - 5 Most Recent

Batch Info

1003
Search

Location Info

Acadia Parish (027)

Brownfields Elementary School (027018)

Process Info

04/06/2020
3:00 PM

04/05/2020
3:00 PM

04/05/2020
3:00 PM

04/03/2020
3:00 PM

04/02/2020
3:00 PM

Process Info

0712712022

3:00 PM

eScholar Uniq—ID® Person ID™ User Guide

Record Info Status Info
20f2 |
PENDING Pending: Request Queued
10f3 L1 [ ]
PENDING Pending: In Progress
10f2 ..
PENDING Pending: In Progress
1 0f 1000 L1 )
PENDING Pending: Near Matches
1000 of 190,002 L1 1 | |
PENDING Pending: Near Matches
Record Info Status Info
L L L]
10f1
Completed

Drill into Match History Panel

View Past 7 Days = View All »

Actions
.
Refresh ¢
.
Refresh H
.
Refresh .
.
Resolve =
.
Resolve =

View Past 7 Days = View All »

Actions

2. Select the submission type, status, location, building enrollment year or
process date range. Click Filter Data.

Match History

BATCHES  TRANSACTIONS

Batch ID:
Location :
v
Batch info
47 Dwid upld fle1-High
- FILE
A 343 Advanced-Test2.bet
FILE
A 344 Advanced-Test2.tet
FILE
652 Advanced-Test2.tet
A

FILE

Submission Type : Status :
FILE ~ Near Matches
Building : Enroliment Year(School Year) :
~ 2023

Location Info

Multiple Location(s/es)
Muttple Building(s/es)

Multiple Location(s/es)
Muttple Building(s/es)

Multiple Location(sles)
Multiple Building(s/es)

Multiple Location(sles)
Moltiple Buiding(s/es)

Process Info

03/22/2023
156 PM

03/31/2023
935AM

03/31/2023
10:12AM

04/06/2023
437PM

Process Date Range :

03/12/2023

8

Record Info

1of3
PENDING

10f3
PENDING

1of3
PENDING

3of3
PENDING

3. The data will filter based on the filter selections.

to| mmiddiyyyy @
Status Info
[T T}

ar Match TESTING(s/es)

ar Match TESTING{s/es)

ar Match TESTING(s/es)

-
Pending: Near Match TESTING{s/es)
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Q

Filter Options &

Actions

Resoive »

Resolve

Resolve

Resolve »
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n Home/Dashboard

Chapter Highlights

= Qverview

» Recent Activity Panel

» Batches Tab

» Transactions Tab

= Lesson: How to Refresh Recent Activity Data

= Lesson: How to Drill into Match History

» Lesson: How to Drill into Near Match List Page

» Lesson: How to Drill into the Batch Profile

=  |esson: How to Download Batch Results from a Batch Profile

=  lesson: How to Drill into the Transaction Profile

= Lesson: How to Download a Transaction from the Transaction Profile

» Lesson: How to Drill into the Location Profile

Information that is presented will be dependent on the individual user’s data
authentication and feature authentication.

Overview

The Dashboard is the landing page for the application and provides users with quick
access to the Transactions/Batches. Once a user successfully logs into the application,
the Dashboard/Home Page will be displayed depending on their user role. If a
feature is not visible, then the permission to that feature may not be enabled.

29
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The main goal of this page is to enable quick access to recently processed
Transactions or Batches and for next steps. From the Dashboard, users can easily
access the next steps, such as resolving near matches, downloading data, viewing
Transaction information, or reviewing statuses.

The screenshot below displays the Dashboard including the Summary Panel, Recent
Activity Panel, Quick Tips Panel, and the actions that are available from this page.
Please read each section below for more details.

£ ESCHOLAR UNIQID® PERSON ID Andrea Harlmme
Home 7
_ System Message Pending Work Quick Actions
)
~ Please remember ta submit your person Pending Mear Malches 44 <+ Add aPerson
records by 08/02/2023. If you have Near Upload = File
E Maiches, please be sure to resclve them no Pending Bafches 4
later than 08/25/2023 as the person records ... @, Perform a Search
™ ’
’\'L'{ View More
Recent Activity (Past 30 Days) o
BATGHES  TRAMSACTIONS
Pending - 5 Most Recent View Past 7 Days | View All »
Batch Info Location Info Process Info Record Info Status Info Actions
925 UID_S et Acadia Parish (027) 04/06/2020 20f2 ma. Refresh
File Brownfields Elementary School (027018) 3:00 PM PENDING Pending: Request Queued
922 UID_922 tdt Acadia Parish (027) 04/05/2020 10f3 mEmas Refresh
File Brownfields Elementsry School (027018 3:00 PM PENDING Pending: In Progress
Fagd
& 921 UID_921 b Acadia Parish (027) 04/05/2020 1of2 L1 | Refresh
File Brownfields Elementary School (027018) 3:00 PM PENDING Pending: In Progress
&‘ 920 UID_920.bd Acadia Parish (027) 04/03/2020 1 of 1000 [T 1 [ 1 Resolve
Ng File Brownfields Elementary School (027018) 3.00 PM PENDING Pending: Near Matches
2
[AN]

918 Mu
AFP

Districts 04/02/2020 1000 of 190,002 [ 1 | [ | Resolve

3.00 PM PENDING Pending: Near Matches

System Message Panel

System Message from the System Administrator is displayed if there is a message. If
there is not a message, this panel will not be displayed. Click “View More” to see
more of the message.

System Message

Please remember to submit your person records by
11/17/2022. If you have Near Matches, please be sure
to resolve them no later than 12/10/2022 as the
person records ...

View More
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Pending Work Panel

The Pending Work Panel shows pending near matches and pending batches that the
user has access to based on Location.

Pending Work

Pending Near Matches 44

Pending Balches 4

Quick Actions Panel

The Quick Actions panel contains the same navigation options as the left-hand panel.

Quick Actions

<4+ Add a Person
) Upload a File
(‘E{ Perform a Search

Recent Activity Panel

Recent Activity displayed on the Dashboard includes a Refresh Action Button, Drill
into Action Button, Transaction Tab, and a Batch Tab. The Panel and Grid Action
Buttons enable the user to perform specific actions related to the Recent Activity
Panel as described below. The Transaction Tab displays all the individual records that
were processed by the application, while the Batch Tab lists all the Batches that were
processed by the application. A Batch is a group of Transactions that were requested
at one time via a File Upload or a Person ID Match Options submission.

Panel Action Buttons/Links

Recent Activity (Past 30 Days)

Q

»

BATCHES TRANSACTIONS
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ICON ACTION DESCRIPTION

When clicked, the Refresh button icon will
refresh the Recent Activity Panel with the latest
Transactions/Batches and Statuses.

~u
L

»

Batches Tab

The Batches Tab includes all the Batches that the user is authorized to access. The
Recent Activity Panel is grouped into two sub-sections: Pending — 5 Most Recent and
Completed — 5 Most Recent. The Pending section will list any Batch that is not in the
"Completed” status, while the Completed section will include all Batches that are in
the "Completed” status.

Recent Activity (Past 30 Days)

BATCHES | TRANSACTIONS

Pending - 5 Most Recent

Batch Info

925
922
921
920

918

Completed - 5 Most Recent

Batch Info

1003

1002

1001

Refresh

Drill In

Location Info

Acadia Parish (02
BErovnfieids Elementary School
Acadia Parish

Erownfields Elementary School
Acadia Parish

Brovmfieids Elementary School
Acadia Parish

Brownfields Elementary School

Multiple Districts

Location Info

Acadia Parish

Brownfieids Elementary School

East Baton Rouge Parish

Acadia Parish

When clicked, the Drill In button icon will
navigate to the Match History page. Refer to
the Match History page for more information.

Process Info

M:'OGJ??ZD
NA'DSJ??ZD
0‘:‘05!?.020
0‘:‘03!??20

04/02/2020

Process Info

072712022
04/06/2020

04/06/2020

Record Info

o
1013v
10‘12‘
.10710‘00

1000 of 190,002

Record Info

1of1
1,000 of 1,000

2,000 of 2,000

= »

View Past 7 Days | View All »

Status Info
mam
Pending: Request Queued

..
Pending: In Progress

- -
Pending: In Progress

L1 1 | |
Pending: Near Matches

L1 1 ]
Pending: Near Matches

Actions

Refresh

Refresh

Refresh

Resolve

Resolve

View Past 7 Days = View All »

Status Info
N N . ..
Completed

D N N .. .
Completed

L1 1 1 ]
Completed

Actions
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REFRESHER: A Batch is created in the application when a user
submits a record for assignment, including Upload File, Add a

is assigned a Batch ID to uniquely identify the submission.

g Person, AFP, SIF, and via APIs. Each Batch created by the application

The table below describes each of the fields/columns available in the Batch Tab view:

COLUMN LABEL FIELDS/DATA DESCRIPTION

Alert

Batch Info

Location Info

lcon

Batch ID
File Name

Submission Type

LEA Name (Code)
School Name (Code)

If a Batch is in a Pending state, the
yellow exclamation icon will be
displayed to alert the user of the
Pending status.

Includes the Batch Reference ID
number, File Name, and the
Submission Type for the Record.
The Submission Type can be File,
Web Services, SIF, AFP or Individual
Match.

The Batch ID will be a hyperlink to
the Batch Info page.

Includes the name and code for the
LEA and School associated with the
Batch. The names are hyperlinks to
the Location Profile.
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COLUMN LABEL

Process Info

Record Info

Status Info

Actions

View Past T Days

View All >

Submission Date

Submission Time

Count of records in
the current Batch
Status

Count of total records
in the Batch Status

Progress Bar

Status

View Past 7 Days

View All

Includes the date and time the
Batch was submitted to the
application.

Includes counts to help determine
progress of the Batch. The Status
will indicate the current Status of
the Batch.

Includes a 5-section status bar
which visualizes the Status of the
Batch and the text of the Status.

« Dropdown Menu: Click to view
L]
* more actions.

Continue

Refresh

Resolve

o

View

O O O O

Download

o View Batch Details

When clicked, the “View Past 7
Days” link will navigate to the
Match History page with a view of
the past 7 days. Refer to the Match
History page for more information.

When clicked, the “View All” link
will navigate to the Match History
page with a view of all Batches

(Pending or Completed). Refer to

FIELDS/DATA DESCRIPTION
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COLUMN LABEL FIELDS/DATA DESCRIPTION

the Match History page for more
information.

Transactions Tab

The Transaction Tab includes all individual Transactions that the user is authorized to
access. The Recent Activity Panel is grouped into two sub-sections: Pending — 5 Most
Recent and Completed — 5 Most Recent. The Pending section will list any Transaction
that is not in the “Completed” status, while the Completed section will include all
Transactions that are in the “Completed” status.

Recent Activity (Past 30 Days) c»
e
Pending - 5 Most Recent View Past 7 Days = View All »
Transaction Info Location Info Process Info Batch ID Status Info Actions
1231 Acadia Parish 105/,
2319 04/05, ?020 922 --- Refresh
F Brownfieids Elementary School A Pending: In Progress
1231 i Y,
2316 Acadia Parish 04/05, ggzu 921 - -—- Refresh

Brownfields Elementary School Pending: In Progress

12314 Acadia Parish 04/03/2020 L1 1 1 ]

I
Brownfields Elementary School (027! 820 Pending: Near Matches Resolve
12313 Acadia Parish 04/03/2020 920 ---- Resolve
e Brownfieids Elementary School M Pending: Near Matches
12:.111 Acadia Parish 04/02/2020 918 - .- Resolve
FF Brownfields Elementary School PM Pending: Near Matches
Completed - 5 Most Recent View Past 7 Days | View All »
Transaction Info Location Info Process Info Batch 1D Status Info Actions
12334 Acadia Parish 07127/2022 1003 L L[ ]
I Brownfieids Elementary School (027 PM Completed
12333 Acadia Parish 04/06/2020 1002 T T T T
F Brownfieids Elementary School (027018 M Completed
12332 Acadia Parish 04/06/2020 1002 L L L [ | |
AF Brownfieids Elementary School PM Completed

REFRESHER: A Transaction is created for each record that is
processed by the application. A Transaction is created when records

a are submitted to the assignment process, including Upload File, Add
a Person, AFP, SIF and via APls.

The table below describes each of the fields/columns available in the Transaction Tab
view:
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COLUMN LABEL

Alert

Transaction Info

Location Info
Process Info
Batch ID

Status Info

FIELDS/DATA DESCRIPTION

Icon

Transaction ID

Submission Type

LEA Name (Code)
School Name (Code)

Submission Date

Submission Time

Batch ID

Progress Bar

Status

If a Transaction is in a Pending state,
the yellow exclamation icon will be
displayed to alert the user of the
Pending status.

Includes the Transaction Reference
ID number and the Submission Type
for the Record. The Submission Type
can be File, Web Services, SIF, AFP
or Individual Match.

The Transaction ID will be a hyperlink
to the Transaction Info page.

Includes the name and code for the
LEA and School associated to the
Transaction. The names are
hyperlinks to the Location Profile.

Includes the date and time the
Transaction was submitted to the
application.

If the Transaction is associated to a
Batch, the Batch ID will be listed and
will be a hyperlink to the Batch Info

page.

Includes a 5-section status bar which
visualizes the Status of the
Transaction and the text of the
Status.
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COLUMN LABEL FIELDS/DATA DESCRIPTION

« Dropdown Menu: Click to view
* more actions.

o Continue
o Refresh
Actions
o Resolve
o View
o Download
o View Transaction Details
] View Past 7 Days When clicked, the “View Past 7
View Past 7 Days Days” link will navigate to the Match
History page with a view of the past
7 days. Refer to the Match History
page for more information.
View All When clicked, the “View All” link will
View All %

navigate to the Match History page
with a view of all Transactions
(Pending or Completed). Refer to the
Match History page for more
information.

Next Action Buttons/Links

Each Transaction/Batch will also include an Actions column which will direct the user
to the next steps within the application. If the Transaction/Batch is in the Pending
section, a next action link will be available. This next action will navigate the user to
the appropriate action for that Transaction/Batch.

ACTION DESCRIPTION

Enables the user to continue a Transaction/Batch that is in a pause

Continue
status.

Enables the user to access the Transaction/Batch Info page that

Download provides download capabilities.
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Refresh Enables the user to refresh the status of the Transaction/Batch.

Enables the user to resolve the pending near matches for the

Resolve )
v Transaction/Batch.

View Enables the user to view the Transaction/Batch Information Profile.

Lesson: How to Refresh Recent Activity Data
1. On the Dashboard, find the Recent Activity panel.

a. To access the Dashboard, click the Dashboard/Home Icon ( ) ifitis
not already selected.

~a
2. Click on Refresh Icon ( * ) on the Recent Activity panel header.

Recent Activity (Past 30 Days)

BATCHES  TRANSACTIONS

3. The Recent Activity panel will update the status information for the pending
Transactions or Batches.

a. When the refresh is completed, some Transactions or Batches may
transition to the Completed stage and will be displayed in the
Completed section.

Lesson: How to Drill into Match History
1. On the Dashboard, find the Recent Activity panel.
2. Click on icon or links below to navigate to Match History.

a. Dirill in lcon on Recent Activity panel header. The system will display the
complete history of batches from the past 30 days.

38
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Recent Activity (Past 30 Days)

BATCHES TRANSACTIONS

Pending - 5 Most Recent View Past7 Days = ViewAll»
Batch Info Location Info Process Info Record Info Status Info Actions
925 UID_S.tdt Acadia Parish (027) 04/06/2020 20f2 mam Refresh :
File EBrownfields Elementary School (027018) 3:00 PM PENDING Pending: Request Queued -
922 UID_922 txt Acadia Parish (027) 0410512020 10f3 T 11 Refresh
File Brownfields Eiementary School (027018] 3:00 PM PENDING Pending: In Progress

b. Click on “View Past 7 Days” Pending/Completed. The system will
display the complete history of batches from the past seven days.

Recent Activity (Past 30 Days) c»

BATCHES TRANSACTIONS

Pending - 5 Most Recent

Batch Info Location Info Process Info Record Info Status Info

925 UID_S td Acadia Parish (027) 04/06/2020 20f2 [ [ 1] Refresh
File Brownfields Elementary School (027018) 3:00 PM PENDING Pending: Request Queued

922 UID_922.bdt Acadia Parish (027 04/05/2020 1of3 . Refresh
File Brownfields Eiementary School (027018) 300 PM PENDING Pending: In Progress

c. Click on “View All >>" Pending/Completed. The system will display the
complete history of batches from the past 30 days.
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Recent Activity (Past 30

BATCHES TRANSACTIONS

Pending - 5 Most Recent
Batch Info

925 UID_S it

922 UID_922 txt

File

eScholar Unig-ID® Person ID™ User Guide

Days) »

View Past 7 Day
Location Info Process Info Record Info Status Info Actions’
Acadia Parish (027 04/06/2020 20f2 mas Refresh
es|
Brownfields Elementary School (027018) 3:00 PM PENDING Pending: Request Queued
Acadia Parish (02 051,
cal S| 04/05/2020 10f3 T T} Refresh

Brovmfields Elementary School (027018) 3.00 PM PENDING Pending: In Progress

3. The application will display the Match History page with filters applied as
appropriate and in the same context as the previous page. Authorization rules
will also be applied.

Match History

BATCHES  TRANSACTIONS

Batch 1D :

District :

Batch Info -

925 UID_S bed
File

922 UID_922.txt
File

921 UID_921.t&xt
File

920 UID_920 tet
File

a.

Filter Options

Submission Type : Status :

- Multiple ~
School @ Enroliment Year{School Year) : Process Date Range :

M 2020 M 03072020 x o B Reset Filter Data
Location Info Process Info Record Info Status Info Actions
Acadia Parish (027) 04/06/2020 20f2 ma Refresh
Brownfieids Elementary School (027018) 3:00 PM PENDING Pending: Queued
Acadia Parish (027) 04/05/2020 10f3 11 1 Refresh
Brownfieids Elementary School (027018) 3:00 PM PENDING Pending: In Progress
Acadia Parish (027) 0410572020 1of2 L1 | J Refresh
Brownfields Elementsry School (027018) 3:00 PM PEMNDING Pending: In Progress
Acadia Parish (027) 04/03/2020 1 of 1000 T [ [ | Resol
Brownfisids Elementary School (027018) 3:00 PM PENDING Pending: Near Matches esolve

Navigate via Drill in icon, the application will default to the current year
for the School Year filter and will also default to the past 30 days in the
Process Date Range filter.

Navigate via “View Past 7 Days” link, the application will default to the
current year for the School Year filter and will also default to the past 7
days in the Process Date Range filter and Status filter with Pending
statuses or Completed statuses depending on where they came from.

Navigate via “View All >>" link, the application will default to the
current year for the School Year filter and will also default to the past 30
days in the Process Date Range filter and Status filter with Pending
statuses or Completed statuses depending on where they came from.

If a Batch or Transaction was not selected by the user on the prior page,
the application may display a message indicating the user must enter a
Batch ID or Transaction ID. If so, enter a valid Batch ID or Transaction 1D
and click the Filter Data button.
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/N

Batch ID or Transaction |D must be entered to view results.
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Lesson: How to Drill into the Near Match List Page

1. On the Dashboard, find the Recent Activity panel and click on the “Resolve”

action link or click on the Ellipse or Multiple Actions icon ( . ) to initiate the

Action Menu.

2. Click Resolve.

921 UID_921 td Acadia Parish (027 04/05/2020 10f2

File Brownfields Elementary School (027018) 3:00 PM PENDING

920 UID_920.td Acadia Parish (027 04/03/2020 1 of 1000

File Brownfields Elementary School (027018) 3:00 PM PENDING

M8 Multiple Districts 04/02/2020 1000 of 190,002
AFP Muitiple Schools 3:00 PM PENDING

3. The application will display the Near Match List page which includes a filter

.

L1 1 ]
Pending: In Progress

L 1 1 | |
Pending: Near Matches

L1 1 1 J
Pending: Near Matches

Refresh

.

Resolve E

V|

Resolve

Download

View Batch Details

and a list of all the Near Matches applicable to the prior selection.

4. View the Near Match List page.

Home > Pending Near Match

- The system found Near Matches which should be reviewed and resolved by a user.
NEAR MATCHES FOUND: ’ ) Y
Next Steps: Review Near Matches below

Transaction ID : Batch ID : Submission Type : Last Name :
920 v
District : School : School Year : Process Date Range :
v v 2020 v 04/06/2020 X

Pending Near Matches

Submission Record

Date of Race: White
Oliver Jones g, 09/23/2001 Gender Male
Acadia Parish (027) crade: Undergraduate
Brownfields Elementary School (027015 Local 10 12345 Socal Secury 098-42-1133
umber

1-10f1 n

5. Jump to Lesson: How to Resolve Near Matches.

Lesson: How to Drill into the Batch Profile
1. On the Dashboard, find the Recent Activity panel.
2. Click on the Batches Tab.

Confidential and Proprietary Property of eScholar LLC ©. All Rights Reserved

Identifier :

Max
94% J watch
Score

4 Matches

1

Near Matches

Filter Options &

Identifier Type :
State ID

SortBy :

Max Match Score Desc

Reset Filter Data

Potential

°i»
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Recent Activity (Past 30 Days)

BATCHES  TRANSACTIONS

Pending - 5 Most Recent

Batch Info

. 925UID_Std
A Fie

922 UID_922 txt
% File

921 UID_921.txt
= File

920 UID_920.txt
& Fie

918

8 prp

Completed - 5 Most Recent

Batch Info

1003
Search

Batches Tab

Location Info
Acadia Parish (027)
Brownfields Elementary School (027018)

Acadia Parish (027)
Browinfields Elementary School (027018)

Acadia Parish (027)
Browinfields Elementary School (027018)

Acadia Parish (027)
Brownfields Elementary School (027018)

Multiple Districts
Muitiple Schools

Location Info

Acadia Parish (027)
Brownfields Elementary School (027018)

eScholar Uniq—ID® Person ID™ User Guide

Process Info Record Info

04/06/2020 20f2

3:00 PM PENDING

04/05/2020 10f3

3:00 PM PENDING

04/05/2020 10f2

3:00 PM PENDING

04/03/2020 101000

3:00 PM PENDING

04/02/2020 1000 of 190,002

3:00 PM PENDING
Process Info Record Info
07/27/12022 -
3:00 PM

View Past 7 Days = View A

Status Info

-
Pending: Request Queued

] 1 ]
Pending: In Progress

L L}
Pending: In Progress

L L
Pending: Near Matches

.-
Pending: Near Matches

»

n>»

Actions
Refresh &
.
Refresh &
.
Refresh H
.
Resolve  «
.
Resolve =
.

View Past 7 Days = View A

Status Info

L L1
Completed

Actions

11>

3. Click on the Batch ID in the Batch Info column or click on View Batch Details in
the multiple action icon menu.

Recent Activity (Past 30 Days) Zc»

BATCHES TRANSACTIONS

Pending - 5 Most Recent View Past 7 Days | View All »

Batch Info Location Info Process Info Record Info Status Info Actions
Acadia Parish (027) 04/06/2020 20f2 ma. Refresh .
N esl .
EBrownfieids Elementary School (027018) 3:00 PM PENDING Pending: Request Queued .
Acadia Parish (027) 04/05/2020 1of3 . Refresh  +
Browniields Elementary School (027018) 3:00 PM PENDING Pending: In Progress .
921 UID_92 1. Acadia Parish (027) 04/05/2020 1of2 - - Refresh &
FIIe Browmfields Elementary School (027018) 3:00 PM PENDING Pending: In Progress .
Acadia Parish (027) 04/03/2020 1 of 1000 T T 1 1 Resolve :
Brownfields Elementary School (027018) 3.00 PM PENDING Pending: Near Matches .
Multiple Districts 0410212020 1000 of 190,002 mEEEEa esove &
Muttiple Schools 3:00 PM PENDING Pending: Near Matches .

4. The application will display the selected Batch Profile.

5. From this view, the user may have the option to view Process and General
Details or to perform next actions such as Download or View Batch
Information.
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Batch Profile

Contains one or many records.

DETAILS  DOWMNLOAD

Process Details

Displays details about processing,

a2 Status Statistics
Match Status

Ready to Assign IDs

Pending: Assignment In Progress

@ Processing Stage
Stage

Upload Completed
Validation Started
Validation Completed

Assignment Started

Batch Header

Processing Information

eScholar Uniq—|D® Person ID™ User Guide

File (UID_921.txt)
‘Submission Type

Record Count

10

Processing Date

03/03/2020 12:04:33 PM
03/03/2020 12:04:53 PM
03/03/2020 12:05:33 PM

03/03/2020 12:07:33 PM

Confidential and Proprietary Property of eScholar LLC ©. All Rights Reserved

1 | ]
Pending: In Progress
Status

04/05/2020 3:00 PM

Process Info

Next Steps

View Transactions G enera I

Information

General Information

District Acadia Parish (027)
School Brownfields
Elementary School

(027018)

Exiract Date N/A
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Lesson: How to Download Batch Results from a Batch Profile

1. On the Dashboard, click on the Batch tab on the Recent Activity panel.

2. Click on the Batch Info number under Batch Info column or click the Download
or View Batch Details link in the multiple select action icon menu.

Recent Activity (Past 30 Days)

BATCHES  TRANSACTIONS

Pending - 5 Most Recent

Batch Info Location Info
925 UID_S bt Acadia Parish (027)
File Brovinfields Elementary School (027018)

: Acadia Parish (027)
F] Ie Brownfieids Elementary School (027018)

Acadia Parish (027)
Brovinfields Elementary School (027018}

921 UID_921.] acadia parish 027)

Brownfieids Elementary School (027018)

File

Multiple Districts

Mutip!

Completed - 5 Most Recent

Batch Info Location Info
1003 Acadia Parish (027)
Search Brownfields Elementary School (027018

View Past 7 Days = View All »

3. The application will display the selected Batch Profile. Click Download.

Batch Profile

Contains one or many records.

DETAILS  DOWNLOAD

Process Details
Displays details about processing
|2 Status Statistics

Match Status
Ready to Assign IDs

Pending: Assignment In Progress

© Processing Stage
Stage

Upload Completed

4. Click Generate Extract.

Process Info Record Info Status Info Actions
04106/2020 20f2 mm Refresh
3:00 PM PENDING Pending: Request Queued elres L
04/05/2020 10f3 mm.
3:00PM PENDING Pending: In Progress Refresh 3
04/05/2020 10f2 mamas Refesh  °
3:00 PM PENDING Pending: In Progress eresh 2
04/03/2020 10f 1000 ST T
3:00 PM PENDING Pending: Near Matches Resolve %
-
0410212020 Download or View Resolve
3:00 PM
Batch Details
Download
v >
View Batch Details
Process Info Record Info Status Info Actions
0712712022 o L L [ [ [ ] H
3:00PM ° Completed :
L1 | |
921 File (UID_921.txt 04/05/2020 3:00 PM .
(Ui ) Pending: In Progress
Baich ID Submission Type Process Info
Status
Next Steps
Click Download
Record Count
4 View Transactions
General Information
Processing Date
03/03/2020 12:04:33 PM Disirict Acadia Parish (027)
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Batch Profile

Contains one or many records.

DETAILS DOWNLOAD
Download Options

B Match Status
Status

@®  NearMatch

(O NearMatch Details

Format

Download Options

5. Click Download under Actions.

Extract File (1)

Extract Date

0410612020
300PM

Brounfelds Elemsntary School (027015)

Submission Date

04/23/2020 13:48

04/23/2020 13:48

Simple Advanced

Record Count

2012

eScholar Uniq—ID® Person ID™ User Guide

920
Balch ID
Downloadable Record Count Total Record Count
2 2
2 2

Click Generate
Extract

Generate Extract

Extract Name Extract Status Actions

pid_UID_920_820_04232020_131402_ide_pnm bt Completed Download

Confidential and Proprietary Property of eScholar LLC ©. All Rights Reserved

File
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Lesson: How to Dirill into the Transaction Profile

6. On the Dashboard, click on the Transactions tab, then find the Recent Activity
panel.

7. Click on the Transaction under Transaction Info column or click the View
Transaction Details link in the multiple select action icon menu.

Recent Activity (Past 30 Days) s »

BATCHES  TRANSACTIONS

View Past 7 Days = View All »

Location Info Process Info Batch ID Status Info Actions
Acadia Parish (027) 04/05/2020 923 N = - Refresh =
Brownfields Elementary School (027018, 300PM Pending: In Progress .
Acadia Parish (027) ?4_!05!2020 a3 --- Refresh &
Brownfields Elementary School (027015 3:00 PM Pending: In Progress .
Acadia Parish (027) 04/03/2020 (1 1 | ] H4
- 920 N Resolve .
Brownfields Elementary School (027018 3:00 PM Pending: Near Matches .

12313 Acadia Parish (027) 04/0372020

A _ 920 ---- Resolve s
File Brownficlds Elementary School (027018) 3:00 PM Pending: Near Matches .

8. From the Transaction Profile panel, the user may have the option to view
Process and General Details or to perform next actions such as Download or
View Batch Information.

Transaction Profile Transaction Header 12325 File 04/06/2020 3:00 PM 923 ;m-p:,; -

Containg one record. Transaction ID Submission Type Process Info Relaled Balch Status

FERSON DETAILS DOWHLOAD m

Process Details ] 0
Displays details about processing Processmg Information | Next Steps m

[a* Status Statistics

Match Status Record Count
View Baich Profile
1D Assignment Complete (Completed) General
Completed: Assignment Exact Match Match Assign ID (History Created) 1 |nf0rmati0n

. General Information
© Processing Stage

Stage Processing Date Distrct Acadia Parish (027)
Upload Completed 03/03/2020 12:04:33 PM
School Brownfields
Vaidation Started 03/03/2020 12:04:53 PM Elementary School
(027018)
Validation Completed 03/03/2020 12:05:33 PM .
Exdract Date N/A

Lesson: How to Download a Transaction from the Transaction Profile
1. On the Dashboard, find the Recent Activity panel.
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2. Click on the Transaction under Transaction Info column. The Download link
can also be clicked from the multiple action icon menu.

Recent Activity (Past 30 Days) = »

BATCHES  TRANSACTIONS

View Past 7 Days = View All »

Location Info Process Info Batch ID Status Info Actions
> . .
12325 UID_923.txt Acadia Parish (027) 041052020 923 == Refresh =
File Brownfiekds Elementary School (027018) 3:00 PM Pending: In Progress .
Acadia Parish (027) 04/05/2020 921 [T T 1 Refresh o
12324 UID_923 9 Brownfields Elementary School (027015 3.00 PM Pending: In Progress .
12314 Acadia Parish (027) 04/0372020 (1 1 | | .
\ N 920 N Resolve -
== _File Brownfields Elementary School (027018, 3:00 PM Pending: Near Matches .
12313 Acadia Parish (027 04/03/2020
A ! 920 ---- Resolve =
File Brownfields Elementary School (027018, 3:00 PM Pending: Near Matches

3. The application will display the selected Transaction Profile.

4. From this view, click the Download Tab in the Transaction Profile Header or the
Download button in the Next Steps panel.

i [ 1 1 1 I ]
Transaction Profile 12325 File 04/06/2020 3:00 PM 923 Completed
Contains one record. Transaction ID Submission Type Process Info Related Baich Status

PERSON  DETALLS DO‘\,‘\{NLOAD
Process Details Next Steps
Displays details about processing.

|22 Status Statistics

Match Status Record Count

D i Complete (C

Completed: Assignment Exact Match Match Assign ID (History Created) 1

General Information
© Processing Stage

Stage Processing Date

District Acadia Parish (027)
Upload Completed 03/03/2020 12:04:33 PM
School Brownfields
Validation Stared 03/0312020 12:04:53 PM Elementary School
(027018)
Validation Completed 03/03/2020 12:05:33 PM N/A
Exiract Date haid

5. The application will display the Download Tab page which includes the
Download Options form and a Download History panel.

6. To extract/download the data, select the Match Status and Format options.
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. - L L L L
Transaction Profile 12325 File 04/06/2020 3:00 PM 923 Completed
Contains one record. Transaction ID Submission Type Process Info Related Balch Status

PERSOM  DETAILS DOWNLOAD

Download History

Download Options )
Displays dowmload history.

B Match Status
UserID
Status Submission Date Downloadable Record Count Total Record Count
supr@school1.edu
mmmmm) (8  IDs Assigned (Match / No Match) 04/23/2020 13:48 1 1
B Format RobertJohnson@school2.edu
) Dovmioad Oplions Simple Advanced

swillon@school2 edu

— e

RobertJohnson@school2 edu

7. Click the Generate Extract button.

8. The application will start the download using the web browser default
download process.

Confidential and Proprietary Property of eScholar LLC ©. All Rights Reserved

Download
Date

05/03/2020
11:57:20
AM

04/20/2020
11:46:02
AM

04/19/2020
09:10:00
AM

04/18/2020
01:341
PM
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Lesson: How to Drill into the Location Profile

1. On the Dashboard, locate the Recent Activity panel and click on the
District/School link under Location Info column.

Recent Activity (Past 30 Days) = »

BATCHES  TRANSACTIONS

Pending - 5 Most Recent View Past 7 Days | View All »

Location Info

Transaction Info Process Info Batch ID Status Info Actions
L B Acadia Parish (027) 0410572020 523 - Reresh
File § 3:00 PM Pending: In Progress .
Brownfields Elementary School,
12316 04/05/2020 1 1 | :
A o, 3.00 PM o2 Pending: In Progress Refresh 3
12314 04/03/2020 - —— -
A o, 300 PM o0 Pending: Near Matches Resolve 3

2. From the Location Profile panel, the user can view General Location and
Contact Details about the selected Location.

el &= ron.smith@acadiaparish.com i
2402 N Parkerson Ave, - . P : Active  B/25/2017 N/A 10,550

J (222) 456-3422 . Status Start Date End Date Records
Crowley, LA 70526 Location Header

DETAILS  DOWNLOAD PERSON RECORDS

General
View General Profile Information

o Location Information General Informatiorl :Jov.;r.ﬂaad Person Records for this
location

District Name Acadia Parish

Next Steps

District Code 027

Download Person
Address 2402 N Parkerson Ave, Records for the
city Crowley Location
State Louisiana
Zip 70526

3. Click Download Person Records for this Location on the right side.
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n Match History

Chapter Highlights

=  QverviewFilterBatches Tab

= Transaction Tab

= |esson: How to Filter the data

=  lesson: How to Refresh Match History Data
= |lesson: How to Access the Resolve Near Match Process

» | esson: How to Drill into Transaction Profile

» Lesson: How to Drill into Batch Profile

» Lesson: How to Drill into Location Profile

Overview

The Match History page enables users to view all Transactions or Batches that have
been processed, refresh the page, filter, sort, and perform actions on the
Transactions/Batches. Users can view the Transactions and Batches based upon the
Data Authorization rules, such as the associated locations.

BATCHES TRANSACTIONS
Filter Options ( Filter Options = |

Batch ID : Submission Type : Status :
- Multipie -
District : School : Enroliment Year(School Year) : Process Date Range :
v v 2020 v 03/07/2020 x [5) CEC  Filter Data
Batch Info « Location Info Process Info Record Info Status Info Actions
925 UID_S bt Acadia Parish (027 04/06/2020 20f2 -|ma. Refresh
File Brownfieids Elementary School 1 3:00 PM PENDING Pending: Queued
922 UID_922.tt Acadia Parish (0 04/05/2020 10f3 [ [ [ ]
3.00 PM PE Refresh
File Brownfields Elementary Schoo! 18 3:00 PN PENDING Pending: In Progress
921 UID_921.bd Acadia Parish (0: 04/05/2020 1of2 - - .- Refresh
File Brownfieids Elementary School (027018 3:00 PM PENDING Pending: In Progres:
920 UID_920.bd Acadia Parish (0Z 04/03/2020 1 of 1000 L L [ [ ]
B P Resolve
3:00 PM

File Brownfieids Elementary School PENDING Pending: Near Matches
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Filter

The Filter Option on the Match History page enables filtering of the Transactions data
grid to help find a specific Transaction or group of Transactions. The Filter Options
are described below:

OPTION DESCRIPTION

When this button is displayed (arrow pointing up), the
[ Filter Options & l Filter Options are expanded. To collapse the Filter
Options, click the Filter Options button.

When this button is displayed (arrow pointing down), the
[ Filter Options < l Filter Options are collapsed. To expand the Filter
Options, click the Filter Options button.

When the Filter Options is expanded a Reset link and a
Filter Data button will be displayed. To reset the filter
criteria, click the Reset link. To filter the data grid based
on the selected criteria, click the Filter Data button.

Reset Filter Data
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The following filter criteria is available in Filter Options:

FIELDS/DATA | EXAMPLE IMAGE DESCRIPTION

Transaction 1D :

Transaction ID

Batch ID :

Batch ID

Submission Type :

File
. . Individual Match
Submission SLF
Type Edit
WebService

Automation
n
Clear

Each Transaction is
assigned a unique
Transaction identifier. This
filter field will restrict the
results to the specific
Transaction ID entered in

this field.

To filter on a Transaction
ID, enter the ID in the
Transaction ID field.

Each Batch is assigned a
unique Batch identifier.
This filter field will restrict
the results to the specific
Batch ID entered in this
field.

To filter on a Batch ID,
enter the ID in the Batch
ID field.

The Submission Type filter
will list all the Submission

Type options available to
the user. This may include:

=  File
= |ndividual Match

= SLF
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FIELDS/DATA | EXAMPLE IMAGE DESCRIPTION

Status

Status :

Completed

Completed: Validation Canceled
Pending: Assignment In Progress
Pending: Matching Errors
Pending: Near Matches
Pending: Queued

Pending: Request Received
Pending: Validation Completed
Pending: Validation Errors
Pending: Validation In Progress
Pending: Validation Interrupted

Clear

=  Edit
=  Web Services

= Automation

To filter on one or more of
the options, click the
selection box(es) to the
left of the name.

To clear all selected
options, click the Clear
link.

The Status filter will list all
the Status options. This
may include:

= Completed:
Validation Canceled

= Pending:

Assignment In
Progress

= Pending: Matching

Errors

= Pending: Near
Matches

=  Pending: Queued
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FIELDS/DATA | EXAMPLE IMAGE DESCRIPTION

District

District :

= Pending: Request

Received

= Pending: Validation
Completed

= Pending: Validation

Errors

= Pending: Validation
in Progress

Pending: Validation
Interrupted

To filter on one or more of
the options, click the
selection box(es) to the
left of the name.

To clear all selected
options, click the Clear

link.

The District filter will list up
to 25 Districts the user is
authorized to view. This
filter option also includes a
search feature.

To filter on one or more of
the options, click the
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FIELDS/DATA | EXAMPLE IMAGE DESCRIPTION

School

3l

i

5l

5l

5l

3l

District :

Acadia Parish (027)

East Baton Rouge Parish (017)

East Carroll Parish (035)

Franklin Parish (041)

Grant Parish (043)

Jackson Parish (049)

Jefferson Parish (051)

Lafayette Parish School Board (02:
Livingston Parish (045)

Madison Parish (083) hd

Display 25 of 28 records
Search to find additional locations.

Clear
T
School :
v
School : School Year :

-~ 2020

Alice Harte Elementary Charter School (017082)
Acadia Parish (027)

Benjamin Franklin Elementary Math and Science . (01701
Acadia Parish (027)

Brownfields Elementary School (017016)
Acadia Parish (027)

Cedarcresi-Southmoor Elementary School (017022)
Acadia Parish (027)

Clairborne Elementary School (017026)
Acadia Parish (027)

Display 25 of 28 records
Search to find additional locations.

Clear

selection box(es) to the
left of the name.

To search for a specific
district, enter at least 3
letters of the district name
or code in the search field.

To clear all selected
options, click the Clear
link.

The School filter will list up
to 25 Schools the user is
authorized to view. This
filter option also includes a
search feature.

To filter on one or more of
the options, click the
selection box(es) to the
left of the name.

To search for a specific
school, enter at least 3
letters of the school name
or code in the search field.

To clear all selected
options, click the Clear

link.
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FIELDS/DATA | EXAMPLE IMAGE DESCRIPTION

School Year:
2020

2020
2019

2018

} 2017

School Year

Clear
¥

Process Date Range :

Process Data
Range

Q370712020

The School Year filter will
list all the School Year
options.

Defaults to the current
School Year.

To filter on one or more of
the options, click the
selection box(es) to the
left of the name.

To clear all selected
options, click the Clear
link.

The date range of when
the batch process began.

When filter criteria are entered/selected and the Filter Data button is clicked by the
user, the data displayed will be filtered by the system based upon the selections.
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Batches Tab

The Batches Tab includes all the Batches that the user is authorized to access.

Recent Activity (Past 30 Days)

BATCHES TRANSACTIONS

Pending - 5 Most Recent

Batch Info Location Info
925 X Acadia Parish
F Brownfieids Elementary Schoo
922 t Acadia Parish

Erownfieids Elementary Schoo
921 et Acadia Parish
F Brownfieids Eiementary School
920 20 b Acadia Parish

Brownfieids Eiementary School

918 Multiple Districts

Completed - 5 Most Recent

Batch Info Location Info

1003 Acadia Parish

Brownfields Elementary School

= »

View Past 7 Days = View All »

Process Info Record Info Status Info Actions
04/06/2020 20f2 mam Refresh
1 NDIN Pending: Request Queued
04105/2020 1 ul;{ - Refresh
M NDIN Pending: In Progress
04/05/2020 1of2 - -
. . Refresh
M ENDIN Pending: In Progress
04103/2020 1 of 1000
? ° e —— Resolve
Pending: Near Matches
04102/?920 1.‘?90. n‘( 190,002 [ 1 [ | Resolve

Process Info

07/2712022

Pending: Near Matches

View Past 7 Days = View All »

Record Info Status Info Actions
L L]

10f1
Completed

The table below describes each of the fields/columns available in the Batch Tab view:

COLUMN LABEL | FIELDS/DATA DESCRIPTION

Alert lcon

Batch ID
Batch Info File Name

Submission Type

If a Batch is in a Pending state, the
yellow exclamation icon will be
displayed to alert the user of the
Pending status.

Includes the Batch Reference ID
number, File Name, and the
Submission Type for the Record. The
Submission Type can be File, Web
Services, SIF, AFP or Individual
Match.

The Batch ID will be a hyperlink to
the Info page.
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COLUMN LABEL | FIELDS/DATA DESCRIPTION

Includes the name and code for the
LEA and School associated to the
Transaction. The names are

School Name (Code) hyperlinks to the Location Profile.

LEA Name (Code)
Location Info

Submission Date Includes the date and time the
Process Info - Batch was submitted to the
Submission Time application.

Count of records in the ' |¢cludes counts to help determine

Record Info current Batch Status progress of the Batch. The Status
Count of total records  Will indicate the current Status of the
in the Batch Status Batch.

Progress Bar Includes a 5-section status bar which

Status Info visualizes the Status of the Batch
Status and the text of the Status.

« Dropdown Menu: Click to view
L]
* more actions.

o Continue
o Refresh
Actions
o Resolve
o View
o Download

o View Batch Details
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Transactions Tab

The Transaction Tab includes all individual Transactions that the user is authorized to

access.

Recent Activity (Past 30 Days)

BATCHES  TRANSACTIONS

Pending - 5 Most Recent

Transaction Info Location Info
12319 Acadia Parish

E Brownfields Elementary Schoo!
12316 Acadia Parish (02

€ Brownfieids Elementary School (02
12314 Acadia Parish (027

e Brownfieids Elementary School (027
12313 Acadia Parish (02

© Brownfields Elementary School

1231 Acadia Parish (02

Brownfieids Elementary School (02

Completed - 5 Most Recent

Transaction Info Location Info
12334 Acadia Parish

arc Brownfields Elementary Schoo
12333 Acadia Parish

Brownfields Elementary School

12332 Acadia Parish (02

Brownfieids Elementary School

Process Info

04105/, ?I?ZO
04/05/, .2',)2“
wo:@gzo
04103/ ?020

04/02/2020

Process Info

07/27/2022
04/06/2020

04/06/2020

Batch ID

922

921

920

Batch ID

1003

1002

1002

View Past 7 Days = View All »

Status Info Actions

Refresh
Pending: In Progress

11 |

Pending: In Progress Refresh
- - - - P
Pending: Near Matches

1 1 Resolve
Pending: Near Matches

.- Resolve

Pending: Near Matches

View Past 7 Days = View All »

Status Info Actions
L1 1 | | ]
Completed

[ 1 1 1 1 ]
Completed

N . .-
Completed

The table below describes each of the fields/columns available in the Transaction Tab

view:

COLUMN LABEL FIELDS/DATA DESCRIPTION

If a Transaction is in a Pending state,
the yellow exclamation icon will be
displayed to alert the user of the
Pending status.

Alert [con

Transaction ID
Transaction Info
Submission Type

Includes the Transaction Reference
ID number and the Submission Type
for the Record. The Submission
Type can be File, Web Services, SIF,
AFP or Individual Match.

The Transaction ID will be a
hyperlink to the Info page.
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COLUMN LABEL

Location Info
Process Info
Batch ID

Status Info

Actions

FIELDS/DATA DESCRIPTION

LEA Name (Code)
School Name (Code)

Submission Date

Submission Time

Batch ID

Progress Bar

Status

Includes the name and code for the
LEA and School associated to the
Transaction. The names are
hyperlinks to the Location Profile.

Includes the date and time the
Transaction was submitted to the
application.

If the Transaction is associated to a
Batch, the Batch ID will be listed
and will be a hyperlink to the Batch
Info page.

Includes a 5-section status bar which
visualizes the Status of the
Transaction and the text of the
Status.

« Dropdown Menu: Click to view
L ]
* more actions.

o Continue
o Refresh
o Resolve
o View

o Download

o View Transaction Details
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Next Action Buttons/Links

Each Transaction/Batch will also include an Actions column which will direct the user
to the next steps within the application.

View Past 7 Days = ViewAll »
Actions

Refresh
Refresh

Resolve

If the Transaction/Batch is in the Pending section, a next action link will be available.
This next action will navigate the user to the appropriate action for that
Transaction/Batch.

ACTION DESCRIPTION

Enables the user to continue a Transaction/Batch that is in a pause

Continue
e status.
Enables the user to access the Transaction/Batch Info page that
Download . s
provides download capabilities.
Refresh Enables the user to refresh the status of the Transaction/Batch.
Enables the user to resolve the pending near matches for the
Resolve .
Transaction/Batch.
View Enables the user to view the Transaction/Batch Information Profile.

Lesson: How to Filter the data
1. Expand the Filter Options by clicking the Expand Filter Options button.

2. Enter or select the filter criteria.

62



Match History

BATCHES  TRANSACTIONS

Batch ID :

District :

Batch Info «

926 UID_S.bd
File

922 UID_922 b
File

921 UID_921.txt
File

920 UID_820.txt
File

2N -

eScholar Uniq—ID® Person ID™ User Guide

Q

Filter Criteria Filter Options

Submission Type : Status :

Multiple - .

Filter Data or Reset

School : Enroliment Year{School Year) : Process Date Range :

2020 v 03/07/2020 x 0 E] LUl Filter Data
Location Info Process Info Record Info Status Info Actions
Acadia Parish (027) 04/06/2020 20of2 | Refresh &
Brownfieids Elementary School (027018) 300 PM PENDING Pending: Queued .
Acadia Parish (027) 04/05/2020 10of3 [ [ [ | Refresh &
Brownfieids Elementary School (027018) 3:00 PM PENDING Pending: In Progress .
Acadia Parish (027) 0410612020 1of2 ——— Refresh &
Brownfieids Elementary School (027018) 3:00 PM PENDING Pending: In Progress. .
Acadia Parish (027) 04/03/2020 1.0f 1000 T T T 1 " H
Brownfieids Elementary School (027018) 3.00 PM PENDING Pending: Near Matches

3. Click the Filter Data button to filter the data grid results.

4. To clear the filter options, click the Reset link.
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Lesson: How to Refresh Match History Data

1. On the Match History, locate the Match History panel.

e |
2. Click on Refresh Icon ( * ) on the panel header.

3. The application will refresh the results displayed in the data grid.

Match History

BATCHES  TRANSACTIONS

Batch ID :

District :

Batch Info +

925 UID_S.txt
File

922 UID_922 tt
File

921 UID_921.t4
File

920 UID_920.txt
File

Submission Type :

School :

Location Info

Acadia Parish (027

Brownfieids Elementary School (027018,

Acadia Parish (02
Brownfiekds Elementary School

Acadia Parish (02

Brownfieids Elementary School (027018

Acadia Parish (027

Brownfieids Elementary School (027018

Status :
Multiple -

Enroliment Year(School Year) : Process Date Range :
2020 v 03/07/2020 x 10

Process Info Record Info
04/06/2020 20f2

3:00 PM PENDING
04/05/2020 10f3

3:00 PM PENDING
04/05/2020 1of2

3:00 PM PENDING
0410372020 1.0f 1000
3:00 PM PENDING

Status Info

m-
Pending: Queued

L1}
Pending: In Progress

[ L T ]
Pending: In Progress

L L [ [}
Pending: Near Matches
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Filter Options &

LU Filter Data

Actions

Refresh

Refresh

Refresh

Resolve
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Lesson: How to Access the Resolve Near Match Process

1. Locate a Near Match Transaction/Batch in the Match History panel.
2. Click on the Resolve link.

The Multiple Actions Icon will display a menu with

Resolve as an option. Click either Resolve link.

04/05/2020 1o0f2

3:00 PM PENDING Pending: In Progre

04/03/2020 1071000 mEmmas

3.00 PM PENDING Pending: Near

04/02/2020 1000 of 190,002 1T 1T [ |}

3:00 PM PENDING Pending: Near Resolve

Download

wu Batch Details

u

3. The application will display the Near Match List page.

NEAR MATCHES FOUND: The system found Near Matches which should be reviewed and resolved by a user. 2
) Next Steps: Review Near Matches below Near Matches
Filter Options =
Transaction 1D : Batch ID : Submission Type : Match Type :
914 v v
District : School : School Year : Sort By :

v v 2020 v Max Match Score Desc v Reset m

Pending Near Matches

Submission Record

Dos: 02/01/1992 Race- White Max :
Andrea L Hartman — Gender Female 94%) vaen 2 INE v © »
Acadia Parish (027) Score
Brownfields Elementary School (027015) Loeal D 1122 SSN: 123-45-6789

4. For more instructions on how to resolve Near Matches, refer to the Lesson:
How to Resolve Near Matches.

Lesson: How to Drill into Transaction Profile

1. Locate the Transaction in the Match History panel to be viewed.
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2. Click on the Multiple Actions icon button ( . ) or the Transaction ID link.
3. The application will display a Multiple Action Menu.

4. Click on the View Transaction Details link to access the profile.

Status Info Actions
- - — Refresh .
Pending: In Progress .

A
[ ] ] | Refresh
Pending: In Progress

Download

L1 1 | | '
Pending: Near Matches View Transaction Details

5. The application will display the Transaction Profile for the selected Transaction.

Transaction Profile Transaction Header 12325 File 04/06/2020 3:00 PM 923 c-om-p:t;-

Contains one record. Transaction ID Submission Type Process Info Related Batch Status

Process Details . .
Displays details about processing PrOCESSIng Informatlon s m
|~* Status Statistics
Match Status Record Count
View Batch Profile
D Assi Complete (C ) General
Completed: Assignment Exact Match Match Assign 1D (History Created) 1 Information

General Information

@ Processing Stage

Stage Processing Date District Acadia Parish (027)

Lesson: How to Drill into Batch Profile

1. Locate the Batch in the Match History panel to be viewed.

2. Click on the Multiple Actions icon button ( . ) or the Batch ID link.
3. The application will display a Multiple Action Menu.

4. Click on the View Batch Details link to access the profile.
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Status Info Actions

L1 ] -
] Refresh e
Pending: Request Queued -

N B D Refresh
Pending: Near Match(s/es)

Download
]

Pending: Request Queued View Batch Details

5. The application will display the Batch Profile for the selected Batch.

. . L1 ]
Batch Profile Batch Header 921 File (UID_921.txt) ~ 04/05/2020 3:00 PM Pending: In Progress
Batch ID Submission Type Process Info

Contains one or many records.
Status

Next Steps w

|»2 Status Statistics
Match Status Record Count
Ready to Assign IDs

View Transactions General
Pending: Assignment In Progress 10 Information
© Processing Stage

| General Information

DETAILS DOWNLOAD

Process Details
Displays defails about processing

Processing Information

Stage Processing Date

Upload Completed 03/03/2020 12:04:33 PM District Acadia Parish (027)

Lesson: How to Dirill into Location Profile
1. Locate the Location Name in the Match History panel to be viewed.

2. Click on the Location Name link.
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Location Info

Acadia Parish (027)
Brownfields Elementary School (027018)

Acadia Parish (027)
yofields Elementary School (&7

3. The application will display the Location Profile for the selected Location.

Acadia Parish - R
- ron.smr I rnsh.com
2402 N Parkerson Ave, on.smith@acadiaparish.co Active 8252017  N/A 10,550

o (222) 456-3422 . Status Start Date End Date Records
Crowley, LA 70526 Location Header

DETAILS DOWNLOAD PERSON RECORDS

General
View General Profile Information

° Location Information General Information :Jowlnloau Person Records for this
ocation

Next Steps

District Name Acadia Parish
District Code 027

Download Person
Address 2402 N Parkerson Ave, Records for the
city Crowley Location
State Louisiana
Zip 70526

B Contact Information

First Name Ron
Last Name Smith
Title Superintendent
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R Match Options

Chapter Highlights

= Qverview

= Person Match: Upload FileLesson: How to Match from Upload File

Overview
The Match Options component enables users to perform matches.

The Match Options page includes a Match Options form section and a Match Results
section. The Match Results section is not displayed until a match request is
performed.

Person Match: Upload File

The purpose of the Upload File tab is to allow authorized users to upload a file that
includes one or many person records to match against.

The Uploaded File must match the specification that is identified in the Configuration
Manager for Assign.
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Lesson: How to Match from Upload File

©
1. Click on the Match Options icon () on the left navigation panel.
2. Select the Person Type.

Browse
3. To upload a file, click the button to view the local computer system

directory structure. The file must be accessible by the user on the local drive or
network drive to upload the file.

Home > Match Options

Match Options

Match Option Upload File

Person Type Student Staff

File to Upload Browse
Upload Type Simple Advanced
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4. Select the file to upload. Click Open.

eScholar Unig-ID® Person ID™ User Guide

@ open *
1 » ThisPC » Documents » 00_eScholar » 01_UID_202x_Demo Files » DEMOZ_Files [J] O Search DEMOZ_Files
Organize = Mew folder == ~ [H 0
& OneDrive - harrisc L Mame Date modified Type Size
@ OneDiive - P MDE-20221024161119-Testfile 10/25/2022 3:40 PM Text Document 26 KB
neDrive - Persor :
MDE-20221024161534-Testfile 10/25/2022 3:38 PM Text Document 29,826 KB
3 This PC MDE-Load1_MoErrors 10/25/2022 3:40 PM Text Document 26 KB
"J 3D Objects MDE-Load1_MoErrors-Enrollment-er-short 2/14/2023 8:290 AM Text Document 2KB
I Desktop MDE-Load1_MoErrors-Enrollment-er-short2 2/14/2023 8:42 AM Text Document 2 KB
Documents MDE-Load1_NoErrors-Enrollment-er-short3 2/27/2023 11:29 AM Text Document 2KB
MDE-Load1_MNoErrors-er-Short 1/21/2023 8:08 AM Text Document 4KB
Download :
¥ Downloads MDE-Load1_NoErrors-Person-er-Short 2/14/2023 8:29 AM Text Document 2KB
b Music MDE-Load1_NoErrors-Person-er-Short3 2/27/2023 11:36 AM Text Document 2KB
[&] Pictures MDE-Load1_MoErrors-Person-er-Shortd 2/27/2023 11:39 AM Text Document 2KB
B videos MDE-Load1_NoErrors-Person-er-Shorts 2/27/2023 11:42 AM Text Document 2KB
505 (0 MDE-Load2_PMNMs - Copy 10/25/2022 4:54 PM Text Document 3KB
My Book (D:) MDE-Load2_PMMs 10/25/2022 3:41 PM Text Document 3KB
- - T
— Local Disk (E) MDE-Load3_Errors 10/25/2022 3:47 PM Text Document 3KB
—_ = 2
File name: | MDE-Load1_NeErrors ~| | Alrfiles v
| Open | | Cancel |
5. Click Match.
Match Options
Match Option Upload File
Person Type Student  Staff
File to Upload MDE-Load1_NoErrors.txt Browse
Upload Type Simple  Advanced
6. View or drill into the match results.
| Match Results z
017U s Acadia Parish (027 asnz020 sors - aetresn
Fie Erowntelds Elamertary School (027015) 500PM PENDING Pending: Request Queued

Confidential and Proprietary Property of eScholar LLC ©. All Rights Reserved
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n Add Person

Chapter Highlights

= Qverview

= Form Fields

» | esson: How to Match from Add Person

Overview

The purpose of the Add Person is to allow users to initiate the UnigID process by
submitting person information one person at a time using an online entry form. The

data that is submitted in the form becomes a Submission Record that is compared to

the Master Records. This creates an Individual Match submission type.
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Form Fields
The form includes the following fields:

Add a New Person

Person Type Student  Staff

Submission Purpose Assignment

B Contact Information B other Information

' .
an Person Information

( .
First Name Address 1 (optional) Birth Location
(optional)
(
Middle Name Address 2 (optional) N
(optional) esi en;:y tatus
City (optional) (optional)
Last Name
State (optional) - Residency Expiration mm/dd/yyyy
Date (optional)
Suffix (optional)
Zip (optional)
Mother's Maiden
Alternate Last Name Name (optional)
(optional) Geocode (optional)

E Customer Defined Fields

Nickname (optional) A9 Credential Information

Scroll down the page to see additional fields.

Email (optional)

Gender Female Male  Unknown Highest Degree v
Earned (optional)
Phone (optional)
Date of Birth mm/dd/yyyy
Subject Matter Area v
(optional) Customer Defined
Social Security - Field 3 (optional)
Number (optional)
Degree Provider
. Customer Defined
(optionaly
Ethnicity Indicator v Field 4 (optional)
Gertificate Number
Race v ; Customer Defined
(optionaly
Field 5 (optional)
Race 2 (optional v
prenal Certificate Type v
; Customer Defined
(optionaly

Race 3 (optional)

Race 4 (optional)

Race 5 (optional)

Ethic Sub Group
(optional)

State ID (optional)

Additional Location Information fields are available by scrolling down the page.

Field 6 (optional)

Customer Defined
Field 7 (optional)

Customer Defined
Field & (optional)

Customer Defined
Field - Date (optional)

Customer Defined
Field - Number
(optional)

Customer Defined
Field - Code (optional)
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Q Location Information

Enroliment Year(School Year)

FIELDS/DATA

Person Type

Submission
Purpose

First Name

Middle Name

Last Name

2022

Indicates the Person Type for the
person.

Indicates the type of submission,
such as ID or EN for assignment
and enrollment respectively.

The legal first name of the
person. Used for Matching.

The legal middle name of the
person. Used for Matching if
provided.

The legal last name of the
person. Used for Matching.

DESCRIPTION FORM INFO

Pre-selected to the default
Person Type that set by
Administrator.

Defaults to “Assignment”.

Textbox. Required.

Textbox. Optional by default
but may be required by a
System Administrator.

Textbox. Required.
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FIELDS/DATA

Suffix

Alternate Last
Name

Nickname

Gender

DOB

SSN

Ethnicity
Indicator

Race

DESCRIPTION FORM INFO

A suffix used for the person.
Used for Matching if provided.

An alternate last name that may
have been used for the person.
Used for Matching if provided.

The nickname of the person.

The documented gender for the
person. Used for Matching.

The documented date of birth
for the person. Used for
Matching.

The documented Social Security
Number for the person. Used for
Matching if provided.

The documented ethnicity for
the person.

The documented race for the
person.

Textbox. Optional by default
but may be required by a
System Administrator.

Textbox. Optional by default
but may be required by a
System Administrator.

Textbox. Optional by default
but may be required by a
System Administrator.

Button Group with valid gender
options. Must select one
option. Required.

MM/DD/YYYY Date picker with
a calendar selection. Required.

Must be a valid 9-digit SSN.
Optional by default but may be
required by a System
Administrator.

Drop down menu with valid
ethnicity options. Can select
one option. Optional by
default but may be required by
a System Administrator.

Drop down menu with valid
race options. Can select one
option. Optional by default but
may be required by a System
Administrator.
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FIELDS/DATA

Race 2

Race 3

Race 4

Race 5

Ethnic Sub-
Group

State ID

Address 1

The documented 2nd race for
the person.

The documented 3rd race for the
person.

The documented 4th race for the
person.

The documented 5th race for the
person.

Ethnicity sub-group for the
person. A Sub-Group is linked to
a Race

If the person has an existing
State Identifier, it should be
provided here.

The documented current address
for the person. This can be used
for Address Matching.

DESCRIPTION FORM INFO

Drop down menu with valid
race options. Can select one
option. Optional by default but
may be required by a System
Administrator.

Drop down menu with valid
race options. Can select one
option. Optional by default but
may be required by a System
Administrator.

Drop down menu with valid
race options. Can select one
option. Optional by default but
may be required by a System
Administrator.

Drop down menu with valid
race options. Can select one
option. Optional by default but
may be required by a System
Administrator.

Drop down menu with valid
Ethnicity Sub-Group. Can select
one option. Optional by default
but may be required by a
System Administrator.

Textbox. Optional.

Textbox. Optional by default
but may be required by a
System Administrator.
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FIELDS/DATA

Address 2

City

State

Zip

Geocode

Highest Degree
Earned

Subject Matter
Area

Degree
Provider

The documented current
secondary address for the
person. This can include
apartment numbers or suites.

The documented current city for
the person.

The documented current state
for the person.

The documented current zip for
the person.

Indicates the Geocode of the
Location if known.

Indicates the Highest Degree
Earned of the Person.

Indicates the Subject Matter
Area of the Person.

Indicates the Degree Provider of
the Person.

DESCRIPTION FORM INFO

Textbox. Optional by default
but may be required by a
System Administrator.

Textbox. Optional by default
but may be required by a
System Administrator.

Drop down menu with valid
state options. Optional by
default but may be required by
a System Administrator.

Textbox. Optional by default
but may be required by a
System Administrator.

Textbox. Optional by default
but may be required by a
System Administrator.

Drop down menu with valid
Highest Degree Earned
options. Optional by default
but may be required by a
System Administrator.

Drop down menu with valid
Subject Matter Area options.
Optional by default but may be
required by a System
Administrator.

Textbox. Optional by default

but may be required by a
System Administrator.
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FIELDS/DATA

Certificate
Number

Certificate Type

Birth Location

Residency
Status

Residency
Expiration Date

Mother's
Maiden Name

Customer
Defined Fields

School Year

Indicates the Certificate Number
of the Person.

Indicates the Certificate Type of
the Person.

Indicates the Birth Location of
the Person.

Indicates the Residency Status of
the Person.

Indicates the Residency
Expiration Date of the Person.

Indicates the Mother's Maiden
Name of the Person.

Indicates the Customer Defined
Fields of the Person.

Indicates the School Year to
match of the Person.

DESCRIPTION FORM INFO

Textbox. Optional by default
but may be required by a
System Administrator.

Drop down menu with valid
Certificate Type options.
Optional by default but may be
required by a System
Administrator.

Textbox. Optional by default
but may be required by a
System Administrator.

Drop down menu with valid
Residency Status options.
Optional by default but may be
required by a System
Administrator.

MM/DD/YYYY Date picker with
a calendar selection. Optional
by default but may be required
by a System Administrator.

Textbox. Optional by default
but may be required by a
System Administrator.

Default to the School Year
based on configuration by a
System Administrator. Non

editable field.
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District

School

Resident
Location

Local ID
Source System

Alternate ID

Indicates the district that should
be used to process the match
request.

Indicates the school that should
be used to process the match
request.

Indicates the Resident Location
of the Person.

Indicates the Local ID of the
Person.

Indicates the Source System of
the Match.

Indicates the Alternate ID of the
Person.

DESCRIPTION FORM INFO

This will be a single district
listed or may enable the user to
select a specific district
depending on data
authorization. See Lesson
below for more details.

Required.

This will be a single school
listed or may enable the user to
select a specific school.
Depends on data authorization.
See Lesson below for more
details.

Required.

Drop down menu with valid
Resident Location options.
Optional by default but may be
required by a System
Administrator.

Resident location is not tied to

user location authorization.

Textbox. Required.

Drop down menu with valid
Source System options.
Required.

Textbox. Optional by default

but may be required by a
System Administrator.

79



FIELDS/DATA

Alternate ID
Source

Active/lnactive
Indicator

Source Refresh
Date

Location
Comment

Grade

Hire Date

Indicates the Alternate ID Source

of the Person.

Indicates the status of the
Person- Active, Inactive.

Indicates the date that the
source was refreshed.

Indicates the Comment of the
Location.

Indicates the Grade of the
Person.

Indicates the date that a person
was hired for a position, or
consecutive positions within the
same organization and job
classification.

DESCRIPTION FORM INFO

If Alternate ID Source is
supplied, Alternate ID is
required.

Drop down menu with valid
Alternate ID Source options.
Optional by default but may be
required by a System
Administrator.

If Alternate ID is supplied,
Alternate ID Source is required.

Drop down menu with valid
Active/Inactive Indicator
options. Required by default
but may be optional by a
System Administrator.

MM/DD/YYYY Date picker with
a calendar selection. Optional
by default but may be required
by a System Administrator.

Textbox. Optional by default
but may be required by a
System Administrator.

Drop down menu with valid
Grade options. Optional by
default but may be required by
a System Administrator.

MM/DD/YYYY Date picker with
a calendar selection. Optional
by default but may be required
by a System Administrator.
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FIELDS/DATA DESCRIPTION FORM INFO

Annual Salary

Job
Classification

Job Assignment
Primary

Job Assignment
Secondary

Job Assignment
Tertiary

Indicates the contractual salary
of a person.

Indicates a general job
classification that describes
person that performs duties
requiring a high degree of
knowledge and skills generally
acquired through at least a
baccalaureate degree (or its
equivalent obtained through
special study and/or experience)
including skills in the field of
education, educational
psychology, educational social
work, or an education therapy
field.

Indicates a job assignment that
describes the specific primary
assignment for the person.

Indicates a job assignment that
describes the specific secondary
assignment for the person.

Indicates a job assignment that
describes the specific tertiary
assignment for the person.

Textbox. Must be numeric.
Optional by default but may be
required by a System
Administrator.

Drop down menu with valid
Job Classification options.
Optional by default but may be
required by a System
Administrator.

Drop down menu with valid
Job Assignment Primary
options. Optional by default
but may be required by a
System Administrator.

Drop down menu with valid
Job Assignment Secondary
options. Optional by default
but may be required by a
System Administrator.

Drop down menu with valid
Job Assignment Tertiary
options. Optional by default
but may be required by a
System Administrator.
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FIELDS/DATA DESCRIPTION FORM INFO

Drop down menu with valid
ltinerant Flag options. Optional
by default but may be required
by a System Administrator.

An indication of whether a
ltinerant Flag person provides instruction in
more than one location.

Reset When Reset button is clicked, Button link
the form values will be set to the
default values.

If there are errors in the form, the application will display an error page which
includes field level error messages as shown below. The errors must be corrected
before the form can be submitted again.
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Lesson: How to Match from Add Person

1. Click on the Add Person icon () on the left navigation panel.

2. Complete the form. Refer to the fields listed above for form elements.
Add a New Person

Person Type Student Staff

Submission Purpose Assignment

= Person Information B Contact Information

First Hame Address 1 (oplional)

Middle Name (optional Address 2 (opficnal)

Last Mame City (optional)
op v
Suffix {opfional) State (opfional)
Zip (optional

Alternate Last Name (optional)

Full Person Name (opticnal) Geocode (optional)

Hickname (optiona #A® Credential Information

Gender Female Male Unknown Highest Degree Earned (optional) w
Subject Matter Area (optional) v

Date of Birth ubject Watler Area (oplior

3. Validate and Fix Errors - The application will validate all the data entered by
the user. If one or more data errors are found, the application will return an
error message.

4. The application will perform a search with the data and return the results. Refer
to How to Use the Match Results lesson below for more details.

Add a New Person

Baich submitted. Review details below. Add a New Person

Match Results [+
Transaction Info + Process Info Batch ID Status Info Actions

893
individual

041032020
300 PM

TOC
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n Match Results

Chapter Highlights

= Qverview
» Match Results Fields

» Lesson: How to Review Match Results

Overview

When a match is performed with Person ID via Upload File or Add Person, the
application will complete the Match Process described above and will return results.
This panel is very similar to the Match History component and Recent Activity on the
Dashboard in that the user can view the status of the Batch/Transaction and perform
next actions such as Resolve or View Transaction.

The Match Results panel will include a Refresh button and the data and options listed
~a

below. To refresh the data in the Match Results panel, click the Refresh button ( =~

Match Results Fields

COLUMN LABEL | FIELDS/DATA DESCRIPTION

Includes the Transaction
Transaction ID Reference ID number and the

Transaction Info Submission T Submission Type for the
vprission fype Record. The Submission Type
can be File, Web Services, SIF,
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COLUMN LABEL | FIELDS/DATA DESCRIPTION

AFP or Individual Match. This is
only visible for the Individual
Match Option submission type.

Includes the Batch ID number

Batch ID and the Submission Type for
Batch Info o the Record. The Submission
Submission Type Type can be File, Web Services,

SIF, AFP or Individual Match.

Includes the name and code for

LEA Name (Code) the LEA and School associated
Location Info to the Transaction. The names
School Name (Code) are hyperlinks to the Location
Profile.
Submission Date Includes the date and time the
Process Info Transaction was submitted to
Submission Time the application.

If the Transaction is associated

to a Batch, the Batch ID will be

listed and will be a hyperlink to
Batch ID Batch ID the Batch Info page.

This is only visible for the
Individual Match submission

type.
Includes counts to help
Count of records in the determine progress of the
current Batch Status Batch. The Status will indicate
Record Info : the current Status of the Batch.
Count of total records in the
Batch Status This is only visible for the

Upload File submission type.

Progress Bar ,
Status Info 9 Includes a 5-section status bar

Status which visualizes the Status of
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COLUMN LABEL | FIELDS/DATA DESCRIPTION

the Transaction and the text of
the Status.

« Dropdown Menu: Click to
L ]
* view more actions.

o Continue
Refresh
Resolve
View

Download

O O O o O

View Transaction
Details (This is only
visible for the
Individual Match

submission type.)

Actions

o View Batch Details

(This is only visible for
the Upload File
submission type.)

86



eScholar Unig-ID® Person ID™ User Guide

Lesson: How to View Match Results

©

1. Click on the Match Options icon () on the left navigation panel.

2. Perform a Match with Upload File. (This will also work with Add a Person.
See Lesson: How to Match from Add Person.)

3. The application will display the Match Results panel below the search form and
will include the data described above and shown below.

4. Person ID Match Results Example.

Add a New Person

Batch submitted. Review details below. Add a New Person

Match Results [+
Transaction Info - Location Info Process Info Batch 10 Status Info Actions
893 Acadia Parish (02 04/03/2020 1 [ T 1
r Brownfields Elementary School (017018 300 PM ” Pending: Near Matches Resolve

5. Upload File Match Results Example.
Match Options Quick Tips
) On the Match Options panel, the user will upioad a file
Batch submitted. Review detalls below of student or staff records and the system will search

for a batch that matches the records. Use the elipse
to drillinto the match results. This will take the user to
the batch profile page Details or Download

Note: When using Advanced upload type do not
include the file format header and footer

The Process Delais panel provides information about
the batch processing stage. The user can also resolve
any near maiches by clicking the Resolve button in
the Next Steps panel

On the Download tab, the user can choose the match
status to download by using the radio button
Dovmicad Options allows the user to choose Simple
or Advanced download format. The Advanced button
allowss the user 10 seiect the delimiler type. the
qualifierthe date format and whether to include the
header and footer.

Match Results

Q

Batch Info + Location Info Process Info Record Info Status Info Actions

211’ C Acadia Parish (0. l:.lf:\_lr:rf()lzn !::I!E i [T Refresh

Brownfields Elementary School (02701 Pending: Request Queued

6. If a next action is expected, the application will include a text link for the
action. For example, the Resolve link will be displayed if there are pending
Near Matches. Additionally, the application will include the Multiple Actions

icon( * ).
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Match Results N o

Transaction Info . Location Info Process Info Batch ID Status Info Actions
A 893 Acadia Parish (027) 04103/2020 12 .- - Resolve
Individual EBrownfields Elementary School (017016) 3:00 PM Pending: Near Matches

7. Click the appropriate Next Action icon or link.
TI0C
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n Resolve Near Matches

Chapter Highlights

= Qverview

= Near Match ListCompare Records (Near Match)

» Lesson: How to Access the Near Match List

= Lesson: How to Filter the Near Match List

=  lLesson: How to Resolve Near Matches

Overview

If a Near Match is found, it means that a Master Record is a potential match to the
Submission Record. Near Match records can be resolved by deciding whether a
record is a Match, No Match, or by Canceling the record(s). One Batch may have one
or many Submission Records in a near match status and one Submission Record may
have one or many pending near matches.

When resolving pending near matches, the user is identifying if the Submission
Record is the same or different than the pending near matches. The Submission
Record either matches one of the potential matches or does not match any of them.

The pending Near Matches are accessible from the Dashboard Recent Activity Panel
and Match Options component via the Resolve action link/button. When the Resolve
link is clicked, the application will navigate to the Near Match List page and then
users can access the Compare Near Match page from the list. Near Matches can be
resolved from the Near Match List page or the Compare Near Match page.

The process of making a near match decision is important. When
deciding, please review the information in detail to ensure you are making
the correct decision.
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The following buttons/functions are available when resolving a pending near match:

FUNCTION DESCRIPTION

When the Match button is clicked, the Submission Record is linked
Match to an existing Master record. When the Match button is clicked, all
other near matches for the Submission Record are removed.

When the Create ID button is clicked, all other near matches for the
Create ID Submission Record are removed. The Submission Record will not be

linked to an existing ID and a new ID will be created.

When the Cancel Submission Record link button is clicked, the

Cancel Submission Record is canceled and all pending near matches for this
Submission Submission Record are canceled. This only cancels the specific
Record Submission Record the user is reviewing and does not impact other

Submission Records in the Batch.

System Administrators can enable/disable the above functionality based
upon implementation needs. If a feature is not visible/accessible, it may
not be enabled for the role.

Near Match List

The Near Match List page will display all pending near matches for the Batch or
Transaction, depending on how the user accessed the list.

The page includes Near Match List Header, Filter options, and a list of Pending Near
Matches.
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. The syste found Near Matches which should be review 3 resolved by a use 1
n NEAR MATCHES FOUND: Next Steps: Review Near Matches below Near Matche

Filter Options
Transaction ID : Batch ID : Submission Type : Last Name : Identifier : Identifier Type :
914 A4 State ID v
District : School : School Year : Process Date Range : SortBy :
~ ~ 2020 v 04/06/2020 X fo f Max Malch Score Desc v
o .o-e
Pending Near Matches
Date of Race: White
Oliver Jones g 08/23/2001 concer Male oax) b, g Poens o sy
Acadia Parish Grade: Undergraduate ) 098121133 e Matches :
g Social Security -12- S
Brownfields Elementary School Local 1D 12345 A

Near Match Header
The Near Match Header includes basic information about the Near Matches.

NEAR MATCH(S/ES) FOUND:

The system found Near Match(s/es) which should be reviewed and resolved by a user.
Next Steps: Review Near Match(s/es) below

DATA/FIELD DESCRIPTION

Displays “The system found Near Matches which should be
Panel Text reviewed and resolved by a user. Next Steps: Review Near
Matches below”.

1

Mear Matchisies)

Displays the total count of pending Near Matches to be

Near Matches .
resolved for the Batch/Transaction.

Filter Options

The Filter Option allows the Near Match List to be filtered based on specific needs,
including by Transaction ID, Batch ID, School Year, and others as described below.

DATA/FIELD | IMAGE DESCRIPTION
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Transaction 1D :

Transaction ID

Batch ID :

Batch ID

Submission Type :

File
Individual Match
Submission SLF
Type Edit
WebService
) Automation
n
Clear

Confidential and Proprietary Property of eScholar LLC ©. All Rights Reserved

Each Transaction is
assigned a unique
Transaction identifier.
This filter field will
restrict the results to
the specific
Transaction ID entered
in this field. This
option is not available
on the Batch Tab.

To filter on a
Transaction ID, enter
the ID in the
Transaction ID field.

Each Batch is assigned
a unique Batch
identifier. This filter
field will restrict the
results to the specific
Batch ID entered in
this field.

To filter on a Batch ID,
enter the ID in the
Batch ID field.

The Submission Type
filter will list all the
Submission Type
options available to
the user. This may
include:

»  File

» |ndividual
Match

= SIF
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Last Name :
Last Name

Identifier :
Identifier

Identifier Type :
i | State ID N
Identifier Type
Local ID

District :

District

Confidential and Proprietary Property of eScholar LLC ©. All Rights Reserved

«  Edit
=  Web Services

=  Automation

To filter on one or
more of the options,
click the selection
box(es) to the left of
the name.

To clear all selected
options, click the Clear
link.

Last Name

Identifier

The Type of ID such as
State, Local, etc

The District filter will
list all the districts the
user is authorized to
view. This filter option
also includes a search
feature.

To filter on one or
more of the options,
click the selection
box(es) to the left of
the name.
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District : To search for a specific
. District, enter at least
Q 3 letters of the district
Acadia Parish (027) - name in the SearCh
East Baton Rouge Parish (017) fleld
East Carroll Parish (035)
Frankiin Parish (041) To clear all selected
Grant Parish (042) options, click the Clear
Jackson Parish (049) | in k

Jefferson Parish (051)

Lafayette Parish School Board (02:
Livingston Parish (045)

Madison Parish (082) hd

Display 25 of 28 records
Search to find additional locations.

Clear
The School filter will
list all the schools the
user is authorized to
view. This filter option
school : also includes a search
v feature.
School : School Year : TO fllter on one Or
N 2020 more Of the OptIOnS,
) : click the selection
J 2223.';?::”3&?22” Charter School (017082) o ' bOX(eS) to the |eft Of
SCh OO | Benjamin Franklin Elementary Math and Science ... (01701 ‘th e n a m e .
5 Acadia Parish (027)
Brownfields Elementary School (017016) .o
[ boataparen 027 To search for a specific
i:::iz:?::fho?ér;’;nm Elementary School (017022) SCh Ooll enter at |eas_t 3
5l - P ) .
e bl L ) lette rs. of the school
i Display 25 of 28 records I name in the SearCh
| ‘Search to find additional lecations. fl e | d .
Clear

To clear all selected
options, click the Clear
link.
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School Year :

| 2020 ~

2020
School Year
2019
2018
} 2017
Clear
¥
Process Date Process Date Range :
Range mm/dd/yyyy B to mm/ddiyyyy
Sort By :
Sort By Max Match Score Desc

Pending Near Matches Section

eScholar Unig-ID® Person ID™ User Guide

The School Year filter
will list all the school
year options.

To filter on one or
more of the options,
click the selection
box(es) to the left of
the name.

To clear all selected
options, click the Clear
link.

The Process Date
n range filter for
Submission Dates

The Sort By option
sorts the results by the
selected option.

The options are:

e Max Match
Score (Desc)
e Max Match

Score (Asc)

e Last Name
(Desc)

e [ast Name (Asc)

The Pending Near Matches section will list one Near Match Record panel per Near
Match. This allows users to resolve Near Matches or to drill into the Compare Near
Match page. Each panel can be expanded to display all the potential matches for

the record.

95

Confidential and Proprietary Property of eScholar LLC ©. All Rights Reserved



Near Match Record Panel

FIELDS/DATA BATCH

Panel Title

Person Data

Match
Information

Actions

Submission Record

Name

District and District Code
School and School Code
DOB

Grade

Local ID

Race

Gender

SSN

Max Match Score in a Donut Chart

Count of Potential Matches

lcon | Description

< Expand icon: When clicked, it will expand the details
of the potential matches.

o Collapse icon: When clicked, it will collapse the
details of the potential matches.

The Multiple Actions icon: When clicked, it will
display more options.

- Cancel Submission Record: Allows the user to
cancel the reviewing Submission Record and
all pending near matches for this Submission
Record.
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- No Match (Create New State ID): Allows the
user to make a “No Match” decision for the
Submission Record and create a new ID.

Wax

Potential .
& 0=
viatch 4 - »
SCOrg

Cancel Submission Record

Mo Match (Create Mew State (D)

y»  DrillInto: When clicked, the application will navigate
to the Compare Near Match page for the selected
Submission Record.

Batch Near Match List Panel

The system found Near Match(s/es) which should be reviewed and resolved by a user. 2
n NEAR MATCH(S/ES) FOUND: 0, steps: Review Near Matchis/es) below ear Malchisies)
Filter Options &
Transaction ID : Batch 1D : Submission Type : Last Name : Identifier : Identifier Type :
22 v State ID v
Location : Building : Enrollment Year(School Year) : Pracess Date Range : SortBy:
v v v mm/adiyyyy ® o mmiddyyyy ®  Max Match Score Desc v

Pending Near Match(s/es)

Submission Record Date O 8ith- 12 / 16 /2004 Race. White
Max

Oliver Jones Grace: 09 Gender Male 100%) wacn 20 v - »
Acadia Parish (027, Score Matches N
Brownfields Elementary School 027015 Local 0: 12348 Social Security Number. -
Submission Record Date 0f Bith 12 /12 /2004 Race. White

. . . Max .
Tetiana Middle Martin Grade 09 Gender Male 95% ) 1aich q Foema v . 3
GEOG DIST (027 Score Matches .
GENEVA CITY SD Local D IN1 Social Security Number. «
12012 Recordls)

Potential Matches Section
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DATA/FIELD

Person Name

Location
DOB

Grade
Local ID
Race

Gender
SSN

Match Score

Actions

DESCRIPTION

Displays the First, Last Name and Unique Identifier of the
potential Near Match (Master Record).

Displays the District Name and Code and School and Code of
potential Near Match (Master Record).

Displays the Date of Birth of the potential Near Match (Master
Record).

Displays the current Grade Level of the potential Near Match
(Master Record).

Displays the Local ID of the person for the potential Near
Match (Master Record).

Displays the current Race of the person for the potential Near
Match (Master Record).

Displays the Gender of the person for the potential Near
Match (Master Record).

Displays the Social Security Number of the person for the
potential Near Match (Master Record). NOTE: This field may
be masked.

Displays the Match Score for the potential Near Match (Master
Record).

lcon Description

v Match: Allows the user to make a “Match”
decision for the Submission Record for the
selected potential match displayed in the
Potential Matches to Master Data section.
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DATA/FIELD DESCRIPTION

Drill Into: When clicked, the application will
» navigate to the Compare Near Match page for
the selected Submission Record.
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Collapsed Panel

Pending Near Matches

Submission Record

Oliver Jones
Acadia Parish (027)
Brownfields Elementary School (027015)

1-10f1

Match Indicators Decision Icons

% NearMatch v Match

Expanded Panel

Pending Near Matches

Submission Record

Oliver Jones
Acadia Parish (027
Brownfields Elementary School (027015

Potential Matches to Master Data

Person Name Location

= Oliver S Jones  Acadia Parish (027)

u  (9818404011) Crowdey High (027743)

- Cliver Jone Acadia Parish (027)

= (9818404111) Brownfields Elementary School (027015)
. Oliver L Jone Acadia Parish (027)

u  (9818404122) Brownfields Elementary School (027018)
- Qliver Jone Acadia Parish (027)

= (9818404115) Brownfields Elementary School (027015)

1-10f1

eScholar Uniq—ID® Person ID™ User Guide

Click the down triangle to expand the

Near Match data.

o 0912312001 e White ax
Gender: Male 94% ) wmatch 4 :':un »
Grade: Undergraduate Social Security 098-12-1133 Seore
Local ID: 12345 Number:

Legend

Click the up triangle to collapse the Near

Match data.
Race: White

Date of
s 09/23/2001

- Polent
Gender Male 94% ) waen 4
Grade Undergraduate So Mal
Social Securty 098-12-1133 ore
Local ID: 12346 Number-
Social Security
Date of Birth Grade Local ID Race Gender Number Match Score Actions
08/23/2000 Undergraduate 12345 White  Male ‘ 9496’ v »
08/23/2000 12 White  Male ¢ sm’ v »
09/2212000 12 White  Male ‘ am’ v »
0872372001 12 White  Male ‘ sm’ v »

Confidential and Proprietary Property of eScholar LLC ©. All Rights Reserved
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Compare Records

The Compare Records page allows users to view a side-by-side comparison of the
Submission Record to each potential Near Match. This comparison enables users to
make informed Match Decisions by viewing all the data from each record. The
Compare Records page includes Compare Records Header and Submission Record
details.

The Compare Records page lists the Submission Record and all Near Matches that
have been returned by the Matching Process. The differences between the
Submission Record and the Near Match are highlighted. Once a user reviews the
comparison between the records, a Match or No Match decision can be made, or the
record can be canceled.

= The Match decision is made at an individual Near Match record level and will

link the Submission Record to the “matched” Near Match Record. All other
potential near matches will be canceled when a Match Decision is made.

= The Create ID (No Match) decision is made at the Submission Record level and

indicates that none of the Near Matches listed are a match. All near matches
are canceled and the record is not linked to any Index Records when a Create
ID decision is made.

= A Cancel Submission Record decision cancels the entire submission and all

related pending Near Matches.

Pending

Compare Records 920 12314
The Hes Blaiches for he submission recond ane displayed beion BachI0  Transachon 1D
Pending Near Matches Queued

A Maich Decsion s requised
Flocon subimeted by ahartrangeschotar com on 151127071

Cancel Submission Fuecors [ BLEHEY

SUBMISSION RECORD MEAR MATCH RECORD NEAR MATCH RECORD HEARMATCH RECORD

SOURCE: File SOURCE: Mastes Fecord SOURCE: Masier Record SOURCE: Masier Record

[ v onoen | [ v
gt Master | Yol No
Matching Fieids L] (1] o
‘0|w;lr. ) Qliver Oliver Qliver
5 L
JI‘"I;!I Jones Jone Jone
mu Male Male Male
ﬂl‘l:!‘iﬂ“ﬂl 09/23/2000 09/23/2000 02122/2000
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The process of making a near match decision is important. When
deciding, please review all data points in detail to ensure you are making
the correct decision.

Compare Near Match Header

The Compare Near Match Header provides details about the specific Near Match
Records being reviewed on the page. The information displayed in the Compare
Near Match Header depends on the type of Batch being reviewed by the user.

Compare Near Match Header

Compare Records 63 201257

The Near Matches for the submission record are displayed below. Batch ID Transaction 1D

Pending

Compare Near Match Status Panel

The Status Panel indicates the status of the selected Near Match and provides next
steps.

Pending

The user must resolve the Near Matches. The user can navigate to the Transaction
Details page, the Home Page, or Pending Near Match List.

Pending Near Matches Queued View Pending Near Match List
View Home Page

A Match Decision is required.
View Transaction Details

Record submitted by mobermeier@escholar.com on 11/14/2022

No Match Decision

No further steps are required for the Near Match and the user can navigate to the
Transaction Details page or the Home Page or Pending Near Match List.
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The submission record was not matched to an existing record View Transaction Details
Resolved by: Andrea Hartman on 05/22/2021

I No Match Decision (No Matching Record) A

Match

No further steps are required for the Near Match and the user can navigate to the
Transaction Details page, the Home Page, or Pending Near Match List.

The submission record was matched to an existing record. View Transaction Details

MatCh DEC\S\OH View Pending Near Match List
Resolved by: Andrea Hartman on 05/22/2021

Canceled

No further steps are required for the Near Match and the user can navigate to the
Transaction Details page, the Home Page, or Pending Near Match List.

The submission record has been canceled View Transaction Details

Canceled View Pending Near Match List
Canceled by: Andrea Hartman on 05/22/2021

Comparison Section / Submission Record Details

The Compare Records page includes a Submission Record details section which lists
the fields categorized into Matching Fields, Person Information, Contact Information,
Other Information, Customer Defined Fields, and Location Information. Each section
displays the available fields for the Submission Record with all the Near Matches
shown side-by-side.

The Compare Records page will display one Submission Record and up to three Near
Matches. If there are more than three Near Matches, the application will include left
and right navigation arrows to enable pagination across all the Near Matches.

ACTION ICON DESCRIPTION

Navigate the Near Match list to the left.
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ACTION ICON DESCRIPTION

Navigate the Near Match list to the right. This icon will not be
available if there are less than or equal to three Near Matches.

A System Administrator can disable fields in the application. If the fields
are disabled, they will not be visible. If a field is described below, but not
visible then the System Administrator has disabled the field.

As noted above, a Near Match can be in one of four stages: Pending, Create ID
(Resolved), Match (Resolved) or Canceled (Resolved). The view of the Compare Near
Match data will vary by stage, including the Status Panel described above.

The information displayed in the Submission Record details section depends on the
type of Batch being reviewed by the user.

Once a Near Match has been resolved (Match, Create ID, or Canceled), the Near
Match actions are no longer available/visible.
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Compare Records

Pending Near Matches Queued

A Match Decision is required.
Record submitied by ahartman@escholar.com on 05/12/2021

View Pending Near Match List
View Transaction Details

Cancel Submission Record m
SUBMISSION RECORD NEAR MATCH RECORD NEAR MATCH RECORD NEAR MATCH RECORD
SOURCE: File SOURCE: Master Record SOURCE: Master Record SOURCE: Master Record
94% ‘ sv%' 87% |>
Update Master | Yes  No pdate Master | Yes  No
Matching Fields (1] (1] L ]
First Name
Oliver Oliver Oliver Oliver
s Nar
S L
Jones Jones Jone Jone
----- Last Nam:
ena
Male Male Male Male
yate of Birth
09/23/2001 09/23/2000 09/23/2000 09/22/2000

Security Number

Scroll to the bottom of the page to compare all data points. Check the school
documentation, talk to staff who know the students and rely on documents such as
birth certificates that were provided to the school upon enrollment.

Matching Fields

The Matching Fields section specifically lists all the fields that may have been used for
matching purposes. These fields are important to list first because they will help the
user decide on the Near Match. The Matching Fields are:

FIELDS/DATA DESCRIPTION

Lists the First Name for the Submission Record and each Near

First Name Match (Master).

Lists the Middle Name for the Submission Record and each

Middle Name Near Match.
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FIELDS/DATA

Last Name

Suffix Name

Alternate Last
Name

Gender

DOB

SSN

DESCRIPTION

Lists the Last Name for the Submission Record and each Near
Match.

Lists the Suffix Name for the Submission Record and each Near
Match.

Lists the Alternate Name for the Submission Record and each
Near Match.

Lists the Gender for the Submission Record and each Near
Match.

Displays the Date of Birth for the Submission Record and each
Near Match.

Lists the Social Security Number for the Submission Record and
each Near Match. NOTE: This field may be masked.
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Person Information

The Person Information section lists demographic data about the person. These fields
are not used in the Matching Process. The fields help the user compare the values
between the Submission Record and Near Matches (Master Records) to decide if the
record is a Match or No Match. The fields are:

FIELDS/DATA DESCRIPTION

. Displays the Ethnicity for the Submission Record and each
Ethnicity Neapr I\>/Ilatch. ’

Displays the Race for the Submission Record and each Near

Race

Match.

Displays the Race 2 for the Submission Record and each

Race 2 Near Match. This field may not be visible depending on how
the System Administrator configured field visibility.

Displays the Race 3 for the Submission Record and each
Race 3 Near Match. This field may not be visible depending on how
the System Administrator configured field visibility.

Displays the Race 4 for the Submission Record and each
Race 4 Near Match. This field may not be visible depending on how
the System Administrator configured field visibility.

Displays the Race 5 for the Submission Record and each
Race 5 Near Match. This field may not be visible depending on how
the System Administrator configured field visibility.

Displays the Ethnic Subgroup for the Submission Record and
Ethnic Subgroup each Near Match. This field may not be visible depending on
how the System Administrator configured field visibility.

Displays the Nickname for the Submission Record and each
Nickname Near Match. This field may not be visible depending on how
the System Administrator configured field visibility.
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Contact Information

The Contact Information section lists contact data for the person. These fields are not
used in the Matching Process. The fields help the user compare the values between
the Submission Record and Near Matches (Index Records) to decide if the record is a
Match or No Match. The fields are:

FIELDS/DATA DESCRIPTION

Displays the Address for the Submission Record and each
Address 1 Near Match. This field may not be visible depending on how
the System Administrator configured field visibility.

Displays the Address 2 for the Submission Record and each
Address 2 Near Match. This field may not be visible depending on how
the System Administrator configured field visibility.

Displays the City for the Submission Record and each Near
City Match. This field may not be visible depending on how the
System Administrator configured field visibility.

Displays the State for the Submission Record and each Near
State Match. This field may not be visible depending on how the
System Administrator configured field visibility.

Displays the Zip Code for the Submission Record and each
Zip Near Match. This field may not be visible depending on how
the System Administrator configured field visibility.

Displays the Geocode for the Submission Record and each
Geocode Near Match. This field may not be visible depending on how
the System Administrator configured field visibility.
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Location Information

The Location Information section lists district and school data for the person. These
fields are not used in the Matching Process. These fields help the user compare the
values between the Submission Record and Near Matches (Index Records) to decide
if the record is a Match or No Match. The fields are:

FIELDS/DATA DESCRIPTION

Person Tvbe Displays the Person Type for the Submission Record and
P each Near Match.
Displays the School Year for the Submission Record and each
School Year
Near Match.
District Code Displays the District Code for the Submission Record and
each Near Match.
School Code Displays the School Code for the Submission Record and
each Near Match.
. : Displays the Resident Location for the Submission Record
Resident Location
and each Near Match.
Displays the Local ID related to the Source System that
Local ID submitted the data for the Submission Record and each
Near Match.

Displays the Source System that submitted the data for the
Source Submission Record and each Near Match. It is related to the
Local ID.

Displays the Alternate ID related to the Alternate Source that
Alternate ID submitted the data for the Submission Record and each
Near Match.

Displays the Alternate Source that submitted the data for the
Alternate Source Submission Record and each Near Match. It is related to the
Alternate ID.
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FIELDS/DATA

Active Location Count

Source Refresh Date

Location Comment

Grade

Hire Date

Annual Salary

Job Classification

Job Assignment
Primary

Job Assignment
Secondary

DESCRIPTION

Displays the Active Location Count for the Submission
Record and each Near Match.

Displays the Source Refresh Date for the Submission Record
and each Near Match. This field may not be visible
depending on how the System Administrator configured
field visibility.

Displays the Location Comment for the Submission Record
and each Near Match. This field may not be visible
depending on how the System Administrator configured
field visibility.

Displays the Grade Level for the Submission Record and
each Near Match.

Displays the Hire Date for the Submission Record and each
Near Match. This field may not be visible depending on how
the System Administrator configured field visibility.

Displays the Annual Salary for the Submission Record and
each Near Match. This field may not be visible depending on
how the System Administrator configured field visibility.

Displays the Job Classification for the Submission Record
and each Near Match. This field may not be visible
depending on how the System Administrator configured
field visibility.

Displays the Job Assignment Primary for the Submission
Record and each Near Match. This field may not be visible
depending on how the System Administrator configured
field visibility.

Displays the Job Assignment Secondary for the Submission
Record and each Near Match. This field may not be visible
depending on how the System Administrator configured
field visibility.
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FIELDS/DATA DESCRIPTION

Displays the Job Assignment Tertiary for the Submission

Job Assignment Record and each Near Match. This field may not be visible
Tertiary depending on how the System Administrator configured
field visibility.

Displays the Itinerant Flag for the Submission Record and
ltinerant Flag each Near Match. This field may not be visible depending on
how the System Administrator configured field visibility.

Credential Information

The Credential Information section lists credential data for the person. These fields
are not used in the Matching Process. These fields help the user compare the values
between the Submission Record and Near Matches (Index Records) to decide if the
record is a Match or No Match. The fields are:

FIELDS/DATA DESCRIPTION

Displays the Highest Degree Earned for the Submission

Highest Degree Record and each Near Match. This field may not be visible
Earned depending on how the System Administrator configured
field visibility.

Displays the Subject Matter Area for the Submission
Record and each Near Match. This field may not be visible
depending on how the System Administrator configured
field visibility.

Subject Matter Area

Displays the Degree Provider for the Submission Record
and each Near Match. This field may not be visible
depending on how the System Administrator configured
field visibility.

Degree Provider

Displays the Certificate Number for the Submission Record
and each Near Match. This field may not be visible
depending on how the System Administrator configured
field visibility.

Certificate Number
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Displays the Certificate Type for the Submission Record
and each Near Match. This field may not be visible
depending on how the System Administrator configured
field visibility.

Certificate Type

Other Information

The Other Information section lists other data for the person. These fields are not
used in the Matching Process. These fields help the user compare the values between
the Submission Record and Near Matches (Index Records) to decide if the record is a
Match or No Match. The fields are:

FIELDS/DATA DESCRIPTION

Displays the Birth Location for the Submission Record and
Birth Location each Near Match. This field may not be visible depending
on how the System Administrator configured field visibility.

Displays the Residency Status for the Submission Record
and each Near Match. This field may not be visible
depending on how the System Administrator configured
field visibility.

Residency Status

Displays the Residence Expiration Date for the Submission
Residence Expiration  Record and each Near Match. This field may not be visible

Date depending on how the System Administrator configured
field visibility.
Displays the Mother’s Maiden Name for the Submission
Mother's Maiden Record and each Near Match. This field may not be visible
Name depending on how the System Administrator configured
field visibility.

Transaction Information

The Transaction Information section lists transaction data. These fields are not used in
the Matching Process. These fields help the user compare the values between the
Submission Record and Near Matches (Index Records) to decide if the record is a
Match or No Match. The fields are:
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FIELDS/DATA

Transaction Type

Last Transaction ID

Last Batch ID

Last Update Date

Last Update User

ID Creation Date

ID Created By

Matching Information

DESCRIPTION

Displays the Transaction Type for the Submission Record
and each Near Match.

Displays the Last Transaction ID for the Submission Record
and each Near Match.

Displays the Last Batch ID for the Submission Record and
each Near Match.

Displays the Last Update Date for the Submission Record
and each Near Match.

Displays the Last Update User for the Submission Record
and each Near Match.

Displays the ID Creation Date for the Submission Record
and each Near Match.

Displays the ID Created By for the Submission Record and
each Near Match.

The Matching Information section lists matching data for the transaction. These fields
are not used in the Matching Process. These fields help the user compare the values
between the Submission Record and Near Matches (Index Records) to decide if the

record is a Match or No

FIELDS/DATA

Match Score

Match Decision

Match Note

Match. The fields are:

DESCRIPTION

Displays the Match Score to the Submission Record for
each Near Match.

Displays the Match Decision for Submission Record and
each Near Match.

Displays the Match Note for Submission Record and each
Near Match.
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Match Trace Displays the Match Trace for Submission Record and each
Near Match.

Displays the Record Comments for Submission Record and
Record Comments
each Near Match.
Displays the Record Status for the Submission Record and

Record Status each Near Match.
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Lesson: How to Access the Near Match List

eScholar Uniq—ID® Person ID™ User Guide

1. Navigate to the Dashboard or Match History component.

2. Locate a "Resolve” link for a Transaction or Batch.

Record Info

10f10
PENDING

1o0f1
PENDING

10f1
PENDING

10f1
PENDING

The Multiple Actions Icon will display a menu
with Resolve as an option. Click Resolve to see

the near match compare panel.

-
Pending: NM(s/es)

] ]
Pending: NM(s/es)

1]
Pending: NM(s/es)

L1 1]
Pending: NM(s/es)

Resolve B

Resolve

Download

View Batch Details

Resolve

3. Click Resolve to access the Near Matches for the Batch or Transaction.

4. The application will display the Near Match List page with the selected Batch
or Transaction Near Match displayed.

u NEAR MATCH(S/ES) FOUND:

Transaction 1D : Batch 1D :
242

Location : Building :

Pending Near Malchis/es)

Submission Record
Oliver Jones

Acadia Parish (027,

Brownfields Elementary School (027015

‘Submission Recor

Recor
Tetiana Middle Martin
GEOG DIST (027,
GENEVA CITY $D (430700010000

1- 2ol 2 Recardis)

Lesson: How to Filter the Near Match List

The system found Near Match{sles) which should be reviewed and resolved by a user.
Next Steps: Review Near Matchis/es) below

Submission Type Last Name

Enroliment Year(School Year) : Process Date Range :

mm/adryyyy

Date orBim: 12115/ 2004

Grage: 09
Local 0. 12345

Date Of Birth: 12/ 12 /2004
Grade: 09

Local 1IN

2
Near Maichisies)
Filter Options =
entifier : Identifier Type :
State ID v
Sort By :
B o mmiddiyyyy B  MaxMalch Score Desc v
EECN Fiter Data
race: White
e Potential
otential -
Genaer. Match -
Male 100 2 Matches e . >>
Score
ocial Security Number. =
Race. White

Gender. Male

Max
Potential .
Mal .
9s%) vecn A v »
Score

Social Securty Number: =

1. Navigate to the Near Match List page as described above.
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u NEAR MATCH(SIES) FOUND: :h.:(s::;': ::v’:::i:r;::::i;vx::mm be reviewed and resolved by a user. N‘aN:m’m
S—— o0 Setrion Toe: — — ewion Ty
242 v State ID v
Location : Bullding : Enroliment Year(School Year) Process Date Range : SortBy :
v v v mm/aaryyyy ® o mmiadlyyyy Max Mateh Score Desc v
Pending Near Match(s/es)
Submission Record Date OfBirtn: 12 /15 / 2004 Race: White "
Qliver Jones Grace: 08 Gender Male ffo0%) 1iocn g Foenel R
Acadia Parish 027, Seore Matches .
Brownfields Elementary School 027015, LocallD 12345 Social Securty Number
S.melfsm:n Re[alﬂ. i Date Of g 42 1 12 12004 race: White .
lziin;grggle Martin Grage. 09 Gender: Male ‘ss%’ lsnga;: 1 ;c:[ecr:: 4 E »
GENEVA CITY SD (430700070000, Local ID: IN1 Social Security Number: =
1-2012 Recorals) Previous Next
2. By default, the application will display the Batch or Transaction that was
selected on the prior page, but this information can be removed to apply
different filters. The application will display the available filters as described
above.
. The system found Near Matches which should be reviewed and resolved by a user. 1
u NEAR MATCHES FOUND: Next Steps: Review Near Matches below Near Matches
Transaction ID : Batch ID : Submission Type : Last Mame : Identifier : Identifier Type :
920 - State ID -
District : School : School Year : Process Date Range : Sort By :
- v 2020 ~ 04/06/2020 ®x | Max Match Score Desc
The Batch ID, Identifier Type, School Year and Data Process Range were BRN | Filtor Data
selected when we drilled in from the previous page. Click Reset to remove
all of the current filter settings.
Submession Record ° White
Date of ace
i 09/23/2001 X
Oliver JOI'IG?IT Brth N Male 0a%) non 4 Potental & 5y
Acadia Parish 027 crade Undergraduate - 098121133 - Maiches
Brownfields Elementary School (027005 Loeal D 12345 - N::';"‘ ~12-
Potential Matches to Master Data
Social Security
Person Name Location Date of Birth  Grade Local ID Race Gender  Number Match Score  Actions
w OfverSdomes  AcadaParish (027) 09232000  Undergraduste 12345 Vihte  Maie 'ﬂ%’ v »

B (9818404011)

w

o

Crovdey High (027743)

Enter or select the appropriate filters.

Click the Filter Data button to apply the filters to the list.

The application will update the Near Match List based upon the selected
filters.

Click the Reset link to reset the filter options.
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7. For more information, jump to: Near Match: Filter Options.
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Lesson: How to Resolve Near Matches

1. Navigate to the Near Match List page as described above.

Next Steps: Review Near Matchis/es) below

The system found Near Match(sles) which should be reviewed and resolved by a user.
u NEAR MATCH(S/ES) FOUND:

Transaction 1D : Balch 1D : Submission Type : Last Name Identifier :
242 v
Location : Building : Enroliment Year(School Year) Process Date Range :
~ ~ v mm/adryyyy B © mmiadryyyy

Pending Near Malchis/es)

Date orem: 1211512004 race: White

Patel Jay Grace: 09
RCC WAYNE FINGERLAKES/WFL/EDUTECH

MEW YORK STATE SCHOOL FOR THE BLIND Localio- CN1 Socil Securty Number. -
b ecord Date O Birtn: 12112/ 2006 Raca: White
Ray Susakim Grage: 09 Gender Male
RCC WAYNE FINGERLAKES/WFL/EDUTECH I .
NEW YORK STATE SCHOOL FOR THE BLIND LocaliD: IN1 Social Security Number. 5§23 - 11 - 3401

1-20r2Recarals) B

&
@

Max
Maten
Score

Max
Matcn
Score

2
Filter Options &
Identifier Type :
State ID -
sort By
Max Match Score Desc v
Potential .
ol
2 | enes T
Potential
1 \aicnes v

2. Review the Resolve Near Matches list page. Each card displays the submission
record, and the collapsible section displays a list of Potential Matches.

3. Focus on one Submission Record at a time.

4. Click the Expand icon ( “ ) in the Submission Record header to expand the

Potential Matches section.
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The system found Near Matches which should be reviewed and resolved by a user. 1
NEAR MATCHES FOUND: v ) !
Next Steps: Review Near Matches below Near Matches
Filter Options &
Transaction 1D : Batch 1D : Submission Type : Last Name : Identifier : Identifier Type :
920 ~ State ID v
District : School : School Year : Process Date Range : SortBy :
w v 2020 v 04/06/2020 x fo B Max Match Score Desc v

Reset Filter Data

Pending Near Matches

Submission Record .
Date of Race: White

Oliver Jones gutn: 03/23/2001 Max Potential .
iyl Gender Male 94% ) waen 4 R4
Acadia Parish (027, Grade Undergraduate - Matches .
18 Social Security 098-12-1133 core
Brownfields Elementary School (027015 Local D 12345 o
Potential Matches to Master Data
Social Security
Person Name Location Date of Birth Grade Local ID Race Gender Number Match Score Actions
Oliver S Jones Acadia Parish (027)
. Crowley High (027743 09/23/2000 Undergraduate 12345 White  Male ‘ 94%’ v »
Oliver Jone Acadia Parish (027) ;
9818404111)  Brownfields Elementary School (027018) OO 22000 2 Vihite Male @ v »
Oliver L Jone Acadia Parish (027)
9516404122 Brownfields Elementary School (027015) 222000 12 White - Male @ v o»
Oliver Jone Acadia Parish (027) oN232001 12 Wile  Maie 7% v »
i
(9818404115 Brownfields Elementary School (027018)

5. The Potential Matches section will display one or many Near Matches with
many of the matching fields visible in the list and the Match Score. The list will
be sorted by the highest matching record at the top of the list based upon the
Match Score.

6. Review the Potential Matches section as compared to the Submission record to
determine if there are any Matches or if there are no Matches (No Match).

a. If there are no matching records to the Submission Record in the
Potential Matches to Master Data section, click the multiple action icon
in the Submission Record header to the right of the Submission Record
details then click the ‘No Match (Create New State ID) link on the
dropdown. NOTE: If the No Match link is clicked, ALL potential Near
Matches will be discarded. This decision should only be made if there
are no matches listed in the Potential Matches to Master Data section.
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Max )
Fotential *
& n
r:atch Matches . >>

Cancel Submission Record

Mo Match (Create New State 1D)

b. If the record is a Match to the Submission Record, click the Match icon (

v ) in the Actions column to the right of the potential match record to
be matched.

c. If additional information is necessary to make a Match Decision, click on

the Dirill In icon ( » ) to navigate to the Compare Records page. This
icon can be clicked from the Submission Record Header or from the
Potential Matches to Master Data section, both options will navigate to
the same page.

7. The Compare Records page displays the submitted person in the “Submission
Record” column on the left and the Near Match Record(s) in columns on the
right of the submission record column.
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8.

SUBMISSION RECORD

SOURCE: File

Matching Fields

First Name
Oliver

Middle Name

Last Name

Jones

Suffix

Altemnate Last Name

Gender

Male

Date of Birth
08/23/2001

Social Security Number

098-12-1133

Oliver

s

Jones

NEAR MATCH RECORD

SOURCE: Master Record

Match: ID 9818404011

Update Master. | YeS = No

L]

09/23/2000

eScholar Unig-ID® Person ID™ User Guide

NEAR MATCH RECORD

SOURCE: Master Record

Match Score

Match: ID 9818404111

Update Master: | Yes No

Oliver

Jone

09/23/2000

Cancel Submission Record No Match

NEAR MATCH RECORD
SOURCE: Master Record

87% D

Malch

Match: ID 9818404122

Oliver
L

Jone

09/22/2000

a. The Near Matches will be listed from left to right, with the highest and
most likely match to the left and closest to the Submission Record.

b. All fields that are different between Submission Record and Near Match
Records are highlighted in yellow.

c. If a near match was forced by the application, the application will list the
reason for the near match within the “Match Notes” row. This may
include a note about the Twins Rule, SSN Rules or other forced near
match scenarios.

If more than three Near Matches are available, the application will display a left
and right navigation icon. Click the icons to navigate between all the potential

matches.

Review all Near Matches, including the highlighted differences and Match
Score to determine if there is a Match or if there are no matches (No Match).

a. A Near Match is only resolved once, so once a decision button (Match,
No Match or Cancel) is clicked, the Near Match is resolved and will
disappear from the Near Match List. Once a decision is submitted, it
cannot be reverted.

10.To resolve a near match a user can click on Match, No Match, or cancel the

record.
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Pending Near Matches Queued

A Match Decision is required

Record submitted by ahartman@escholar.com on 05/12/2021

SUBMISSION RECORD
SOURCE: File

Matching Fields
First Name
Oliver Oliver
Middle Name
S
Last Name
Jones Jones

NEAR MATCH RECORD
SOURCE: Master Record

eScholar Unig-ID® Person ID™ User Guide

NEAR MATCH RECORD
SOURCE: Master Record

View Pending Near Match List
View Transaction Details

Cancel Submission Record No Match

NEAR MATCH RECORD

SOURCE: Master Record

‘ 94% ’ 87% 87% D
Match Score Match Score Match Score
Match: ID 9818404011 Match: ID 9818404111 Match: ID 9818404122
Update Master | Yes  No Update Master: | Yes ' No
o 0 (1]

Oliver

Jone

Oliver

L

Jone

a. If there are no matching records to the Submission Record in the listed

Near Matches, click the No Match button ( m ). NOTE: If

the No Match button is clicked, ALL potential Near Matches will be
discarded. This decision should only be made if there are no matches
listed in the Near Match details.

b. If the Near Match Record is a Match to the Submission Record, click the

.
Match button ( ) in the Near Match column below

the record to be matched. The Match button will include the State ID of
the Near Match (Index Record).

c. If the Submission Record should be canceled, click the “Cancel

Submission Record” link.

i. When the Cancel Submission Record link is clicked, all the
pending near match will be canceled. If a pending near match is
canceled, no match determination is made, and the record must
be resubmitted to the application.

—
@]
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n Search

Chapter Highlights

= Qverview

» _Search By Person
= Search by ID

= Search by Location

» _Search by File

= Search Result

=  Download Search Information

= | esson: How to Search by Person

= Lesson: How to Search by ID
= | n: How rch L ion

= Lesson: How to Download Person Records by Location

» lesson: How to Search by File

Overview

The Search Options feature enables users to search for persons by Person
Information, by ID, by Location, or by File, and to download the results. The Search
page includes the Search Form and Search Results sections. Each option is described
below.
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Search by Person

The Search by Person form includes several fields to locate a specific person.

Search Options

BYPERSON BYID BYLOCATION BYFILE

Q, search Settings

b

FIELDS/DATA

First Name The First Name of the person.

Person Type Early Childhood = Homeschool Student = K12 Student  Non-Public Student Staff
Search In Master History Stage

Match Method Matching Engine sSQL

Person Information

First Name

Middle Name

Last Name

Suffix

Date OF Birth mm/dd/yyyy

Gender Female Male Male 2

Middle Name The Middle Name of the person.

Last Name The Last Name of the person.

Suffix The Suffix of the person.

Date of Birth The DOB of the person.

Person Type

Search In

Waorkforce:

DESCRIPTION

The Type of Person being searched such as Student, Staff, etc.

The list to search in. Options include Master, History, or Stage.
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FIELDS/DATA DESCRIPTION

The Type of Matching used. Options include Matching Engine
or SQL. The SQL Search option allows for partial names but
will produce results that may not represent the search
performed during assignment. The Matching Engine search
will be stricter but will produce a closer result to the search
performed during assignment.

Match Method

The Gender of the Person being searched. The form will list

Gender the valid options.
) The Reset link button will reset the search form to the default
Reset Link

values.
The Search button will submit the search request using the

Search O
search criteria.

Search by ID

The Search by ID form includes several fields to locate a specific person.

Home > Search Options

Search Options

BY PERSON BYID BYLOCATION BYFILE

ID Type StateID Local ID  Social Security Number
Person Type All Student Staff
Identifier
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FIELDS/DATA DESCRIPTION

The Type of ID to search includes State ID, Local ID, Social

D Type Security Number.
Person Type The Person Type includes All, Student, or Staff.
. When searching for a specific person, a State ID can be entered
|dentifier . L : o
into this field to restrict the results to a specific person.
. The Reset link button will reset the search form to the default
Reset Link
values.
The Search button will submit the search request using the
Search

search criteria.

Search by Location
The Search by Location form includes several fields to locate a specific person.

Home > Search Options

Search Options

BY PERSON  BYID BYLOCATION BY FILE
——

District “
School (optional) v
Active/Inactive Indicator All Active Inactive

Enroliment Year(School Year) (optional) 2022 v
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FIELDS/DATA DESCRIPTION

S The District to search for persons currently enrolled in the
District o
selected District.

The School to search for persons currently enrolled in the
School
selected School.

Active/Inactive , , . ,
Select if the person is Active or Inactive, or All statuses.

Indicator
School Year Current School Year to search.
. The Reset link button will reset the search form to the default
Reset Link
values.
Search The Search button will submit the search request using the

search criteria.
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Search by File

The Search by File form includes several fields to locate a specific person.

Home > Search Options

Search Options

BY PERSON  BYID  BY LOCATION  BYFILE

Type New Search File Find Previous File Search

File to Upload Browse
Person Type Student Staff

Upload Type Simple  Advanced

FIELDS/DATA DESCRIPTION

Indicates if a New Search File will be used or Find a Previous

Type File used to search.
File to Upload If New Search File is selected, select the file.
Person Type If New Search File is selected, select the Person Type.
Ubload Tvoe If New Search File is selected, select Simple or Advanced just
P yp like the Upload a File functionality.
If Find a Previous File is selected, enter the date range to
Date Range

search.

If Find a Previous File is selected, enter the search number to

Search Number
search.
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FIELDS/DATA DESCRIPTION

The Reset link button will reset the search form to the default

Reset Link
values.

The Search button will submit the search request using the

Search o
search criteria.
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Search Result

Once a search is initiated on any of the Search tabs, the application will display the
Search Results matching the search criteria. The Search Results panel includes filters
to further filter the Search Results. Each record also includes Actions and more
details about each match.

Extract File

Extract Date Match Type = Location Info School Year Record Count Extract Name Extract Status Actions
0410612020 SNAP Acadia Parish (02 o 2020 190,002 of 190,002 dm_SNAP_06082020_1.txt Completed Download
3:00 PM Brownfislels Elementary School (01715 SRAR -

| Search Results

Gender : Ethnicity Indicator :
State ID Name Date of Birth
L]
W 937948987854 Allan, Keith 02/05/2011
[
L]
W 712348989642 Avery, Isaac 08/12/2012
=

FIELDS/DATA

+Add New Person

Filter Options &
Race : Grade: District : School :
v v v v Reset Filter Data

Ethnicity Indicator/  Social Security

Gender  Race Number Grade Location Info D Info Match Score * Actions
Hispanic Multiple Districts 008
Viale White e - Multiple Schools Ps 87% >
Non-Hispanic R
Male American Indian/  ####£2344 12 Acadia Parish (02 oan 87% »
Mt ols s

Alaskan Native

DESCRIPTION

Match Indicator icon

State ID

Name

DOB

The Match Indicator icon indicates whether the match falls
into a Match or a Near Match status.

Match Indicators

[
m Match Mear Match
[

Displays the State ID.
Displays the First and Last Name.

Displays the Date of Birth.
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FIELDS/DATA DESCRIPTION

Gender Displays the Gender.

Ethnicity Indicator / Displays the Ethnicity / Race.

Race
SSN Displays the SSN if enabled.
Grade Displays the current Grade.

Displays the District Name, District Code, School Name

Location Info and School Code.

ID Info Displays the Local ID and Source System.
Match Score Displays the Match Score.
Actions Drill-In: Allows the user to drill into the Person Profile.

No Records Found

If no matches are found for the search criteria, the application displays a message
below the search form indicating that no matches were found. When this occurs,
users should adjust the search criteria and re-submit the form.

Download - Search Information

The Search Information profile displays the Search Date, Search Result count and a
Download Options panel. The Download Options panel includes a download form
for the user to customize the download file.
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04/05/2020 4:00 PM 37

Search Dale Search Result

Search Information

DOWNLOAD

Download Options

B Format
File Format Version 3.0

Delimiter Tab Comma

Qualifier Double Quotes (" ) none

Date Format mmvdd/yyyy ~
FIELDS/DATA DESCRIPTION
File Format The only option is File Format Version 3.0.

Delimiter Provides a list of download delimiter options, including
comma or tab. One button/option must be selected.
Provides a list of download qualifier options, including
Qualifier single quote (') or double quote (“) or none. One
button/option must be selected.

Date Format Provides a drop-down menu with options for the
download date format. One option must be selected.
Indicates if the header/footer are included in the
download file, including Yes or No. One button/option
must be selected.

Include
Header/Footer

Serves as the form submission button and will initiate the
Generate Extract
download process.
When the Download Generate Extract button is clicked, the application will display
an Extract File(s) panel. This panel will list all the extracts that have been generated

~a
by the request. The Extract Files panel includes a Refresh icon ( *), Download All

link and a data grid listing all the downloads.
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Extract File (1)

Extract Date Location Info < Record Count Extract Name Extract Status Actions

04/06/2020 Acadia Parish

Faide Elamentan & 20f2 pid_search_1003_04232020_131402_ide_can.tdt Completed Download
rownfields Elementary School

The following fields are returned in the data grid:

FIELDS/DATA DESCRIPTION

Extract Date Indicates the date and time the extract was initiated.

Indicates the District Name, District Code, School Name, and

Location Info
School Code for the extract.

School Year Indicates the School Year for the records in the extract.

Record Count Indicates the count of records in the extract.

Indicates the file name that was generated by the system for
Extract Name

the extract.

Indicates the status of the extract, including Interrupted, In
Extract Status Progress or Completed. A file cannot be downloaded until it
has completed the file generation process.

Provides a list of valid actions based on the status of the
extract, including Refresh or Download.

Refresh — When clicked, the extract information for the specific

Actions download will be updated.

Download — When clicked, the extract will be
downloaded/available.
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Lesson: How to Search by Person.

1. Click on the Search icon on the side navigation panel.

2. Select the appropriate criteria for the person you are searching.

Search Options
BYPERSON BYID  EYLOCATION

Q, search Settings

Person Type
Search In

Match Method

Person Information

First Name

Middle Name

Last Name

Suffix

Date Of Birth

Gender

BY FILE

Early Childhood |~ Homeschool Student K12 Student  Non-Public Student
Master History Stage
Matching Engine saL
mm/dd/yyyy
Female Male Male 2

3. Click the Search button.

4. The Search results will be displayed. Filter if necessary.

Staff Workforce

Gender : Ethnicity Indicator : Ragce : Grade : District : School :
Ethnicity Indicator/ Social Security
State ID Name Date of Birth Gender Race Number Grade Location Info ID Info
L B Hispanic Multiple Districts 008
W 937948987854 Allan, Keith 02/05/2011 Male HHEHETE54 - . - -
L] White Multiple Schools S
Non-Hispanic .
L) Acadia Parish (027) 002
m 712348989642 Avery, Isaac 081212012 Male American Indian/  ##-86:2344 12 e s
- Alaskan Native e seneet N
Acadia Parish (027)
L ; Non-Hispanic cacia Fanish (047) 003
= 937948981122 Berry, Neil 08/12/2008 Male White HEHHE1125 6 Alice Harte Elementary Charter School ps

(027082)

Filter Options &
Reset Filter Data

Match Score * Actions
87% »
87% »
87% »

5. Click the Actions » icon to view the Person Profile to determine if the record
is a match. See the “Person Profile” section for more details.
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6. If you do not see a match, you can create a New Person by clicking the Add
New Person button.

Search Results

Gender : Ethnicity Indicator
v v
State ID Name Date of Birth
"
: 937948987854 Allan, Keith 02/05/2011
"
m 712348989642 Avery, Isaac 08/12/2012
"
"
: 937948981122 Berry, Neil 08/12/2008

Race :

Gender

Male

Male

Grade :
v -

Ethnicity Indicator | Social Security
Race Number Grade
Hispanic

ue.as. T
White os
Non-Hispanic
American Indian/  #BE#£2344 12
Alaskan Native
Non-Hispanic

e an11
white S

District : School

Location Info
Multiple Districts
Acadia Parish (027)

Acadia Parish (027
Alice Harte Elementary Charter School
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+ Add New Person

v Reset Filter Data

1D Info Match Score * Actions
o0 ‘ 87% ’ »
oo ( m) »
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Lesson: How to Search by ID

1. Click on the Search icon on the side navigation panel.
2. Click By ID.

3. Enterthe appropriate 1D number.

Search Options

BY PERSON BYID BYLOCATION BYFILE

Person Type Al Student Staff
— SRR oca 10 | Social Secrly errer Enter the ID number
Igentfier 123456789
Reset
4. Click Search.
|s¢mnmsum
. - Click to drill into the results.
- S o e 2T = »
1101 n
5. The results link will take the user to the Person Profile.
136
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Andrea L Hartman

Person Type(s) Student | Staff

03/12/2020 09/12/2020 3
Created Last Updated History Records
OVERMIEW  MASTER RECORD  EMROLLMENT (v2023x) HISTORY RECORDS MERGED RECORDS  DIRECTMATCH

» Pending Near Matches
2 of 2 Pending Near Matches

Master Record Highlights

" Andrea Hartmar
a Person Information fea Hariman »
Brownfields Elementary School
First Name Andrea Local ID: 32345
Andrea L Hartms
Middle Name L rea L Hartman >
Brownfields Elementary School
Last Name Hartman Local ID: 12345

Altemate Last Name
Gender Female

Date of Birth 02/01/1992
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Lesson: How to Search by Location

1. Click on the Search icon on the side navigation panel.
2. Click By Location.
3. Select the appropriate criteria.

Search Options

BYPERSON BYID BYLOCATION EYFILE

Person Type Student Staff

District Acadia Parish (027) -
School (optional) Broadmoor Senior High School (027016 ) ~
Active/Inactive Indicator All Active Inactive

Enroliment Year(School Year) (optional) | 2022 -

4. Click the Search button.

5. The Search results will be displayed. Filter if necessary.

from the location selected

— . Filter Data — select desired filter options -

Ethnicity Indicator | Social Security

Search Results

Download all person results

State ID Name ~ Date of Birth Gender Race Number Grade Location Info 1D Info Match Score Actions
i i 27)

FOOBTIEE Fisher, Sally 0510972010 — Non-Hispanic - B Acadia Parish (027) 006 e »
Black Muttiple Schools PS
INon-Hispanic Acadia Parish (027) 007

737558080763 Davidson, Justin 0811212010 Male Nalive Hawaiian o #28.#4.6543 12 Benjamin Frankiin Elementery Meth snd Science School 1 NA »
other Pacific Islander 027011)
Hispanic Acadia Parish (027)

937948987854  Allan, Keith 0210512011 Male P #88.44.7654 - Benjamin Franklin Elementsry Msth snd Science School »
\nite (027011)
Hon-Hispanic Acadia Parish (027) 1234 )

2837736293 Hartman, Andrea 0210111992 Female Ve #-4-9535 4 Browfetts Sementary School 127016 e NiA »
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Lesson: How to Download Person Records by Location

1. Click on the Search icon on the side navigation panel.
2. Click By Location.
3. Select the appropriate criteria.

Search Options

BYPERSON BYID BYLOCATION EYFILE

Person Type Student Staff

District Acadia Parish (027) -
School (optional) Broadmoor Senior High School (027016 ) ~
Active/Inactive Indicator All Active Inactive

Enroliment Year(School Year) (optional) | 2022 v

Feset m

4. Click the Search button.

5. The Search results will be displayed. Click Download.

Search Results

+Add New Person
Filter Options &

Download all person results
from the location selected

Grade :
v SCSTl  Filter Data
Ethnicity Indicator | Social Security
State ID Name + DateofBirth ©  Gender  Race Number Grade Location Info 1D Info Match Score Actions
) -
938048087788 Fisher, Sally 0910812010 Female  omHispanic seese8956 4 Acadia Parish (027 006 WA »
Black [P — .
Non-Hispanic Acadia Parish (027 .
737558980763 Davidson, Justin 081212010 Male Native Hawaiian or  #84.845543 12 Benjamin Fronkin Elementsry Math and Science School || NA »
other Pacific Islander 027011)
I Acadia Parish (027 w08
937048987854 Allan, Keith 0210512011 Male wnﬁe smseTese - Benjamin Frankin Elementary Moth and Science School NA »
Hon-Hispanic Acadia Parish (027 1234
2837736293 Hartman, And) 020111992 Female E0808 4 i NA
ariman, Andrea e White: Brownfields Elementary School (027016 sis »

6. Click Generate Extract.
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Download Options

B Foma
File Format Vearsion 3.0
Detmisr | Tab Comma
Cualifier Double Quotes [ ° ) nong
Dise Format mmiddfyyyy v
Inchude HeaderFooter Yes No

7. Click Download.

Extract File
Extract Date Location Info School Year Record Count
11/22/2022 Acadia Parish (027)
234PM EBrownfields Elementary School (01718) w2 ST ofst

eScholar Uniq—ID® Person ID™ User Guide

Click Generate Extract

Extract Name Extract Status Actions

UID_SEARCHBYLOC_973_11222022_234PM_IDRES.txt Completed Download
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Lesson: How to Search by File

1. Click on the Search icon on the side navigation panel.

2. Click By File.

3. Click the appropriate criteria and click Browse.

Search Options

BY PERSON BYID BY LOCATION BY FILE
person Type Swdent | Staf Click Browse
Type MNew Search File Find Previous File Search
File to Uplead
Upload Type Simple  Advanced

e

4. Select the file and click Open.

e Open
1 3 ThisPC > Documents > 00_eScholar » 01_UID_202x_Demo Files > DEMO2_Files w
Organize « Mew folder
3 ~
Documents  ~  Name Date modified
¥ Downloads 7] MDE-20221024161119- Testfile 10/25/2022 3:40 PM
& Music =] MDE-20221024161534-Testfile 10/25/2022 3:38 PM
[&=] Pictures ] MDE-Load1_NoErrors 10/25/2022 3:40 PM
' Videos ] MDE-Load1_NoErrors-Enrollment-er-short
w5 05 (C) | MDE-Load1_NoErrors-Enroliment-er-short2 Select the fl Ie
] MDE-Load1_NoErrors-Enroliment-er-short.
= My Book (Dx)
) | MDE-Load1_MoErrors-er-Short 1/21/2023 8:08 AM
= Local Disk (E) | MDE-Load1_NoErrors-Person-er-Short 2/14/2023 £:29 AM

aa Local Disk (E:)

= My Book (D:)

00_Dads_Laptop,
00 _eScholar_Bac
backup xps 420

. ebook

2/27/2023 11:36 AM
2/27/2023 11:39 AM
2/27/2023 11:42 AM
10/25/2022 4:54 PM
10/25/2022 3:41 PM

MDE-Load1_NoErrors-Person-er-Short3
E MDE-Load1_MoErrors-Person-er-Shortd
MDE-Load1_NoErrors-Person-er-Short5
MDE-Load2_PNMs - Copy
MDE-Load2_PNMs

=] MDE-Load3_Errors

~

Click Open

File name: | MDE-Load1_MNoErrors-er-Short

X

[v] 2 Search DEMOZ_Files

== » [N o

Type Size

Text Document 26 KB
Text Document 29,826 KB
Text Document 26 KB
Document 2KB
pocument 2KB
Pocument 2KB
Text Document 4KB
Text Document 2KB
Text Document 2KB
Text Document 2KB
Text Document 2KB
Text Document 3KB
Text Document KB
xt Document 3KB

Al files vl

Open Cancel |

5. Click Search.
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Search Options

BY PERSON  BYID

Person Type

Type

File to Upload

Upload Type

BY LOCATION ~ BY FILE

Student Staff

New Search File Find Previous File Search

MDE-Load1_NoErrors-er-Short.txt

Simple  Advanced

eScholar Uniq—ID® Person ID™ User Guide

Browse

= -

6. The results will be displayed. The user can download the results.

Search Results

Search Info

4003 UID_3 csv
File

Location Info
Acadia Parish (017)

Download the Results

Record Info

1of1

Download

View search Details
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n Person Profile

Chapter Highlights

=  QverviewPerson Profile Header Person Profile - Overview Tab

» Person Profile — Master Record Tab

= Person Profile — History Records Tab

= Person Profile — Merged Records Tab

*  lLesson: How to Access a Person Profile by a Person Search

Overview

The Person Profile feature enables users to view specific details about a person,
including person information, match history, and other details. This feature offers a
complete picture of the person including the Master Record and any historical
information that may be available for the person.

The Person Profile is accessible throughout the application wherever the person
name is shown as a link, such as on the Search Results page. Most users can view a
person profile, but only authorized users are able to edit a Person Profile.

The Person Profile consists of a Person Profile Header and four tabs of specific
content, including the Overview, Master Record, History Records, and Merged
Records tabs. Each of these are described in detail below.

A System Administrator can configure field display labels and/or disable fields, so the
columns/field labels described below may vary based upon those configured values.
For example, the Alternate Last Name field may be disabled and therefore not visible
on the Master Record tab view.
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Andrea L Hartman 2837736293

). Student | Stall

03/12/2020 09/12/2020 3 2 2020

OVERVIEW MASTER RECORD HISTORY RECORDS  MERGED RECORDS

Pending Near Matches

Master Record Highlights »
2 of 2 Pending Near Matches

. Andrea Hartman
= Person Information »
Brownfields Elementary Schoo

First Name Andrea Local ID; 32345

Andrea L Hartman

Middle Name L »

Brownfields Elementary Schoo

Last Name Hartman Local ID: 12345

Alternate Last Name
Gender Female
Date of Birth 02/01/1992

Social Security Number 123-45-6789

Ethnicity Indicator Non Hispanic
Race White
State 1D 2837736293

Person Profile Header

The Person Profile Header appears at the top of the Person Profile and will remain the
same, even when changing tabs. This information enables the user to view important
information about the person.

Andrea L Hartman 2837736293
er Studerd | Staft State I
03/12/2020 09/12/2020 3 2 2020

OVERVIEW MASTER RECORD HISTORY RECORDS MERGED RECORDS

FIELDS/DATA DESCRIPTION

Displays the First Name, Middle Name, and Last Name of

Person Name
the selected person.
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FIELDS/DATA DESCRIPTION

Displays all the person types for the person. Person Type
Person Type(s) maybe an early childhood participant, a student, staff
member or workforce member.

State ID Displays the unique State ID for the person.

Displays the date the Master Record was last updated for

Last Update Date the selected person.

Pending Near Displays the count of pending Near Matches for the
Matches selected person.
School Year Displays the most recent school year when the Master

Record was updated.
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Person Profile - Overview Tab

The Overview tab serves as a dashboard for the selected person and includes Master
Record Highlights, Recent History Records, and Pending Near Matches panels.

Pending Near Matches

Master Record Highlights »
2 of 2 Pending Near Matches

Andrea Hartm
; Person Information nerea arman »

Brownfields Elementary Schoo!

First Mame Andrea Local ID; 32345

Middle Name L Andrea L Hartman >>
Brownfields Elementary Schoo!

Last Name Hartman Local ID: 12345

Alternate Last Name

Gender Female

Date of Birth 02/01/1992

Social Security Number 123-45-6789

Ethnicity Indicator MNon Hispanic
Race White
State ID 2837736293

Master Record Highlights

The Master Record Highlights includes a Drill In icon button ( » ) and Person
Information. When the Dirill In icon is clicked, the application will navigate to the
Master Record tab. The Person Information section includes the First Name, Middle
Name, Last Name, Alternate Name, Gender, DOB, SSN, Ethnicity, Race, and State ID
data from the Master Record.
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Pending Near Matches

The Pending Near Matches panel includes a Drill In icon button ( » ) and list of the
most recent pending near matches. When the Dirill In icon is clicked, the application
will navigate to the Near Match List page. The Pending Near Match list section
includes the Name, School, State ID, and Local ID for each pending near match. The

Actions column includes a Drill In icon button ( ” ) which will navigate to the Near
Match List page for the selected Pending Near Match.

Pending Near Matches

Submission Record Whit
Date of Race ite
Oliver Jones gimn. 09/23/2001 Max Potential
; e Gender: Male 94% ) waen 4 <
Acadia Parish Grade: Undergraduate Matches
. Social Security 098-12-1133 Score

Brownfields Elementary School (027012 Local ID: 12345 Number:

1-1of1

Legend

Match Indicators Decision Icons

Near Match v Match

Recent Notes

The Recent Notes panel includes information related to any Notes for the Person. It
shows the Note Date, Type, and part of the Note.

| Recent Notes ‘ﬂ » Alias ID Recent History Records »

Note Date  Type Note Alias ID Source System Person Type Status Update Date Name Actions

091012020 General 0TS 1PSUM dolor sit amet, consectetur 1234 sis Staft Active 0710112020 Hartman, Andrea »
adipiscing elit Phasellus conseguat

0010172020 General Consectelur adipiscing el 344221 SPED Student Actve 0572112020 Hartman, Andrea »

Phasellus consequat tempus erat eget 177 EC Student Inactive 04/12/2020 Hartman, Andree A »

101/
OB0V2020 AdMN el Donec velit libero, varius

Donec elt  libero, anus renenatis
09012020 Admin Vel ibere, s venenat
molestie.

Consequat tempus erat eget volutpat.

peI2020. - General Donec velit libero, varius venenatis velit

Alias ID

The Alias ID section shows all IDs associated with the person. The panel shows the
Alias ID, Source System, Person Type, and Status of the Alias ID. A person may
acquire Alias IDs over time from other source systems such as Early Childhood, K-12
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student information systems, assessment, or library information systems. The UniqglD

system links source system IDs to an individual over time.

Recent Notes

Note Date

08/01/2020

08/01/2020

08/01/2020

08/01/2020

08/01/2020

Type

General

General

Admin

Admin

General

Note
Lorem ipsum dolor sit amet, consectetur
adipiscing et Phasellus consequat
Consectelur adipiscing elit

Phasellus consequal lempus erat eget
volutpat. Donec wvelt libero, varius
Donec velit liberos, wvarius venenatis
molestie.

Conseguat tempus erat eget volutpat
Donec velit libero, varius venenatis velit

Recent History Records

»

A"as ID w

Alias ID Source System Person Type Status
1234 sis Staff Active
344221 SPED Student Active
177 EC Student Inactive

Recent History Records »
Update Date Name Actions
07/01/2020 Hartman, Andrea »
05121/2020 Hartman, Andrea »
041122020 Hartman, Andree A »

The Recent History Records panel shows all History records associated with the
person. It shows the Update Date, the Name in the History record for the Person, and

has a drilldown to link to the details of the History record.

Recent Notes

Note Date

08/01/2020

05/01/2020

09/01/2020

09/01/2020

09/01/2020

Confidential and Proprietary Property of eScholar LLC ©. All Rights Reserved

Type

General

General

Admin

Admin

General

Note
Larem ipsum dolor sit amet, consectetur
adipiscing elit Phasellus consequat
Consectetur adipiscing elit

Phasellus consequal tempus erat eget
volutpat.  Donec  wvelit libero,  varius
Donec velt libero, vanus venenatis
molestie

Consequat tempus erat eget volutpat
Donec velit libero, varius venenatis velit

»

Alias ID
Alias ID Source System Person Type Status
1234 sis Staff Active
4221 SPED Student Active
177 EC Student Inactive

Recent History Re »

History Records

Update Date Actions
07/01/2020 Hartman, Andrea »
0572112020 Hartman, Andrea »
041212020 Hartman, Andree A »
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Person Profile — Master Record Tab

The Person Profile — Master Record tab displays the Master Record which is the most
recently updated data for the person. The content on the page is categorized into
Person Details, Location Information, Matching Information, and Transaction
Information. Each of these panels is described in detail below.

Person Details Panel

The Person Details Panel includes the Person Information, Contact Information, Other
Information, and Customer Defined Fields sub-sections. The fields available in the
Person Details Panel are:

I Person Details g
& Person Information Contact Information Other Information
-
First Name Andrea Address 1 450 Main Street Birth Location
Middle Name L Address 2 Residency Status
Last Name Hartman City Crowley Residency Expiration
Date
Suffix State Louisiana
Mother's Maiden
N
Alternate Last Name Zip 70526 ame
S Customer Defined Fields
Nickname Geocode =
Email
Gender Female ®A® Credential Information
Phone
Date of Birth 02/01/1992 Highest Degree

Earned
Customer Defined

Social Security Number  123-45-6789 Fen s

Subject Matter Area

Ethnicity Indicator Non-Hispanic Customer Defined
Degree Provider Field 4
Race White
Certificate Number Customer Defined
Race 2 Field 5
Certificate Type
s Gustomer Defined

Field &
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Person Information

FIELDS/DATA DESCRIPTION

First Name

Middle Name

Last Name

Suffix

Alternate Last
Name

Nickname

Gender

DOB

SSN
Ethnicity
Race, Race 2-5

Ethnic Subgroup

State ID

Displays the legal first name of the person. Used for Matching.

Displays the legal middle name of the person. Used for
Matching if provided.

Displays the legal last name of the person. Used for Matching.

Displays the suffix used for the person. Used for Matching if
provided.

Displays the alternate last name that may have been used for
the person. Used for Matching if provided.

Displays the nickname that may have been used for the
person.

Displays the gender for the person. Used for Matching.

Displays the date of birth for the person. Used for Matching.

Displays the Social Security Number for the person. Used for
Matching if provided.

Displays the ethnicity for the person.

Displays the race for the person.

Displays the Ethnic Subgroup for the person.

Displays the State ID assigned to the person.

Contact Information
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FIELDS/DATA DESCRIPTION EDIT MODE DETAILS

Address 1

Address 2

City

State

Zip

Geocode

Other Information

Displays the Address 1 for
the person.

Displays the Address 2 for
the person.

Displays the City for the
person.

Displays the State for the
person.

Displays the Zip Code for
the person.

Displays the Geocode for
the person.

Textbox. Optional by default

but may be required by a
System Administrator.

Textbox. Optional by default

but may be required by a
System Administrator.

Textbox. Optional by default

but may be required by a
System Administrator.

Drop down menu with valid

state options. Must select one
option. Optional by default but
may be required by a System

Administrator.

Textbox. Optional by default

but may be required by a
System Administrator.

Textbox. Optional by default

but may be required by a
System Administrator.

FIELDS/DATA DESCRIPTION EDIT MODE DETAILS

Birth Location

Residence
Status

Displays the Birth Location
for the person.

Displays the Residence
Status for the person.

Textbox. Optional by default

but may be required by a
System Administrator.

Drop down menu with valid
residence status options.

Optional by default but may be
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Residence

Expiration Date Displays the Residence

Expiration Date for the
person.

Mother's Maiden Displays the Mother’s
Name Maiden Name for the
person.

Customer Defined Fields

required by a System
Administrator.

MM/DD/YYYY Date picker with
a calendar selection. Optional
by default but may be required
by a System Administrator.

Textbox. Optional by default
but may be required by a
System Administrator.

FIELDS/DATA DESCRIPTION EDIT MODE DETAILS

CDF1-8 Displays the Customer
Defined Fields submitted for
the person. The Customer
Defined Fields will have
special labels dependent on
the configuration of the
system.

CDF Date 1 Displays the Customer
Defined Field Date 1
submitted for the person.

CDF Number 1 Displays the Customer
Defined Field Number 1

submitted for the person.
CDF Code 1 Displays the Customer

Defined Field Code 1
submitted for the person.

Location Information Panel

Textbox. Optional by default
but may be required by a
System Administrator.

Textbox. Optional by default
but may be required by a
System Administrator.

Textbox. Optional by default
but may be required by a
System Administrator.

Textbox. Optional by default
but may be required by a
System Administrator.
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The Location Information Panel includes a listing of the locations where the person is

currently enrolled.

Location Information (Student)

Enroliment
Update Date * Year(School Year)
09/01/2020 2019
09/01/2020 2019
09/01/2020 2019
09/01/2020 2019
09/01/2020 2019

1-50f7

+
Location Info D Info Akternate ID Grade Activeflnactive Indicator Actions
Acadia Parish (027) 122 22 . et 3
ctive

Brownfields Elementary School (027018) sis sis
Acadia Parish (027) 255 2865 )
Cedarcrest-Southmoor Elementary School (027022, sis sis 8 Active »
East Baton Rouge Parish ( 7655 55 )
Center Elementary School (017078) sis EC 2 Active »
Frankiin Parish (041 321

rankiin Paris! ) 3 2 1 Inactive »
Merrydale Elementary School (041056) EC
East Baton Rouge Parish (017) el )
Claiborme Elementary School (017026) SPED K Inactive »

2 Next

The fields available in the Locations list are:

FIELDS/DATA

Update Date
School Year
Location
Information
ID Info
Alternate ID

Grade

Active/lnactive
Indicator

Notes Panel

DESCRIPTION

Displays the date the location information was updated for the
person.

Displays the school year associated with the location record for
the person.

Displays the District Name, District Code, School Name and
School Code for the location.

Displays the Local Identifier and the Source System for the
identifier for the location.

Displays the alternate ID with the location record for the
person. This column may be blank.

Displays the grade level associated with the location record for
the person.

Displays the status for person at the location record.
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The Notes panel includes a listing of the notes associated with the person.

Notes

Note Date *

09/01/2020

09/01/2020

09/01/2020

09/01/2020

09/01/2020

1-50f8

Created By

Allan, Scott

Campbell, Fiona

Bond, Max

Smith, Sarah

Watson, Harry

Type Note

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Nulla sed metus bibendum, convallis nulla non, interdum enim. Quisque ut quam congue, faucibus dui quis,

General -
pellentesque nisl. Vivamus pharetra tortor pretium magna consectetur imperdiet. Integer accumsan orci ut diam dictum, et condimentum nisi

General Gonsectetur adipiscing elit. Gonsequat tempus erat eget volutpat. Gonsequat tempus erat eget volutpat. Donec velit libero, varius venenatis velit. Donec velit libero,
varius venenatis velit Donec velit libero, varius venenat velit

Ad Phasellus consequat tempus erat eget volutpat. Donec velit libero, varius venenatis molestie ut. Consequat tempus erat eget volutpat. Consequat tempus erat eget

min

volutpat.Donec velit libero, varius venenatis. Donec velit libero, varius venenatis velit

Admin Donec velit libero, varius venenatis molestie. Consequat tempus erat eget volutpat. Consequat tempus erat eget volutpat Donec velit libero, varius venenatis velit
Donec velit libero, varius venenatis velit Donec velit libero, varius venenatis.

General Consequat tempus erat eget volutpat. Donec velt libero, varius venenatis velt libero.Consequat tempus erat eget volutpat Donec velit libero, varius venenatis velit

donec velit libero, varius venenatis velit Donec velit libero, varius venenatis velit

g: -

The fields available in the Notes list are:

FIELDS/DATA

Date

Created By

Type

Note

DESCRIPTION

Displays the date the note was created.
Displays the author of the note.
Displays the type of Note.

Displays the Note.

Matching and Transaction Information Panels

Matching Information

Last Match Date

Match Score

Match Decision

Match Note

Match Trace

Record Comments

Record Status

Transaction Information

09/12/2020 Transaction Type Upload

96 Delimiter Tab

Match(29272711) Qualifier Double Quote (")

Student Updated - Upper Threshold Exceeded Last Transaction ID 122

Student ID Present: Present (29272711) Batch ID 920

ID Updated - Direct Edit Reference ID 67488

Assignment: Near Match Resolution - Match Assign 1D Last Update Date 09/12/2020

(History Created)
Last Update User Hartman, Andrea (ahartman@escholar.com)
ID Creation Date 09/12/2020
ID Created By Hartman, Andrea (ahartman@escholar.com)
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The Matching Information panel includes fields associated with the last match of the
person. The fields available in the Matching Information panel are:

FIELDS/DATA DESCRIPTION

Last Match Date Displays the last date where a match decision was made.
Match Score Displays the match score of the last match.

Match Decision Displays the last match decision.

Match Note Displays the last match note.
Match Trace Displays the last match trace information.
R .

ecord Displays the last match comments.
Comments

Record Status Displays the last match status.

The Transactions Information panel includes fields associated with the last transaction
related to the person. The fields available in the Transactions Information panel are:

FIELDS/DATA DESCRIPTION

Transaction Type Displays the last Transaction.
Delimiter Displays the Delimiter of the last Transaction.

Qualifier Displays the Qualifier of the last Transaction.

Last Transaction

D Displays the ID of the last Transaction.
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FIELDS/DATA DESCRIPTION

Batch ID Displays the Batch ID associated with the last Transaction.

Reference ID Displays the Delimiter of the last Transaction.

Last Update

Date Displays the Last Update Date of the last Transaction.

Last Update

User Displays the Last Person to Update the last Transaction.

ID Creation Date | Displays the Date the ID was created.

ID Created By Displays the Person who created the ID.
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Person Profile — History Records Tab

The Person Profile — History Records tab displays any History record associated with

the person.

History Records

Update Date +

07/01/2020
06/21/2020

04/12/2020

1-30f3

Name

Hartman, Andrea

Hartman, Andrea

Hartman, Andree A

Date of Birth

02/01/1992

02/01/1990

02/01/1990

Gender

Female

Female

Female

Ethnicity Indicator
Race Social Security Number

Non-Hispanic
White, Asian

123-45-6789
Non-Hispanic
White, Asian

Non-Hispanic
White, Asian

Location Info Actions
Acadia Parish (027)
»

Brownfields Elementary School (027018)

Acadia Parish (027) »
Brownfields Elementary School (027018)

Acadia Parish (027)
Brownfields Elementary School (027018)

»

Clicking on the Actions icon links to the History Record Details page with more

information.

History Record Details (Transaction Date: 09/01/2020)

& Person Information

First Name

Middle Name

Last Name

Suffix

Alternate Last Name

Nickname

Gender

Date of Birth

Social Security Number

Ethnicity Indicator

Race

Race 2

Race 3

Andrea

Hartman

Female

02/01/1992

123-45-6789

Non Hispanic

White

Asian

B contact Information

Address 1

Address 2

City

State

zZip

Geocode

450 Main Street

Crowley

Louisiana

70526

®A® Credential Information

Highest Degree

Eamned

Subject Matter Area

Degree Provider

Certificate Number

Certificate Type

Confidential and Proprietary Property of eScholar LLC ©. All Rights Reserved

&«

Other Information
Birth Location
Residency Status

Residency Expiration
Date

Mother's Maiden
Name

Customer Defined Fields
Email
Phone

Customer Defined
Field 3

Customer Defined
Field 4

Customer Defined
Field 5

Customer Defined
Field 8
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Person Profile — Merged Records Tab

The Person Profile — Merged Records tab displays any Merged record associated with
the person.

Merged Records

Trans Date Name Date of Birth Gender Location Info Merge Info Actions

(027) (Retired)
0710172020 Hartman, Andria S 02/01/1990 Female Acadia Parish (027) ) 20272711 (Refired) »
Brownfields Elementary School (0 Text for the reason here

Acadia Parish (027) 21271765 (Refired) 5

1
0812172020 Hart, Andree o1/o/1990 Female Nam sed efficitur felis. Nam a sem odio. Nulla vel

Brownfields Elementary School (02.

1-20f2

Clicking on the Actions icon links to the Merged Record Details page with more
information.

29272711

RETIRED RECORD: This record has been retired and cannot be edited or recovered.
State ID Retired

Merged Record Details (Retired ID) «

Reason

The full reason should be displayed here before the rest of the content is displayed.

= Person Information B Contact Information B other Information
First Name Andria Address 1 450 Main Street Birth Location
Middle Name s Address 2 Residency Status
Last Name Hartman City Crowley Residency Expiration
Date
Suffix State Louisiana
Mother's Maiden
N
Alternate Last Name Zip 70526 ame
= Customer Defined Fields
Nickname Geocode el
Femal Email
Gender emale A9 Credential Information
Phone
Date of Birth 02/01/1990 Highest Degree
Eamed

Cust Defined
Social Security Number ~ 123-45-6789 F‘:‘Sdﬂg‘ef ETne

Subject Matter Area
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Lesson: How to Access a Person Profile by a Person Search

1. A Person Profile may be accessed through a Search by Person.

2. Click on the Search icon on the side navigation panel.

3. Select the appropriate criteria for the person you are searching.

Search Options

BYPERSON BYID BYLOCATION BYFILE

Q, Search Settings

Person Type All Student Staff
Search In Master History Stage
Match Method Matching Engine saL

Person Information

First Name Elaine

Middle Name (optional)

Last Name Rulla

Suffx (optional

Dale of Birth (optional) B
Gender (optional Female Male Unknovm

4. Click the Search button.

5. The Search results will be displayed.

Search Results + Add New Person
Filter Options &

Grade : District : School =

~ - - Resst Filter Data
Ethnicity Indicator | Social Security
State 1D Name Date of Birth - Gender  Race Number Grade Location Info IDInfo Maich Score = Actions
L) Mon-Hi Acadia P; h (027 006
B 938948987788 Fisher, Sally 09/09/2010 Female BI“"k spanie a2 2e g0 4 Acadia Pansh (02 . 87% »
H cl Muttiple Schools s

6. Click the Actions » icon to view the Person Profile.
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Andrea L Hartman

Person Type(s): Student | Staff

03/12/2020

Created

OVERVIEW MASTER RECORD  EMROLLMENT (v2023.x)

Master Record Highlights

& Person Information
First Name
Middle Name
Last Name
Alternate Last Name
Gender
Date of Birth
Social Security Number
Ethnicity Indicator
Race

Siate ID

Andrea

Hartman

Female
02/01/1992
123-45-6789
Nen Hispanic
White

2837736293

09/12/2020 3

Last Updated History Records

HISTORY RECORDS ~ MERGED RECORDS ~ DIRECTMATCH

»

Pending Near Matches
2 of 2 Pending Near Malches

‘Andrea Hartman
Brownfields Elementary School
Local ID: 32345

‘Andrea L Hartman
Browinfields Elementary School
Local ID: 12345

eScholar Unig-ID® Person ID™ User Guide

2837736293
State ID
2 2020
Merged Records Enroliment Year(School Vear)
DirectMatch Pending Near Matches
2 of 2 Pending Near Matches
» Andrea Hartman »
SNAP
STATE
Client Index ID: 39348853 i
» Andrea Hartman »

TANF
Chient Index ID: 3853
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Lesson: How to Edit a Person Profile

1. Access the person profile. (See Lesson: How to Access a Person Profile by a
Person Search.)

2. The Person Profile lands on the Overview Tab. Click the drill in icon on the Master
Record Highlights panel.

Master Record Highlights C_IICk the >
Drill In Icon

&  Person Information

First Name Andrea
Middle Name J
Last Name Hartman

Alt Last Name

Gender Female
Date Of Birth 01/01/2001
Sodcial Security Number

Ethnicity Indicator

Race Ethnicity 1

State ID 95828-71-644

3. Click the edit icon on the Person Details panel.

Person Details Click the Edit Icon @

& Person information B contact information B  other Information

First Name Andrea Address 1 Birth Location
Middie Name J Address 2 Residency Status
Last Name Hartman city Residency Expiration NiA

Date
Suffie State Malher's Maiden Name
Alt Last Name zip

£ customer Defined Fields

Full Person Name Geocode

Street Address Physical
Nickname

&  Credential Information City Physical
Gender Female
Highest Degrea Eamed Siate

Date Of Birth 01/01/2001

Subject Matter Area Zip Code Physical

Social Security Number
Degree Provider Farental Consent Flag

Ethnicity Indicator
Certificate Number Defned Field

Race Ethnicity 1 -

Certificate Type Tost

4. Edit the information as needed.
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Person Details
& Person Information B contact information B otherInformation
First Name Andrea Address 1 (opfiona ‘ Birth Location (optiona
Middie Name (optiona J Address 2 (opi Residency T v
Status o
Last Name Hartman City (option Residency mm/dd/yyyy
Expiration Date
Suffix (optional State (opt v
Mother's .
Maiden Name .
Al Last Name (optiona Zip (optional
Full Person I Geocode (option &€  customer Defined Fields
Name
Street Address
Nickname (opfional Physical
&b  Credential Information
City Physical (optional
Gender Female Highest Degree v
Eamed o st .
Female = Male ae
Subject Matter oiior ~
Male 2 frea Zip Code
Physical
BOI3001 5] Degree Provider (optiona v
Date Of Birth
Parental ool
tifan, Consent Elan
5. Click Update to save the changes.
FTIySICAT
= Degree Provider (optiona
Date Of Birth 01/01/2001 Parental
Certificate o ConsentFlag 07
Social Security . Number i
Number e Defined Field (optiona
Certificate Type (op v
Ethnicity optional) hd Test (optional
Indicator
Race Ethnicity1 (optional v Customer
opt |
Defined Field 8
Race 2 Code (optional b CDFDATETEST (optional mm/dd/yyyy @
Race 3 Code (optional v CDFNUMBERTEST (opti
Race 4 Code (opi b4 Parental
Consent Flag B
Race 5 Code (0p v
Ethnic Sub - ~
ptional)
Group
s SRR Click Update

6. Repeat the process for each additional section to edit. Remember, the user must
drill into the section panel first then click the edit button. Let's look at one more
example.
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7. The location information panel appears below the master record panel. Click the
drill in icon.

Click the drill
in icon

Location Information (K12 Student)

Update Date Ending School Location Info Local ID Altemate ID Crade ’ ctions
Session Year Placement Indicator
et o1 )
06/0122023 2023 Barton, Howell and Nolan District (6100000000) 22321321 34 Active >>
Bauch and Sons Schoo! (6006500000 Default Tesin MDE Test

8. Click the edit icon.

Location Information Details (K12 Student)

®

Click the edit icon K

Barton, Howell and Nolan District 06/01/2023 K12 Student
(6100000000) Last Updated Person Type

Bauch and Sons School (6006500000)

Ending School Session Year 2023 Grade Placement

Residing Parish Code

Local ID 22321321
Source System Default Testn
Alternate ID 34

Alternate ID Source MDE Test
Active/lnactive Indicator Active

Source Refresh Dale N/A

Location Comment

9. Edit the information as needed.
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(6100000000)

Ending School Session Year

Residing Parish Code (opfional

Local ID

Source System

Alternate ID (optiona

Alternale ID Source (optional

Source Refresh Date (optional)

Location Comment (oplional

Bauch and Sons School (6006500000)

Activefinactive Indicator (opliona

Location Information Details (K12 Student)

Barton, Howell and Nolan District

2023

22321321

Default Testn

34

MDE Test

Active

mm/dd/yyyy

06/01/2023 K12 Student
Last Updated Person Type

Grade Placement

——

=] Click Update

10.Click Update to save the changes.

11.Repeat the steps for any other edits in the person profile.
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n Batch Profile

Chapter Highlights

= QverviewProfile HeaderDetails TabDownload TablLesson: How to Access a
Batch Profile

» Lesson: How to Generate an Extract File from Download Options

Overview

The Batch Profile displays details about the specific Batch enabling users to
understand when the Batch occurred and the current status, along with other details.
This feature includes a Profile Header, Details Tab and Download Tab. The Details Tab
includes the Process Details, Next Steps and General Information panels. Each panel
is described in detail below. The Download Tab enables users to download the Batch.

The Batch Profile page can be accessed for any Batch by clicking the Batch ID link.
This link is displayed throughout the application, including on the Dashboard, Match
History and Near Match List pages.

Profile Header

The Batch Profile Header displays a page title, Batch details, action button, and
Details and Download tab links for the Batch.

Batch Profile 925 File (UID_3csv)  04/06/2020 3:00 PM
T ess Info

Pending: Request Received
Contains one or many records. Batch ID Submission Type Process

Status

DETAILS  DOWNLOAD

FIELDS/DATA DESCRIPTION

Batch ID Displays the Batch Identifier for the selected Batch. Each Batch
is assigned a unique identifier and can be referenced/searched
for from the Match History component.
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FIELDS/DATA DESCRIPTION

Submission Type | Displays the option Match Option that was selected during the
submission process, including Person ID, Upload File,
Individual Match, Manual Authorization, and Address Match.

Process Info Displays the date and time the Batch was submitted.

Status Displays the current status of the Batch.

Details Tab This is a link to view the Details content as described below.

Download Tab This is a link to view the Download content as described
below.

Details Tab

The Details tab includes Process Details, Next Steps and General Information panels
as described below.

Batch Profile i 4 -00 P Fm—
925 File (UID_Stxt)  04/06/2020 3:00 PM Pending: In Progre:
Contains one or many records. Baich ID Submission Type Py

fosess Ino Status
DETAILS DOWNLOAD Process Details
Process Details Next Steps
Displays details about processing.

|»* Status Statistics m

Match Status Record Count Download

Ready to Assign IDs
Y 9 View Transactions

Pending: Assignment In Progress 10

© Processing Stage
General Information

Stage Processing Date
Upload Completed 03/03/2020 12:04:33 PM et Acadia Parish (027)
Validation Started 03/03/2020 12:04:53 PM School Brownfields Elementary
School (027018)

Validation Completed 03/03/2020 12:05:33 PM

Extract Date
Assignment Started 03/03/2020 12:07:33 PM

Extract File

Transmission ID

Source PS
Creation Date 05/02/2019 1:30PM
Process Details
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The Process Details panel includes information about the Transaction process, such as
the Status Statistics and Processing Stage. These sections provide the users with
details about Match Decision statistics and the Batch Status as described below.

Status Statistics

The Status Statistics displays a breakdown of the Transaction Status for the Match
Status and Record Count per status.

|~* status Statistics

Match Status Record Count
Match / No Match (Completed)

Match 15

Canceled (Completed)

Canceled - Selected during Match Resolution stage 2

Canceled - During data validation stage 1

Ready to Resolve Near Matches (Pending)

Mear Match pending resolution 36

Processing Stage

The Processing Stage section displays a breakdown of the Stage and Processing Date
for the Stage. The Processing Stages are specific stages the Submission Record
passed through during the submission process, including validation, matching, and
other stages. The information displayed in this section helps determine when a stage
started and ended.

@Q Processing stage

Stage Processing Date
Validation Started 03/03/2020 12:04:53 PM
Validation Completed 03/03/2020 12:05:33 PM
Match Completed 03/03/2020 12:15:33 PM
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Next Steps

The Next Steps panel provides access to any actions that are available for the Batch.
The Next Steps that may available are:

NEXT ACTION | DESCRIPTION

Continue

Indicates the Batch is not completed and is in a pause status
and must be continued for it to finish processing.

Refresh

Indicates the Batch is not completed and is in a pending
status. The Refresh action will refresh the status of the
Transaction. The Batch will continue processing even if this
action is not clicked.

Resolve

Indicates the Batch is not completed and that there is at least
one pending Near Match for the Transaction and it must be
resolved by a user for the Transaction to complete.

Download

Indicates the Batch has completed and can be downloaded.
When the Download link is clicked, the application will
navigate to the Download tab.

View
Transactions

Each Batch may have one or many Transactions. When this link
is clicked, the application will navigate to the Match History
page with a filter for the specific Transaction.
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General Information

The General Information panel provides specifics about the Batch, such as the user
who submitted the Batch. The data displayed in this section includes:

FIELDS/DATA DESCRIPTION

District Displays the District Name and Code associated to the
Submission Record/Transaction/Batch.
School Displays the School Name and Code associated to the

Submission Record/Transaction/Batch.

Extract Date

The date the file was extracted from the source system.

Extract File

The name of the extract file.

Transmission |ID

A randomly generated code contained in the header and
footer of the extract file. The Transmission ID is used to
identify the beginning and ending of the extract file.

Source

Displays the Source Name associated to the Submission
Record/Transaction/Batch.

Creation Date

Displays the date the Submission Record/Transaction/Batch
was created.

Creation User

Displays the user information for the user who created the
Submission Record/Transaction/Batch.

Delimiter Displays the Delimiter for the Detail Record associated to the

(Record) Submission Record/Transaction/Batch. This is used for Upload
File submissions.

Delimiter Displays the Delimiter for the Header Record associated to the

(Header) Submission Record/Transaction/Batch. This is used for Upload
File submissions.

File Version Displays the File Format used to submit the Submission

Record/Transaction/Batch.
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Download Tab

The Download tab provides access to download the Batch and includes Download
Options and Download History panels.

Download Options

The Download with Options functionality allows users to select specific download
options, such as the extract template, field delimiter, field qualifier, date format and
whether to include the header/footer in the file.

The Download Options panel includes a Match Status section to specify the Match
Status to download and Format section to specify the format of the download file.

DETAILS  DOWNLOAD

Download Options

B Match status
Status

(®)  Near Match

O Near Match Details
E Format

Download Options

File Format

Delimiter
Qualifier

Date Format

Include Header/Footer

Match Date Downloadable Record Count Total Record Count
04/23/2020 13:48 2 2
04/23/2020 13:48 2 2
Simple Advanced
Version 3.0
Tab Comma
Double Quote (")  Single Quote (') none
mm/dd/yyyy v
Yes No
Generate Extract

FIELDS/DATA DESCRIPTION

Match Status

The Match Status section will include all the available
Match Status for the Batch, including Match, Ready to
Resolve Near Matches and others. This section includes
the Status, Match Date, Status Record Count, and Total
Count. The Status Record Count totals are shown for each
Match Status and may vary, while the Total Record Count
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FIELDS/DATA DESCRIPTION

should be consistent. It is the total count of records in the
Batch.

Options are Simple or Advanced. Simple means the
delimiters, qualifiers, etc. are set to the defaults in the
downloaded file. Advanced means you can configure
what the delimiter, qualifier, date format, etc. is.

Download Options

File Format The only option is File Format Version 3.0.

Delimiter Provides a list of download delimiter options, including

comma or tab. One button/option must be selected.

Provides a list of download qualifier options, including

Qualifier single quote (') or double quote ("). One button/option
must be selected.

Provides a drop-down menu with options for the
Date Format )
download date format. One option must be selected.
Indicates if the header/footer are included in the
download file, including Yes or No. One button/option
must be selected.

Include
Header/Footer

Serves as the form submission button and will initiate the
Generate Extract
download process.
When the Download Generate Extract button is clicked, the application will display
an Extract File(s) panel. This panel will list all the extracts that have been generated
by the request. The Extract Files panel includes a Refresh icon (), Download All link
and a data grid listing all the downloads.

The format of the downloaded file will match the extract file selected in the File
Format option.

Download History

The Download History panel will list a record of each time the Batch was downloaded
by a user, including the user and date the download was generated.
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Download History
Displays download history.

User ID Download Date
0000supr 03/03/2020 11:57:20 AM
RobertJohnson 04/20/2020 11:46:02 AM
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Lesson: How to Access a Batch Profile

1. Click on a Batch ID link from any page in the application, including the Recent
Activity panel, Match History, or Near Match List.

Recent Activity (Past 30 Days)

0

»

BATCHES ~ TRANSACTIONS

Pending - 5 Most Recent

View Past 7 Days | View All »

Batch Info Location Info Process Info Record Info Status Info Actions
- Acadia Parish (027) 04/06/2020 20f2 . Refresh
F |e Brownfislds Elementary School (027018) 3:00 PM PENDING Pending: Request Queued
1
Acadia Parish (027) 04/05/2020 10f3 [T 1 | Refresh
Brownfislds Elementary School (027018) 3:00 PM PENDING Pending: In Progress
921 UID 921 Acadia Parish (027) 04/05/2020 1of2 T aefresh
- Brownfields Elementsry School (027018) 3:00 PM PENDING Pending: In Progress
F I|U Acadia Parish (027) 04/03/2020 1 of 1000 T 1T [ 1 Resolve
Brownfiglds Elementary School (027018) 3:00 PM PENDING Pending: Near Matches
Multiple Districts 04/02/2020 1000 of 190,002 [T 1 [ | Resoive
Muttiple Schoois 3:00 PM PENDING Pending: Near Matches
Completed - 5 Most Recent View Past 7 Days | View All 5
Batch Info Location Info Process Info Record Info Status Info Actions
1003 Acadia Parish (027) 07i2712022 101 [ T [ [ [ 1
Search Brownfislds Elementary Schoal (027018) 3:00 PM ° Completed

2. The application will navigate to the Batch Profile for the selected Batch.

Batch Profile . 921 File (UID_g21. 04/05/2020 3:00 PM m—
R Details and Download Tabs et | St i Feneing: n Progress

DETALS  DOWNLOAD

Process Details Next Steps
Displays detais aboul processing

2 Status Statistics

Match Status

© Processing Stage

stage Processing Date

Upload Complied 03032020 12:04:33 PM et Acadia Parish (027)
Valiation Starisd 03032020 12:03:53 PM Sehoa Brounfields Elementary School (027018)
Validation Comgeted 030032020 12:05:33 PM Extract Date
Assgament Started 03032020 12:07:33 PM Exrac Fie
Transmsion )
P
Creation Dale 05/022019 1:30PM
Creation User Andrea Hartman
009
009
30

3. View the Details and Download tabs as necessary.

Lesson: How to Generate Extract File from Download Options

1. Access a Batch Profile from the Batch ID link on any page in the application,
including the Recent Activity panel, Match History, or Near Match List.
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Recent Activity (Past 30 Days) z»

BATCHES TRANSACTIONS

Pending - 5 Most Recent View Past7 Days | View All »
Batch Info Location Info Process Info Record Info Status Info Actions
Acadia Parish (027) 04/0612020 20f2 mam Refresh o
Brownfields Elementary School (027018) 3:00 PM PENDING Pending: Request Queued .
Acadia Parish (027) 04/05/2020 10f3 ST Refresh &
Brownfields Elementary School (027018) 3:00 PM PENDING Pending: In Progress .
921 UID 921 AcadiaParish 027) 04/05/2020 10f2 mmmm Refresh  ©
b - Brownfields Elementary School (027018) 3:00 PM PENDING Pending: In Progress .
Fl Ie Acadia Parish (027) 04/03/2020 1 0f 1000 L T T [ 1 Resove &
Brownfields Elementary School (027018) 3:00 PM PENDING Pending: Near Matches .
Multiple Districts 04/02/2020 1000 of 190,002 T T T} Resolve &
Muitiple Schools 3:00 PM PENDING Pending: Near Matches .
Completed - 5 Most Recent View Past 7 Days | View All »
Batch Info Location Info Process Info Record Info Status Info Actions
1003 Acadia Parish (027) 0712712022 toft ([ [ [ [ | .
Search Brownfields Elementary School (027018) 3:00 PM Completed .

2. View the Download tab or click the Download button.

Batch Profile 921 File (UID_921.60)  04/052020 3:00 PM -
Contains one or many records. Download Tab Bakh D Submeszan Type Process tnfo

DETALS  DOWNLOAD

Process Detalls
Displays detais aboul processing,

B2 Status Statistics

Match Status Record Count

Next Steps

Ready o Assign 10s.

View Transackions

Penang: Assignment In Progress o

@ Processing Stage
General Information

stge Processing Date
Upload Compieted 037032020 12:04:33 PM et Acadia Parish (027)
Valhtaton Stated 037032020 12:04:53 PM Schoat Browmiislds Elementary School (027018)
Validstion Compleled 0370372020 12:05:33 PM Extract Dale A
Aszignment Stated 030372020 12.07:33 PM Extract Fio A
Transmisicn 0 NiA
Sauce ]
Greation Date 0510272015 1.30PM
Greation User Andrea Hartman
Datimiter (Rscond) 009
Deimiter (Header) 009
Fie Version 30

3. Select the appropriate Match Status records to extract using the radio button.
Only one status at a time can be downloaded.

B match status

Status Match Date Status Record Count Total Record Count
O Match 04/23/2020 13:48 80 100
O Ready to Resolve Near Matches 04/23/2020 13:48 2 100
® Cancelled 04/23/2020 13:.48 8 100
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4. Select the Download Options, such as the Delimiter.

Download Options

@ Match Status
Submission Date Downloadable Record Count Total Record Count

Status
O IDs Assigned (Match / No Match) 04/04/2023 12:47PM 1 1
B romat
Download Type Simple  Advanced
File Format Version 3.0
Delimiter Tab Comma
Qualifier Double Quotes (") = None
Date Format mm/ddiyyyy v
Include Header/Footer Yes No

Generate Extract

5. Click Generate Extract.

Generate Extract

6. The application will display a list of extracts generated by the request. This
may be one or many extracts, depending on the download request.

Extract File (1)

Extract Date Location Info = Record Count Extract Name Extract Status Actions
104/06/2020 Acadia Parish (02

4 !
B vl ooyt AR 202 pid_search_1003_04232020_131402_ide_can bd Completed Download

7. Click the Download link in the Extract File(s) panel for the specific download
request.

Actions

Extract File (1)

Record Count Extract Name

Extract Date Location Info
04/06/2020 Acadia Parish (027
300 PM Brownfieids Elementary School (027015) 20f2 pid_search_1003_04232020_131402_ide_can tit Download

8. The application will prompt the user to save the file or the web browser may
automatically download the file. This step is dependent on the computer and

system, not the application.
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m Transaction Profile

Chapter Highlights

=  QverviewProfile HeaderDetails TabDownload Tab

= lesson: How to Access a Transaction Profile

= _Lesson: How to Generate Extract File from Download Options

Overview

The Transaction Profile displays details about the specific Transaction record enabling
users to understand when the Transaction occurred and the current status, along with
other details. This feature includes a Profile Header, Details Tab and Download Tab.
The Details Tab include the Process Details, Next Steps and General Information
panels. Each panel is described in detail below. The Download Tab enables users to
download the Transaction.

The Transaction Profile page can be accessed for any Transaction by clicking the
Transaction ID link. This link is displayed throughout the application, including on the
Dashboard, Match History and Near Match List pages.

Profile Header

The Transaction Profile Header displays a page title, Transaction details, action
button, and Details and Download tab links for the Transaction.

Transaction Profile 924 Web Services  04/06/2020 3:00 PM 925 Completed <

Contains one record. Transaction ID Submission Type Process Info Related Baich Status

DETAILS  DCOWNLOAD
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FIELDS/DATA DESCRIPTION

Transaction ID Displays the Transaction Identifier for the selected Transaction.
Each Transaction is assigned a unique identifier and can be
referenced/searched for from the Match History component.

Submission Type | Displays the option Match Option that was selected during the
submission process, including Person ID, Upload File,
Individual Match, Manual Authorization, and Address Match.

Process Info Displays the date and time the Transaction was submitted.

Related Batch If the Transaction is part of a Batch, the Batch Identifier will be
displayed. If the Transaction was a single Transaction, no Batch
Identifier will be displayed.

Status Displays the current status of the Transaction.
Details Tab This is a link to view the Details content as described below.
Download Tab This is a link to view the Download content as described
below.
Details Tab

The Details tab includes Process Details, Next Steps and General Information panels
as described below.
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L1 1 |
Batch Profile 925 Flle (UD St 04008/2020 300PM  porio oo
Contains one or many records. Batch ID Submission Type Process Info

Status
DETALS  DOWNLOAD Process Details
Process Details Next Steps
Displays details about processing

|22 Status Statistics
- -

Ready to Assign IDs
oy a View Transactions

Pending Assignment In Progress 10

@ Processing Stage
General Information

Stage Processing Date
Upload Completed 0310372020 12:04:33 PM I Acadia Parish (027)
Validation Started 03/03/2020 12:04:53 PM School Brownfields Elementary
School (027018)
Validation Completed 03/03/2020 12:05:33 PM
Extract Date N/A
Assignment Started 03/03/2020 12:07:33 PM .
Extract File N/A
Transmission ID NA
Source PS
Creation Date 05/02/2019 1:30PM

Process Details

The Process Details panel includes information about the Transaction process, such as
the Status Statistics and Processing Stage. These sections provide the users with
details about Match Decision statistics and the Transaction Status as described below.

Status Statistics

The Status Statistics displays a breakdown of the Transaction Status for the Match
Status and Record Count per status. Since a Transaction is a single record, the Status
Statistics should display only one status for the record, such as Match with a record
count of 1.

|~* Status Statistics

Match Status Record Count
Match / No Match {Completed)

Match 1

Processing Stage
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The Processing Stage section displays a breakdown of the Stage and Processing Date
for the Stage. The Processing Stages are specific stages the Submission Record

passed through during the submission process, including validation, matching, and
other stages. The information displayed in this section helps determine when a stage

started and ended.

Q Processing stage

Stage

Validation Started

Validation Completed

Match Completed

Next Steps

Processing Date

03/03/2020 12:04:53 PM

03/03/2020 12:05:33 PM

03/03/2020 12:15:33 PM

The Next Steps panel provides access to any actions that are available for the
Transaction. The Next Steps that may available are:

NEXT ACTION | DESCRIPTION

Continue

Indicates the Transaction is not completed and is in a pause
status and must be continued for it to finish processing.

Refresh

Indicates the Transaction is not completed and is in a pending
status. The Refresh action will refresh the status of the
Transaction. The Transaction will continue processing even if
this action is not clicked.

Resolve

Indicates the Transaction is not completed and that there is at
least one pending Near Match for the Transaction and it must
be resolved by a user for the Transaction to complete.

Download

Indicates the Transaction has completed and can be
downloaded. When the Download link is clicked, the
application will navigate to the Download tab.
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NEXT ACTION

DESCRIPTION

View Batch
Profile

If the Transaction is associated to a Batch, the View Batch
Profile link will be available. If this link is not visible, the
Transaction is not associated to a Batch.

General Information

The General Information panel provides specifics about the Transaction, such as the
user who submitted the Transaction. The data displayed in this section includes:

FIELDS/DATA DESCRIPTION

District

School

Extract Date

Extract File

Transmission |ID

Source

Creation Date

Creation User

Displays the District Name and Code associated to the
Submission Record/Transaction.

Displays the School Name and Code associated to the
Submission Record/Transaction.

The date the file was extracted from the source system.
The name of the extract file.

A randomly generated code contained in the header and
footer of the extract file. The Transmission ID is used to
identify the beginning and ending of the extract file.

Displays the Source Name associated to the Submission
Record/Transaction.

Displays the date the Submission Record/Transaction was
created.

Displays the user information for the user who created the
Submission Record/Transaction.
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FIELDS/DATA DESCRIPTION

Delimiter Displays the Delimiter for the Detail Record associated to the
(Record) Submission Record/Transaction. This is used for Upload File
submissions.

Delimiter Displays the Delimiter for the Header Record associated to the
(Header) Submission Record/Transaction. This is used for Upload File

submissions.

File Version Displays the File Format used to submit the Submission
Record/Transaction.
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Download Tab

The Download tab provides access to download the Transaction Record and includes
Download Options and Download History panels.

DETAILS DOWNLOAD
Download Options
. . Download History
Download Options Download History Displays download history

B Match Status User ID Downioad Date
0510372020
Status Submission Date Downloadable Record Count Total Record Count supr@schooit.edu 11:5720 AM

@®  Canceled 0412372020 13:48 2 6 Robertiomson@schooz edy 14202020

11:4502AM
(O  Fixed Ermors 0412312020 13:48 1 6
0411912020
swillon@school2 edu 02108048
(O IDs Assigned (Match / No Match) 0412312020 13:46 4 6
Robertlohnson@schoozedy 01012020
01:34:1 PM
B Format 041182020
Generate Extract Roberuohnson@schooi2eou o o=
Dovmload Options Simple Advanced o
041152020
asmith@school2 edu 04:16:05 PM
Generate Extract
0411072020
psmith@schools.ed:
. 11:00:36 AM
0410812020
RobertJohnson@schooi2 edu oo "

Download Options

The Download with Options functionality allows users to select specific download
options, such as the extract template, field delimiter, field qualifier, date format and
whether to include the header/footer in the file.

The Download Options panel includes a Match Status section to specify the Match
Status to download and Format section to specify the format of the download file.

Download Options

M@ Match Staws

Status Submission Date Downloadable Record Count Total Record Count

(O IDs Assigned (Match / No Maich) 04/04/2023 12:47PM 1 1
B+ Format

Download Type Simple ~ Advanced

File Format Version 3.0

Delimiter Tab  Comma

Qualifier Double Quotes (") = None

Date Format mm/ddiyyyy v

Include HeadenFooter Yes No

Generate Extract
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FIELDS/DATA DESCRIPTION

For a Transaction the Match Status section will include

one match option such as Match. This section includes
the Status, Match Date, Status Record Count, and Total
Count. For a Transaction, these counts should be 1.

Match Status

File Format The only option is File Format Version 3.0.

Delimiter Provides a list of download delimiter options, including

comma or tab. One button/option must be selected.

Provides a list of download qualifier options, including

Qualifier single quote (') or double quote (") or none. One
button/option must be selected.

Date Format Provides a drop-down menu with options for the
download date format. One option must be selected.
Indicates if the header/footer are included in the
download file, including Yes or No. One button/option
must be selected.

Include
Header/Footer

Serves as the form submission button and will initiate the

Generate Extract
download process.

When the Download Generate Extract button is clicked, the application will display
an Extract File(s) panel. This panel will list all the extracts that have been generated

~u
by the request. The Extract Files panel includes a Refresh icon (* ), Download All
link and a data grid listing all the downloads.

The format of the downloaded file will match the extract file selected in the File
Format option.

Download History

The Download History panel will list a record of each time the Transaction was
downloaded by a user, including the user and date the download was generated.
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Download History
Displays download history.

User ID Download Date
0000supr 03/03/2020 11:57:20 AM
RobertJohnson 04/20/2020 11:46:02 AM

185

Confidential and Proprietary Property of eScholar LLC ©. All Rights Reserved



eScholar Uniq—lD® Person ID™ User Guide

Lesson: How to Access a Transaction Profile

1. Click on a Transaction ID link from any page in the application, including the
Recent Activity panel, Match History, or Near Match List.

Recent Activity (Past 30 Days) o
Transactions Tab

BATCHES  TRANSACTIONS -

Transaction ID Link View Past 7 Days | View All »

Pending - 5 Most Recent

Transaction Info Location Info Process Info Batch ID Status Info Actions
12319 - Acadia Parish (027) 04/05/2020 mamas .
922 N Refresh .
File Brownfields Elementary School (027018) 3:00 PM Pending: In Progress -
12316 Acadia Parish (027) 04/05/2020 021 [ [ [ 1 Refresh &
File Brownfields Elementary School (027018) 3:.00 PM Pending: In Progress .
12314 Acadia Parish (027) 04/03/2020 . .- H
. 920 N Resolve -
File Brownfields Elementary School (027018) 3:00 PM Pending: Near Matches .
i 27) .
12313 Acadia Parish (02 04/03/2020 020 -- [ [ | Resolve H
File Brownfields Elementary School (027018) 3:00 PM Pending: Near Matches L
i i 27) -
1231 Acadia Parish (027) 04/02/2020 918 e Resolve =
AFP Brownfields Elementary School (027018 3:00 PM Pending: Near Matches .
Completed - 5 Most Recent View Past 7 Days | View All »
Transaction Info Location Info Process Info Batch ID Status Info Actions
12334 Acadia Parish (027) 072712022 1003 [ [ [ [ [ | :
Search Brownfields Elementary School (027018) 3:00 PM Completed -
12333 Acadia Parish (027) 04/06/2020 1002 [ 1 | 1 | ] M
AFP Brownfields Elementary School (027018) 3:00 PM Completed .
12332 Acadia Parish (027) 04/06/2020 1002 [ 1 | 1 | |} H
AFP Brownfields Elementary School (027018) 3:00 PM Completed .

2. The application will navigate to the Transaction Profile for the selected
Transaction.

) —
Transacton prefle - - e e e s PONIRG: Near Matches
Transaction Details and
PERSON DETALS DOWNLOAD Download Tabs
Process Details Next Steps
Dwsplays detad's aoout processng
2 Status Statistics. Resolve

Match Status Record Count

Ready to Resolve Near Matches/Duplicates

iew Bateh Profie

Pending: Assignment Near Match Resotuion In Propress 1

© Processing Stage
General Information

Stage Processing Date

P 03032020 120433 PM f— Acadia Parish (027)
e — 03032020 120453 FM o Brownfelds Elementary School (027018)
Valdaton Cornpited 03032020 120533 PM . NA
Assignment Stared 030032020 1207:33 PM EtractFie NA
Assgament Campiciea 03032020 1210645 PM Tiansrmason 10 NA
Resohe Nea Mch Staried 03032020 1209:50 PM Soure o

3. View the Details and Download tabs as necessary.

Lesson: How to Generate Extract File from Download Options

1. Click on a Transaction ID link from any page in the application, including the
Recent Activity panel, Match History, or Near Match List.
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Recent Activity (Past 30 Days)
Transactions Tab
BATCHES  TRANSACTIONS -

Transaction ID Link

Pending - 5 Most Recent

Transaction Info
12319 -
File

12316
File

12314
File

12313
File

=3

1231
AFP

Completed - 5 Most Recent

Transaction Info
12334

Search

12333

AFP

12332
AFP

Location Info
Acadia Parish (027)
Brownfields Elementary School (027018)

Acadia Parish (027)
Brownfields Elementary School (027018)

Acadia Parish (027)
Brownfields Elementary School (027018)

Acadia Parish (027)
Brownfields Elementary School (027018)

Acadia Parish (027)
Brownfields Elementary School (027018)

Location Info
Acadia Parish (027)
Brownfields Elementary School (027018)

Acadia Parish (027)
Brownfields Elementary School (027018)

Acadia Parish (027)
Brownfields Elementary School (027018)

Process Info
04/05/2020
3:00 PM

04/05/2020
3:00 PM

04/03/2020
3:00 PM

04/03/2020
3:.00 PM

04/02/2020
3:00 PM

Process Info
0712712022
3:00 PM

04/06/2020
3:00 PM

04/06/2020
3:00 PM

eScholar Uniq—ID® Person ID™ User Guide

Batch ID

922

921

920

920

918

Batch ID

1003

1002

1002

View Past 7 Days = View All »

Status Info

L |}
Pending: In Progress

. .
Pending: In Progress

L1 |
Pending: Near Matches

L1 1 | |
Pending: Near Matches

L1 1 | |
Pending: Near Matches

Actions
.
Refresh =
.
Refresh &
.

Resolve -

.
Resolve =

Resolve =
H

View Past 7 Days = View All »

Status Info

[ L 1 1 | ]
Completed

[ 1 1 | ]
Completed

[ 1 1 1 | |
Completed

Actions

2. Select the appropriate Match Status records to extract using the radio button.

Only one status at a time can be downloaded.

B Match Status

Status

® Match

Match Date

04/23/2020 13:48

Status Record Count

1

Total Record Count

1

3. Click the button/option for each field in the Download Options section, such

as the File Format and Delimiter.

Download Options

@ mMatch Status

Status

O IDs Assigned (Match / No Match)

B rFormat
Downioad Type
File Format
Delimiter
Qualifier
Date Format

Include Header/Footer

Submission Date

Simple ~ Advanced
Version 3.0

Tab Comma

Double Quotes (") ~ None
mmiddiyyyy

Yes No

04/04/2023 12:47PM

Downloadable Record Count

Confidential and Proprietary Property of eScholar LLC ©. All Rights Reserved

1

Total Record Count

1

Generate Extract
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4. Click Generate Extract.

Generate Extract

5. The application will display a list of extracts generated by the request. This
may be one or many extracts, depending on the download request.

Extract File (1)

Extract Date Location Info + Record Count Extract Name Extract Status Actions

04/06/2020 Acadia Parish (027,

B Brownfiids Eismantary School (027014 2012 pid_search_1003_04232020_131402_ide_can.td Completed Download

6. Click the Download link in the Extract File(s) panel for the specific download

reque st.
Extract File (1) Actions
Extract Date Location Info * Record Count Extract Name Extract
0410612020 Acadia Parish (027
e e ety Sl 027015 202 pid_search_1003_04232020_131402_ide_can bt Complet Download

7. The application will prompt the user to save the file, or the web browser may
automatically download the file. This step is dependent on the computer and
system, not the application.

TOC
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R Location Profile

Chapter Highlights

=  QverviewProfile HeaderDetails TabLesson: How to Access a Location Profile

» _lesson: How to Download Person Records by Location

Overview

The Location Profile provides details about a specific location in the application. This
profile includes a Profile Header and Details Tab as described below. A Location can
be a District or School. The Location Profile is available to all users by clicking the
District Name or School Name link throughout the application.

Acadia Parish

2402 N Parkerson Ave, & ron.smith@acadiaparish.com Active  8/25/2017 N/A 10,550

Crowiey, LA 70526 o (222) 4563422 Status StatDate = EndDale  Records

DETAILS  DOWNLOAD PE

::?::elral Profile Information Next Steps

° Location Information Download Person Records for this location
District Name Acadia Parish
District Code 027
Address 2402 N Parkerson Ave,
City Crovdey
State Louisiana
Zip 70526
B Contact Information
First Name Ron
Last Name Smith
Title Superintendent
Email ron.smith@acadiaparish.com
Email 2
Phone (222) 456-3422
Fax
189
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Profile Header

The Location Profile Header displays the Location Name, Address, Contact Email,
Contact Phone, Status, Start Date, End Date, action button, and a Details tab.

Acadia Parish
2402 N Parkerson Ave,
Crowley, LA 70526

= ron.smith@acadiaparish.com Active 8/25/2017 N/A
o (222) 4563422 Status Start Date End Date

DETAILS

FIELDS/DATA DESCRIPTION

Location Name [ Displays the full name, current Address 1, City, State, and Zip
Code for the selected location.

Contact Email Displays the email address for the contact person within the
location.

Contact Phone | Displays the contact phone number for the location.

Status Displays the current status of the Location including Active or
Inactive.

Start Date Displays the recorded start date for the location.

End Date Displays the recorded end date for the location. If no end date

is available, “N/A" will be displayed.

Details Tab This is a link to view the Details content as described below.

Details Tab

The Details tab includes a General Information panel which includes Location Details
and Contact Information sections.

General Information

The General Information panel includes detailed information about the location, such
as the location name and address information as described below.
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FIELDS/DATA DESCRIPTION

Name Displays the full name for the selected location. If the location
is a School, the District name will also be displayed.

Code Displays the local code for the selected location.

Address Displays the street address for the selected location.

City Displays the city for the selected location.

State Displays the state for the selected location.

Zip Displays the zip code for the selected location.

Contact Information

The Contact Information panel includes detailed contact information for the location,
such as the name and contact information as described below.

FIELDS/DATA DESCRIPTION

First Name Displays the First Name of the contact person for the selected
location.

Last Name Displays the Last Name of the contact person for the selected
location.

Title Displays the Title of the contact person for the selected
location.

Email Displays the email address for the contact person for the
selected location.

Email 2 Displays a secondary email address for the selected location.
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FIELDS/DATA DESCRIPTION

Phone

Displays the contact phone number the location.

Fax

Displays the contact fax number the location.
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Lesson: How to Access a Location Profile

1. Click on a Location Name link from any page in the application, including the
Recent Activity panel, Match History, or Near Match List.

Recent Activity (Past 30 Days) c»

Location Name
Location Info Process Info

BATCHES TRANSACTIONS

Pending - 5 Most Recent View Past 7 Days | View All »

Batch Info Record Info Status Info Actions
925 UID_S txt Acadia Parish (027) 04/06/2020 20f2 || Refresh
File Brownfields Elementary School (027018 3:00 PM PENDING Pending: Request Queued

922 UID_922.bd Acadia Parish (027) 04/05/2020 1of3 Ll Refresh
File Brownfields Elementary School (027018 3:00 PM PENDING Pending: In Progress

2. The application will navigate to the Location Profile for the selected Location.

Home = Location Information ?

Acadia Parish

& ron.smith@acadiaparish.com Active 8/25/2017 NiA 10,550
2402 N Parkerson Ave,
J (222) 456-3422 Status Start Date End Date Records
Crowley, LA 70526
DETAILS  DOWMNLOAD PERSCM RECORDS
General
Next Steps

\iiew General Profile Information

Download Person Records for this

9 Location Information
District Name
District Code
Address
City
State
Zip
B Contact Information
First Name

Last Name

3. View the Details and Download tabs as necessary.

Acadia Parish

027

2402 N Parkerson Ave,

Crowley
Louisiana

70526

Ron

Smith

location

Lesson: How to Download Person Records by Location

1. Click on a Location Name link from any page in the application, including the
Recent Activity panel, Match History, or Near Match List.

Confidential and Proprietary Property of eScholar LLC ©. All Rights Reserved
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Recent Activity (Past 30 Days)

BATCHES TRANSACTIONS

Pending - 5 Most Recent

Location Name

Batch Info Location Info Process Info
A 925 UID_S.td Acadia Parish (027) 04/06/2020
File Brownfields Elementary School (027018) 3:00 PM
A 922 UID_922 txt Acadia Parish (027) 04/05/2020
File Brownfields Elementary School (027018) 3:00 PM

eScholar Uniq—ID® Person ID™ User Guide

View Past 7 Days = View All »

Record Info Status Info Actions

20f2 L | .
PENDING Pending: Request Queved o o 1
10f3 [ | | Refresh  +
PENDING Pending: In Progress -

2. The application will navigate to the Location Profile for the selected Location.

Home = Location Information

Acadia Parish
2402 N Parkerson Ave,
Crowley, LA 70526

= ron.smith@acadiaparish.com
o (222)456-3422

DETAILS  DOWMNLOAD PERSCM RECORDS

General
View General Profile Information

9 Location Information

District Name Acadia Parish

District Code 027

Address 2402 N Parkerson Ave,
City Crowley

Stale Louisiana

Tip 70526

B Contact Information

First Name Ron

Last Name Smith

Active  8/25/2017 N/A 10,550
Status Start Date End Date Records

Next Steps

Download Person Records for this
location

3. Click Download Person Records for this location under the Next Steps Panel.
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Home > Location Information

Acadia Parish
2402 N Parkerson Ave,
Crowley, LA 70526

DETAILS DOWNLOAD PERSON RECORDS

General
View General Profile Information

Q Location Information
District Name
District Code
Address
City
State
Zip
B Contact Information
First Name

Last Name

Acadia Parish

027

2402 N Parkerson Ave,
Crowley

Louisiana

70526

Ron

Smith

4. Click Download.

Download Options

B Format
File Format
Delimiter
Qualifier
Date Format

Inciude Header/Footer

Version 3.0

eScholar Uniq—ID® Person ID™ User Guide

ron.smith@acadiaparish.com Active  8/25/2017  N/A 10,550
o (222) 456-3422 Status Start Date End Date Records

Click Download Person Records Next Steps

under Next Steps

Download Person Records for this
location

Comma

Double Quotes (")~ None

mm/ddfyyyy

Yes

Click Download
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