eScholar.

Bringing Data Together

eScholar Uniq-ID®
Person ID™

User Guide

Version 2023

Last Updated: April 29, 2025

Bringing Data Together.



eScholar Unig-ID® Person ID™ User Guide

Table of Contents

OVERVIEW ...cniiiiiiiiiieieieiereraretaresssasasssssssssssessssssnsesasssasasssssssssssssssssssssassssnsssasnsnsasssssnsssssasnsssnsnsnsnse 7
{3 1] PN 7
CAPABILITIES +everuetsntuuesuesaeeseeanessssaesussnessessnesssssnesunssnsssessnessssassnsesnsssssnsssssnesnnssnssnsssnessessnesnsesnessessnesnsenns 7
L2 =12 PPN 8
(D TR [0 OO PTPSPRPRN 9
FEATURE OVERVIEW 1t ttuttneitettnetteetneeasesestessnessesnesneesnssassnestssnssseesnesssanssssanesnessnsssessnestaesssseesnesteesnesnnennns 11
LN 1 1 13
Y elU Y 1 PO 18
SYSTEM REQUIREMENTS 1t tuttnttnttetueaneteeteaneseseenssnsansasneanesaenansansssnsansansnnsneenssnesssnssnsssssssnsenssneneenssneseenssnennes 19

GETTING STARTED....ctititieiiieiererererererrecasasesssssesssssssessnsssssssssasasssassssssssssssssssssssssssssnsnsasasasasasasssasases 20
OVERVIEW 1tttittteinetete ettt et e et e et e e et ee e e s et ea e aa e s e s e sae s e s e s e s s e s e aeaaean e s e s e aa e s saesaesn e s e s st eanesaesesnesneaesnesnesnenns 20
e LTt 1N 1 RPN 21
LESSON: HOW TO LOG IN.uuiitiitiitiiit ittt et et e et e e et e ee et e et e e e e e ean e s e s e ea e e s e st e saesaeaneatresnssaesnestnesnesnneanns 22
RESETTING A PASSWORD ..vuituitiitinettie et ettt eete e et ete e e e et ea e s e s e s st e aa e s sa s saa s s s s saeanes et eanesnesesnesnesnenaeneenernees 23
LESSON: HOW TO RESET A PASSWORD .uuttuituttnetteetnertesteetneesesteesneesessnestessnssseesnestessnesnnesnesteesnsssnssnestnesansnsrenns 23
USER INTERFACE OVERVIEW ..t ttuevtttnetuetnestessnssnesnesuesssssssnestessnssnssnessessnsssssnesneesnsessssnestesseesseesnerteesnesnnenns 25
LESSON: HOW TO SORT D AT A ettt ettt e e et et e e e e e e et e e et eaeaa e s e s sa s e e eseaeen s eseenesnesnssarnesnerneen 31
LESSON: HOW TO VIEW RECORDS USING PAGINATION ..vuutvniitiiteeteeteeseetnertessnesneesnestessnesneesnesteesnsssesenesteesesneeenns 31
LESSON: HOW TO FILTER DATA 11utttttntittitt et eeteeet ettt ette et e et e et e st e st e e ea e st esanesasan e st ssssnaeanesteernssnnesnsstaesnernneanns 31

HOME/DASHBOARD ... ccucttiiieittieeirteeeertsseatssssesssssesssesssssssssssssssssssssesssssssssssssssssssssssssssssasssssssnssnnns 33
OVERVIEW ettttnetuettnetneetneste st esnsesesnessnssnssnesaessnssnsssnsssssnssnsesnesssssnsssssnestnssnssssssnestessnesseesnessessnssneessesseernees 33
SYSTEM IVIESSAGE PANEL «.vutetniiuertnttt et etietteeeneete st ssesnessesassssssssanesaesssensssnssnessnesneesesnessnessesssesnessneenessneses 34
PENDING WORK PANEL .1 ttuituitteiteetett ettt eee st et e et e ate et esae et e st ee e st e s an e st st e saesan e st e aaesa e s e st eesaesaesnesaesnesneranes 35
QUUICK ACTIONS PANEL 11utttnettttit ettt et et e e et e e et et ee e e e et e e e e e e e ea e aae e e e saean s e esneneaneaesasseanesnssnsnsanesneneanennenns 35

2

Confidential and Proprietary Property of eScholar LLC ©. All Rights Reserved



eScholar Unig-ID® Person ID™ User Gu

RECENT ACTIVITY PANEL.11ttttttttttttttttttssttsssssssss s s s b s b b e e e s e s s s s s s s s s s s s s s s s s s s b e s s b s s s b e s s b s s s b e s s b assssssbassbasssabesebese
LESSON: HOW TO REFRESH RECENT ACTIVITY DATA...oiiiiiiiiiiiiiiiiiiiiiiieiiiesetteesee et esaeesasesasasaeerananes
LESSON: HOW TO DRILL INTO MATCH HISTORY ...uiiiiiiiiiiiiiiiiiitiiiesiestetesssesesesesess s aeebesabeaebesesesesaeeranes
LESSON: HOW TO DRILL INTO THE NEAR IMIATCH LIST PAGE .....cvvviiiiiiiiiiiiiiiiiiiiiiisiieiiie s
LESSON: HOW TO DRILL INTO THE BATCH PROFILE ...vviiviiiiiiiiiiiiiiisiteieiittiieeseees e sbeseveseaeaasaeasasesaseaanananes
LESSON: HOW TO DOWNLOAD BATCH RESULTS FROM A BATCH PROFILE ...vvvvvvviiiiiiiiiiiiiiiiisiiiieresesiessseevvesvaeevaneeenenns
LESSON: HOW TO DRILL INTO THE TRANSACTION PROFILE ..vuvvvvviriviriississtsssstsssssssssssssessbessbessbassssssbasssasssssesasesaaenes
LESSON: HOW TO DOWNLOAD A TRANSACTION FROM THE TRANSACTION PROFILE ....vvvvviviriiiiiiiiieiinisiieeiirenereeanenenenns

LESSON: HOW TO DRILL INTO THE LOCATION PROFILE ...vvvvvivvveririessiesssessssssteesstesssesssesssessssessaeasasssasssassssressreserenes

OVERVIEW .ttt ettt ettt ettt ettt et e et e et e et et e e et e e ea e et h e e et e e et e e e aa e e ea e e th e ee e e et eeeheeen e eaaeenn e eenaeeanaaees
T =1 SO
BATCHES TAB. .ttt ettt e e et ettt e e e e e et ettt e s e e e e e ettt e e e e e ettt bt e e e et e ee b b e e e e ee e et bba e e e e e e e e aetbab e e e e eeeaaaba s
TRANSACTIONS TAB..tttttuttuteeetettttutieeeeeetestaseeeaeseeeasasaaeeeseesstssseaeeseesssssnsaaeeeesessssnseeeeseessstnnaeeaeesesssnns
LESSON: HOW TO FILTER THE DATA 1uuuetettttututuneeeeeeessstnnsaeeessesessnsnsaseeeessssssnnaeeeesesssssnnaesessesssssnnaseeesesesssnnnens
LESSON: HOW TO REFRESH IMATCH HISTORY DATA ..iiiiiiiiiiieeeeeiitiiiie e s e e e e ettt e e e e e ettt e e s e e et eebtan s e e e eeeeaaiann e es
LESSON: HOW TO ACCESS THE RESOLVE NEAR IMIATCH PROCESS ..vvvvuutineeesieetitiieeeeeseresiiiaesesssesssnnnaneeeessennnnnnnens
LESSON: HOW TO DRILL INTO TRANSACTION PROFILE ...cvuutuuneeeeeerttuuinasseesseeussennneeeessesssnnnnaseesessssssnnaeeessesssssnnenns
LESSON: HOW TO DRILL INTO BATCH PROFILE +..uueeeettetiitiiieeeeeettetiie e e e e e eeetati s s e e e e e eeeab s e s e e e eeebaaaan s e eeeeenennnnneees

LESSON: HOW TO DRILL INTO LOCATION PROFILE .. uuvvvvvirurirstestressressssesssssstsessessesesssesssesssssssesasesssasssasssesssareserene

OVERVIEW .ttt eeete ettt ettt ettt e et e et e et et e et e e et et ea e e e e e e e e et e e e ha e e ea et eae e eea e et e e e e b e e en et aa e enn e een e nnaeens
PERSON IMATCH: UPLOAD FILE euitttiiiieie ittt sttt ettt ettt e e et e e e ettt e et e e et e e e eb e b e ta et e et eaneeaeanns

LESSON: HOW TO MATCH FROM UPLOAD FILE ..viviiiiiiiiiiiiiiriiiiittsiteiiiesteesee bbb eaesasasaessaeesasesaeesaberesenes

OVERVIEW 1tttitntteinetete ettt et e et e et e e et e e e ea et ea e e e e s e sae s e s e ae e e s e s e s e saean e s e s an e s saeassaesnesnsseanesaesesnesneserneenesnenns

Confidential and Proprietary Property of eScholar LLC ©. All Rights Reserved

ide

57

80

83



eScholar Unig-ID® Person ID™ User Guide

FORM FIELDS 1 ttuttutitetteete e et e e et e e et e ate et e e et e st e e s e aa e e aa e st e s e ea e s an e st e aa e saee s eaaesanesaeaneatsesnssnsanestnesnesneennns 84
LESSON: HOW TO MATCH FROM ADD PERSON «.uuiitiutiiieiteitetit ettt et e et et e et esae st ean e s et eeaesan e st e s eeaeesnerteesneraeanes 97
. IMIATCH RESULTS ..cuinieiiiiiieiiiinieiterteetereteeeesnraessssseesssssassssssessssssassssssesssssssssssnssssssnsassssnsassssssassssnsassnne 98
OVERVIEW etttnetuettnetneetnesuestnesnsesesaessnssnssnesassnssasssnesnssnssnesnestsssnsssssnssnnssnssssssnestessnesseesnessessnssneessesseernees 98
LESSON: HOW TO VIEW IMIATCH RESULTS 1utnititiitetetetetneteeteenesteseesesesessaeenesstessesnesaesastesnesastesnesssasnernesnenns 102
. RESOLVE NEAR IMIATCHES .....uiuitiiiiiiiiiiieetitieeternceceessresssssassssssassssnsessssssasssssssssssssnssssssnssssnsnssnsnses 104
OVERVIEW ttttunetuttetneetesnesuesnesteesnessssnesussssnaesnestessaesnesnsstsssnsssssnesnnssnsensssnesnessnssnsessssnsssnssnsssnesnernerenns 104

N E AR IV AT CH LIS T 1ttt ittt et ettt ettt et e e e e et ea e ea e s e st e s e ae e e s et e e s et saesaea e es st eanssnsaesnesnesnenernesnanns 106
COMPARE RECORDS «.vuttttetnititteneteteetetn et et eeaesaeseesesaeaaa s saesasseeaesaeaesessesnesnsaesaesnssssesnesaenestesnssssesnesnenns 118
LESSON: HOW TO ACCESS THE NEAR IMIATCH LIST 1vuiviniiniiiiieiteeteit e et ese et e et e eaeateete s eeanestesanesneesnesneesneeneeaneans 135
LESSON: HOW TO FILTER THE NEAR IMIATCH LIST ivuiitiiniitiieit ettt et e tee e et esteea e e et e st es e ea st esae st esneeanenns 136
LESSON: HOW TO RESOLVE NEAR IVIATCHES «.vuitititnititetneteie et eeneteesesteses st esnesssessesneseseesesnesastesnesssasnernesnenns 138
. SEARCH. e eiiiitiiiiitireeetetteeterteeeesereseessrasessasassssssassssssasessssassssssassssssnssssssnssssssnsassssnsassssassnsnsnsens 144
OVERVIEW otittitttetnettie et ettt e ea e et e s et e e e e e e et e e s e s e s e sa e s e s sae s e s s s ea e s e e aeeaesa e s eaesa e s e s sasanesnaneetesneresesnesnesns 144
SEARCH BY PERSON L. tuitiitiiiiiite ittt et e ettt et ettt et e e e et e et e s et e et e aa e s e s s a s e e et et eaneaesesneanearaesnesneraeneenernees 145

Y =72l 1= 2 1 RN 146
SEARCH BY LOCATION 1ttitititetitetete ettt et ete et et et e et e et e s e s et ea e e et et e ea e s eseaa s s sssasaesnssesnesnesaenesnesssesnesnesnees 148
SEARCH BY FILE tuttniinitiit ittt et e ettt et et et et et et e et e e e e et e eae e et ea e ea e s e s e e s e s e s aaesae s eansaeanesnaseanesnesnesesnesnesneen 150

R 7N 2Tl 2 T 245 U 152
DOWNLOAD = SEARCH INFORMATION 1. tvutttnetnetneetnerteetneetssnesseesnsesesenesaesseesessnestessnesneesesneetesrnerteresteesneesnesns 154
LESSON: HOW TO SEARCH BY PERSON. 11uttuituiitiiterteetneitestnestesteeneesestestaesaeesesteeteraeranesesteesneesernesteesneeaneens 157
LESSON: HOW TO SEARCH BY ID ruiiuniiniiiieineiiiiese e et e e et et e e et e steeaaeaa e ean e st e e s e easeaneat et e sneesneaneranesneenneens 159
LESSON: HOW TO SEARCH BY LOCATION euituitititetetttetnetetenesneseesesteseastesnesasaernesnesesestesnssassernessseenernesenns 161
LESSON: HOW TO DOWNLOAD PERSON RECORDS BY LOCATION .uuvuiitiineitetteiteetneetertneeneeaernessneeneranestesseeeneesneens 162
LESSON: HOW TO SEARCH BY FILE 1uvuuituirunetnetteesnertesteeneesnesteesneesessnestessesseesnestessnesnsesnesnessssssssnesessessnsssnesns 164
. PERSON PROFILE ...cuiuitiiieittteetitreeetnresessesesssasessssassssssssssssssssssssssessssssssssssssssssssassssssasssensassnsnnes 166
4

Confidential and Proprietary Property of eScholar LLC ©. All Rights Reserved



eScholar Unig-ID® Person ID™ User Guide

OVERVIEW etttunetuttetneetesnesnesnesseesaessssnesussssneesnestessnesnsesnesnessnssssssnesnsssnsensssnesnessnssnsessssnessnssnessnesnernnrenns 166
PERSON PROFILE HEADER 1utttitttttt ittt et et e et ettt e e et e e et et e et e s e e eae st e et e s e aae e e e sa e e b e st et e eaesanesbe st eeneeanenes 167
PERSON PROFILE = OVERVIEW TAB..uttuitiititutteetetteteteeteeneteteeaesneseesestesesestesaesassersesnesesertesesartesnesnrsasnernesnenns 169
PERSON PROFILE = IMASTER RECORD TAB . .uuttuittitnirtettettetnesteesneesesanestessesseesnestestnesnsssesneesssnessnesnsseeensesnesns 172
PERSON PROFILE — HISTORY RECORDS TAB ..tuittitnietetteitetnettestneeteeanestessneesessnestestnesneesestestnesnersernesteseneranenns 181
PERSON PROFILE — IMIERGED RECORDS TAB 1uituitititnititetnetttetnerneseesestesesstesnesstersesnesesersesesarsernesssasnernesnenns 182
LESSON: HOW TO ACCESS A PERSON PROFILE BY A PERSON SEARCH ...vuivniiunitieeneetnesteerneeneesnestersnesnessesnesreseneesnesns 183
LESSON: HOW TO EDIT A PERSON PROFILE 41vvuvuniiniiteeineiueenetieetetteeaestessae st eaesteesneraesanesaesteesneesesnestesneeaeens 185
. BATCH PROFILE .. cueniiieiiiieiiiittetitteeeernteceesscassnsssassssssessssssassssssassssssassssssasssssssssssnsassssssnssssnsnssnsnses 189
OVERVIEW etttunetutuetneetnetnesuesnesteesnessssnestssssneesnestessnesnesnssnsssnssssssnesnessnsensssnesnessnssnsessssnsssnssnsssnesnernnrenns 189
PROFILE HEADER etttuititiittiet et et ettt et et et et e et et e e et e e e s et e e s e e et eae s e s et e aa e s e s sa s e s e s steenesnesesnesnesesnesnesnenns 189
(D] N Y- OSSP PSPPTPRPIN 190
[DT0XVY /N 0y o 1Y - 195
LESSON: HOW TO ACCESS A BATCH PROFILE «evuitinitniteteeneteeteenetteteesesiesessaesnesesernesnesaasessesnesasaernesesaenernesnanns 199
LESSON: HOW TO GENERATE EXTRACT FILE FROM DOWNLOAD OPTIONS ..uuvuitnititeteterterneteteeteeneraesernesaesernesesnenns 200
. TRANSACTION PROFILE ...uieiiiieieeiirnteetnrareersreseessaseesssaseesssssaesssssaesssssssssssssssssnssssssssassssnsnssssnsassess 203
OVERVIEW otittitttetnettie et ettt e ea e et e s et e e e e e e et e e s e s e s e sa e s e s sae s e s s s ea e s e e aeeaesa e s eaesa e s e s sasanesnaneetesneresesnesnesns 203
PROFILE HEADER etttuttitiititet et eteet et et et et et e e et e e et e e e s eae e e s e s e e s e e e s e et e aa e s e s sa s e s e s et eenesnasesneanesesnesnesnanns 204

[0 Y T Y- 205
DIOWNLOAD TAB 1euituititittet ettt et et et ea et et eea e st e s e s et s ea st eaesas s ea st s essaesnssasasaesnssnssassesnesarsesnesnssasnernesnenns 210
LESSON: HOW TO ACCESS A TRANSACTION PROFILE ..vuuituitiineiteetneiieeteeteeteet et esiesteraeesnestestesneeaernessesneranenas 214
LESSON: HOW TO GENERATE EXTRACT FILE FROM DOWNLOAD OPTIONS .. vuuirneiteetnerterrnerneesesneeseeenersnesesseesneesneses 215
. LOCATION PROFILE .....cccueiiieieieierererarerrerecsensssesesessssssesasssasassssssssssssssssssssssssssssssssssnsnsnsnsasasasasnsanes 218
OVERVIEW otittitttttnet ettt ettt e ea e et e s et e e e e ea st ea e s e s e s e aa e s e s sae s e s s e eaesa e s e aeetesa e s e s e sa e s easasanesneneesesnesaeseenesnesnns 218

[ Lo TN = o 1=y 0 =1 219
(D] N Y- O TPSPPPTPRPIN 220

5

Confidential and Proprietary Property of eScholar LLC ©. All Rights Reserved



eScholar Unig-ID® Person ID™ User Guide

LESSON: HOW TO ACCESS A LOCATION PROFILE ... tetueitneeeie ettt e e et e e e et e e et e e e et e e e e e e an e e e e eaneeenneeenns 223

LESSON: HOW TO DOWNLOAD PERSON RECORDS BY LOCATION ....tuitiinetteiietneeteeteeee ettt e e et et e et et et e eneeaaeens 224

The content in this file is a DRAFT version. Content may be updated or
removed prior to the final document that is provided with the Version 2023

General Release. Additionally, screenshots are subject to change prior to the

final release.

Confidential and Proprietary Property of eScholar LLC ©. All Rights Reserved



e Overview

=  Purpose
= Capabilities
= Benefits

= Definitions

= Feature Overview

=  UniqlD Flow
= Security

= System Requirements

Purpose

The eScholar Unig-ID® Person ID™ (UniqlD) application is designed for educational
agencies to assign and maintain UniglD statewide person identifiers (also referred to as
“UniqglD identifiers”). The term “person” is inclusive of Students, Staff Members, and

other Person categories.

Capabilities
The UniqlD application allows users to:

e Assign a unique identifier for every person in pre-kindergarten, kindergarten,

elementary, and secondary public education depending on licensing.

e Generate random State IDs that are not constructed on any person demographic

details of the person.



Identify and locate a person from the statewide UniqlD database either using the

State ID, Alias ID, person demographics (e.g., last name), or with a batch file.
Download unique identifiers by batch or by location.
Search by batch, identifier, agency name, or person name.

Multiple ways to submit person records to the UniqlD application via batch

mode, manual entry, Web Services, SIF, or Automatic File Processing.

Benefits

The UniqlD application provides users with numerous benefits including:

A powerful matching engine that uses complex logic to match person records.

A tracking and logging process for all uploads/submissions of data and updates to

the data.
An easy-to-use interface for all functionality within the application.
An organized and structured approach to assigning unique identifiers.

Maintenance and troubleshooting of unique identifiers.

Secure and role-based access.



Definitions

Important definitions and terminology are described below.

TERM DESCRIPTION

Batch

Breadcrumb

CDF

Deterministic

Matching

History Record

A Batch is created in the application when a user submits one or
more records at a time using the File, AFP, APIs, or Add a Person.
Each Batch created by the application is assigned a Batch ID to

uniquely identify the submission.

Each record in a Batch creates a single Transaction. For example, if
an Upload File submission has 5 records a Batch is created with 5

Transactions.

Identifies the user’s navigation path within UniqlD. For example,
Home > Match Options indicates that the user is on the Match

Options page.

Customer Defined Field. A System Administrator can configure up

to 11 CDFs in the system.

One of many types of matching that is performed during the Match
Process. This type of matching typically searches for an exact match

between the two records.

When a master record is updated, the original data is moved to
history and the new data becomes the master data. The application

retains history information for a person.



Local ID

Master Index

Record

Master Index

Match
Candidate

Match

Decision

Match
Probability

Match Score

Near Match
Thresholds

eScholar Unig-ID® Person ID™ User Guide

The identifier that is created by the source of the data. For example,
if the data is generated by the SIS, the Local ID would be the internal
identifier created by that SIS.

The Index Record is an individual record from the Master Index

referencing one unique person.

The Master Index is all unique records in UniqID. This data is
provided by Districts/Schools for students currently enrolled in the

location.

When the application is performing the Match Process, a list of
possible Match Candidates will be generated. This is a list of all
potentially matching persons. The Match Score is utilized to

determine if the Match Candidate is a match or not.

After a Match Score is applied to each Match Candidate, the Match
Decision will be generated and can be a Match, No Match or Near

Match. Each option is described below.

The probability that two person records are the same person.

The Match Score will range from 0-100.

A System Administrator can configure a Lower Near Match
Threshold and an Upper Near Match Threshold. This setting

determines if a Match Candidate is forced to a Near Match.

10
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Probabilistic
Matching

SIS

State ID

Submission
Record /

Transaction
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One of many types of matching that is performed during the Match
Process. This type of matching measures the probability that two

records represent the same person using a statistical approach.

Student Information System. This refers to the local system that the

District/School utilizes for student data.

The internal person identifier generated by UniqID.

NOTE: Some implementations may not use the term State ID.
Certain implementations use other terms specific to that application
(e.g., UnigID). This term is configurable and the change will be seen

on buttons and text labels throughout the application.

A Submission Record / Transaction is created for each record that is
processed by the application. A Transaction is created when an
individual record is submitted via Add a Person and for each record

created via Upload File.

Each record in a Batch creates a single Transaction. For example, if
an Upload File submission has 5 records a Batch is created with 5

Transactions.

In all versions prior to Version 2023 Stage Records were created, but
individual transactions were not accessible as easily as in Version

2023.

Feature Overview

The table below provides an overview of each feature. Detailed information is provided

within the chapters for each feature.

Confidential and Proprietary Property of eScholar LLC ©. All Rights Reserved
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FEATURE DESCRIPTION

Home/Dashboard

Match Options

Search

Add a Person

The Home/Dashboard feature enables users to view a System
Message, Pending Work, Quick Actions, Recent Activity and
Pending Near Matches.

The Match Options feature enables users to begin the match

process, view match information, and process near matches.

The Search feature enables users to search for a user based on

a variety of criteria. It does not initiate the match process.

The Add a Person feature enables an authorized user to add a
new person to the master data. It will create a Batch, initiate

the match process, and be processed as a transaction.

12
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UnigID Flow

The application includes a proven Matching Process that includes 7 steps as outlined
below. This process ensures that records are submitted to the application and results are

returned to the user.

High Level Process Overview Diagram

[ [
i rYY?TTTTY SUBMISSION:
. Data can be submitted via File Upload, Web Services
T _i i —— Online Entry, SIF. or AFP.

PRE-PROCESS:
PRE-PROCESS File and data validations are performed to ensure data

quality and master data is indexed

SEARCH:

A search is performed using Is to score potential
candidate matches frc
ADE 18 Wins ile SNs the Same

RESOLVE:
T Match Decision

Near

ed as a Match, No Match or Near

gquire human intervention

RESOLVE

LINK:

B ’ Each person 3 L
returmed via Web Se
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1. Submission (Initiated by a User)

All UniqID match requests are considered Submission Records / Transactions throughout
the process. Data can be submitted in multiple methods- File Upload, APIs, Online Entry,

or Automatic File Processing (AFP).

2. Pre-Process (Completed by the System)

Once the data is submitted, the submission goes into a pre-process. The Pre-Process
includes the following steps including file and data validation, such as checking for valid

values and ensuring the incoming records match the Submission Specification:

Data Submitted

\

\

i . SUCCESS SUECESS
Validate File ., Create Batch/ o Validate | Match
Specification Transactions : Data ' Records
FAILURE ERRCRS
Reject File Cancel Transaction / Batch

Failure reason is returned Cancel reason is returned

The file must pass file and data validation in order to perform matching. If the file
contains errors, it is rejected or canceled. If the submission is successful, the application

will create a Batch and one or many Transactions for each record in the file.

14
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3. Search (Completed by the System)

After all file and data validation is completed, the system will begin the search process.
Every person has a single master record in the master data. When performing matches,
the system matches each submission record to all the records that are in the master data

to find potential match candidates.

4. Refine (Completed by the System)

During the refine step, the system will apply Matching Rules, including Force Near Match

Rules, Match Thresholds, and others, when identifying potential matches.

5. Score (Completed by the System)

After the system has performed the searches and applied the matching rules, each match

candidate receives a match score. The score will range from 0-100.

6. Resolve (Completed by the System and/or Completed by the User)

During the resolve step, the system generates a match decision of Match, No Match, or
Near Match based on the match score and matching rules. Some records may be forced
to a Near Match based upon the rules applied during the Refine step. Near Matches
require human intervention through the Near Match Resolution Process. Users will
review each Near Match and either determine it is a Match, No Match, or Cancel the

match.

15
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Match Decisions

Match

There are two ways a Match decision can be generated. One is by the system during the
Match Process and the other is by a user during the Near Match Resolution Process. A
Match assigns an existing record’s identifier to the Submission Record / Transaction,
updates “Master” data (as appropriate), creates a History Record (if authorized), and

inserts/updates Alias IDs.

e |If the Submission Record matched to one Match Candidate with a Match Score
above the Upper Near Match Threshold, the result is a system generated Match.
In this case, the Submission Record will be linked to the Index Record. A record
may be forced to Match during the Match Process based upon the Assignment

Rules.

e |If the Submission Record did not result in a system generated Match, a user can
also make a Match Decision from the Near Match List or Compare Record page

during the Near Match Resolution Process.

Near Match

If the result is a Near Match, the Submission Record matched to one or more Match
Candidates with a Match Score between the Lower Near Match Threshold and the Upper
Near Match Threshold, or it was forced to a Near Match due to an Assignment Rule.
When a Near Match decision is made by the system, a user must intervene and make a
Match or No Match decision by reviewing each match or canceling the Submission

Record.

16
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No Match

There are two ways a No Match decision can be generated. One is by the system during
the Match Process and the other is by a user during the Near Match Resolution Process.
No Match results in a new identifier from the ID Pool being applied to the submission

record and inserts the Submission record into the Master Index.
Two ways to create a no match:

e [f the Submission Record did not match any Match Candidates, indicating there
were no Match Candidates above the Lower Near Match Threshold, the result is a
No Match.

e [f the Submission Record did not result in a system generated No Match, a user
can also make a No Match Decision from the Near Match List or Compare Record

page during the Near Match Resolution Process.

Match Thresholds

The Match Thresholds for determining if a record is a Match, No Match,
or Near Match are configured by a System Administrator and may differ

for each installation of the application.

7. Link (Completed by the System)

Submission records that are matched are linked to the Master data record. Submission

records that are no matches have new unique identifiers created.

17
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Security

All users must have a registered and active account to log into UnigID. An authorized
user must create the account and the user must complete the account setup process

before the user can log in. UniqID utilizes an email address to uniquely identify a user.

UniqlD employs feature level restrictions and data level restrictions which may alter the
experience in the application for the user. Feature Authorization and Data Authorization

are controlled by a System Administrator.

External Authentication

All users are authenticated to a State security model. UniqID will integrate with existing
security models for single sign-on implementation or other methods to access the
solution based on Lightweight Directory Access Protocol (LDAP), Active Directory (AD),
OAuth, or other standards-based security solution to store user information, credentials,

roles, and group associations.

Feature Authorization

Each user is assigned to a role or multiple roles by a System Administrator. These roles
are granted permissions to specific features and privileges. The application includes over

fifteen roles, allowing administrators to control access to features.

Data Authorization

All users are assigned to a location or locations and can only upload / edit for those
locations. The application enables System Administrators to grant access to data by
location. A user is restricted to only uploading and editing people that are assigned to the
same locations. For example, a user assigned to District A cannot upload data on persons

for District B.

18
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If a feature is described in this document, but not visible in the application to

you, your role assignment may not include the permissions to that feature.

System Requirements

The application utilizes Adobe Acrobat and Microsoft Excel for reports provided in the

application. Users should download Adobe Acrobat from http://get.adobe.com/reader/.

Microsoft Excel or an Excel reader can be used.

19
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N Getting Started

Chapter Highlights
= Qverview

= |logging In

=  Resetting a Password

=  User Interface Overview

=  Main Header (Main Navigation)

= Side Navigation

= Main Content Area

=  |esson: How to Sort Data

= |esson: How to View Records Using Pagination

= |esson: How to Filter Data

Overview

This User Guide can be used by UniqID users to better understand how the application
works. The guide includes an overview of each feature, screenshots, and lessons for

specific actions.

The guide includes this Getting Started chapter and is then split into a chapter per core
feature. Each chapter will include a “Chapter Highlights” with bookmarks/links to the

sub-sections within the chapter.

The guide will also include alerts/messages, including:

20
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This indicator is used to highlight an important fact or detail about a

feature or process.

This indicator is used to describe/define a specific term or reference
g that is used.

Logging In

To log into UniqlD, a System Administrator must create an account. When the account is
created by the System Administrator, an email is sent to the user prompting the
completion of the account setup process, including adding a password. Once the account

setup process has been completed, the user can log into the application.

The account setup email will include the URL, or the URL can be given to the user by the
System Administrator. When the UniqlD URL is accessed, the application will display a

Log In screen as shown below.

UniglD has specific rules for a password to ensure the security of the account. The

password must meet the following rules:
= Atleast 1 lowercase letter.
= Atleast 1 uppercase letter.
= Atleast 1 number.
= At least 1 special character (!|@#5%**&).
= Must be 5to 15 characters.

= Must not contain your username (email address).

21
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Lesson: How to Log In

1. Access the URL: https://secureid.ldoe.la.gov/uid/login

2. Enter the email address. The email address is the username.

3. Enter the password.

Log in to your account

Enter Email Address

eastaff@escholar.com

Enter Password

Lost your password?

4. Click the Log In button.

5. The application will authenticate the email and password entered on the form. If

the user is authorized to access the application, the UniglD Dashboard will be

displayed for the authenticated user.

a. If the email or password is invalid or the user does not otherwise

authenticate, an error will be returned on the Log In page.

Confidential and Proprietary Property of eScholar LLC ©. All Rights Reserved

22



eScholar Unig-ID® Person ID™ User Guide

Resetting a Password

If a user loses their password or cannot remember it, the user can reset their password

by clicking the “Lost your password?” link on the Log In page.

Lesson: How to Reset a Password

1. Access the URL: https://secureid.ldoe.la.gov/uid/login

2. Click the Lost your password? link on the Log In page.

Log in to your account

Enter Email Address

Enter Password

(J Remember Me

Lost your password?

3. The application will display the Lost Password page which includes instructions for

resetting the password.

23
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Lost Password

Follow these steps to reset your account.

1. Enter your email address
2. Check your email and click on the password reset link
3. Follow the instructions and reset your password

Enter Email Address

Send Reset Link

<Backto LogIn

4. Enter your email address.
5. Click the Send Reset Link button.

6. When the Send Reset Link button is clicked by the user, the application will email

a password reset link to the email address supplied in the form.
7. Follow the instructions in the email to complete the process.

a. If you do not receive the email, please be sure to check your Junk Mail.

24
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User Interface Overview

The user interface is responsive and can be viewed on a web browser, mobile device, or
tablet by an authorized user. The information below describes the user interface

components to help users to understand how to navigate the application.

The user interface is divided into the following categories: Main Header, Side Navigation,

Main Content Area, and Footer.

All screenshots shown in this document contain fake data. No real

person data is displayed in any of the screenshots.

Main Header (Main Navigation)

The Main Header of the application includes the application name, an application picker,

user information, breadcrumb section, and page actions.

#22 ESCHOLARUNIQID® PERSON ID Andrea Hartman 9

User Information

Andrea Hartman 9

Click the person image in the top right to get to the User Information section. The User

Information section includes the email address, phone number, roles, and groups for the

user and a Sign-Out link. If authorized, the user can click the Edit Icon ( @ ) to update

user profile details.

| DESCRIPTION

25
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Icon/Image(s)

Lists the full name of the user.

Displays user first and last name, email address, and

phone number (if available).

2 shartman@escholar com

o (555)555-5555

The Edit icon ( @ ) will be available for users who

.ﬂ_ superintendent

mn

can edit User Profiles.

Building Administrator Displays the user’s Roles and Groups.

Help Desk

Location Administrator
Muitiple Locations
System Adminisirator

View More

Abc Group

Accountability Group

Early Childhood and Family
East Baton Rouge Group

Food and Nutrition Services

Sign Out Includes a Sign-Out button.
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Breadcrumbs (Navigation Path)

The breadcrumbs provide the path/location of where the user is in the application and

offers clickable links to return to previous pages.

832 ESCHOLAR UNIQ-ID® PERSON ID

Home > Match Histaory

Side Navigation

The Side Navigation menu provides easy access to all the core functions within the
application. The menu can be expanded or collapsed using the > icon. Each navigation

option is described in more detail below.

COLLAPSED MENU EXPANDED MENU

MATCH OPTIONS

ADD PERSON

27
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Menu Options

Depending on feature authorization, the following menu options will be available. If an

icon is not available, the permissions to the feature are not available to the user role.

ICON(S) ’ FEATURE DESCRIPTION

m Home/Dashboard Refers to the "Home/Dashboard" section.
Match Options Refers to “Match Options” section.

@\ Search Refers to the "Search Options" section.

Add Person Refers to the “Add Person” section.

user is authorized to view reports. Clicking on the
report menu will take the user to the authorized
reports available for the user’s role.

Sign Out The Sign Out icon is at the bottom of the left-
hand navigation. When the Sign Out icon is
clicked, the application will log the user out of
their session and return to a Log In page.

Reports The reports icon will appear on the menu if the

Main Content Area

The Main Content Area of the application displays the specific data, functions and
options that are available for the selected component/navigation item. This may include

panels, data grids, charts, and actions.

Actions/Icons

The action icons facilitate user navigation and operations within the application.

ICON(S) NAME NAVIGATES TO

28



»

L

4

Q

Drill In

Drill Back

Ellipse

Edit

Delete or Remove

Next

Previous

View Details

Hide Details

Start Downloads

Refresh

eScholar Unig-ID® Person ID™ User Guide

Navigates to the next level detail screen.

Navigates back to the previous screen.

Multiple Actions: When there are 2 or
more actions available, this icon may be
used. When clicked, it will display a menu
which includes all the available actions.
The actions within the menu should be

clicked to initiate the action.

Allows for editing details.

Remove a location from a group or delete

a user from the system.

View the next panel or screen.

View the previous panel or screen.

Show more details.

Show fewer details.

Begin downloading the report.

Refreshes the data grid, list, or panel

with the most updated information.
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= Sort Sorts the column in the list/grid. Clicking
1-time sorts ascending order and clicking

2 times sorts in descending order.

Alert Indicates an alert/message for the user.

Footer

The Footer of the application displays the application version and eScholar copyright

information.

eScholar Unig-ID® Version 2020© 1997-2023 eScholar LLC, ALL Rights Reserved
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Lesson: How to Sort Data

1. Click on the Sort icon ( ¥ ) to the right of the column name to be filtered.
Location Info

2. The application will sort the data grid.

Q

Match History

BATCHES  TRANSACTIONS

Filter Options &
Batch 1D : Submission Type : Status :

v
Location : Building : s Date Range :
v bd 12023 to mm/ddlyyyy @ Reset m
Actions

BatchInfos Location Info Process Info Record Info Status Info

687 Mutl District Multiple Location(s/es) 0471012023 e [=T=Tislul=}
Muitte Buiding(ses)

FILE 132PM Completed

3. To reverse the sort, click the Sort icon ( = ) to the right of the column name again.

Lesson: How to View Records Using Pagination

1. If there are more than 25 records available in the data grid, the application will

include a pagination function at the bottom of the data grid.

2. To paginate, click the numbered buttons, Next or Previous buttons.

1-25o0f 38 n 2 Next

Lesson: How to Filter Data

1. Drill in from the Recent Activity Panel to the Match History Panel.
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Recent Activity (Past 30 Days)

BATCHES  TRANSACTIONS

Pending - 5 Most Recent

Batch Info Location Info
A 925 UID_S.td Acadia Parish (027)

File Brovinfields Elementary School (027018)
A 922 UID_922 txt Acadia Parish (027)

File Brownfieids Elementary School (027018)
A 921 UID_921.txt Acadia Parish (027)

File Brownfieids Elementary School (027018)
A 920 UID_920.txt Acadia Parish (027)

File Brovinfields Elementary School (027018)
A 918 Multiple Districts

AFP Muitiple Schools

Completed - 5 Most Recent

Batch Info Location Info
1003 Acadia Parish (027)
Search Brownfields Elementaty School (027018)

Process Info
04/06/2020
3:.00 PM

04/05/2020
3:00 PM

04/05/2020
3:00 PM

04/03/2020
3:00 PM

04/02/2020
3:.00 PM

Process Info

07/27/2022
3:00 PM

eScholar Unig-ID® Person ID™ User Guide

Drill into Match History Panel

View Past 7 Days = View All »
Record Info Status Info Actions
20f2 |} s
PENDING Pending: Request Queued Refresh »
1of3 1 | ] .
PENDING Pending: In Progress Retce :
10f2 = = = .
PENDING Pending: In Progress sties .
1:0£4000 -- - Resolve H
PENDING Pending: Near Matches .
1000 of 190,002 aaeas 4
PENDING Pending: Near Matches Resolve; 13
View Past 7 Days = View All »
Record Info Status Info Actions
1of1 EEEEE .
Completed .

2. Select the submission type, status, location, building enrollment year or process

date range. Click Filter Data.

Match History

BATCHES

TRANSACTIONS

Batch 1D : Submission Type : Status
FILE -~ Near Matches
Location : Building : Enroliment Year(School Year) :
v ~ 2023
Batch Info & Location Info *
A 47 Owaupio et Hon Muitiple Location(s/es)
FILE Muttipie Building(s/es)
& 343 Advanced-Test2 txt Multiple Location(s/es)
FILE Muitipie Bullding(s/es)
A 3MASenceTesn b Multiple Location(s/es)
FILE Mutiple Buicing(/es)
P Multiple Location(s/es)

FILE Muttipie Buiiding(s/es)

Process Info +

03722/2023
156 PM

03/31/2023
935AM

0373112023
10:12AM

04/06/2023
437PM

Process Date Range :

03/12/2023 to mm/ddiyyyy B Reset
Record Info Status Info + Actions
1013 [ LT} g 2
PENDING Pending: Near Match TESTING(s'es) 5
1013 mmm= g &
PENDING Pending: Near Match TESTING(s'es) s
1013 - :
PENDING Pending: Near Match TESTING(sées) Brech: 12
3013 Resove +
PENDING Pending: Near Match TESTING(s'es) .

Q

Filter Options &

3. The data will filter based on the filter selections.
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n Home/Dashboard

Chapter Highlights

Information that is presented will be dependent on the individual user’s data

Overview

Recent Activity Panel

Batches Tab

Transactions Tab

Lesson: How to Refresh Recent Activity Data

Lesson: How to Drill into Match History

Lesson: How to Drill into Near Match List Page

Lesson: How to Drill into the Batch Profile

Lesson: How to Download Batch Results from a Batch Profile

Lesson: How to Drill into the Transaction Profile

Lesson: How to Download a Transaction from the Transaction Profile
Lesson: How to Drill into the Location Profile

authentication and feature authentication.

Overview

The Dashboard is the landing page for the application and provides users with quick

access to the Transactions/Batches. Once a user successfully logs into the application,

the Dashboard/Home Page will be displayed depending on their user role. If a feature is

not visible, then the permission to that feature may not be enabled.

Confidential and Proprietary Property of eScholar LLC ©. All Rights Reserved
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The main goal of this page is to enable quick access to recently processed Transactions or
Batches and for next steps. From the Dashboard, users can easily access the next steps,
such as resolving near matches, downloading data, viewing Transaction information, or

reviewing statuses.

The screenshot below displays the Dashboard including the Summary Panel, Recent
Activity Panel, Quick Tips Panel, and the actions that are available from this page. Please

read each section below for more details.

222 ESCHOLAR UNIQ-ID® PERSON ID

Home ¥
System Message Pending Work Quick Actions
@ Please remember to submit your person Pending Near Matches 44 + Add aPerson
102 "
records by 08/02/2023. If you have Near @ Upload a File
(@) Matches, please be sure to resolve them no Pending Batches 4
later than 08/25/2023 as the person records @, Perform a Search
@ View More
Recent Activity (Past 30 Days) z»

BATCHES  TRANSACTIONS

Pending - 5 Most Recent View Past 7 Days | View All »
Batch Info Location Info Process Info Record Info Status Info Actions
925 UID_S.txt Acadia Parish (027 04/06/2020 20f2 =2 Refresh
File EBrownfields Elementary School (027018 3:00 PM PENDING Pending: Request Queued
922 UID_922.txt Acadia Parish (027 04/05/2020 10f3 o i s Refresh
File Brownfields Elementary School (027 3:00 PM PENDING Pending: In Progress
Fod
& 921 UID_921.t4 Acadia Parish (027 041052020 L L1 ] fsieat
File EBrownfields Elementary School (027018, ) PM Pending: In Progress
IE 920 UID_920.txt Acadia Parish (027 04/03/2020 1 of 1000 [sl=l=1=] Resolve
Zg File Brownfields Elementary School (027018 3:00 PM PENDING Pending: Near Matches
918 Muitiple Districts 04/02/2020 1000 of 190,002 D D D Resolve
°r:@ AFP Multiple Schools 3:00 PM PENDING Pending: Near Matches

System Message Panel

System Message from the System Administrator is displayed if there is a message. If
there is not a message, this panel will not be displayed. Click “View More” to see more

of the message.
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System Message

Please remermnber to submit your person records by
11712022 If you have Near Matches, please be sure
to resolve them no later than 12/10/2022 as the

person records ...
View More

Pending Work Panel

The Pending Work Panel shows pending near matches and pending batches that the user

has access to based on Location.

Pending Work

Pending Near Matches 44

Pending Batches 4

Quick Actions Panel

The Quick Actions panel contains the same navigation options as the left-hand panel.

Quick Actions

<4 Add a Person
® Upload a File
@, Perform a Search

Recent Activity Panel

Recent Activity displayed on the Dashboard includes a Refresh Action Button, Drill into
Action Button, Transaction Tab, and a Batch Tab. The Panel and Grid Action Buttons

enable the user to perform specific actions related to the Recent Activity Panel as
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described below. The Transaction Tab displays all the individual records that were
processed by the application, while the Batch Tab lists all the Batches that were
processed by the application. A Batch is a group of Transactions that were requested at

one time via a File Upload or a Person ID Match Options submission.

Panel Action Buttons/Links

Q

Recent Activity (Past 30 Days) »

BATCHES TRANSACTIONS

ICON ACTION DESCRIPTION

When clicked, the Refresh button icon will
~ Refresh refresh the Recent Activity Panel with the latest

Transactions/Batches and Statuses.

When clicked, the Drill In button icon will
» Drill In navigate to the Match History page. Refer to the

Match History page for more information.

Batches Tab

The Batches Tab includes all the Batches that the user is authorized to access. The Recent

Activity Panel is grouped into two sub-sections: Pending — 5 Most Recent and Completed
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— 5 Most Recent. The Pending section will list any Batch that is not in the “Completed”

status, while the Completed section will include all Batches that are in the “Completed”

status.

BATCHES | TRANSACTIONS

Pending - 5 Most Recent

Batch Info

925 UID_S.tdt

File

A 922UID_922.td

" File
921 UID_921.txt
File

920 UID_920 txt

File

918
AFP

Completed - 5 Most Recent

Batch Info
1003

Search

1002
AFP

1001
AFP

Recent Activity (Past 30 Days)

Location Info

Acadia Parish (027

Brovnfieids Eiementary School (027015)

Acadia Parish (027,

Brownfields Elementary School (027018]

Acadia Parish (027

Brownfieids Eiementary School (027018

Acadia Parish (027

Brownfields Eiementary School (027018

Multiple Districts

Location Info

Acadia Parish (027,

Brownfieids Eiementary School (027018}

East Baton Rouge Parish (017

Acadia Parish (027

Process Info
04/06/2020
3:00 PM
04/05/2020
3.00 PM

04/05/2020
3:00 PM

04/03/2020
3.00 PM

04/02/2020
3.00 PM

Process Info
0772712022
3.00 PM

04/06/2020
3.00 PM

04/06/2020

3.00 PM

View Past 7 Days = View All »

Record Info Status Info Actions
2:,’,: ING :nd:g: Request Queued Refresh
:7:.".::,\“(, :nzg-ln Progress Refresh
:;:,I'.lz'ﬁ.‘:(; :ndn-na-ln Progress Refresh
o ey Resolve
PENDING Pending: Near Matches

:J?‘,)[c;r';?o.mz :Mi-na:c:mtcm Resolve

View Past 7 Days = View All »

Record Info Status Info Actions
1of1 I=l=a=i=i=]
Completed
=l=a= ==
1,000 of 1,000 Completed
s i s i
| 72,
2,000 of 2,000 Completed

REFRESHER: A Batch is created in the application when a user submits a

record for assignment, including Upload File, Add a Person, AFP, SIF, and
a via APIs. Each Batch created by the application is assigned a Batch ID to

uniquely identify the submission.

The table below describes each of the fields/columns available in the Batch Tab view:
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COLUMN LABEL FIELDS/DATA DESCRIPTION

If a Batch is in a Pending state, the

yellow exclamation icon will be

Alert Icon
displayed to alert the user of the
Pending status.
Includes the Batch Reference ID
number, File Name, and the
Batch ID Submission Type for the Record. The
Submission Type can be File, Web
Batch Info File Name Services, SIF, AFP or Individual
Submission Type Match.
The Batch ID will be a hyperlink to
the Batch Info page.
Includes the name and code for the
LEA Name (Code) LEA and School associated with the

Location Info
School Name (Code) Batch. The names are hyperlinks to

the Location Profile.

Submission Date Includes the date and time the Batch
Process Info
Submission Time was submitted to the application.

Count of records in the |c|ydes counts to help determine

current Batch Status progress of the Batch. The Status will

Record Info
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COLUMN LABEL FIELDS/DATA DESCRIPTION

Count of total records indicate the current Status of the

in the Batch Status Batch.

Includes a 5-section status bar which
Progress Bar

Status Info visualizes the Status of the Batch and

Status the text of the Status.

+« Dropdown Menu: Click to view
-
* more actions.

o Continue
o Refresh
Actions o Resolve
o View
o Download

o View Batch Details

When clicked, the “View Past 7 Days”
link will navigate to the Match

View Past 7 Days View Past 7 Days History page with a view of the past 7
days. Refer to the Match History

page for more information.

When clicked, the “View All” link will
View All » :
View All navigate to the Match History page

with a view of all Batches (Pending or
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COLUMN LABEL FIELD A DESCRIPTION

Completed). Refer to the Match

History page for more information.

Transactions Tab

The Transaction Tab includes all individual Transactions that the user is authorized to

access. The Recent Activity Panel is grouped into two sub-sections: Pending — 5 Most

Recent and Completed — 5 Most Recent. The Pending section will list any Transaction that

is not in the “Completed” status, while the Completed section will include all

Transactions that are in the “Completed” status.

Recent Activity (Past 30 Days)

BATCHES | TRANSACTIONS

Pending - 5 Most Recent

Transaction Info Location Info Process Info
12319 Acadia Parish 04/05/2020
Brownfields Elementary Schoo M
12316 Acadia Parish 04/05/2020
Brownfields Elementary Schoo M
12314 Acadia Pari 04/03/2020
12313 Acadia Parish 04/03/2020
Brownfields Elementary School A
12311 Acadia Parish 04/02/2020
Brownfields E choo M
Completed - 5 Most Recent
Transaction Info Location Info Process Info
12334 Acadia Parish 0712712022
rownfields Elementary Schoo M
12333 Acadia Parish 04/06/2020
ids Elementary Schoo M
12332

04/06/2020

Batch ID

922

921

920

920

918

Batch ID

1003

1002

1002

View Past7 Days | View All »

Status Info Actions
T Refresh
Pending: In Progress

EnEnEn Refresh
Pending: In Progress

=== Resolve
Pending: Near Matches

=] =j=j=] Roscive
Pending: Near Matches

SEE e Resolve

Pending: Near Matches

View Past 7 Days  View All »

Status Info Actions

[=1=T=]={=]
Completed

[S1=1=1=1=]
Completed

[S1=T=1=]=]
Completed
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REFRESHER: A Transaction is created for each record that is processed
a by the application. A Transaction is created when records are submitted
to the assignment process, including Upload File, Add a Person, AFP, SIF

and via APIs.

The table below describes each of the fields/columns available in the Transaction Tab

view:

COLUMN LABEL FIELDS/DATA DESCRIPTION

If a Transaction is in a Pending state,

the yellow exclamation icon will be
Alert Icon
displayed to alert the user of the

Pending status.

Includes the Transaction Reference ID
number and the Submission Type for
the Record. The Submission Type can
Transaction ID
Transaction Info be File, Web Services, SIF, AFP or

Submission Type Individual Match.

The Transaction ID will be a hyperlink

to the Transaction Info page.

LE
. AName (Code) Includes the name and code for the
Location Info

School Name (Code) LEA and School associated to the
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COLUMN LABEL FIELDS/DATA DESCRIPTION

Transaction. The names are hyperlinks

Process Info

Batch ID

Status Info

Actions

View Past 7 Days

Submission Date

Submission Time

Batch ID

Progress Bar

Status

View Past 7 Days

to the Location Profile.

Includes the date and time the

Transaction was submitted to the

application.

If the Transaction is associated to a

Batch, the Batch ID will be listed and

will be a hyperlink to the Batch Info

page.

Includes a 5-section status bar which

visualizes the Status of the Transaction

and the text of the Status.

« Dropdown Menu: Click to view
-
* more actions.

©)

©)

Continue
Refresh
Resolve
View
Download

View Transaction Details

When clicked, the “View Past 7 Days”

link will navigate to the Match History
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COLUMN LABEL FIELDS/DATA DESCRIPTION

page with a view of the past 7 days.

Refer to the Match History page for

more information.

View All » View All When clicked, the “View All” link will
navigate to the Match History page
with a view of all Transactions
(Pending or Completed). Refer to the
Match History page for more

information.

Next Action Buttons/Links

Each Transaction/Batch will also include an Actions column which will direct the user to
the next steps within the application. If the Transaction/Batch is in the Pending section, a
next action link will be available. This next action will navigate the user to the

appropriate action for that Transaction/Batch.

ACTION DESCRIPTION

Enables the user to continue a Transaction/Batch that is in a pause

Continue

status.

Enables the user to access the Transaction/Batch Info page that
Download

provides download capabilities.
Refresh Enables the user to refresh the status of the Transaction/Batch.
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Enables the user to resolve the pending near matches for the

Resolve
Transaction/Batch.

View Enables the user to view the Transaction/Batch Information Profile.

Lesson: How to Refresh Recent Activity Data

1. On the Dashboard, find the Recent Activity panel.
a. To access the Dashboard, click the Dashboard/Home Icon (m) if it is not

already selected.

~
2. Click on Refresh Icon ( =’ ) on the Recent Activity panel header.

Recent Activity (Past 30 Days)

BATCHES  TRANSACTIONS

The Recent Activity panel will update the status information for the pending
Transactions or Batches.

a. When the refresh is completed, some Transactions or Batches may

transition to the Completed stage and will be displayed in the Completed

section.

Lesson: How to Drill into Match History

1. On the Dashboard, find the Recent Activity panel.
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2. Click onicon or links below to navigate to Match History.

a. Drill in Icon on Recent Activity panel header. The system will display the

complete history of batches from the past 30 days.

Recent Activity (Past 30 Days)

BATCHES  TRANSACTIONS

Pending - 5 Most Recent View Past 7 Days | View Al »
Batch Info Location Info Process Info Record Info Status Info Actions
925 UID_S.txt Acadia Parish (027 04/06/2020 20f2 | Refresh
File Brownfields Elementary School (027018 3:00 PM PENDING Pending: Request Queued
922 UID_922 txt Acadia Parish (027 04/05/2020 10f3 L=]=}=1 Rekesh
File Brovinfields Elementary School (027018) 3:00 PM PENDING Pending: In Progress

b. Click on “View Past 7 Days” Pending/Completed. The system will display

the complete history of batches from the past seven days.

Recent Activity (Past 30 Days) = »

BATCHES  TRANSACTIONS

Pending - 5 Most Recent View Past 7 Days | View All »

Batch Info Location Info Process Info Record Info Status Info Kctions
925 UID_S.txt Acadia Parish (027 04/06/2020 20f2 | ] Refresh
File Brownfields Elementary School (027018) 3:00 PM PENDING Pending: Request Queued

922 UID_922.txt Acadia Parish (027 04/05/2020 10f3 T ] _—
File Brownfields Elementary School (027018| 3:.00 PM PENDING Pending: In Progress

c. Click on “View All >>” Pending/Completed. The system will display the
complete history of batches from the past 30 days.
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Recent Activity (Past 30 Days)

BATCHES  TRANSACTIONS

Pending - 5 Most Recent

Batch Info Location Info

925 UID_S .t Acadia Parish (027

File Brovnfields Elementary School (027018
Acadia Parish (027

922 UID_922 txt
File

Brovnfields Elementary School (027018

Process Info Record Info
04/06/2020 20f2

3:.00 PM

04/05/2020 10f3

3:00 PM

PENDING

PENDING

eScholar Unig-ID® Person ID™ User Guide

View Past 7 Da;

Status Info Actions’

- Refresh
Pending: Request Queued
===}

Refresh
Pending: In Progress Lo

3. The application will display the Match History page with filters applied as

appropriate and in the same context as the previous page. Authorization rules

will also be applied.

Match History

BATCHES  TRANSACTIONS

BatchID: Submission Type :
District : School :
v v
Batch Info « Location Info
925 UID_S td Acadia Parish (027
File Brownfields Elementary School (027018)
922 UID_922 txt Acadia Parish (027
File Brownfields Elementary School (027018
921 UID_921.txt Acadia Parish (027
File Brownfields Elementary School (027018,
920 UID_920.txt Acadia Parish (027
File Brownfields Elementary School (027018,

Status :
Multiple ~

Enroliment Year(School Year) : Process Date Range :
2020 v 03/07/2020 X 1°

Process Info Record Info
04/06/2020 20f2
3:00 PM PENDING
04/05/2020 10f3
3.00 PM PENDING
04/05/2020 10f2

00 PM PENDING
04/03/2020 1 of 1000
3:00 PM PENDING

Q

Filter Options &

Status Info Actions
==

Refresh
Pending: Queued e
oEE

Refresh
Pending: In Progress elres
D S S

3 Refresh

Pending: In Progress i
I=l=i=k=1]

Resolve

Pending: Near Matches

a. Navigate via Drill in icon, the application will default to the current year for

the School Year filter and will also default to the past 30 days in the

Process Date Range filter.

b. Navigate via “View Past 7 Days” link, the application will default to the

current year for the School Year filter and will also default to the past 7

days in the Process Date Range filter and Status filter with Pending statuses

or Completed statuses depending on where they came from.
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c. Navigate via “View All >>” link, the application will default to the current
year for the School Year filter and will also default to the past 30 days in
the Process Date Range filter and Status filter with Pending statuses or

Completed statuses depending on where they came from.

d. If a Batch or Transaction was not selected by the user on the prior page,
the application may display a message indicating the user must enter a
Batch ID or Transaction ID. If so, enter a valid Batch ID or Transaction ID

and click the Filter Data button.

AN

Batch ID or Transaction 1D must be entered to view results.

Confidential and Proprietary Property of eScholar LLC ©. All Rights Reserved
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Lesson: How to Drill into the Near Match List Page

1. On the Dashboard, find the Recent Activity panel and click on the “Resolve” action

link or click on the Ellipse or Multiple Actions icon ( . ) to initiate the Action

Menu.

2. Click Resolve.

921 UID_921.txt Acadia Parish (027 04/05/2020 10f2 L L T
f TG Refresh

Brownfieids Elementary School (02701 Pending: In Progress
920 UID_920.txt Acadia Parish (027 04/03/12020 1 0f 1000 o s |
File 3:00 PM PENDING Pending: Near Matches

918 Multiple Districts 04/02/2020 1000 of 190,002 [T T 1 |

A PENDIN Pending: Near Matches

Resolve
Brownfieids Elementary School (02

Download

View Batch Details

3. The application will display the Near Match List page which includes a filter and a

list of all the Near Matches applicable to the prior selection.

4. View the Near Match List page.

Home > Pending Near Match

4 The system found Near Matches which should be reviewed and resolved by a user. 1
NEAR MATCHES FOUND: 4 ' Y
Next Steps: Review Near Matches below Near Maiches

Filter Options &

Transaction ID : Batch ID : Submission Type : Last Name - Identifier : Identifier Type :
920 v State ID ¥

District : School : School Year : Process Date Range : SortBy :

b v 2020 v 04/06/2020 X to =) Max Match Score Desc v

Reset Filter Data

Pending Near Matches

Submission Record .
Date of Race: White

i 09/23/2001 - )
OI|v§r .Jc_)nes Birth Eender:iale 04% M:‘xch g Pl | ooty
ficadia Banish (0.77) Grade: Undergraduate s Matches :
Brownfields Elementary School 027075 Lol 1D 12345 Sﬂc'a‘seﬁ\;‘lw 098-12-1133
umber.

1-10f1 n

5. Jump to Lesson: How to Resolve Near Matches.
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Lesson: How to Drill into the Batch Profile
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1. On the Dashboard, find the Recent Activity panel.

2. Click on the Batches Tab.

Recent Activity (Past 30 Days)

BATCHES  TRANSACTIONS

Pending - 5 Most Recent

Batch Info

A 925UID_S.td
2 File

922 UID_922.txt
% File

921 UID_921.t4

File

920 UID_920.t
A File

918
&8 arp

Completed - 5 Most Recent

Batch Info

1003
Search

Batches Tab

Location Info

Acadia Parish (027
Brovinfieids Elementary School (

Acadia Parish (027)
Brownfieids Elementary School (027018)

Acadia Parish (027)
Brownfields Elementary School (

Acadia Parish (027
Brovinfieids Elementary School (027018)

Multiple Districts

Location Info

Acadia Parish (027
Brownfieids Elementary School (027018)

Process Info
04/06/2020
3:00 PM

04/05/2020
3:00 PM

04/05/2020
3:00 PM

04/03/2020
3:00 PM

04/02/2020
3:00 PM

Process Info

07/27/2022
3.00 PM

Record Info

20f2
PENDING

10of3
PENDING

10f2
PENDING

1 of 1000
PENDING

1000 of 190,002
PENDING

Record Info

10f1

»
View Past 7 Days = View All »
Status Info Actions
L1 ]
h
Pending: Request Queued Refres
I=S=]=2
Pending: In Progress Refresh
===
Pending: In Progress Refresh
- -- - Resolve
Pending: Near Matches
o i e e
Pending: Near Matches Resolve
View Past 7 Days = View All »
Status Info Actions
[ i
Completed

3. Click on the Batch ID in the Batch Info column or click on View Batch Details in the

multiple action icon menu.

Recent Activity (Past 30 Days)

BATCHES  TRANSACTIONS

Pending - 5 Most Recent

Batch Info

921 UID_921.

File

Location Info

Acadia Parish (027)
Brownfields Elementary School (02

Acadia Parish (027
Brownfields Eiementary School (

Acadia Parish (027
Brovinfields Elementary School

Acadia Parish (027

Muitiple Districts

Multip

Process Info
04/06/2020
3:00 PM
04/05/2020
3:00 PM

04/05/2020
3:00 PM

04/03/2020
3:00 PM

04/02/2020
3:00 PM

Record Info

20f2
PENDING

10f3
PENDING

10f2
PENDING

1 of 1000
PENDING

1000 of 190,002
PENDING

4. The application will display the selected Batch Profile.
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View Past 7 Days

Status Info

==
Pending: Request Queued

Pending: Near Matches

SEsEE
Pending: Near Matches

Actions

Refresh

Refresh

Refresh

Resolve

Resolve

»

View All »
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5. From this view, the user may have the option to view Process and General Details

or to perform next actions such as Download or View Batch Information.

Batch Profile : rvstrives
v Batch Header 921 File (UID_921.6x)  04/05/2020 3:00 PM  por i 1o procrace
Contains one or many records. Batch ID Submission Type Process Info

Status

Next Steps w

|»* Status Statistics
Match Status Record Count

DETAILS DOWNLOAD

Process Details

Blichers kel o procesiing Processing Information

Ready to Assign IDs View Teasaclies Genera|
Pending: Assignment In Progress 10 I nfo m atl on
© Processing Stage
General Information
Stage Processing Date
Upload Completed 03/03/2020 12:04:33 PM District Acadia Parish (027)
Validation Started 03/03/2020 12:04:53 PM School Brownfields
Elementary School
Validation Completed 03/03/2020 12:05:33 PM (027018)
Assignment Started 03/03/2020 12:07:33 PM Extract Date NA
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Lesson: How to Download Batch Results from a Batch Profile
1. On the Dashboard, click on the Batch tab on the Recent Activity panel.

2. Click on the Batch Info number under Batch Info column or click the Download or

View Batch Details link in the multiple select action icon menu.

Recent Activity (Past 30 Days) z»

BATCHES  TRANSACTIONS

Pending - 5 Most Recent View Past 7 Days | View All »
Batch Info Location Info Process Info Record Info Status Info Actions
925 UID_S.tt Acadia Parish (027, 04/06/2020 20f2 2= Retosh: 5
Brownfields Elementary School (027018) 3:00 PM PENDING Pending: Request Queued .
Acadia Parish (027 04/05/2020 10f3 T 1 1 Refresh .
Brovnfields Elementary School (027018) 3:.00 PM PENDING Pending: In Progress .
Acadia Parish (027 041052020 10f2 L [ ] Refresh
Brownfieids Elementary School (027018, 3:00 PM PENDING Pending: In Progress
.
921 Ul D_g; 1.] Acadia parish (027) 0410312020 10f 1000 mmamas
Fil Brownfieids Elementary School (027018) 3:00 PM PENDING Pending: Near Matches Resolve  *
ne -
buitipie Eli!( icts Mjgzgl:m Download or View Resolve
Batch Details
Download

Completed - 5 Most Recent V' View Batch Details il

Batch Info Location Info Process Info Record Info Status Info Actions
1003 Acadia Parish (027) 0772712022 — [T T 1T [ 1 H
Search Brovinfields Elementary School (027018) 3:00 PM Completed .

3. The application will display the selected Batch Profile. Click Download.

Batch Profile i : e
921 File (UID_921.txt)  04/05/2020 3:00 PM e

Contains one or many records. Batch ID Submission Type Process Info Status

DETAILS DOWNLOAD

Process Details

Next Steps
Displays details about processing.

Click Download

|~* Status Statistics

Match Status Record Count

Ready to Assign IDs i
View Transactions

Pending: Assignment In Progress 4
© Processing Stage

General Information

Stage Processing Date

Upload Completed 03/03/2020 12:04:33 PM District Acadia Parish (027)

4. Click Generate Extract.

51

Confidential and Proprietary Property of eScholar LLC ©. All Rights Reserved



eScholar Unig-ID® Person ID™ User Guide

Batch Profile 920 File
Batch ID Sub|

Contains one or many records.

DETAILS DOWNLOAD

Download Options

B Match Status
Downloadable Record Count Total Record Count

Status Submission Date
2 2

Near Match 04/23/2020 13:48
31202
2 2

O Near Match Details 04/2372020 13:48

B Format
Click Generate

Simple Advanced
Extract

Downioad Options.

Generate Extract

5. Click Download under Actions.

Extract File (1)
Actions

Extract Status

Record Count Extract Name
Completed Download

Extract Date Location Info *
Acadia Parish (027) pid_UID_820_520_04232020_131402_de_prm bt

300 PM Brounfieids Elementary School (027015)
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Lesson: How to Drill into the Transaction Profile

6. On the Dashboard, click on the Transactions tab, then find the Recent Activity

panel.

7. Click on the Transaction under Transaction Info column or click the View

Transaction Details link in the multiple select action icon menu.

Recent Activity (Past 30 Days) c»

BATCHES  TRANSACTIONS

View Past 7 Days = View All »

Location Info Process Info Batch ID Status Info Actions
Acadia Parish (027) 04/05/2020 923 D= Refresh
lefresl
Brownfields Elementary School (027018 3:00 PM Pending: In Progress
i i 27)
Acadia Parish (02 B 04/05/2020 921 --- Refresh
Brownfields Elementary School (027018, 3:.00 PM Pending: In Progress
Acadia Parish (027) 04/03/2020 [=l=]=1=] .
S 920 8 Resolve  »
Brownfields Elementary School (027018, 3:00 PM Pending: Near Matches
123 Acadia Parish (027)
A 2313 S| 04/03/2020 920 ---- Resohve
File Brownfields Elementary School (02701 3:.00 PM Pending: Near Matches

8. From the Transaction Profile panel, the user may have the option to view Process

and General Details or to perform next actions such as Download or View Batch

Information.
Transaction Profile Transaction Header 12325 File 04/06/2020 3:00 PM 923 c-o-:t; -
Contains one record. Transaction ID Submission Type Process Info Related Batch mzmus

Process Details
Displays details about processing

Processing Information

pa— m

|&* Status Statistics

Match Status Record Count
View Batch Profile

1D Assignment Complete (C General
Completed: Assignment Exact Match Match Assign ID (History Created) 1 Informatlon

| General Information

© Processing Stage

Stage Processing Date

District Acadia Parish (027)

Upload Completed 03/03/2020 12:04:33 PM
School Brownfields
Vaidation Started 03/03/2020 12:04:53 PM Elementary School
(027018)
Vaiidation Completed 03/03/2020 12:05:33 PM -
Extract Date o
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Lesson: How to Download a Transaction from the Transaction Profile
1. On the Dashboard, find the Recent Activity panel.

2. Click on the Transaction under Transaction Info column. The Download link can

also be clicked from the multiple action icon menu.

Recent Activity (Past 30 Days) c»

BATCHES  TRANSACTIONS

View Past 7 Days = View All »

Location Info Process Info Batch ID Status Info Actions
12325 UID_923.txt Acadia Parish (027 04/05/2020 923 mme i
File Brownfields Elementary School (027018 3:00 PM Pending: In Progress
Acadia Parish 04/05/2020 921 ] [ ] Ratiesh
12324 UID_923 Brownfields Elementary School (027018 3:00 PM Pending: In Progress
12314 Acadia Parish (027) 04/03/2020 [=1=1=1=]
A SRR 920 " Resolve
File Brownfields Elementary School (027018 3:00 PM Pending: Near Matches
Aﬁ 12313 Acadia Parish (02 04 {2020 920 I=IS=1=] Resolve
File Brownfields Elementary School (027018 3:00 PM

Pending: Near Matches

3. The application will display the selected Transaction Profile.

4. From this view, click the Download Tab in the Transaction Profile Header or the

Download button in the Next Steps panel.

i [El=l=]=]=]
Transaction Profile 12325 File 04/06/2020 3:00 PM 923 Completed
Contains one record. Transaction ID Submission Type Process Info Related Baich Status

PERSON  DETALS | DOWWNLOAD

Process Details Next Steps

Displays details about processing.

[»2 Status Statistics

Match Status Record Count

1D Assi Complete (C

Completed: Assignment Exact Match Match Assign 1D (History Created) 1

or ing Sta | General Information
rocessing Stage

Stage Processing Date Olebict Acadia Parish (027)
Upload Completed 03/03/2020 12:04:33 PM
School Brownfields
Vaidation Started 03/03/2020 12:04:53 PM Elecaentary Schoct
(027018)
Validation Completed 03/03/2020 12:05:33 PM
Extract Date
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5. The application will display the Download Tab page which includes the Download

Options form and a Download History panel.

6. To extract/download the data, select the Match Status and Format options.

Transaction Profile 12325 File

Contains one record. Transaction ID Submission Type

PERSON  DETAILS DOWNLOAD
Download Options

B Match Status

Status Submission Date Downloadable Record Count Total Record Count
— @ IDs Assigned (Match / No Match) 04/23/2020 13:48 1 1
B Format
) Dovinload Options Simple Advanced

—

7. Click the Generate Extract button.

04/06/2020 3:00 PM

Process Info

923 i Y e
Completed
Related Batch
Status
Download History
Displays download history.
Download
User ID Date
05/03/2020
supr@school1.edu 11:57:20
AM
04/20/2020
RobertJohnson@school2.edu 11:46:02
AM
04/19/2020
swilton@school2.edu 09:10:00
AM
04/18/2020
RobertJohnson@school2.edu  01:34:11
PM

8. The application will start the download using the web browser default download

process.
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Lesson: How to Drill into the Location Profile

1. On the Dashboard, locate the Recent Activity panel and click on the

District/School link under Location Info column.

Recent Activity (Past 30 Days) c»

BATCHES  TRANSACTIONS

Pending - 5 Most Recent View Past 7 Days | View All »

Location Info

Transaction Info Process Info Batch ID Status Info Actions
12325 Acadia Parish (027) 0410512020 023 mm- R [
A File 3.00 PM Pending: In Progress e L
Brownfields Elementary School
12316 04/05/2020 =EEE=
a o, ) ) 3:00 PM et Pending: In Progress Retroehy
\cadia Parish (027)
A 12314 A 04/03/2020 920 i o i Resolve
File Brownfiels? - RT7018, 3:.00 PM Pending: Near Matches

2. From the Location Profile panel, the user can view General Location and Contact

Details about the selected Location.

Acadia Parish
¥ ron.smith@acadiaparish.com Active  8/25/2017 N/A 10,550

2402 N Parkerson Ave,
J (222) 456-3422 ¥ Status Start Date End Date Records
Crowley, LA 70526 Location Header

DETAILS  DOWNLOAD PERSON RECORDS

General
View General Profile Information

° Location Information General Information IDc;wtr.\load Person Records for this
jocation

Next Steps

District Name Acadia Parish
District Code 027

Download Person
Address 2402 N Parkerson Ave, Reco rds fO r th e
city Crowley Location
State Louisiana
Zip 70526

3. Click Download Person Records for this Location on the right side.
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N Match History

Chapter Highlights

= Qverview

= Filter

= Batches Tab

= Transaction Tab

How to Filter the data

How to Refresh Match History Data

How to Access the Resolve Near Match Process

How to Drill into Transaction Profile

How to Drill into Batch Profile

How to Drill into Location Profile

= Lesson:
= Lesson:
= Lesson:
= Lesson:
= Lesson:
= Lesson:
Overview

The Match History page enables users to view all Transactions or Batches that have been

processed, refresh the page, filter, sort, and perform actions on the

Transactions/Batches. Users can view the Transactions and Batches based upon the Data

Authorization rules, such as the associated locations.
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BATCHES TRANSACTIONS
Filter Options

Batch 1D : Submission Type : Status :
v Multipie ~
District : School : Enroliment Year(School Year) : Process Date Range :
Batch Info « Location Info Process Info Record Info Status Info Actions
925 t Acadia Parish 04/06/2020 20f2 ==
. Refresh
F Brownfieids Elementary Schook 4 E N Pending: Queued
922 1 Acadia Parish 04/052020 10f3 ===} Refresh
F Brownfieids Elementary Schooi PM PENDIN Pending: In Progress
91 bt Acadia Parish 0410572020 1of2 I e
- 5 Refresh
F Brownfields Elementary Schoo! M NDIN Pending: In Progres:
920 t Acadia Parish 04/0322020 1 of 1000 s e Resolve
ve
F Brownfieids Elementary Schook M NDIN Pending: Near Matches
Filter

The Filter Option on the Match History page enables filtering of the Transactions data

grid to help find a specific Transaction or group of Transactions. The Filter Options are

described below:

OPTION DESCRIPTION

When this button is displayed (arrow pointing up), the

[ Filter Options & ] Filter Options are expanded. To collapse the Filter Options,

click the Filter Options button.

When this button is displayed (arrow pointing down), the

Filter Options < Filter Options are collapsed. To expand the Filter Options,

click the Filter Options button.
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OPTION DESCRIPTION

When the Filter Options is expanded a Reset link and a
Filter Data button will be displayed. To reset the filter
criteria, click the Reset link. To filter the data grid based on

the selected criteria, click the Filter Data button.
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The following filter criteria is available in Filter Options:

FIELDS/DATA EXAMPLE IMAGE DESCRIPTION

Transaction ID

Batch ID

Transaction ID :

Batch ID :

Each Transaction is assigned
a unique Transaction
identifier. This filter field will
restrict the results to the
specific Transaction ID

entered in this field.

To filter on a Transaction ID,
enter the ID in the

Transaction ID field.

Each Batch is assigned a
unique Batch identifier. This
filter field will restrict the
results to the specific Batch

ID entered in this field.

To filter on a Batch ID, enter

the ID in the Batch ID field.
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FIELDS/DATA EXAMPLE IMAGE DESCRIPTION

Submission

Type

n

Submission Type :

File

Individual Match
SLF

Edit
WebService

Automation

Clear

The Submission Type filter

will list all the Submission

Type options available to the

user. This may include:

File

Individual Match

SLF

Edit

Web Services

Automation

To filter on one or more of

the options, click the

selection box(es) to the left

of the name.

To clear all selected options,

click the Clear link.
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FIELDS/DATA EXAMPLE IMAGE DESCRIPTION

The Status filter will list all

the Status options. This may

include:

= Completed:

Status

Status :

Completed

Completed: Validation Canceled
Pending: Assignment In Progress
Pending: Matching Errors
Pending: Near Matches

Pending: Queued

Pending: Request Received
Pending: Validation Completed
Pending: Validation Errors
Pending: Validation In Progress

Pending: Validation Interrupted

Clear

Validation Canceled

Pending: Assignment

In Progress

Pending: Matching

Errors

Pending: Near

Matches
Pending: Queued

Pending: Request

Received

Pending: Validation
Completed

Pending: Validation

Errors

Pending: Validation in

Progress

Pending: Validation

Interrupted
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FIELDS/ A EXAMPLE IMAGE DESCRIPTION

To filter on one or more of
the options, click the
selection box(es) to the left

of the name.

To clear all selected options,

click the Clear link.

District : The District filter will list up
to 25 Districts the user is
authorized to view. This

Hkicke filter option also includes a

search feature.

Acadia Parish (027) s
East Baton Rouge Parish (017)

District East Carroll Parish (035) To filter on one or more of
Franklin Parish (041)
Grant Parish (043) the options, click the

Jackson Parish (049) )
et e selection box(es) to the left
Lafayette Parish School Board (02:
i of the name.
Livingston Parish (045)
Madison Parish (089) v
Display 25 of 28 records
Search to find additional locations

Clear To search for a specific

district, enter at least 3
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FIELDS/ A EXAMPLE IMAGE DESCRIPTION

letters of the district name

School

School :

School : School Year :

~ 2020

Alice Harte Elementary Charter School (017082
Acadia Parish (027)

Benjamin Franklin Elementary Math and Science ... (01701
Acadia Parish (027)

Brownfields Elementary School (017016
Acadia Parish (027)

Cedarcrest-Southmoor Elementary School (017022)
Acadia Parish (027)

Clairborne Elementary School (017026)
Acadia Parish (027)

Display 25 of 28 records
Search to find additional locations

Clear

or code in the search field.

To clear all selected options,

click the Clear link.

The School filter will list up
to 25 Schools the user is
authorized to view. This
filter option also includes a

search feature.

To filter on one or more of
the options, click the
selection box(es) to the left

of the name.

To search for a specific
school, enter at least 3
letters of the school name or

code in the search field.
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FIELDS/DATA EXAMPLE IMAGE DESCRIPTION

To clear all selected options,

click the Clear link.

The School Year filter will list

all the School Year options.

Defaults to the current

School Year.
School Year :
. e To filter on one or more of
§2f2 the options, click the
school Year 20 selection box(es) to the left

3 2017
of the name.

Clear
)

To clear all selected options,

click the Clear link.

Process Date Range : The date range of when the

Process Data
02/07/2020 x 1o batch process began.

Range

When filter criteria are entered/selected and the Filter Data button is clicked by the user,

the data displayed will be filtered by the system based upon the selections.
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Batches Tab

The Batches Tab includes all the Batches that the user is authorized to access.

Recent Activity (Past 30 Days) = »
BATCHES  TRANSACTIONS
Pending - 5 Most Recent View Past 7 Days = View All »
Batch Info Location Info Process Info Record Info Status Info Actions
925 td Acadia Parish 04/06/2020 20f2 [=]:=] Refresh
Brownfieids Eiementary Schoo M J Pending: Request Queued
922 1 Acadia Parish 04/05/2020 10f3 i s Refresh
Brownfieids Elementary Schoo A NDIN Pending: In Progress
921 o Acadia Parish 04/052020 1of2 e Refresh
Brownfieids Elementary Schoo M NDIN Pending: In Progress
920 bt Acadia Parish 041032020 10f 1000 0 = - - Resolve
Brownfieids Eiementary Schoo PM NDING Pending: Near Matches
918 Multiple Districts 04/02/2020 1000 of 190,002 [=T=1=1=] Aasoi
A PM NDIN Pending: Near Matches
Completed - 5 Most Recent View Past 7 Days = View All »
Batch Info Location Info Process Info Record Info Status Info Actions
1003 Acadia Parish 0712712022 101 fams s feme e s §
Brownfieids Elementary Schoo M v Completed

The table below describes each of the fields/columns available in the Batch Tab view:

COLUMN LABEL FIELDS/DATA DESCRIPTION

If a Batch is in a Pending state, the
yellow exclamation icon will be
displayed to alert the user of the

Pending status.

Includes the Batch Reference ID
Batch ID number, File Name, and the
Batch Info File Name Submission Type for the Record. The
Submission Type can be File, Web

Services, SIF, AFP or Individual Match.

Submission Type
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COLUMN LABEL FIELDS/DATA DESCRIPTION

Location Info

Process Info

Record Info

Status Info

LEA Name (Code)

School Name (Code)

Submission Date

Submission Time

Count of records in the

current Batch Status

Count of total records

in the Batch Status

Progress Bar

Status

The Batch ID will be a hyperlink to the

Info page.

Includes the name and code for the
LEA and School associated to the
Transaction. The names are

hyperlinks to the Location Profile.

Includes the date and time the Batch

was submitted to the application.

Includes counts to help determine
progress of the Batch. The Status will
indicate the current Status of the

Batch.

Includes a 5-section status bar which
visualizes the Status of the Batch and

the text of the Status.
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COLUMN LABEL FIELDS/DATA DESCRIPTION

« Dropdown Menu: Click to view
L ]
* more actions.

Actions

O

O

Continue
Refresh
Resolve
View
Download

View Batch Details
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Transactions Tab

The Transaction Tab includes all individual Transactions that the user is authorized to

access.

Recent Activity (Past 30 Days)

BATCHES  TRANSACTIONS

Pending - 5 Most Recent

»

View Past 7 Days | View All »

Transaction Info Location Info Process Info Batch ID Status Info Actions
12319 Acadia Parish 04/05/2020 1 1 |
= 922 Refresh
Brownfields Elementary School A Pending: In Progress
123 Z
2316 Acadia Parish 04/05/2020 921 =EEE Refresh
Brownfields Elementary Schoo M Pending: In Progress
12314 Acadia Parish 04/03/2020 [ e )
= . 920 Resolve
Brownfields Elementary Schoo A Pending: Near Matches
12313 Acadia Parish 04/03/2020 EBESEE
920 Resolve
Brownfields Elementary Schoo PM Pending: Near Matches
12311 Acadia Parish 04/02/2020 i s e s §
918 Resol
Brownfieids Elem Schook A Pending: Near Matches —ce
Completed - 5 Most Recent View Past 7 Days = View All »
Transaction Info Location Info Process Info Batch ID Status Info Actions
12334 Acadia Parish 0712712022 1003 HEEEE
rownfields Elementary Schoo PM Completed
12333 Acadia Parish 04/06/2020 1002 l=s=F—1—1-]
F Brownfieids Elementary School 1 A Completed
12332 Acadia Parish 04/06/2020 1002 SEeese
Brownfields Elementary School J Completed

The table below describes each of the fields/columns available in the Transaction Tab

view:

COLUMN LABEL FIELDS/DATA DESCRIPTION

If a Transaction is in a Pending state,
Al the yellow exclamation icon will be
ert Icon
displayed to alert the user of the

Pending status.
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COLUMN LABEL FIELDS/DATA DESCRIPTION

Includes the Transaction Reference ID

Transaction Info

Location Info

Process Info

Batch ID

Status Info

Transaction ID

Submission Type

LEA Name (Code)

School Name (Code)

Submission Date

Submission Time

Batch ID

Progress Bar

Status

number and the Submission Type for
the Record. The Submission Type can
be File, Web Services, SIF, AFP or
Individual Match.

The Transaction ID will be a hyperlink

to the Info page.

Includes the name and code for the
LEA and School associated to the
Transaction. The names are

hyperlinks to the Location Profile.

Includes the date and time the
Transaction was submitted to the

application.

If the Transaction is associated to a
Batch, the Batch ID will be listed and
will be a hyperlink to the Batch Info

page.

Includes a 5-section status bar which

visualizes the Status of the
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COLUMN LABEL FIELDS/DATA DESCRIPTION

Transaction and the text of the

Actions

Status.

+« Dropdown Menu: Click to view
-
* more actions.

(@]

o

Continue
Refresh
Resolve
View
Download

View Transaction Details
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Next Action Buttons/Links

Each Transaction/Batch will also include an Actions column which will direct the user to

the next steps within the application.

View Past 7 Days = View All »
Actions

Refresh
Refresh

Resolve

If the Transaction/Batch is in the Pending section, a next action link will be available. This

next action will navigate the user to the appropriate action for that Transaction/Batch.

ACTION DESCRIPTION

Enables the user to continue a Transaction/Batch that is in a pause

Continue
status.
Enables the user to access the Transaction/Batch Info page that
Download
provides download capabilities.
Refresh Enables the user to refresh the status of the Transaction/Batch.
Enables the user to resolve the pending near matches for the
Resolve
Transaction/Batch.
View Enables the user to view the Transaction/Batch Information Profile.
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Lesson: How to Filter the data
1. Expand the Filter Options by clicking the Expand Filter Options button.

2. Enter or select the filter criteria.

Q

Match History

BATCHES  TRANSACTIONS

BatchID : Submission Type : Status :
v Multiple - 2
Filter Data or Reset
District : School : Enroliment Year(School Year) : Process Date Range :

p v 2020 v 03/07/2020 x 1 5] Feset

Batchinfo « Location Info Process Info Record Info Status Info Actions

A 925 UID_S .t Acadia Parish (027) 04/06/2020 20f2 - Refresh
File Brownfieids Elementary Schooi (027018) 3.00PM PENDING Pending: Queued

A 922 UID_922 txt Acadia Parish (027) 04/05/2020 10of3 L 1 1 | Refresh
File Brownfields Elementary School (027018 3:00 PM PENDING Pending: In Progress

A 921 UID_921.tdt Acadia Parish (027) 04/05/2020 10f2 L Refresh
File Brownfieids Elementary School (027018 3.00PM PENDING Pending: In Progress

A 920 UID_920.td Acadia Parish (027) 04/03/2020 1 of 1000 L1 Resolv
File Brownfieids Elementary School (027018) 3.00 PM PENDING Pending: Near Matches N

3. Click the Filter Data button to filter the data grid results.

4. To clear the filter options, click the Reset link.
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Lesson: How to Refresh Match History Data

1. On the Match History, locate the Match History panel.

~
2. Click on Refresh Icon ( ) on the panel header.

3. The application will refresh the results displayed in the data grid.

Match History

BATCHES TRANSACTIONS

Filter Options &

Batch 1D : Submission Type : Status :
v Multiple v
District : School : Enroliment Year(School Year) : Process Date Range :
v v 2020 v 03/07/2020 x 1© 8 LN Filter Data
Batch Info « Location Info Process Info Record Info Status Info Actions
925 UID_S .t Acadia Parish (027 04/06/2020 20f2 =2 Refresh
File Brownfields Elementary School 1 3:00 PM PENDIN Pending: Queued

922 UID_922 txt Acadia Parish (02 04/05/2020 1of3 =] =] =] Ratredhi
File Brownfieids Elementary School (02701 3:.00 PM PENDING Pending: In Progress
921 UID_921.tt Acadia Parish (027 04/05/2020 1of2 = o f ] Refresh
File Brownfieids Elementary School (02701 PENDING Pending: In Progress

920 UID_920 txt Acadia Parish 7 04/03/2020 1 of 1000 I=l==F=}
Brownfieids Elementary School (02701 3.00 PM PENDING Pending: Near Matches

Resolve
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Lesson: How to Access the Resolve Near Match Process

1. Locate a Near Match Transaction/Batch in the Match History panel.

2. Click on the Resolve link.

The Multiple Actions Icon will display a menu with

Resolve as an option. Click either Resolve link.

04/05/2020 10f2
3:00 PM PENDING Pending: In Progre

04/03/2020 1 of 1000 e e s e
3:00 PM PENDING Pending: Near Ma

Resolve

04/02/2020 1000 of 190,002 N D . .

3:00 PM PENDING Pending: Near Resolve

Download
View Batch Details
v
3. The application will display the Near Match List page.
NEAR MATCHES FOUND: The system found Near Matches which should be reviewed and resolved by a user. 2
) Next Steps: Review Near Matches below Near Matches

Filter Options =

Transaction 1D = Batch ID : Submission Type : Match Type :
914 v w
District : School : School Year : Sort By :

v | v 2020 v | Max Match Score Desc v | Reset m

Pending Near Matches

Submission Record

Doe: 02/01/1992 Fiace. White Max ;
Andrea L Hartman g ot Fariille 94%) waen 2 O o © »
Acadia Parish (027) Score
Brownfields Elementary School (027075) RocsE 2 Sl 12 54n-H7HY

4. For more instructions on how to resolve Near Matches, refer to the Lesson: How

to Resolve Near Matches.
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Lesson: How to Drill into Transaction Profile

1. Locate the Transaction in the Match History panel to be viewed.

2. Click on the Multiple Actions icon button ( * ) or the Transaction ID link.
3. The application will display a Multiple Action Menu.

4. Click on the View Transaction Details link to access the profile.

Status Info e —
L] ] | .
Pending: In Progress Refresh  »

V-
s es Refresh
Pending: In Progress

Download

o o s s
Pending: Near Matches View Transaction Details

5. The application will display the Transaction Profile for the selected Transaction.

Transaction Profile Transaction Header 12325 File 04/06/2020 3:00 PM 923 c-om-p:t; -

Contains one record. Transaction ID Submission Type Process Info Related Batch

Process Details 5 .
Displays details about processing. Process' ng Informatlon

Status

et sieee m

[~ Status Statistics

Match Status Record Count

View Batch Profile
ID Assi Complete (C General
Completed: Assignment Exact Match Match Assign ID (History Created) 1 | nfo rm ation

General Information

© Processing Stage

Stage Processing Date et Acadia Parish (027)
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Lesson: How to Drill into Batch Profile

1. Locate the Batch in the Match History panel to be viewed.

2. Click on the Multiple Actions icon button ( * ) or the Batch ID link.
3. The application will display a Multiple Action Menu.

4. Click on the View Batch Details link to access the profile.

Status Info Actions

@
-- Refresh o
Pending: Request Queued °
o —  — — Refresh

Pending: Near Match(s/es)

Download
! /

Pending: Request Queued View Batch Details

5. The application will display the Batch Profile for the selected Batch.

Batch Profile i - S —_—
P Batch Header 921 File (UID_921.txt)  04/05/2020 3:00 PM Pty s ey
Contains one or many records. Batch ID Submission Type Process Info Status

Next Steps w

Match Status Record Count

Ready to Assign IDs View Transactions General
Pending: Assignment In Progress 10 Information

© Processing Stage
General Information

DETAILS DOWNLOAD

Process Details
Displays details about processing

Processing Information

|~ Status Statistics

Stage Processing Date

Upload Completed 03/03/2020 12:04:33 PM District Acadia Parish (027)
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Lesson: How to Drill into Location Profile

1. Locate the Location Name in the Match History panel to be viewed.

2. Click on the Location Name link.

Location Info

Acadia Parish (027)
Brownfields Elementary School (027018)

Acadia Parish (027)
fields Elementary School (&7

3. The application will display the Location Profile for the selected Location.

Acadia Parish - P
e ron.sme acadiaparnish.com
2402 N Parkerson Ave, b Active  8/26/2017  N/A 10,550

o (222) 4563422 A Status Start Date End Date Records
Crowley, LA 70526 Location Header

DETAILS DOWNLOAD PERSON RECORDS

General
View General Profile Information

9 Location Information General Information IDowtr.!load Person Records for this
ocation

Next Steps

District Name Acadia Parish
District Code 027

Download Person
Address 2402 N Parkerson Ave, Records for the
city Crowley Location
State Louisiana
Zip 70526

B Contact Information

First Name Ron
Last Name Smith
Title Superintendent
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A Match Options

Chapter Highlights
= Qverview

=  Person Match: Upload File

= Lesson: How to Match from Upload File

Overview
The Match Options component enables users to perform matches.

The Match Options page includes a Match Options form section and a Match Results

section. The Match Results section is not displayed until a match request is performed.

Person Match: Upload File

The purpose of the Upload File tab is to allow authorized users to upload a file that

includes one or many person records to match against.

The Uploaded File must match the specification that is identified in the Configuration

Manager for Assign.
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Lesson: How to Match from Upload File

1. Click on the Match Options icon (.) on the left navigation panel.
2. Select the Person Type.

Browse
3. To upload afile, click the button to view the local computer system

directory structure. The file must be accessible by the user on the local drive or
network drive to upload the file.

Home > Match Options

Match Options

Match Option Upload File

Person Type Student Staff

File to Upload Browse
Upload Type Simple  Advanced
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4. Select the file to upload. Click Open.

@ open X
A > ThisPC > Documents > 00_eScholar > 01_UID_202x_Demo Files > DEMO2_Files v 0 0 Search DEMO2_Files
Organize v New folder == v [ o
A
@ OneDrive - harrisc A Name Date modified Type
X MDE-20221024161119-Testfile 10/25/2022 3:40 PM Text Document 26 KB
@ OneDrive - Persor x §
MDE-20221024161534-Testfile 10/25/2022 3:38 PM Text Document 29,826 KB
3 This PC MDE-Load1_NoErrors 10/25/2022 3:40 PM Text Document 26KB
J 3D Objects MDE-Load1_NoErrors-Enroll short 2/14/2023 8:29 AM Text Document 2KB
I Desktop MDE-Load1_NoErrors-Enrollment-er-short2 2/14/2023 8:42 AM Text Document 2KB
5 MDE-Load1_NoErrors-Enrollment-er-short3 2/27/2023 11:29 AM Text Document 2KB
Documents -
MDE-Load1_NoErrors-er-Short 1/21/2023 8:08 AM Text Document 4KB
¥ Downloads MDE-Load1_NoErrors-Person-er-Short 2/14/2023 8:29 AM Text Document 2KB
& Music MDE-Load1_NoErrors-Person-er-Short3 2/27/2023 11:36 AM Text Document 2KB
[&] Pictures MDE-Load1_NoErrors-Person-er-Short4 2/27/2023 11:39 AM Text Document 2KB
B Vvideos MDE-Load1_NoErrors-Person-er-Short5 2/27/2023 11:42 AM Text Document 2KB
5 0S(C) MDE-Load2_PNMs - Copy 10/25/2022 4:54 PM Text Document 3KB
= My Book (D) MDE-Load2_PNMs 10/25/2022 3:41 PM Text Document 3KB
& :47 P
— Local Disk (E9) MDE-Load3_Errors 10/25/2022 3 M Text Document 3KB
. v
File name: IMDE-LoadLNoEnors vl IAII files VI
| Open | | Cancel I
5. Click Match.
Match Options
Match Option Upload File
Person Type Student  Staff
File to Upload MDE-Load1_NoErrors.txt Browse
Upload Type Simple  Advanced
ron
6. View or drill into the match results.
Match Results &
Batehinfo+ Locationnfo Process into Record info Status nfo Actons
ot7UD_3csv Acadia Parish (027) 04082020 sot5

Refresh

-
Fie Brownfields Elementary School (02 Pending: Request Queued

300PM PENDING
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m Add Person

Chapter Highlights
= Qverview
=  Form Fields

= |Lesson: How to Match from Add Person

Overview

The purpose of the Add Person is to allow users to initiate the UniqlD process by
submitting person information one person at a time using an online entry form. The data
that is submitted in the form becomes a Submission Record that is compared to the

Master Records. This creates an Individual Match submission type.
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Form Fields

The form includes the following fields:

Home > Add a New Person

Add a New Person

Person Type

Submission Purpose

° .
& Person Information

First Name

Middle Name
(optional)

Last Name

Suffix (optional)

Alternate Last Name
(optional)

Nickname (optional)

Scroll down the page to see additional fields.

Gender

Date of Birth

Social Security
Number (optional)

Ettmicity Indicator

Race

Race 2 (optional)

Race 3 (optional)

Race 4 (optional)

Race 5 (optional)

Ethic Sub Group
(optional)

State ID (optional)

Female

Student  Staff

Assignment

B contact Information

Address 1 (opfional)
Address 2 (optional)
Gity (optional)

State (optional)

Zip (optional)

‘Geocode (optional)

@78 Credential Information

Male Unknown Highest Degree

Earned (optional)

Subject Matter Area
(optional)
Degree Provider
(optional)
Certificate Number
v
(optional)
v
Certificate Type
(optional)
v

eScholar Unig-ID® Person ID™ User Guide

B other Information

Birth Location

(optional)

Residency Status v
(optional)

Residency Expiration mm/dd/yyyy
Date (optional)

Mother's Maiden
Name (optional)

Customer Defined Fields

Email (optional)

Phone (optional)

Customer Defined
Field 3 (optional)

Customer Defined
Field 4 (optional)

Customer Defined
Field 5 (optional)

Customer Defined
Field 6 (optional)

Customer Defined
Field 7 (optional)

Customer Defined
Field & (optional)

Customer Defined mm/ad/yyyy
Field - Date (optional)

Customer Defined
Field - Number
(optional)

Customer Defined
Field - Code (optional)

Additional Location Information fields are available by scrolling down the page.

Confidential and Proprietary Property of eScholar LLC ©. All Rights Reserved
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Q Location Information
Enrollment Year(Schacl Year)

District

Local ID
Source System
Aiternate iD (optional

Alternate ID Source (optional

Active/nactive Indicator (optional)

Source Refresh Date (optional

Location Comment (optional

FIELDS/DATA DESCRIPTION FORM INFO

Person Type

Submission

Purpose

First Name

Middle Name

Indicates the Person Type for the

person.

Indicates the type of submission,
such as ID or EN for assignment

and enrollment respectively.

The legal first name of the person.

Used for Matching.

The legal middle name of the
person. Used for Matching if
provided.

Pre-selected to the default
Person Type that set by

Administrator.

Defaults to “Assignment”.

Textbox. Required.

Textbox. Optional by default but
may be required by a System

Administrator.
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FIELDS/DATA DESCRIPTION FORM INFO

Textbox. Required.

Last Name

Suffix

Alternate Last

Name

Nickname

Gender

DOB

SSN

The legal last name of the person.

Used for Matching.

A suffix used for the person. Used

for Matching if provided.

An alternate last name that may
have been used for the person.

Used for Matching if provided.

The nickname of the person.

The documented gender for the

person. Used for Matching.

The documented date of birth for
the person. Used for Matching.

The documented Social Security
Number for the person. Used for

Matching if provided.

Textbox. Optional by default but
may be required by a System

Administrator.

Textbox. Optional by default but
may be required by a System

Administrator.

Textbox. Optional by default but
may be required by a System

Administrator.

Button Group with valid gender
options. Must select one option.

Required.

MM/DD/YYYY Date picker with a

calendar selection. Required.

Must be a valid 9-digit SSN.
Optional by default but may be
required by a System

Administrator.
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Drop down menu with valid

Ethnicity

Indicator

Race

Race 2

Race 3

Race 4

The documented ethnicity for the

person.

The documented race for the

person.

The documented 2nd race for the

person.

The documented 3rd race for the

person.

The documented 4th race for the

person.

ethnicity options. Can select one
option. Optional by default but
may be required by a System

Administrator.

Drop down menu with valid race
options. Can select one option.
Optional by default but may be
required by a System

Administrator.

Drop down menu with valid race
options. Can select one option.
Optional by default but may be
required by a System

Administrator.

Drop down menu with valid race
options. Can select one option.
Optional by default but may be
required by a System

Administrator.

Drop down menu with valid race
options. Can select one option.

Optional by default but may be
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Race 5

Ethnic Sub-
Group

State ID

Address 1

Address 2

The documented 5th race for the

person.

Ethnicity sub-group for the

person. A Sub-Group is linked to a

Race

If the person has an existing State

Identifier, it should be provided

here.

The documented current address
for the person. This can be used

for Address Matching.

The documented current

secondary address for the person.

This can include apartment

numbers or suites.

required by a System

Administrator.

Drop down menu with valid race
options. Can select one option.
Optional by default but may be
required by a System

Administrator.

Drop down menu with valid
Ethnicity Sub-Group. Can select
one option. Optional by default
but may be required by a System

Administrator.

Textbox. Optional.

Textbox. Optional by default but
may be required by a System

Administrator.

Textbox. Optional by default but
may be required by a System

Administrator.
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Textbox. Optional by default but

City

State

Zip

Geocode

Highest Degree

Earned

Subject Matter

Area

The documented current city for

the person.

The documented current state for

the person.

The documented current zip for

the person.

Indicates the Geocode of the

Location if known.

Indicates the Highest Degree

Earned of the Person.

Indicates the Subject Matter Area

of the Person.

may be required by a System

Administrator.

Drop down menu with valid state
options. Optional by default but
may be required by a System

Administrator.

Textbox. Optional by default but
may be required by a System

Administrator.

Textbox. Optional by default but
may be required by a System

Administrator.

Drop down menu with valid
Highest Degree Earned options.
Optional by default but may be
required by a System

Administrator.

Drop down menu with valid
Subject Matter Area options.
Optional by default but may be
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Degree Provider

Certificate

Number

Certificate Type

Birth Location

Residency Status

Indicates the Degree Provider of

the Person.

Indicates the Certificate Number

of the Person.

Indicates the Certificate Type of

the Person.

Indicates the Birth Location of the

Person.

Indicates the Residency Status of

the Person.

required by a System

Administrator.

Textbox. Optional by default but
may be required by a System

Administrator.

Textbox. Optional by default but
may be required by a System

Administrator.

Drop down menu with valid
Certificate Type options.
Optional by default but may be
required by a System

Administrator.

Textbox. Optional by default but
may be required by a System

Administrator.

Drop down menu with valid
Residency Status options.
Optional by default but may be
required by a System

Administrator.
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MM/DD/YYYY Date picker with a

Residency

Expiration Date

Mother’s

Maiden Name

Customer

Defined Fields

School Year

District

School

Indicates the Residency Expiration

Date of the Person.

Indicates the Mother’s Maiden

Name of the Person.

Indicates the Customer Defined

Fields of the Person.

Indicates the School Year to match

of the Person.

Indicates the district that should
be used to process the match

request.

Indicates the school that should
be used to process the match

request.

calendar selection. Optional by
default but may be required by a

System Administrator.

Textbox. Optional by default but
may be required by a System

Administrator.

Default to the School Year based
on configuration by a System
Administrator. Non editable

field.

This will be a single district listed
or may enable the user to select
a specific district depending on
data authorization. See Lesson

below for more details.

Required.

This will be a single school listed
or may enable the user to select

a specific school. Depends on
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data authorization. See Lesson

Resident

Location

Local ID

Source System

Alternate ID

Indicates the Resident Location of

the Person.

Indicates the Local ID of the

Person.

Indicates the Source System of the

Match.

Indicates the Alternate ID of the

Person.

below for more details.

Required.

Drop down menu with valid
Resident Location options.
Optional by default but may be
required by a System

Administrator.

Resident location is not tied to

user location authorization.

Textbox. Required.

Drop down menu with valid
Source System options.

Required.

Textbox. Optional by default but
may be required by a System

Administrator.

If Alternate ID Source is
supplied, Alternate ID is

required.
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Alternate ID

Source

Active/Inactive

Indicator

Source Refresh

Date

Location

Comment

Grade

Indicates the Alternate ID Source

of the Person.

Indicates the status of the Person-

Active, Inactive.

Indicates the date that the source

was refreshed.

Indicates the Comment of the

Location.

Indicates the Grade of the Person.

Drop down menu with valid
Alternate ID Source options.
Optional by default but may be
required by a System

Administrator.

If Alternate ID is supplied,

Alternate ID Source is required.

Drop down menu with valid
Active/Inactive Indicator
options. Required by default but
may be optional by a System

Administrator.

MM/DD/YYYY Date picker with a
calendar selection. Optional by
default but may be required by a

System Administrator.

Textbox. Optional by default but
may be required by a System

Administrator.

Drop down menu with valid
Grade options. Optional by
default but may be required by a

System Administrator.
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Hire Date

Annual Salary

Job

Classification

Indicates the date that a person
was hired for a position, or
consecutive positions within the
same organization and job

classification.

Indicates the contractual salary of

a person.

Indicates a general job
classification that describes
person that performs duties
requiring a high degree of
knowledge and skills generally
acquired through at least a
baccalaureate degree (or its
equivalent obtained through
special study and/or experience)
including skills in the field of
education, educational
psychology, educational social
work, or an education therapy
field.

MM/DD/YYYY Date picker with a
calendar selection. Optional by
default but may be required by a

System Administrator.

Textbox. Must be numeric.
Optional by default but may be
required by a System

Administrator.

Drop down menu with valid Job
Classification options. Optional
by default but may be required
by a System Administrator.
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Job Assignment

Primary

Job Assignment

Secondary

Job Assignment

Tertiary

Itinerant Flag

Reset

Indicates a job assignment that
describes the specific primary

assignment for the person.

Indicates a job assignment that
describes the specific secondary

assignment for the person.

Indicates a job assignment that
describes the specific tertiary

assignment for the person.

An indication of whether a person
provides instruction in more than

one location.

When Reset button is clicked, the
form values will be set to the

default values.

Drop down menu with valid Job
Assignment Primary options.
Optional by default but may be
required by a System

Administrator.

Drop down menu with valid Job
Assignment Secondary options.
Optional by default but may be
required by a System

Administrator.

Drop down menu with valid Job
Assignment Tertiary options.
Optional by default but may be
required by a System

Administrator.

Drop down menu with valid
Itinerant Flag options. Optional
by default but may be required

by a System Administrator.

Button link
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If there are errors in the form, the application will display an error page which includes
field level error messages as shown below. The errors must be corrected before the form

can be submitted again.
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Lesson: How to Match from Add Person

1. Click on the Add Person icon () on the left navigation panel.
2. Complete the form. Refer to the fields listed above for form elements.

Add a New Person

Person Type Student  Staff

Submission Purpose Assignment

B Contact Information

‘ Person Information
First Name Address 1 (optiona
Middle Name (optional Address 2 (optional
Last Name City (optional
Suffix (opfional State .
Alternate Last Name (optional Zip
Full Person Name (optional Geocode (optional
Nickname (optiona ®A® Credential Information
Gender Female Male  Unknown Highest Degree Eamned (optional ”
Date of Birth Subject Matter Area (optional <

3. Validate and Fix Errors - The application will validate all the data entered by the
user. If one or more data errors are found, the application will return an error

message.

4. The application will perform a search with the data and return the results. Refer

to How to Use the Match Results lesson below for more details.

Add a New Person

Batch submitied. Review details below. AR P

Match Results [+
Transaction Inf Process Info Batch 1D Acti
- oun32020 @ -
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R Match Results

Chapter Highlights

= Qverview

=  Match Results Fields

=  |esson: How to Review Match Results

Overview

When a match is performed with Person ID via Upload File or Add Person, the application
will complete the Match Process described above and will return results. This panel is
very similar to the Match History component and Recent Activity on the Dashboard in
that the user can view the status of the Batch/Transaction and perform next actions such

as Resolve or View Transaction.

The Match Results panel will include a Refresh button and the data and options listed
~

below. To refresh the data in the Match Results panel, click the Refresh button ( - ).

Match Results Fields
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COLUMN LABEL FIELDS/DATA DESCRIPTION

Includes the Transaction

Transaction Info

Batch Info

Location Info

Process Info

Batch ID

Transaction ID

Submission Type

Batch ID

Submission Type

LEA Name (Code)

School Name (Code)

Submission Date

Submission Time

Batch ID

Reference ID number and the
Submission Type for the Record.
The Submission Type can be File,
Web Services, SIF, AFP or
Individual Match. This is only
visible for the Individual Match

Option submission type.

Includes the Batch ID number
and the Submission Type for the
Record. The Submission Type can
be File, Web Services, SIF, AFP or
Individual Match.

Includes the name and code for
the LEA and School associated to
the Transaction. The names are
hyperlinks to the Location

Profile.

Includes the date and time the
Transaction was submitted to

the application.

If the Transaction is associated

to a Batch, the Batch ID will be
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listed and will be a hyperlink to

Record Info

Status Info

Actions

Count of records in the current

Batch Status

Count of total records in the

Batch Status

Progress Bar

Status

the Batch Info page.

This is only visible for the

Individual Match submission

type.

Includes counts to help
determine progress of the Batch.
The Status will indicate the

current Status of the Batch.

This is only visible for the Upload

File submission type.

Includes a 5-section status bar
which visualizes the Status of the
Transaction and the text of the

Status.

« Dropdown Menu: Click to
L
* view more actions.

o Continue
o Refresh
o Resolve
o View

o Download

o View Transaction
Details (This is only
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visible for the Individual
Match submission type.)

o View Batch Details (This
is only visible for the
Upload File submission

type.)
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Lesson: How to View Match Results

1. Click on the Match Options icon (.) on the left navigation panel.
2. Perform a Match with Upload File. (This will also work with Add a Person.
See Lesson: How to Match from Add Person.)

3. The application will display the Match Results panel below the search form and

will include the data described above and shown below.

4, Person ID Match Results Example.

Add a New Person

Batch submitted. Review details below. Add a New Person

Match Results &
Transaction Info - Location Info Process Info Batch 1D Status Info Actions
893 Acadia Parish 04/0372020 LD
Indvidual Brownfields Elementary School (017018 00 PM ” Pending: Near Matches aohes
5. Upload File Match Results Example.
Match Options Quick Tips
On the Match Options panel, the user will upload a file
Batch submitted. Review details below. m o 7 Al HO00CAS S s oyl il g

for a balch that matches the records. Use the ellipse
to drillinto the match results. This wil take the user to
the batch profile page Details or Download

Note: When using Advanced upload type do not
include the file format header and footer

The Process Detais panel provides information about
the batch processing stage. The user can also resolve
any near maiches by clicking the Resolve button in
the Next Steps panel

On the Download tab, the user can choose the match
status to download by using the radio button
Download Options allows the user to choose Simple
or Advanced download format. The Advanced button
aliows the user 10 select the delimiter type, the
qualifier. the date format and whether to include the

header and footer
Match Results f+]
Batch Info + Location Info Process Info Record Info Status Info Actions
917 UIC v Acadia Parish (0 f
; c o«)q??n & o 5 - Refresh

Brownfields Elementary School Pending: Request Queued
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6. If a next action is expected, the application will include a text link for the action.

For example, the Resolve link will be displayed if there are pending Near Matches.

Additionally, the application will include the Multiple Actionsicon ( * ).

Match Results

Transaction Info + Location Info Process Info Batch ID

893 Acadia Parish (027 04/03/2020
Individua Brownfields Elementary School (017015 3:00 PM

12

7. Click the appropriate Next Action icon or link.

T0C
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~
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Status Info Actions
=1=t=]=]

Resol
Pending: Near Matches naowe
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M Resolve Near Matches

Chapter Highlights
= Qverview

= Near Match List

=  Compare Records (Near Match)

= |Lesson: How to Access the Near Match List

= |esson: How to Filter the Near Match List

= |esson: How to Resolve Near Matches

Overview

If a Near Match is found, it means that a Master Record is a potential match to the
Submission Record. Near Match records can be resolved by deciding whether a record is
a Match, No Match, or by Canceling the record(s). One Batch may have one or many
Submission Records in a near match status and one Submission Record may have one or

many pending near matches.

When resolving pending near matches, the user is identifying if the Submission Record is
the same or different than the pending near matches. The Submission Record either

matches one of the potential matches or does not match any of them.

The pending Near Matches are accessible from the Dashboard Recent Activity Panel and
Match Options component via the Resolve action link/button. When the Resolve link is
clicked, the application will navigate to the Near Match List page and then users can
access the Compare Near Match page from the list. Near Matches can be resolved from

the Near Match List page or the Compare Near Match page.
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The process of making a near match decision is important. When deciding,

please review the information in detail to ensure you are making the correct

decision.

The following buttons/functions are available when resolving a pending near match:

FUNCTION DESCRIPTION

Match

Create ID

Cancel
Submission

Record

When the Match button is clicked, the Submission Record is linked to
an existing Master record. When the Match button is clicked, all other

near matches for the Submission Record are removed.

When the Create ID button is clicked, all other near matches for the
Submission Record are removed. The Submission Record will not be

linked to an existing ID and a new ID will be created.

When the Cancel Submission Record link button is clicked, the
Submission Record is canceled and all pending near matches for this
Submission Record are canceled. This only cancels the specific
Submission Record the user is reviewing and does not impact other

Submission Records in the Batch.
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System Administrators can enable/disable the above functionality based
upon implementation needs. If a feature is not visible/accessible, it may not

be enabled for the role.

Near Match List

The Near Match List page will display all pending near matches for the Batch or

Transaction, depending on how the user accessed the list.

The page includes Near Match List Header, Filter options, and a list of Pending Near

Matches.

- The system found Near Matches which should be reviewed and resolved by a user 1
NEAR MATCHES FOUND: ! !
Next Steps: Review Near Matches below Near Matches
Filter Options &
Transaction ID : Batch 1D : Submission Type : Last Name : Identifier : Identifier Type :
914 v State ID v
District : School : School Year : Process Date Range : Sort By :
v v 2020 v 04/06/2020 X to B Max Match Score Desc v

Pending Near Matches

Submission Record
R
Oliver Jones o o 0912312001 acs: Whice i
. N ! Gender Male 94% ) Maten 4 Potential o ! »
Acadia Parish (0: Grade: Undergraduate Scors Matches .
Brownfields Elementary School (02 Local 10: 12346 Socml::;‘::: 098-12-1133 S
1-10f1 n

Near Match Header

The Near Match Header includes basic information about the Near Matches.

NEAR MATCH(S/ES) FOUND:

The system found Near Match(s/es) which should be reviewed and resolved by a user.
Next Steps: Review Near Match(s/es) below

1

Near Match(s/es)
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DATA/FIELD DESCRIPTION

Displays “The system found Near Matches which should be

Panel Text reviewed and resolved by a user. Next Steps: Review Near

Matches below”.

Displays the total count of pending Near Matches to be resolved
Near Matches
for the Batch/Transaction.

Filter Options

The Filter Option allows the Near Match List to be filtered based on specific needs,

including by Transaction ID, Batch ID, School Year, and others as described below.

DATA/FIELD IMAGE DESCRIPTION

Each Transaction is
assigned a unique
Transaction identifier.
This filter field will
restrict the results to
Sransactionity: the specific Transaction
Transaction ID
ID entered in this field.
This option is not
available on the Batch

Tab.

To filter on a

Transaction ID, enter
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the ID in the

Transaction ID field.

Each Batch is assigned
a unique Batch
identifier. This filter

field will restrict the

Batch ID : results to the specific
Batch ID Batch ID entered in this
field.
To filter on a Batch ID,
enter the ID in the
Batch ID field.
The Submission Type
filter will list all the
Submission Type
Submission Type : options available to the
= user. This may include:
File
Submission :rdualmm hd " File
Type \E,\anSewice * |ndividual Match
D) Automation
_’" — = SIF
= Edit

=  Web Services

=  Automation
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Last Name :

Last Name

Identifier :

Identifier

Identifier Type :
| State ID A

Local ID

Identifier Type

District :

District

Confidential and Proprietary Property of eScholar LLC ©. All Rights Reserved
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To filter on one or
more of the options,
click the selection
box(es) to the left of

the name.

To clear all selected
options, click the Clear
link.

Last Name

Identifier

The Type of ID such as

State, Local, etc

The District filter will
list all the districts the
user is authorized to
view. This filter option
also includes a search

feature.

To filter on one or
more of the options,

click the selection
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District :

Acadia Parish (027) &
East Baton Rouge Parish (017)
East Carroll Parish (035)

Franklin Parish (041)

Grant Parish (043)

Jackson Parish (049)

Jefferson Parish (051)

Lafayette Parish School Board (02:
Livingston Parish (045)

Madison Parish (089)

Display 25 of 28 records
Search to find additional locations.
Clear
anr
School :
v
School : School Year :
~ 2020
Alice Harte Elementary Charter School (017082) =

|
School d
B
sI
|

S

Acadia Parish (027)

Benjamin Franklin Elementary Math and Science ... (01701
Acadia Parish (027)

Brownfields Elementary School (017016)
Acadia Parish (027)

Cedarcrest-Southmoor Elementary School (017022)
Acadia Parish (027)

Clairborne Elementary School (017026)
Acadia Parish (027)

Display 25 of 28 records
Search to find additional locations.

Clear

Confidential and Proprietary Property of eScholar LLC ©. All Rights Reserved
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box(es) to the left of

the name.

To search for a specific
District, enter at least 3
letters of the district
name in the search
field.

To clear all selected
options, click the Clear
link.

The School filter will
list all the schools the
user is authorized to
view. This filter option
also includes a search

feature.

To filter on one or
more of the options,
click the selection
box(es) to the left of

the name.

To search for a specific
school, enter at least 3

letters of the school
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School Year :
| 2020 A
2020
School Year
2019
2018
] 2017
Clear
)
Process Date Process Date Range :
mm/dd/yyyy B to mm/ddiyyyy
Range
Sort By :
Sort By Max Match Score Desc v

Confidential and Proprietary Property of eScholar LLC ©. All Rights Reserved
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name in the search
field.

To clear all selected
options, click the Clear
link.

The School Year filter
will list all the school

year options.

To filter on one or
more of the options,
click the selection
box(es) to the left of

the name.

To clear all selected
options, click the Clear
link.

The Process Date range
filter for Submission

Dates

The Sort By option
sorts the results by the

selected option.

The options are:
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e Max Match

Score (Desc)

e Max Match

Score (Asc)

e Last Name

(Desc)

e Last Name (Asc)

Pending Near Matches Section

The Pending Near Matches section will list one Near Match Record panel per Near Match.
This allows users to resolve Near Matches or to drill into the Compare Near Match page.

Each panel can be expanded to display all the potential matches for the record.

Near Match Record Panel

FIELDS/DATA BATCH

Panel Title Submission Record

Person Data Name

District and District Code

School and School Code

DOB
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Grade
Local ID
Race
Gender

SSN

Match Information | Max Match Score in a Donut Chart

Count of Potential Matches
Actions
Icon Description

< Expand icon: When clicked, it will expand the details of

the potential matches.

o Collapse icon: When clicked, it will collapse the details

of the potential matches.
. The Multiple Actions icon: When clicked, it will display
more options.

- Cancel Submission Record: Allows the user to
cancel the reviewing Submission Record and all
pending near matches for this Submission

Record.
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- No Match (Create New State ID): Allows the
user to make a “No Match” decision for the

Submission Record and create a new ID.

Viax

Potential .
A v Y
o 4 \aicnes e
Scare

Cancel Submission Record

No Match (Create New State ID)

» Drill Into: When clicked, the application will navigate to
the Compare Near Match page for the selected

Submission Record.

Batch Near Match List Panel

.| The system found Near Match(s/es) which should be reviewed and resolved by a user. 2
“ NEAR MATCH(S/ES) FOUND: . Steps: Review Near Match(s/es) below Near Matchisies)
Filter Options &
Transaction 1D : Batch ID: Submission Type : Last Name : Identifier : Identifier Type :
242 v State ID v
Location : Building : Enroliment Year(School Year) : Process Date Range : Sort By :
v v v mm/dalyyyy B to mm/ddlyyyy ® Max Match Score Desc v

Pending Near Match(s/es)

Submission Record Date Of Buth: 12/ 16/ 2004 Race. White

i Max - o)
Oliver Jones orace 09 cir; Mald fl009) voen | 2 ol o
Acadia Parish (027 Scort : *
Brownfields Elementary School (027015 Local D 12345 Social Security Number: = e
Sub Recor Date Of Bitn: 12112 /2004 Race White

o . . Max entt .
leEg?;n;s'\‘l:Iddle NG Grade: 09 Gender Male @ Maten | 4 :}‘:j ’m‘a: v« »

B Score daene »

GENEVA CITY SD Locat 10 IN1 Social Securty Number: = G
1.20f 2 Record(s) n
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Potential Matches Section

DATA/FIELD DESCRIPTION

Displays the First, Last Name and Unique ldentifier of the
Person Name

potential Near Match (Master Record).

Displays the District Name and Code and School and Code of

Location
potential Near Match (Master Record).

DOB Displays the Date of Birth of the potential Near Match (Master
Record).

Grade Displays the current Grade Level of the potential Near Match
(Master Record).

Local ID Displays the Local ID of the person for the potential Near Match
(Master Record).

Race Displays the current Race of the person for the potential Near
Match (Master Record).
Di .

Gender isplays the Gender of the person for the potential Near Match
(Master Record).
Displays the Social Security Number of the person for the

SSN potential Near Match (Master Record). NOTE: This field may be

masked.
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DATA/FIELD DESCRIPTION

Displays the Match Score for the potential Near Match (Master

Match Score

Record).

Icon Description

v Match: Allows the user to make a “Match” decision
for the Submission Record for the selected potential

. match displayed in the Potential Matches to Master
Actions

Data section.
Drill Into: When clicked, the application will

» navigate to the Compare Near Match page for the

selected Submission Record.
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Pending Near Matches

Submission Record

Oliver Jones
Acadia Parish (027)
Brownfields Elementary School (027015

1-10f1

Match Indicators Decision Icons

= Near Match v/ Match
a

Click the down triangle to expand the
Near Match data.

o o 0912312001 Race: Wil . .
Grade: Undergraduate Gt e o 4
.
9 Social Security 098-12-1133 Score
Local ID: 12345 Number:

Legend

Expanded Panel

Pending Near Matches

Submission Record

Oliver Jones
Acadia Parish (027
Brownfields Elementary School (027015

Potential Matches to Master Data

Person Name Location

u Oliver S Jones  Acadia Parish (027)

= (9818404011)  Crowley High (027743)

w Oliver Jone Acadia Parish (027)

= (9818404111) Brownfields Elementary School (027018)
w Oiver L Jone Acadia Parish (027)

= (9818404122) Brownfields Elementary School (027018)
o Oliver Jone Acadia Parish (027)

= (9818404115) Brownfields Elementary School (027018)

1-10f1

Click the up triangle to collapse the Near
Match data.

o2 * 0912312001 Race: White - o
Gender Male 94%) maten 4 0 ° >
Grade Undergraduate P Matcl
Social Security 098-12-1133 e
Local ID: 12345 Number
Social Security

Date of Birth Grade Local ID Race Gender Number Match Score Actions
09/2372000 Undergraduate 12345 White  Male ( N’G’ v »
09/23/2000 12 White  Male ( un’ v »
0972272000 12 White  Male ‘ m’ v »
0972372001 12 White  Male (m’ v »
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Compare Records

The Compare Records page allows users to view a side-by-side comparison of the
Submission Record to each potential Near Match. This comparison enables users to make
informed Match Decisions by viewing all the data from each record. The Compare

Records page includes Compare Records Header and Submission Record details.

The Compare Records page lists the Submission Record and all Near Matches that have
been returned by the Matching Process. The differences between the Submission Record
and the Near Match are highlighted. Once a user reviews the comparison between the

records, a Match or No Match decision can be made, or the record can be canceled.

= The Match decision is made at an individual Near Match record level and will link
the Submission Record to the “matched” Near Match Record. All other potential

near matches will be canceled when a Match Decision is made.

= The Create ID (No Match) decision is made at the Submission Record level and
indicates that none of the Near Matches listed are a match. All near matches are
canceled and the record is not linked to any Index Records when a Create ID

decision is made.

= A Cancel Submission Record decision cancels the entire submission and all related

pending Near Matches.

118

Confidential and Proprietary Property of eScholar LLC ©. All Rights Reserved



eScholar Unig-ID® Person ID™ User Guide

Compare Records 920 12314 Pending
The Near Matches x he subrmssion record re daghayed beion paten om
Pending Near Matches Queued
View Pencng Near Match Lst
A Makch Decasce » requrec Views Transacson Detais
Rlocord submited by anarmanQeschata com o 04/12202
SSRY . ... |
SUBLISSION RECORD NEAR MATCH RECORD NEAR MATCH RECORD NEAR MATCH RECORD
SOURCE: File SOURCE: Master Record SOURCE Master Record SOURCE: Master Record
‘ ux, ‘ nx} ( lrx’ D
Yes No pesate M Yes No
Matching Fieids o o o
Oliver Oliver Oliver Oliver
s L
Jones Jones Jone Jone
Male Male Male Male
09/23/12001 09/23/2000 09/23/2000 09122/2000

The process of making a near match decision is important. When deciding,
please review all data points in detail to ensure you are making the correct

decision.

Compare Near Match Header

The Compare Near Match Header provides details about the specific Near Match Records
being reviewed on the page. The information displayed in the Compare Near Match

Header depends on the type of Batch being reviewed by the user.

Compare Near Match Header
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Compare Records 63 201257

The Near Matches for the submission record are displayed below. Batch ID Transaction 1D

Pending

Compare Near Match Status Panel

The Status Panel indicates the status of the selected Near Match and provides next steps.

Pending

The user must resolve the Near Matches. The user can navigate to the Transaction

Details page, the Home Page, or Pending Near Match List.

Pending Near Matches Queued View Pending Near Match List
View Home Page

A Match Decision is required. £ _
View Transaction Details

Record submitted by mobermeier@escholar.com on 11/14/2022

No Match Decision

No further steps are required for the Near Match and the user can navigate to the

Transaction Details page or the Home Page or Pending Near Match List.

No Match Decision (No Matching Record)

The submission record was not matched to an existing record
Resolved by: Andrea Hartman on 05/22/2021

View Home Page
View Transaction Details

Match

No further steps are required for the Near Match and the user can navigate to the

Transaction Details page, the Home Page, or Pending Near Match List.

Match Decision

The submission record was matched to an existing record
Resolved by: Andrea Hartman on 05/22/2021

View Pending Near Match List
View Transaction Details

Canceled
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No further steps are required for the Near Match and the user can navigate to the

Transaction Details page, the Home Page, or Pending Near Match List.

Canceled View Pending Near Match List

The submission record has been canceled View Transaction Details
Canceled by: Andrea Hartman on 05/22/2021

Comparison Section / Submission Record Details

The Compare Records page includes a Submission Record details section which lists the
fields categorized into Matching Fields, Person Information, Contact Information, Other
Information, Customer Defined Fields, and Location Information. Each section displays

the available fields for the Submission Record with all the Near Matches shown side-by-

side.

The Compare Records page will display one Submission Record and up to three Near
Matches. If there are more than three Near Matches, the application will include left and

right navigation arrows to enable pagination across all the Near Matches.

ACTION ICON DESCRIPTION

Navigate the Near Match list to the left.

Navigate the Near Match list to the right. This icon will not be

available if there are less than or equal to three Near Matches.
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A System Administrator can disable fields in the application. If the fields are
disabled, they will not be visible. If a field is described below, but not visible

then the System Administrator has disabled the field.

As noted above, a Near Match can be in one of four stages: Pending, Create ID
(Resolved), Match (Resolved) or Canceled (Resolved). The view of the Compare Near

Match data will vary by stage, including the Status Panel described above.

The information displayed in the Submission Record details section depends on the type

of Batch being reviewed by the user.

Once a Near Match has been resolved (Match, Create ID, or Canceled), the Near Match

actions are no longer available/visible.
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Compare Records

Pending Near Matches Queued

A Match Decision is required
Record submitted by ahartman@escholar.com on 05/12/2021

View Pending Near Match List
View Transaction Details

Cancel Submission Record m

SUBMISSION RECORD NEAR MATCH RECORD NEAR MATCH RECORD NEAR MATCH RECORD
SOURCE: File SOURCE: Master Record SOURCE: Master Record SOURCE: Master Record

) © @ o

Match re Match Score

Match: ID 9818404011 Match: ID 9818404111 Match: ID 9818404122

Update Master | YeS'| No Update Master | Yes'| No

Matching Fields (1] (1] o
First Name
Oliver Oliver Oliver Oliver
Middie Name

S L
Last Name
Jones Jones Jone Jone
Suffix
Alternate Last Name
Gender
Male Male Male Male
Date of Birth
09/23/2001 09/23/2000 09/23/2000 09/22/2000

Social Security Number

Scroll to the bottom of the page to compare all data points. Check the school
documentation, talk to staff who know the students and rely on documents such as birth

certificates that were provided to the school upon enrollment.

Matching Fields

The Matching Fields section specifically lists all the fields that may have been used for
matching purposes. These fields are important to list first because they will help the user

decide on the Near Match. The Matching Fields are:
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FIELDS/DATA DESCRIPTION

Lists the First Name for the Submission Record and each Near

First Name

Match (Master).

Lists the Middle Name for the Submission Record and each Near
Middle Name

Match.

Lists the Last Name for the Submission Record and each Near
Last Name

Match.

Lists the Suffix Name for the Submission Record and each Near
Suffix Name
Match.

Lists the Alternate Name for the Submission Record and each

Near Match.

Alternate Last Name

Gender Lists the Gender for the Submission Record and each Near Match.

OB Displays the Date of Birth for the Submission Record and each
Near Match.

Lists the Social Security Number for the Submission Record and

each Near Match. NOTE: This field may be masked.

SSN
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Person Information

The Person Information section lists demographic data about the person. These fields are
not used in the Matching Process. The fields help the user compare the values between
the Submission Record and Near Matches (Master Records) to decide if the record is a

Match or No Match. The fields are:

FIELDS/DATA DESCRIPTION

Displays the Ethnicity for the Submission Record and each Near

Ethnicity Match
atch.

Displays the Race for the Submission Record and each Near

Match.

Race

Displays the Race 2 for the Submission Record and each Near
Race 2 Match. This field may not be visible depending on how the

System Administrator configured field visibility.

Displays the Race 3 for the Submission Record and each Near
Race 3 Match. This field may not be visible depending on how the

System Administrator configured field visibility.

Displays the Race 4 for the Submission Record and each Near
Race 4 Match. This field may not be visible depending on how the

System Administrator configured field visibility.

Displays the Race 5 for the Submission Record and each Near
Race 5 Match. This field may not be visible depending on how the

System Administrator configured field visibility.
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FIELDS/DATA

Ethnic Subgroup

Nickname

Contact Information

DESCRIPTION

Displays the Ethnic Subgroup for the Submission Record and
each Near Match. This field may not be visible depending on

how the System Administrator configured field visibility.

Displays the Nickname for the Submission Record and each
Near Match. This field may not be visible depending on how

the System Administrator configured field visibility.

The Contact Information section lists contact data for the person. These fields are not

used in the Matching Process. The fields help the user compare the values between the

Submission Record and Near Matches (Index Records) to decide if the record is a Match

or No Match. The fields are:

FIELDS/DATA

Address 1

Address 2

DESCRIPTION

Displays the Address for the Submission Record and each Near
Match. This field may not be visible depending on how the

System Administrator configured field visibility.

Displays the Address 2 for the Submission Record and each
Near Match. This field may not be visible depending on how

the System Administrator configured field visibility.
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FIELDS/DATA DESCRIPTION

Displays the City for the Submission Record and each Near
City Match. This field may not be visible depending on how the

System Administrator configured field visibility.

Displays the State for the Submission Record and each Near
State Match. This field may not be visible depending on how the

System Administrator configured field visibility.

Displays the Zip Code for the Submission Record and each Near
Zip Match. This field may not be visible depending on how the

System Administrator configured field visibility.

Displays the Geocode for the Submission Record and each Near
Geocode Match. This field may not be visible depending on how the

System Administrator configured field visibility.
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Location Information

The Location Information section lists district and school data for the person. These fields
are not used in the Matching Process. These fields help the user compare the values
between the Submission Record and Near Matches (Index Records) to decide if the

record is a Match or No Match. The fields are:

FIELDS/DATA DESCRIPTION

Displays the Person Type for the Submission Record and each
Person Type
Near Match.

Displays the School Year for the Submission Record and each
School Year
Near Match.

Displays the District Code for the Submission Record and each
District Code
Near Match.

Displays the School Code for the Submission Record and each
School Code
Near Match.

Displays the Resident Location for the Submission Record and
Resident Location
each Near Match.

Displays the Local ID related to the Source System that
Local ID submitted the data for the Submission Record and each Near

Match.

Displays the Source System that submitted the data for the
Source Submission Record and each Near Match. It is related to the

Local ID.
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FIELDS/DATA DESCRIPTION

Displays the Alternate ID related to the Alternate Source that

Alternate ID submitted the data for the Submission Record and each Near

Match.

Displays the Alternate Source that submitted the data for the
Alternate Source Submission Record and each Near Match. It is related to the

Alternate ID.

Displays the Active Location Count for the Submission Record
Active Location Count
and each Near Match.

Displays the Source Refresh Date for the Submission Record
Source Refresh Date and each Near Match. This field may not be visible depending

on how the System Administrator configured field visibility.

Displays the Location Comment for the Submission Record and
Location Comment each Near Match. This field may not be visible depending on

how the System Administrator configured field visibility.

Displays the Grade Level for the Submission Record and each

Grade

Near Match.

Displays the Hire Date for the Submission Record and each
Hire Date Near Match. This field may not be visible depending on how

the System Administrator configured field visibility.
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FIELDS/DATA DESCRIPTION

Displays the Annual Salary for the Submission Record and each
Annual Salary Near Match. This field may not be visible depending on how

the System Administrator configured field visibility.

Displays the Job Classification for the Submission Record and
Job Classification each Near Match. This field may not be visible depending on

how the System Administrator configured field visibility.

Displays the Job Assignment Primary for the Submission Record
Job Assignment
and each Near Match. This field may not be visible depending

Primary
on how the System Administrator configured field visibility.
Displays the Job Assignment Secondary for the Submission
Job Assignment Record and each Near Match. This field may not be visible
Secondary depending on how the System Administrator configured field

visibility.

Displays the Job Assignment Tertiary for the Submission Record
Job Assignment
and each Near Match. This field may not be visible depending

Tertiary
on how the System Administrator configured field visibility.
Displays the Itinerant Flag for the Submission Record and each
Itinerant Flag Near Match. This field may not be visible depending on how

the System Administrator configured field visibility.

Credential Information
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The Credential Information section lists credential data for the person. These fields are

not used in the Matching Process. These fields help the user compare the values between

the Submission Record and Near Matches (Index Records) to decide if the record is a

Match or No Match. The fields are:

FIELDS/DATA DESCRIPTION

Highest Degree Earned

Subject Matter Area

Degree Provider

Certificate Number

Certificate Type

Other Information

Displays the Highest Degree Earned for the Submission
Record and each Near Match. This field may not be visible
depending on how the System Administrator configured field

visibility.

Displays the Subject Matter Area for the Submission Record
and each Near Match. This field may not be visible depending

on how the System Administrator configured field visibility.

Displays the Degree Provider for the Submission Record and
each Near Match. This field may not be visible depending on

how the System Administrator configured field visibility.

Displays the Certificate Number for the Submission Record
and each Near Match. This field may not be visible depending

on how the System Administrator configured field visibility.

Displays the Certificate Type for the Submission Record and
each Near Match. This field may not be visible depending on

how the System Administrator configured field visibility.
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The Other Information section lists other data for the person. These fields are not used in
the Matching Process. These fields help the user compare the values between the
Submission Record and Near Matches (Index Records) to decide if the record is a Match

or No Match. The fields are:

FIELDS/DATA DESCRIPTION

Displays the Birth Location for the Submission Record and
Birth Location each Near Match. This field may not be visible depending on

how the System Administrator configured field visibility.

Displays the Residency Status for the Submission Record and
Residency Status each Near Match. This field may not be visible depending on

how the System Administrator configured field visibility.

Displays the Residence Expiration Date for the Submission
Residence Expiration Record and each Near Match. This field may not be visible
Date depending on how the System Administrator configured field

visibility.

Displays the Mother’s Maiden Name for the Submission

Mother’s Maiden Record and each Near Match. This field may not be visible
Name depending on how the System Administrator configured field
visibility.

Transaction Information

The Transaction Information section lists transaction data. These fields are not used in

the Matching Process. These fields help the user compare the values between the
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Submission Record and Near Matches (Index Records) to decide if the record is a Match

or No Match. The fields are:

FIELDS/DATA DESCRIPTION

Displays the Transaction Type for the Submission Record and
Transaction Type
each Near Match.

Displays the Last Transaction ID for the Submission Record
Last Transaction ID
and each Near Match.

Displays the Last Batch ID for the Submission Record and each
Last Batch ID
Near Match.

Displays the Last Update Date for the Submission Record and
Last Update Date
each Near Match.

Displays the Last Update User for the Submission Record and
Last Update User
each Near Match.

Displays the ID Creation Date for the Submission Record and
ID Creation Date
each Near Match.

Displays the ID Created By for the Submission Record and
ID Created By
each Near Match.

Matching Information

The Matching Information section lists matching data for the transaction. These fields are

not used in the Matching Process. These fields help the user compare the values between
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the Submission Record and Near Matches (Index Records) to decide if the record is a

Match or No Match. The fields are:

FIELDS/DATA DESCRIPTION

Match Score

Match Decision

Match Note

Match Trace

Record Comments

Record Status

Displays the Match Score to the Submission Record for each

Near Match.

Displays the Match Decision for Submission Record and each

Near Match.

Displays the Match Note for Submission Record and each

Near Match.

Displays the Match Trace for Submission Record and each

Near Match.

Displays the Record Comments for Submission Record and

each Near Match.

Displays the Record Status for the Submission Record and

each Near Match.
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Lesson: How to Access the Near Match List

1. Navigate to the Dashboard or Match History component.

2. Locate a “Resolve” link for a Transaction or Batch.

Record Info

10f10
PENDING

10f1
PENDING

10f1
PENDING

10f1
PENDING

The Multiple Actions Icon will display a menu
with Resolve as an option. Click Resolve to see

the near match compare panel.

[
Pending: NM(s/es)

]
Pending: NM(s/es)

Resolve B

Resolve

[ ) -]

Pending: NM(s/es)
Download
]

Pending: NM(s/es) View Batch Details

Resolve

3. Click Resolve to access the Near Matches for the Batch or Transaction.

4. The application will display the Near Match List page with the selected Batch or

Transaction Near Match displayed.

u NEAR MATCH(S/ES) FOUND:

Transaction 1D :

Location :

Pending Near Match(s/es)

Submission Record

Oliver Jones
Acadia Parish (027

Batch 1D :
242

Building :

Brownfields Elementary School (027015

Submission Record

Tetiana Middle Martin
GEOG DIST (027,

GENEVA CITY SD (2070001

1-2012 Record(s)

The system found Near Match(s/es) which should be reviewed and resolved by a user. 2

Next Steps: Review Near Match(s/es) below o
Filter Options &
Submission Type : Last Name : Identifier Identifier Type :
v State ID v
Enroliment Year{School Year) : Process Date Range : SortBy:
v v mm/dd/yyyy @ o mm/odiyyyy Max Match Score Desc v

EESl Fitter Data

Date OB 12/15/2004 Race. White
Max
Grade: 09 Gender Male 100 Match 2 Poléosal v . »
i Matches
Local D 12345 Social Security Number. -
Date OB 12/12/2004 Race: White
g Max
Potential .
Grad Gender Match .
e 09 nder. Male 95% ) Mac 1 e v »
Score
Local 10 IN1 Social Security Number. «
revious n Next
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Lesson: How to Filter the Near Match List

1. Navigate to the Near Match List page as described above.

The system found Near Match(s/es) which should be reviewed and resolved by a user.

u NEAR MATCH(S/ES) FOUND: oy steps: Review Near Matchisies) below

Near Matchisies)

Filter Options =
Transaction 1D : Batch ID : ‘Submission Type : Last Name : Identifier : Identifier Type :
242 v state ID v
Location : Building : Enroliment Year(School Year) : Process Date Range : songy:
v v v mm/dd/yyyy o mm/adlyyyy Max Match Score Desc v
Pending Near Match(sies)
Submission Record oate OrBin: 12/ 15/ 2004 Race. White
Max
Oliver Jones Gace 09 Gencer Male 100%) riacn QPO v »
Acadia Parish (027, Local D 12346 score Haes .
Brownfields Elementary School (027075 o) Social Security Number:
Submission Record Date Of By 1211212004 Race: White
: : : g Max .
Tetiana Middle Martin Grace 09 Gencer: Male 95%) wacn 4 o v »
GEOG DIST (927 Seve Matches .
GENEVA CITY SD (# 1000 Local 10 IN1 Social Security Number: «
1-2012 Recordls) previous (] wext

2. By default, the application will display the Batch or Transaction that was selected
on the prior page, but this information can be removed to apply different filters.

The application will display the available filters as described above.

The system found Near Matches which should be reviewed and resolved by a user. 1
NEAR MATCHES FOUND:
u Next Steps: Review Near Matches below Near Matches

Filter Options &

Transaction 1D : Batch 1D : Submission Type : Last Name : Identifier : Identifier Type :
920 o State 10 v

District : School : School Year : Process Date Range : Sort By :

v v 2020 v 04/06/2020 X o (] Max Match Score Desc v

Reset Filter Data

The Batch ID, Identifier Type, School Year and Data Process Range were
selected when we drilled in from the previous page. Click Reset to remove

all of the current filter settings.

Submession Record = Wiskte
Date of ace
Oliver Jones Birth 09/23/2001 Max X
Acadia Parish --- PA— Sonviine %) w4 L o P D
Brownfields Elementary School (027015 “ Social Securty 098-12-1133 Score
Y umab Local D 12345 Nessber
Potential Matches to Master Data
Social Security
Person Name Location Date of Bith  Grade LocallD  Race Gender  Number Match Score  Actions
, OiverSJones  Acadia Parish (027) i S5 ke ke @ v »

u  (9818404011) Crowdey High (027743)

3. Enter or select the appropriate filters.
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4. Click the Filter Data button to apply the filters to the list.
5. The application will update the Near Match List based upon the selected filters.
6. Click the Reset link to reset the filter options.

7. For more information, jump to: Near Match: Filter Options.
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Lesson: How to Resolve Near Matches

1. Navigate to the Near Match List page as described above.

. | Tne system found Near Match(s/es) which should be reviewed and resolved by a user 2
u NEAR MATCH(S/ES) FOUND: g steps: Review Near Matchstes) below Near Mok
Filter Options &
Transaction 1D : Batch ID : Submission Type : Last Name : Identifier : Identifier Type :
242 v State ID v
Location Building : Enroliment Year(School Year) : Process Date Range : Sort By
v v v mm/ddryyyy ® o mm/ddlyyyy ®  MaxMatch Score Desc v
Pending Near Match(s/es)
Date OB 12/15/2004 race White
Patel Jay Grade 09 Male 100" 1a v« »
RCC WAYNE FINGERLAKES/WFL/EDUTECH
NEW YORK STATE SCHOOL FOR THE BLIND Local10: CN1 ociel Secusity Number
b an 1271212006 Race. White
Max Potential .
Ray Susakim srade: 09 Gender: Male 95%) wacn 4 [ v »
RCC WAYNE FINGERLAKE S/WFL/EDUTECH X Score e *
NEW YORK STATE SCHOOL FOR THE BLIND Locat10: IN1 Socle Secury tumber: 623 - 11 - 3401

2. Review the Resolve Near Matches list page. Each card displays the submission

record, and the collapsible section displays a list of Potential Matches.
3. Focus on one Submission Record at a time.

4. Click the Expand icon ( v ) in the Submission Record header to expand the

Potential Matches section.
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u NEAR MATCHES FOUND:

eScholar Unig-ID®

The system found Near Matches which should be reviewed and resolved by a user.
Next Steps: Review Near Matches below

Person ID™ User Guide

1

Near Malches

Filter Options &

Transaction ID : Batch ID: Submission Type : Last Name : Identifier : Identifier Type :
920 v State ID v
District : School : School Year : Process Date Range : SortBy:
v v 2020 v 04/06/2020 X to 5] Max Match Score Desc v
LEUN  Filter Data
Pending Near Matches
Submission Record Whi
Date of Race te
Oliver Jones ginn: 09/23/2001 Max Potential .
. s Gender Male 94%) waten 4 o D
Acadia Parish (0 Grade: Undergraduate Soctal Securly 098-12-1133 . Matches .
18 ocial Security =12 B
Brownfields Elementary School (027015 LocalID 12345 s,
Potential Matches to Master Data
Social Security

Person Name Location Date of Birth Grade Local ID Race Gender Number Match Score Actions

Oliver S Jones  Acadia Parish (027)

uritebens & High (¢ 09/23/2000 Undergraduate 12345 White  Male ‘ 94%, v »

Oliver Jone Acadia Parish (027)

(9818404111)  Brownfields Elementary School (027018) 222000 12 Vi Mo (87") v o»

Oliver L Jone Acadia Parish (027)

/22/2 1 Whi M

(9518404122)  Brownfields Elementary School (027018) 001222000 2 s (87") v o»

Oliver Jone Acadia Parish (027) 0972372001 2 Whi Male 7% v »

(9818404115 Brownfields Elementary School (027018) o -

5. The Potential Matches section will display one or many Near Matches with many

of the matching fields visible in the list and the Match Score. The list will be sorted

by the highest matching record at the top of the list based upon the Match Score.

6. Review the Potential Matches section as compared to the Submission record to

determine if there are any Matches or if there are no Matches (No Match).

a. If there are no matching records to the Submission Record in the Potential

Matches to Master Data section, click the multiple action icon in the

Submission Record header to the right of the Submission Record details

then click the ‘No Match (Create New State ID) link on the dropdown.
NOTE: If the No Match link is clicked, ALL potential Near Matches will be
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discarded. This decision should only be made if there are no matches listed

in the Potential Matches to Master Data section.

Max g
Potential .
A
:atch 4 Matches : »

Cancel Submission Record

No Match (Create New State ID)

b. If the record is a Match to the Submission Record, click the Match icon (
v ) in the Actions column to the right of the potential match record to be

matched.

c. If additional information is necessary to make a Match Decision, click on

»

can be clicked from the Submission Record Header or from the Potential

the Drill Inicon ( ) to navigate to the Compare Records page. This icon

Matches to Master Data section, both options will navigate to the same

page.

7. The Compare Records page displays the submitted person in the “Submission
Record” column on the left and the Near Match Record(s) in columns on the right

of the submission record column.
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Cancel Submission Record m
SUBMISSION RECORD NEAR MATCH RECORD NEAR MATCH RECORD NEAR MATCH RECORD
SOURCE: File SOURCE: Master Record SOURCE: Master Record SOURCE: Master Record
‘ 94%’ < 87% ’ ‘ 87% ’ D
Update Master: | Yes ' No Update Master: | Yes | No
Matching Fields o (1] o
First Name
Oliver Oliver Oliver Oliver
Middie Name
S L
Last Name
Jones Jones Jone Jone
Suffix
Altemate Last Name
Gender
Male Male Male Male
Date of Birth
09/23/2001 09/23/2000 09/23/2000 09/22/2000
Social Security Number
098-12-1133

a. The Near Matches will be listed from left to right, with the highest and

most likely match to the left and closest to the Submission Record.

b. All fields that are different between Submission Record and Near Match

Records are highlighted in yellow.

c. If a near match was forced by the application, the application will list the
reason for the near match within the “Match Notes” row. This may include
a note about the Twins Rule, SSN Rules or other forced near match

scenarios.

8. If more than three Near Matches are available, the application will display a left
and right navigation icon. Click the icons to navigate between all the potential

matches.
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9. Review all Near Matches, including the highlighted differences and Match Score to

determine if there is a Match or if there are no matches (No Match).

a. A Near Match is only resolved once, so once a decision button (Match, No

Match or Cancel) is clicked, the Near Match is resolved and will disappear

from the Near Match List. Once a decision is submitted, it cannot be

reverted.

10. To resolve a near match a user can click on Match, No Match, or cancel the

record.

Pending Near Matches Queued

A Match Decision is required.

Record submitted by ahartman@escholar.com on 05/12/2021

SUBMISSION RECORD
SOURCE: File

Matching Fields

First Name
Oliver

Middie Name

Last Name
Jones

View Pending Near Match List
View Transaction Details

Cancel Submission Record ml
NEAR MATCH RECORD NEAR MATCH RECORD NEAR MATCH RECORD
SOURCE: Master Record SOURCE: Master Record SOURCE: Master Record
< 94%’ ‘ 87% ’ 87% [>
Match Score Match Score Match Score
Match: ID 9818404011 Match: ID 9818404111 Match: ID 9818404122
Update Master: | Yes | No Update Master: | Yes | No
o (] (]
Oliver Oliver

Oliver

Jones

Jone

Jone

a. If there are no matching records to the Submission Record in the listed

Near Matches, click the No Match button ( m ). NOTE: If the

No Match button is clicked, ALL potential Near Matches will be discarded.

This decision should only be made if there are no matches listed in the

Near Match details.
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b. If the Near Match Record is a Match to the Submission Record, click the

Match: ID 9818404011
Match button ( ) in the Near Match column below the

record to be matched. The Match button will include the State ID of the
Near Match (Index Record).

c. If the Submission Record should be canceled, click the “Cancel Submission

Record” link.

i. When the Cancel Submission Record link is clicked, all the pending
near match will be canceled. If a pending near match is canceled, no
match determination is made, and the record must be resubmitted

to the application.
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M Search

Chapter Highlights
= Qverview

=  Search By Person

=  Search by ID

= Search by Location

= Search by File

= Search Result

= Download Search Information

= |Lesson: How to Search by Person

= |Lesson: How to Search by ID

= |Lesson: How to Search by Location

= Lesson: How to Download Person Records by Location

= Lesson: How to Search by File

Overview

The Search Options feature enables users to search for persons by Person Information,
by ID, by Location, or by File, and to download the results. The Search page includes the

Search Form and Search Results sections. Each option is described below.
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Search by Person
The Search by Person form includes several fields to locate a specific person.

Search Options

BYPERSON BYID BYLOCATION BYFILE

Q, search Settings

Person Type Early Childhood = Homeschool Student = K12 Student  Non-Public Student Staff Workforce
Search In Master History Stage
Match Method Matching Engine SaL

Person Information

First Name

Middle Name

Last Name

Suffix

Date Of Birth mmidd/yyyy [m]

Gender Female Male Male 2

FIELDS/DATA DESCRIPTION

First Name The First Name of the person.

Middle Name The Middle Name of the person.

Last Name The Last Name of the person.
Suffix The Suffix of the person.
Date of Birth The DOB of the person.
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FIELDS/DATA DESCRIPTION

Person Type

Search In

Match Method

Gender

Reset Link

Search

Search by ID

The Type of Person being searched such as Student, Staff, etc.

The list to search in. Options include Master, History, or Stage.

The Type of Matching used. Options include Matching Engine or
SQL. The SQL Search option allows for partial names but will
produce results that may not represent the search performed
during assignment. The Matching Engine search will be stricter
but will produce a closer result to the search performed during

assignment.

The Gender of the Person being searched. The form will list the

valid options.

The Reset link button will reset the search form to the default

values.

The Search button will submit the search request using the search

criteria.

The Search by ID form includes several fields to locate a specific person.
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Home > Search Options

Search Options

BY PERSON BYID BYLOCATION BYFILE

ID Type StateID Local ID  Social Security Number
Person Type All Student Staff
Identifier

FIELDS/DATA DESCRIPTION

The Type of ID to search includes State ID, Local ID, Social Security

ID Type

Number.
Person Type The Person Type includes All, Student, or Staff.

When searching for a specific person, a State ID can be entered
Identifier

into this field to restrict the results to a specific person.

The Reset link button will reset the search form to the default
Reset Link

values.
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FIELDS/DATA DESCRIPTION

The Search button will submit the search request using the search
Search
criteria.

Search by Location

The Search by Location form includes several fields to locate a specific person.

Home > Search Options

Search Options

BY PERSON BYID BYLOCATION BYFILE

District v
School (optional) v
Active/Inactive Indicator All Active Inactive

Enroliment Year(School Year) (optional) 2022 ~

FIELDS/DATA DESCRIPTION

The District to search for persons currently enrolled in the
District
selected District.

The School to search for persons currently enrolled in the selected
School
School.
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FIELDS/DATA DESCRIPTION

Active/Inactive

Indicator

School Year

Reset Link

Search

Select if the person is Active or Inactive, or All statuses.

Current School Year to search.

The Reset link button will reset the search form to the default

values.

The Search button will submit the search request using the search

criteria.
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Search by File

The Search by File form includes several fields to locate a specific person.

Home > Search Options

Search Options

BY PERSCN BYID BY LOCATION BYFILE

Type New Search File Find Previous File Search

File to Upload Browse
Person Type Student Staff

Upload Type Simple  Advanced

FIELDS/DATA DESCRIPTION

Indicates if a New Search File will be used or Find a Previous File

Type
used to search.
File to Upload If New Search File is selected, select the file.
Person Type If New Search File is selected, select the Person Type.
If New Search File is selected, select Simple or Advanced just like
Upload Type
the Upload a File functionality.
Date Range If Find a Previous File is selected, enter the date range to search.
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FIELDS/DATA DESCRIPTION

If Find a Previous File is selected, enter the search number to

Search Number
search.

The Reset link button will reset the search form to the default

Reset Link
values.

The Search button will submit the search request using the search

Search o
criteria.
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Search Result

Once a search is initiated on any of the Search tabs, the application will display the
Search Results matching the search criteria. The Search Results panel includes filters to
further filter the Search Results. Each record also includes Actions and more details

about each match.

Extract File
Extract Date Match Type + Location Info School Year Record Count Extract Name Extract Status Actions

SNAP 2020 190,002 of 190,002 dm_SNAP_06082020_1.txt Completed Download

04/06/2020 Acadia Parish
Brownfields Elementary School

| Search Results + Add New Person

Filter Options &
Gender : Ethnicity Indicator : Race : Grade: District : School :
~ v v v v v RS Filter Data

Ethnicity Indicator/  Social Security

state ID Name Date of Birth ~  Gender  Race Number Grade Location Info D Info Match Score Actions
u Hispanic Multiple Districts 008
§ 537948967854 Allan, Keith 02/05/2011 Male the . TE54 ple Distnets o 87% »
Non Hispanic I
® 02
B 712348989642 Avery, Isaac 08/12/2012 Male American Indian/ #2344 12 "\“d'a Fanist (02 232 87% »

Alaskan Native

FIELDS/DATA DESCRIPTION

The Match Indicator icon indicates whether the match falls

into a Match or a Near Match status.

Match Indicator icon Match Indicators

£
m Match Mear Match
[ |

State ID Displays the State ID.
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FIELDS/DATA

Name

DOB

Gender

Ethnicity Indicator /

Race

SSN

Grade

Location Info

ID Info

Match Score

Actions

No Records Found

DESCRIPTION

Displays the First and Last Name.

Displays the Date of Birth.

Displays the Gender.

Displays the Ethnicity / Race.

Displays the SSN if enabled.

Displays the current Grade.

Displays the District Name, District Code, School Name and
School Code.

Displays the Local ID and Source System.

Displays the Match Score.

» Drill-In: Allows the user to drill into the Person Profile.

If no matches are found for the search criteria, the application displays a message below

the search form indicating that no matches were found. When this occurs, users should

adjust the search criteria and re-submit the form.
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Download - Search Information

The Search Information profile displays the Search Date, Search Result count and a
Download Options panel. The Download Options panel includes a download form for the

user to customize the download file.

Search Information 04/05/2020 4:00 PM 37
Search Date Search Result

t

DOWNLOAD

Download Options

B Format
File Format Version 3.0
Delimiter Tab Comma
Qualifier Double Quotes (") none
Date Format mm/ddfyyyy v
Include Header/Footer Yes No
FIELDS/DATA DESCRIPTION
File Format The only option is File Format Version 3.0.
o Provides a list of download delimiter options, including
Delimiter )
comma or tab. One button/option must be selected.
Provides a list of download qualifier options, including single
Qualifier qguote (‘) or double quote (“) or none. One button/option

must be selected.

Provides a drop-down menu with options for the download

Date Format
date format. One option must be selected.
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FIELDS/DATA DESCRIPTION

Indicates if the header/footer are included in the download
Include Header/Footer file, including Yes or No. One button/option must be

selected.

Serves as the form submission button and will initiate the
Generate Extract
download process.

When the Download Generate Extract button is clicked, the application will display an

Extract File(s) panel. This panel will list all the extracts that have been generated by the

~
request. The Extract Files panel includes a Refresh icon (™ ), Download All link and a

data grid listing all the downloads.

Extract File (1)

Extract Date Location Info * Record Count Extract Name Extract Status Actions

0410612020 Acadia Parish
] i e 2012 pid_search_1003_04232020_131402_ide_can bt Completed Download

The following fields are returned in the data grid:

FIELDS/DATA DESCRIPTION

Extract Date Indicates the date and time the extract was initiated.

Indicates the District Name, District Code, School Name, and
Location Info
School Code for the extract.

School Year Indicates the School Year for the records in the extract.

Record Count Indicates the count of records in the extract.
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FIELDS/DATA DESCRIPTION

Extract Name

Extract Status

Actions

Indicates the file name that was generated by the system for the

extract.

Indicates the status of the extract, including Interrupted, In
Progress or Completed. A file cannot be downloaded until it has

completed the file generation process.
Provides a list of valid actions based on the status of the extract,
including Refresh or Download.

Refresh — When clicked, the extract information for the specific

download will be updated.

Download — When clicked, the extract will be

downloaded/available.
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Lesson: How to Search by Person.

1. Click on the Search icon on the side navigation panel.

2. Select the appropriate criteria for the person you are searching.

Search Options

BY PERSON BYID  BY LOCATION

Q, search Settings

Person Type

BY FILE

Early Childhood =~ Homeschool Student = K12 Student  Non-Public Student Staff
Search In Master History Stage
Watch Method Matching Engine saL
A  Person Information
First Name
Middle Name
Last Name
Suffix
Date Of Birth (of mm/dd/yyyy
Gender (o Female Male Male 2

3. Click the Search button.

4. The Search results will be displayed. Filter if necessary.

Gender : Ethnicity Indicator -
State ID Name Date of Birth
L
W 937948987854 Allan, Keith 02/05/2011
"
L]
B 712348989642 Avery, Isaac 08/12/2012
]
L
B 937948981122 Berry, Neil 08/12/2008
u

5. Click the Actions

Race : Grade : District : School :
Ethnicity Indicator/  Social Security
Gender  Race Number Grade Location Info
Hispanic Multiple Districts
Male HBHHETESE -
White Multiple Schools
Non-Hispani
lon-Hispanic p3

Aci

Male American Indian/ 2344 12

Alaskan Native

N Acadia Parish (027}
Non-Hispanic

Male Whit #1126 6 Alice Harte Elementary Charter School
e 27082

Workforce

Filter Options &
G Reset Filter Data

ID Info Match Score * Actions
= 87% »
e 87% »
003

i 87% »

” icon to view the Person Profile to determine if the record is a
match. See the “Person Profile” section for more details.
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6. If you do not see a match, you can create a New Person by clicking the Add New

Person button.

eScholar Unig-ID® Person ID™ User Guide

Search Results

Gender :

State ID Name

L]

: 937948987854  Allan, Keith
L

u 712348989642 Avery, Isaac
=

k]
- 937948981122 Berry, Neil

Ethnicity Indicator :

Date of Birth

02/05/2011

08/12/2012

Gender

Male

Male

Male

Grade :

Ethnicity Indicator /
Race

Hispanic
White

Non-Hispanic
American Indian/
Alaskan Native

Non-Hispanic
White

Social Security

Number Grade

#EH-55-T654

BEEEE2344 12

#28521125 6

District :

Location Info
Multiple Districts
Multiple Schools
Acadia Parish (027)
chools

Acadia Parish (027)
Alice Harte Elementary Charter School

1D Info

002

+ Add New Person

Reset Filter Data

Match Score * Actions
‘ 87%’ »
‘ 87’6’ »
‘ 87%’ »
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Lesson: How to Search by ID

1. Click on the Search icon on the side navigation panel.
2. Click By ID.

3. Enter the appropriate ID number.

Search Options
BYPERSON BYID BYLOCATION BYFILE
Person Type Al Student Staff
10 Type StateID  LocalID  Social Security Number Enter the ID number
Ioerther 123456789
Reset Search
4. Click Search.
| Search Results
Filter Options &
e . sehots Click to drill into the results.
. el e oo |
s s — Genite,___ oy idinciiine_ oo seod e fomis — i s
303048508304 Clarkson, Alexandea w2012 Femsie - P - s s »
1101 .

5. The results link will take the user to the Person Profile.
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Andrea L Hartman

Person Type(s): Student | Staff

03/12/2020

Created

OVERVIEW MASTER RECORD  ENROLLMENT (v2023.x) HISTORY RECORDS

Master Record Highlights

& Person Information

First Name Andrea
Middle Name L
Last Name Hartman

Altemate Last Name

Gender Female

Date of Birth 02/01/1992

09/12/2020 3

Last Updated History Records

MERGED RECORDS ~ DIRECTMATCH

»

Pending Near Matches
2 of 2 Pending Near Matches

Andrea Hartman
Brownfields Elementary School
Local ID: 32345

Andrea L Hartman
Brownfields Elementary School
Local ID: 12345

»

»
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Lesson: How to Search by Location

1. Click on the Search icon on the side navigation panel.
2. Click By Location.

3. Select the appropriate criteria.

Search Options

BYPERSON BYID BYLOCATION BYFILE

Person Type Student Staff

District Acadia Parish (027) =
School (optional) Broadmoor Senior High School (027016 ) v
Active/inactive Indicator All Active Inactive

Enroliment Year(School Year) (optional) 2022 v

- .|

4. Click the Search button.

5. The Search results will be displayed. Filter if necessary.

s Download all person results
from the location selected

s . Filter Data — select desired filter options cese

Ethnicity Indicator /  Social Security

State ID Name + Date of Birth - Gender Race Number Grade Location Info 1D Info Match Score Actions
. Non-Hispanic Acadia Parish (027) 006
938948987788 Fisher, Sally 09/09/2010 Female Black #E2£2.8956 4 Muttiple Schools Ps NA »
Non-Hispanic Acadia Parish (027) 007
737558980763 Davidson, Justin 08/12/2010 Male Native Hawaiian or #EEE2.6543 12 Benjamin Frankiin Elementary Math and Science School pS NA »
other Pacific Islander (027011)
e Acadia Parish (027)
937948987854 Allan, Keith 02/05/2011 Male wn| "‘:: #22227654 - Benjamin Franklin Elementary Math and Science School »
(027011)
Non-Hispanic Acadia Parish (027) 1234
NA
2837736293 Hartman, Andrea 0210111992 Female e #22.42.9388 4 Brownfiekds Bementary X Ss A »
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Lesson: How to Download Person Records by Location

1. Click on the Search icon on the side navigation panel.
2. Click By Location.
3. Select the appropriate criteria.

Search Options

BYPERSON BYID BYLOCATION BYFILE

Person Type Student Staff

District Acadia Parish (027) v
School (optional) Broadmoor Senior High School (027016 ) v
Active/inactive Indicator All Active Inactive

Enroliment Year(School Year) (optional) 2022 v

4. Click the Search button.

5. The Search results will be displayed. Click Download.

+Add New Person
Filter Options

Search Results

Download all person results
from the location selected

Grade :
v LECN  Filter Data

Ethnicity Indicator /  Social Security

State ID Name + Date of Birth Gender Race Number Grade Location Info 1D Info Match Score Actions

P 027

938948987788  Fisher, Sally 09092010  Female ::::'”“"" smeseg0ss 4 Acadia Farih o WA »
Non-Hispanic Acadia Parish (027 w7

737558980763 Davidson, Justin 081212010 Male Native Hawaiian or #E2E26543 12 Benjamin Franklin Elementary Math and Science School Ps NA »
other Pacific Islander (027011, -
Hispanic Acadia Parish (027 008

937948987854 Allan, Keith 021052011 Male W::e #22.82.7654 - Benjamin Franklin Elementary Math and Science School = NA »
Non-Hispanic Acadia Parish (027 1234

4 NA
2837736293  Hartman,Andrea  02/01/1992 Female e #20-44-9358 Brownfickis Bementury School (027016 S »

6. Click Generate Extract.
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Download Options

B Fomat

File Format Version 3.0

Click Generate Extract

7. Click Download.

Extract File
Extract Date Location Info School Year Record Count Extract Name Extract Status Actions
1112212022 Acadia Parish (027)
234PM Brownfields Elementary School (01718) 2022 370f37 UID_SEARCHBYLOC_973_11222022_234PM_IDRES.txt Completed Download
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Lesson: How to Search by File

1. Click on the Search icon on the side navigation panel.

2. Click By File.

eScholar Unig-ID® Person ID™ User Guide

3. Click the appropriate criteria and click Browse.

Search Options

Person Type

File to Upload

Upload Type

BYPERSON BYID BYLOCATION BYFILE

Student  Staff

New Search File Find Previous File Search

Click Browse

- . ]

4. Select the file and click Open.

e Open X
A > ThisPC > Documents > 00_eScholar > 01_UID_202x_Demo Files > DEMO2_ Files o L Search DEMO2_Files
Organize v New folder v @ @
Documents A Name - Date modified Type Size
¥ Downloads [7] MDE-20221024161119-Testfile 10/25/2022 3:40 PM Text Document 26KB
D Music [7] MDE-20221024161534-Testfile 10/25/2022 3:38 PM Text Document 29,326 KB
[& Pictures [] MDE-Load1_NoErrors 10/25/2022 3:40 PM Text Document 26K8B
B Videos [7] MDE-Load1_NoE Enroliment-er-short Pocument 2KB
15 05 (C) [] MDE-Load1_NoErrors-Enroliment-er-shor Select the file bocument 2K8
[Z] MDE-Load1_NoE Enroll er-shor Pocument 2KB
= My Book (D)
) || MDE-Load1_NoErrors-er-Short 1/21/2023 8:08 AM Text Document 4KB
 Loca) Disk (=) 2] MDE-Load1_NoErrors-Person-er-Short 2/14/2023 8:29 AM Text Document 2KB
= Local Disk (E) Q MDE-Load1_NoErrors-Person-er-Short3 2/27/2023 11:36 AM Text Document 2KB
[] MDE-Load1_NoErrors-Person-er-Short4 2/27/2023 11:39 AM Text Document 2KB
= My Book (D) ~| MDE-Load1_NoErrors-Person-er-Short5 2/27/2023 11:42 AM Text Document 2KB
00_Dads_Laptop. =] MDE-Load2_PNMs - Copy 10/25/2022 4:54 PM Text Document 3KB
00_eScholar_Bac [5] MDE-Load2_PNMs 10/25/2022 3:41 PM Text Document 3KB
~ backup xps 420 é MDE-Load3_Errors /20 «t Document 3KB
ebook .
- v Click Open
File name: lMDE-Load'I_NoErrms-er-Short V|
| | concet |
5. Click Search.
164
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Search Options

BYPERSON BYID BYLOCATION BYFILE

Person Type Staff
Tive Search File  Find Previous File Search
File to Upload MDE-Load1_NoErrors-er-Short txt

Upload Type E Advanced

Reset Search

6. The results will be displayed. The user can download the results.

Search Results

Download the Results

Search Info Location Info Process Info Record Info
A 1003 UID_3 csv Acadia Parish (017) 072172022 1ot
File Brownfieids Elementary School (017018) 3.00 PM

Download

View search Details
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R Person Profile

Chapter Highlights
= Qverview

=  Person Profile Header

=  Person Profile - Overview Tab

=  Person Profile — Master Record Tab

=  Person Profile — History Records Tab

=  Person Profile — Merged Records Tab

= |Lesson: How to Access a Person Profile by a Person Search

Overview

The Person Profile feature enables users to view specific details about a person, including
person information, match history, and other details. This feature offers a complete
picture of the person including the Master Record and any historical information that

may be available for the person.

The Person Profile is accessible throughout the application wherever the person name is
shown as a link, such as on the Search Results page. Most users can view a person profile,

but only authorized users are able to edit a Person Profile.

The Person Profile consists of a Person Profile Header and four tabs of specific content,
including the Overview, Master Record, History Records, and Merged Records tabs. Each

of these are described in detail below.

A System Administrator can configure field display labels and/or disable fields, so the

columns/field labels described below may vary based upon those configured values. For
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example, the Alternate Last Name field may be disabled and therefore not visible on the

Master Record tab view.

f\ndrea L Hartman zsszraszss

afa) Student | Stast

03/12/2020

natnd

09/12/2020 3 2 2020

OVERVIEW MASTER RECORD HISTORY RECORDS  MERGED RECORDS

Master Record Highlights » Fending Noar Matshes
2 of 2 Pending Near Matches

" Andrea Hartman
& Person Information »
Brownfields Elementary School

First Name Andrea Local I 32345

Middle Name L Andrea L Hartman o8

Brownfields Elementary School
Last Name Hartman Local 1D 12345
Alternate Last Name
Gender Female

Date of Birth 02/01/1992

Social Security Number 123-45-6789

Ethnicity Indicatar Non Hispanic
Race White
State 1D 2837736293

Person Profile Header

The Person Profile Header appears at the top of the Person Profile and will remain the
same, even when changing tabs. This information enables the user to view important

information about the person.

Andrea L Hartman 2837736293
wrson Type(s) Student | Staf! State 1D
03/12/2020 09/12/2020 3 2 2020

OVERVIEW MASTER RECORD HISTORY RECORDS MERGED RECORDS
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FIELDS/DATA DESCRIPTION

Displays the First Name, Middle Name, and Last Name of the
Person Name
selected person.

Displays all the person types for the person. Person Type
Person Type(s) mavybe an early childhood participant, a student, staff

member or workforce member.
State ID Displays the unique State ID for the person.

Displays the date the Master Record was last updated for
Last Update Date
the selected person.

Displays the count of pending Near Matches for the selected
Pending Near Matches
person.

Displays the most recent school year when the Master
School Year
Record was updated.
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Person Profile - Overview Tab

The Overview tab serves as a dashboard for the selected person and includes Master

Record Highlights, Recent History Records, and Pending Near Matches panels.

Pending Near Matches

Master Record Highlights »
2 of 2 Pending Near Matches
i Andrea Hartman
= Person Information »
Brownfields Elementary Schoal
First Namie Andrea Local 10n 32345
Middie Name L Andrea L Hartman >>
Brownfields Elementary Schaool
Last Name Hartman Lacal Iix 12245

Alternate Last Name

Gender Female

Date of Birth 0210111892

Social Security Number 123-45-6789

Ethnicity Indicator Non Hispanic
Race White
State 1D 2837736293

Master Record Highlights

The Master Record Highlights includes a Drill In icon button ( » ) and Person
Information. When the Drill Inicon is clicked, the application will navigate to the Master
Record tab. The Person Information section includes the First Name, Middle Name, Last
Name, Alternate Name, Gender, DOB, SSN, Ethnicity, Race, and State ID data from the

Master Record.
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Pending Near Matches

The Pending Near Matches panel includes a Drill In icon button ( » ) and list of the most

recent pending near matches. When the Drill In icon is clicked, the application will

navigate to the Near Match List page. The Pending Near Match list section includes the

Name, School, State ID, and Local ID for each pending near match. The Actions column

includes a Drill In icon button ( » ) which will navigate to the Near Match List page for

the selected Pending Near Match.

Pending Near Matches

Submission Record

R
Oliver Jones DZ‘:? 09/23/2001 P— Max
o s ) ’ Gender Male 94% ) 1atch 4 Potential
Acadia Parish (0 Grade: Undergraduate o——" Matches
Brownfields Elementary School (02701 Local 1D 12345 Socaal’?::‘l::'y 098-12-1133 S

1-10f1 n

Legend

Match Indicators Decision Icons

Near Match v/ Match

Recent Notes

The Recent Notes panel includes information related to any Notes for the Person.

shows the Note Date, Type, and part of the Note.

Recent Notes ‘ﬂ » Alias ID Recent History Records
Note Date  Type Note Alias ID Source System Person Type Status Update Date Name
00012020 General '™ ipsum dolor sit amel, consectetur 1234 sis Staff Active 07/0172020 Hartman, Andrea

adipiscing  elit  Phasellus consequat
091012020 General Consectetur adipiscing elit 344221 SPED Student Active 0572172020 Hartman, Andrea
Phasellus consequat tempus erat eget 177 EC Student Inactive 0411272020 Hartman, Andree A

017
09012020 Admin  Lopal Donec veit Bbero, varivs

Donec velt libero, varius venenatis
molestie
Consequat tempus erat eget volutpat

01/ neral
QI0Y2020! Genera Donec velit libero, varius venenatis velit

09/01/2020  Admin
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Alias ID

The Alias ID section shows all IDs associated with the person. The panel shows the Alias
ID, Source System, Person Type, and Status of the Alias ID. A person may acquire Alias IDs
over time from other source systems such as Early Childhood, K-12 student information
systems, assessment, or library information systems. The UniqlD system links source

system IDs to an individual over time.

Recent Notes » Alias ID w Recent History Records »
Note Date  Type Note Alias ID Source System Person Type Status Update Date Name Actions.
090012020 General ';ZI’;’:C':S“'"&I?""P:': :;:’; ‘::"::‘::‘a"‘ 1234 sis Staff Active 07/0172020 Hartman, Andrea »
0000172020 General Consectetur adipiscing efit 344221 SPED Student Active 0572112020 Hartman, Andrea »

Phasellus consequat tempus erat eget 177 EC Student inactive 0411212020 Hartman, Andree A »

I
00012020 Admin  cet Dovec velt Wbero, varius

0910172020  Admin Donec velt libero, varius venenatis
molestie.

Consequat tempus erat eget volutpat

101/
00/012020  General . veit libero, varius venenatis. veit

Recent History Records

The Recent History Records panel shows all History records associated with the person. It

shows the Update Date, the Name in the History record for the Person, and has a

drilldown to link to the details of the History record.

Recent Notes Alias ID Recent History Re History Records »
Note Date  Type Note Alias ID Source System Person Type Status Update Date Actions
0910172020 General :::r:c .:sume‘:mmp:l; :'::2 C::nsecse::‘:: 1234 sis Staff Active 0710112020 Hartman, Andrea »
08012020 General Consectetur adipiscing ekt 344221 SPED Student Active 0512112020 Hartman, Andrea »

Phasellus consequal tempus erat eget 177 EC Student Inactive 04/12/2020 Hartman, Andree A »

/01
QBNN2020, ek volutpat. Donec velt libero, varus

o elit | s at
091012020 Admin Donec v ibero, varius  venenatis
molestie

Consequat tempus erat eget volutpat
090172020 General iy = pe
Donec velit libero, varius venenatis velit
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Person Profile — Master Record Tab

The Person Profile — Master Record tab displays the Master Record which is the most
recently updated data for the person. The content on the page is categorized into Person
Details, Location Information, Matching Information, and Transaction Information. Each

of these panels is described in detail below.

Person Details Panel

The Person Details Panel includes the Person Information, Contact Information, Other
Information, and Customer Defined Fields sub-sections. The fields available in the Person

Details Panel are:

I Person Details (74
a Person Information B Contact Information B other information
First Name Andrea Address 1 450 Main Street Birth Location
Middle Name L Address 2 Residency Status
Last Name Hartman City Crowley Residency Expiration
Date
Suffix State Louigiana
Mother's Maiden
Name
Alternate Last Name Zip 70526
S Customer Defined Fields
Nickname Geocode =
Email
Gender Female ®A9 Credential Information
Phone
Date of Birth 02/01/1992 Highest Degree
Earned & e
ustomer Define:
Social Security Number ~ 123-45-6789 Field 3
Subject Matter Area
Ethnicity Indicator Non-Hispanic Gustomer Defined
Degree Provider p—_—
Race White
Certificate Number Gustomer Defined
Race 2 Field 5
Certificate Type
R Customer Defined

Field 6
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Person Information

FIELDS/DATA DESCRIPTION

First Name

Middle Name

Last Name

Suffix

Alternate Last

Name

Nickname

Gender

DOB

SSN

Ethnicity

Race, Race 2-5

Ethnic Subgroup

Displays the legal first name of the person. Used for Matching.

Displays the legal middle name of the person. Used for Matching
if provided.

Displays the legal last name of the person. Used for Matching.

Displays the suffix used for the person. Used for Matching if
provided.

Displays the alternate last name that may have been used for the

person. Used for Matching if provided.

Displays the nickname that may have been used for the person.

Displays the gender for the person. Used for Matching.

Displays the date of birth for the person. Used for Matching.

Displays the Social Security Number for the person. Used for

Matching if provided.

Displays the ethnicity for the person.

Displays the race for the person.

Displays the Ethnic Subgroup for the person.

173



FIELDS/DATA DESCRIPTION

State ID

Contact Information

Displays the State ID assigned to the person.

FIELDS/DATA DESCRIPTION EDIT MODE DETAILS

Address 1

Address 2

City

State

Zip

Displays the Address 1 for the

person.

Displays the Address 2 for the

person.

Displays the City for the

person.

Displays the State for the

person.

Displays the Zip Code for the

person.

Textbox. Optional by default but
may be required by a System

Administrator.

Textbox. Optional by default but
may be required by a System

Administrator.

Textbox. Optional by default but
may be required by a System

Administrator.

Drop down menu with valid state
options. Must select one option.
Optional by default but may be
required by a System

Administrator.

Textbox. Optional by default but
may be required by a System

Administrator.
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Geocode Displays the Geocode for the

person.

Other Information

Textbox. Optional by default but
may be required by a System

Administrator.

FIELDS/DATA DESCRIPTION EDIT MODE DETAILS

Birth Location
Displays the Birth Location for

the person.

Residence Status

Displays the Residence Status

for the person.

Residence

Displays the Residence
Expiration Date

Expiration Date for the

person.

Mother’s Maiden

Displays the Mother’s Maiden
Name

Name for the person.

Customer Defined Fields

Textbox. Optional by default but
may be required by a System

Administrator.

Drop down menu with valid
residence status options.
Optional by default but may be
required by a System

Administrator.

MM/DD/YYYY Date picker with a
calendar selection. Optional by
default but may be required by a

System Administrator.

Textbox. Optional by default but
may be required by a System

Administrator.
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FIELDS/DATA DESCRIPTION EDIT MODE DETAILS

CDF1-38

CDF Date 1

CDF Number 1

CDF Code 1

Displays the Customer

Defined Fields submitted for

the person. The Customer

Defined Fields will have

special labels dependent on

the configuration of the

system.

Displays the Customer
Defined Field Date 1

submitted for the person.

Displays the Customer
Defined Field Number 1

submitted for the person.

Displays the Customer
Defined Field Code 1

submitted for the person.

Location Information Panel

Textbox. Optional by default but
may be required by a System

Administrator.

Textbox. Optional by default but
may be required by a System

Administrator.

Textbox. Optional by default but
may be required by a System

Administrator.

Textbox. Optional by default but
may be required by a System

Administrator.

The Location Information Panel includes a listing of the locations where the person is

currently enrolled.



Location Information (Student)

Enroliment
Update Date = Year(School Year)
09/01/2020 2019
09/01/2020 2019
09/01/2020 2019
09/01/2020 2019
09/01/2020 2019

1-50f7

Location Info D Info Alternate ID Grade Activeflnactive Indicator Actions
;T;:‘:v:eﬁ;::izz‘e;;vél1;a/y School (027018) “2 ] ?2\ 4 Active »
Codarmaot Sumoerementy oo 27022 5 & § »
L e S »
Franklin Parish (041) 21 1 Inactive »
Merrydale Elementary Schoal (041058 EC

East Baton Rouge Parish (017) i . - 3

Claiborne Elementary School (017026)

2 Nea

The fields available in the Locations list are:

FIELDS/DATA

DESCRIPTION

Update Date

School Year

Location

Information

ID Info

Alternate ID

Grade

Displays the date the location information was updated for the

person.

Displays the school year associated with the location record for

the person.

Displays the District Name, District Code, School Name and

School Code for the location.

Displays the Local Identifier and the Source System for the

identifier for the location.

Displays the alternate ID with the location record for the person.

This column may be blank.

Displays the grade level associated with the location record for

the person.
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FIELDS/DATA DESCRIPTION

Active/Inactive _ _
Displays the status for person at the location record.
Indicator

Notes Panel
The Notes panel includes a listing of the notes associated with the person.

Notes +

Note Date Created By Type Note

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Nulla sed metus bibendum, convallis nulla non, interdum enim. Quisque ut quam congue, faucibus dui quis,

0910112020 Allan, Scott General .

pellentesque nisl. Vivamus pharetra tortor pretium magna consectetur imperdiet. Integer accumsan orci ut diam dictum, et condimentum nisi

Consectetur adipiscing elit. Consequat tempus erat eget volutpat. Consequat tempus erat eget volutpat Donec velit libero, varius venenatis velit. Donec velit libero,
09/01/2020 Campbell, Fiona General iy PSCing 1 i g ral A P 9 P

varius venenatis velit Donec velit libero, varius venenat velit

Phasellus consequat tempus erat eget volutpat. Donec velit libero, varius venenatis molestie ut Consequat tempus erat eget volutpat. Consequat tempus erat eget
0910112020 Bond, Max Admin

volutpat Donec velit ibero, varius venenatis. Donec velit libers, varius venenatis velit

. Donec velit libero, varius venenatis molestie. Consequat tempus erat eget volutpat. Consequat tempus erat eget volutpat Donec velit libero, varius venenatis velit

0010112020 Smith, Sarah Admin - P o i a P < P

Donec veli libero, varius venenatis velit Donec velt libero, varius venenatis

Consequat tempus erat eget volutpat Dones velit lizero, varius venenatis velit libero Consequat tempus erat eget volutpat Donec velit libero, varius venenatis velit
09/01/2020 Watson, Harry General 9 & i i 3 o 9 7

donec velit libero, varius venenatis velit Donec velit libero, varius venenatis velit

1-50f8 B e

The fields available in the Notes list are:

FIELDS/DATA DESCRIPTION

Date Displays the date the note was created.

Created By Displays the author of the note.

Type Displays the type of Note.

Note Displays the Note.

Matching and Transaction Information Panels
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Matching Information

Last Match Date
Match Score
Match Decision
Match Note

Match Trace
Record Comments

Record Status

The Matching Information panel includes fields associated with the last match of the

09/12/2020

96

Match(29272711)

Student Updated - Upper Threshold Exceeded
Student ID Present: Present (29272711)

ID Updated - Direct Edit

Assignment: Near Match Resolution - Match Assign ID

(History Created)

Transaction Information

Transaction Type

Delimiter

Qualifier

Last Transaction ID

Batch ID

Reference ID

Last Update Date

Last Update User

ID Creation Date

ID Created By

Upload

Tab

Double Quote (")

122

920

67488

09/12/2020

Hartman, Andrea (ahartman@escholar.com)

09/12/2020

Hartman, Andrea (ahartman@escholar.com)

person. The fields available in the Matching Information panel are:

FIELDS/DATA DESCRIPTION

Last Match Date

Match Score

Match Decision

Match Note

Match Trace

Record

Comments

Record Status

Displays the last date where a match decision was made.

Displays the match score of the last match.

Displays the last match decision.

Displays the last match note.

Displays the last match trace information.

Displays the last match comments.

Displays the last match status.
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The Transactions Information panel includes fields associated with the last transaction

related to the person. The fields available in the Transactions Information panel are:

FIELDS/DATA DESCRIPTION

Transaction Type

Delimiter

Qualifier

Last Transaction

ID

Batch ID

Reference ID

Last Update Date

Last Update User

ID Creation Date

ID Created By

Displays the last Transaction.

Displays the Delimiter of the last Transaction.

Displays the Qualifier of the last Transaction.

Displays the ID of the last Transaction.

Displays the Batch ID associated with the last Transaction.

Displays the Delimiter of the last Transaction.

Displays the Last Update Date of the last Transaction.

Displays the Last Person to Update the last Transaction.

Displays the Date the ID was created.

Displays the Person who created the ID.
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Person Profile — History Records Tab

The Person Profile — History Records tab displays any History record associated with the

person.

History Records

Ethnicity Indicator

Update Date < Name Date of Birth Gender Race Social Security Number Location Info Actions
07/01/2020 Hartman, Andrea 02/01/1992 Female ‘p;;l:i:?:f 123.45.6789 ;;is;‘;::::lx;;(‘w ool 5
05/21/2020 Hartman, Andrea 02/01/1990 Female y\;ﬂ?{j‘;:?:: gz::;:::g‘;s;[‘w R »
04112/2020 Hartman, Andree A 02/01/1890 Female NER-Hispanic Acadls Parishi(027) N »

‘White, Asian Brownfields Elementary School (02

1-30f3

Clicking on the Actions icon links to the History Record Details page with more

information.

«

History Record Details (Transaction Date: 09/01

; Person Information B Contact Information [ other Information
First Name Andrea Address 1 450 Main Street Birth Location
Middle Name Address 2 Residency Status
Last Name Hartman City Crowley Residency Expiration
Date
Suffix State Louisiana
Mother's Maiden
N;
Alternate Last Name zp 70526 e
- -
Nickname Geocode &= Customer Defined Fields
Email
Gender Female ®A® Credential Information
Phone
Date of Birth 02/01/1992 Highest Degree
Eamed

Customer Defined
Social Security Number  123-45-6789

Field 3
Subject Matter Area -
Ethnicity Indicator Non Hispanic Customer Defined
Degree Provider Field 4
Race White
Certificate Number Customer Defined
Race 2 Asian Field 5
Certificate Type
Ao Customer Defined

Field 6
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Person Profile — Merged Records Tab

The Person Profile — Merged Records tab displays any Merged record associated with the

person.

Merged Records

Trans Date Name Date of Birth Gender Location Info Merge Info Actions
Acadia Parish (0 29272711 (Retired)
07/01/2020 Hartman, Andria $ 02/01/1990 Female Eor e - - »
Brownfields Elementary Schoof (02 Textfor the reason here.
o i i o Acadia Parish (027) 21274765 (Retired) 5
Sh S Brownfields Elementary School (027015) Nam sed efficitur felis. Nam a sem odio. Nulla vel

1-20f2

Clicking on the Actions icon links to the Merged Record Details page with more
information.

29272711

RETIRED RECORD: This record has been retired and cannot be edited or recovered. P
State ID Reti

Merged Record Details (Retired D) &«

Reason

The full reason should be displayed here before the rest of the content is displayed.

= Person Information B Contact Information [ other Information
First Name Andria Address 1 450 Main Street Birth Location
Middle Name 5 Address 2 Residency Status
Last Name Hartman City Crowley Residency Expiration
Date
Suffix State Louisiana
Mother's Maiden
Alternate Last Name Zip 70526 Name
S Customer Defined Fields
Nickname Geocode -
P Email
Gender emale ®A® Credential Information
Phone
Date of Birth 02/01/1990 Highest Degree
Eamed

Customer Defined
Social Security Number ~ 123-45-6789 F‘:‘sdc;ner efine

Subject Matter Area
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Lesson: How to Access a Person Profile by a Person Search

1. A Person Profile may be accessed through a Search by Person.

2. Click on the Search icon on the side navigation panel.

3. Select the appropriate criteria for the person you are searching.

Search Options

BYPERSON BYID BYLOCATION BYFILE

Q, Search Settings

Person Type All Student Staff
Search In Master History Stage
Match Method Matching Engine saL

° .
a Person Information

First Name Elaine

Middie Name (optional

Last Name Rulla

Suffix (option

Date of Birth (optior B
Gender (optiona Female Male Unknown

4. Click the Search button.

5. The Search results will be displayed.

Search Resulits

Grade : District : School :
Ethnicity Indicator / Social Security
State ID Name Date of Birth Gender Race Number Grade Location Info
L Non-Hispanic Acadia Parish
u 938948987788 Fisher, Sally 09/09/2010 Female il pant #44.44.8956 4 DB e
H tiple

6. Click the Actions ” icon to view the Person Profile.

Confidential and Proprietary Property of eScholar LLC ©. All Rights Reserved

+Add New Person
Filter Options &
LEUW  Filter Data

1D Info Match Score Actions

o 87% »
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Andrea L Hartman

Person Type(s): Student | Staff

03/12/2020

Created

OVERVIEW MASTER RECORD  ENROLLMENT (v2023.x)

Master Record Highlights

& Person Information

First Name Andrea
Middle Name L
Last Name Hartman

Alternate Last Name

Gender Female

Date of Birth 02/01/1992
Social Security Number 123-45-6789
Ethnicity Indicator Non Hispanic
Race White

State ID 2837736293

09/12/2020

Last Updated

3

History Records

HISTORY RECORDS ~ MERGED RECORDS ~ DIRECTMATCH

»

Pending Near Matches
2 0f 2 Pending Near Matches

Andrea Hartman
Brownfields Elementary School
Local ID: 32345

Andrea L Hartman
Brownfields Elementary School
Local ID: 12345

»

»

2837736293

State ID

2 2020

Merged Records Enroliment Year(School Year)

DirectMatch Pending Near Matches
2 0f 2 Pending Near Matches

Andrea Hartman »
snap

STATE
Client Index ID: 39343853 BATCH

Andrea Hartman »
TANF
Ciient Index ID: 3853

Confidential and Proprietary Property of eScholar LLC ©. All Rights Reserved
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Lesson: How to Edit a Person Profile

1. Access the person profile. (See Lesson: How to Access a Person Profile by a Person

Search.)

2. The Person Profile lands on the Overview Tab. Click the drill in icon on the Master

Record Highlights panel.

3. Click the edit icon on the Person Details panel.

Master Record Highlights

&  Person Information

First Name

Middle Name

Last Name

Alt Last Name

Gender

Date Of Birth

Sodial Security Number
Ethnicity Indicator
Race Ethnicity1

State ID

Andrea

J

Hartman

Female

01/01/2001

95828-71-644

Click the
Drill In Icon »

eScholar Unig-ID® Person ID™ User Guide

Person Details

& Person Information
First Name Andrea
Middie Name J
Last Name Hartman
Suffic
At Last Name

Full Person Name

Nickname

Gender Female

Date Of Birth 01/01/2001

Social Security Number

Ethnicity Indicator

Race Ethnicity1 =

B contact information

Address 1

Address 2

Geocode

&b  Credential Information

Highest Degree Eamed
Subject Matter Area
Degree Provider
Certficate Number

Certficate Type

Click the Edit Icon g

Other Information

Birth Location
Residency Status

Residency Expiration NA
Date

Mother's Maiden Name

Customer Defined Fields

Street Address Physical
City Physical

State

Zip Code Physical
Parental Consent Flag
Defined Field

Test

Confidential and Proprietary Property of eScholar LLC ©. All Rights Reserved
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4. Edit the information as needed.

eScholar Unig-ID® Person ID™ User Guide

Person Details
2 Person Information B contact Information B Other Information
First Name Andrea Address 1 (optiona ‘ Birth Location (optional
Middle Name (optiona J Address 2 (optional Residency ootionel v
Status i
Last Name Hartman City (optional Residency — mm/ddlyyyy @
ExpirationDate
Suffix (optional State (optional v
Mother's optional
Maiden Name "7
Alt Last Name (optional) Zip (optional
Full Person - Geocode (optional €  Customer Defined Fields
Name .
Street Address optional)
Nickname (optional Physical pro
&b  Credential Information
City Physical (optional
Gender ’ Highest Degree v
Eamed L
Female | Male State (optional)
SubjectMatter v
Area e i
Male 2 moot
01/01/2001 it '
Date Of Birth Parental o
Concent Elan optional)
5. Click Update to save the changes.
Physicar
0110112001 Degree Provider (optional 2%
Date Of Birth Parental —_—
Certificate N Consent Flag o
Social Security o Normber optional
Number (Optiona) Defined Field (optional
" Certificate Type (optional v
Elh.mcny optional Test (optional)
Indicator
Race Ethnicity1 (optional Customer optional
Defined Field8
Race 2 Code (optional CDFDATETEST (optional mm/ddlyyyy @
Face 3, Code (optoraf CDFNUMBERTEST (optional)
Race 4 Code (optional Parental .y
Consent Flag i
Race 5 Code (optional
Ethnic Sub optionai)
Group opllons.
State ID .
SEHAREE Click Update

Confidential and Proprietary Property of eScholar LLC ©. All Rights Reserved
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6. Repeat the process for each additional section to edit. Remember, the user must drill
into the section panel first then click the edit button. Let’s look at one more example.

7. The location information panel appears below the master record panel. Click the drill
inicon.

Click the drill
in icon

Location Information (K12 Student)

Update Date © E"d"_m School Location Info Local ID Alternate ID Grade Acl.lvellnac
Session Year Placement Indicator
arton, Hi Il and Nolan District (6100000000) 1 N
06/0172023 2023 Barton, Howel olan District ( 22321321 34 Active
Bauch and Sons Schoo! (6006500000) Default Testn MDE Test

8. Click the edit icon.

Location Information Details (K12 Student)

Click the edit icon

Barton, Howell and Nolan District 06/01/2023 K12 Student
(6100000000) Last Updated Person Type
Bauch and Sons School (6006500000)

Ending School Session Year 2023 Grade Placement

Residing Parish Code

Local ID 22321321
Source System Default Testn
Alternate ID 34

Alternate 1D Source MDE Test
Active/inactive Indicator Active

Source Refresh Date N/A

Location Comment

9. Edit the information as needed.
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(6100000000

Ending School Session Year

Local ID

Source System

Alternate 1D (optiona

Alternate 1D Source (option

Location Comment (optiona

Bauch and Sons School (6006500000)

Residing Parish Code (optiona

Active/lnactive Indicator (option:

Source Refresh Date (optional,

Location Information Details (K12 Student)

Barton, Howell and Nolan District

2023

22321321

Default Testn

34

MDE Test

Active

mm/dd/yyyy

06/01/2023
Last Updated

v Grade Placement

 G—

K12 Student
Person Type

Click Update

Cancel Update

10. Click Update to save the changes.

11. Repeat the steps for any other edits in the person profile.

Confidential and Proprietary Property of eScholar LLC ©. All Rights Reserved
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R Batch Profile

Chapter Highlights
= Qverview

= Profile Header

=  Details Tab

= Download Tab

= |esson: How to Access a Batch Profile

= Lesson: How to Generate an Extract File from Download Options

Overview

The Batch Profile displays details about the specific Batch enabling users to understand
when the Batch occurred and the current status, along with other details. This feature
includes a Profile Header, Details Tab and Download Tab. The Details Tab includes the
Process Details, Next Steps and General Information panels. Each panel is described in

detail below. The Download Tab enables users to download the Batch.

The Batch Profile page can be accessed for any Batch by clicking the Batch ID link. This
link is displayed throughout the application, including on the Dashboard, Match History
and Near Match List pages.

Profile Header

The Batch Profile Header displays a page title, Batch details, action button, and Details
and Download tab links for the Batch.
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Batch Profile 925 File (UID_3.csv)  04/06/2020 3:00 PM

° 2 Pending: Request Received
Contains one or many records. Batch ID Submission Type Process Info

Status

DETAILS  DOWNLOAD

FIELDS/DATA DESCRIPTION

Batch ID Displays the Batch Identifier for the selected Batch. Each Batch is
assigned a unique identifier and can be referenced/searched for

from the Match History component.

Submission Type | Displays the option Match Option that was selected during the
submission process, including Person ID, Upload File, Individual

Match, Manual Authorization, and Address Match.

Process Info Displays the date and time the Batch was submitted.

Status Displays the current status of the Batch.

Details Tab This is a link to view the Details content as described below.

Download Tab This is a link to view the Download content as described below.
Details Tab

The Details tab includes Process Details, Next Steps and General Information panels as

described below.

190



eScholar Unig-ID® Person ID™ User Guide

oo
Pending: In Progress

Status

Batch Profile 925 File (UID_S.txt) ~ 04/06/2020 3:00 PM

Contains one or many records. Batch ID Submission Type Process Info

DETALS  DOWNLOAD Process Details
Process Details Next Steps
Displays details about processing.

[»* Status Statistics m

Match Status Record Count Download

Ready to Assign IDs View Transactions

Pending: Assignment In Progress 10

© Processing Stage
General Information

Stage Processing Date
Upload Completed 03/03/2020 12:04:33 PM ekt Acadia Parish (027)
Validation Started 03/03/2020 12:04:53 PM School Brownfields Elementary
School (027018)

Validation Completed 03/03/2020 12:05:33 PM
Extract Date NA

Assignment Started 03/03/2020 12:07:33 PM
Extract File NA
Transmission ID NA
Source PS
Creation Date 05/02/2019 1:30PM

Process Details

The Process Details panel includes information about the Transaction process, such as
the Status Statistics and Processing Stage. These sections provide the users with details

about Match Decision statistics and the Batch Status as described below.

Status Statistics

The Status Statistics displays a breakdown of the Transaction Status for the Match Status

and Record Count per status.
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|~* Status Statistics

Match Status Record Count
Match / No Match (Completed)

Match 15

Canceled (Completed)

Canceled - Selected during Match Resolution stage 2

Canceled - During data validation stage 1

Ready to Resolve Near Matches (Pending)

Near Match pending resolution 36

Processing Stage

The Processing Stage section displays a breakdown of the Stage and Processing Date for
the Stage. The Processing Stages are specific stages the Submission Record passed
through during the submission process, including validation, matching, and other stages.
The information displayed in this section helps determine when a stage started and

ended.

@ Processing Stage

Stage Processing Date
Validation Started 03/03/2020 12:04:53 PM
Validation Completed 03/03/2020 12:05:33 PM
Match Completed 03/03/2020 12:15:33 PM
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Next Steps

The Next Steps panel provides access to any actions that are available for the Batch. The

Next Steps that may available are:

NEXT ACTION DESCRIPTION

Continue Indicates the Batch is not completed and is in a pause status and

must be continued for it to finish processing.

Refresh Indicates the Batch is not completed and is in a pending status.
The Refresh action will refresh the status of the Transaction. The

Batch will continue processing even if this action is not clicked.

Resolve Indicates the Batch is not completed and that there is at least
one pending Near Match for the Transaction and it must be

resolved by a user for the Transaction to complete.

Download Indicates the Batch has completed and can be downloaded.
When the Download link is clicked, the application will navigate

to the Download tab.

View Each Batch may have one or many Transactions. When this link is
Transactions clicked, the application will navigate to the Match History page

with a filter for the specific Transaction.
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General Information

The General Information panel provides specifics about the Batch, such as the user who

submitted the Batch. The data displayed in this section includes:

FIELDS/DATA DESCRIPTION

District Displays the District Name and Code associated to the Submission

Record/Transaction/Batch.

School Displays the School Name and Code associated to the Submission

Record/Transaction/Batch.

Extract Date The date the file was extracted from the source system.

Extract File The name of the extract file.

Transmission ID A randomly generated code contained in the header and footer
of the extract file. The Transmission ID is used to identify the

beginning and ending of the extract file.

Source Displays the Source Name associated to the Submission

Record/Transaction/Batch.

Creation Date Displays the date the Submission Record/Transaction/Batch was
created.
Creation User Displays the user information for the user who created the

Submission Record/Transaction/Batch.
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FIELDS/DATA DESCRIPTION

Delimiter Displays the Delimiter for the Detail Record associated to the

(Record) Submission Record/Transaction/Batch. This is used for Upload
File submissions.

Delimiter Displays the Delimiter for the Header Record associated to the

(Header) Submission Record/Transaction/Batch. This is used for Upload
File submissions.

File Version Displays the File Format used to submit the Submission

Record/Transaction/Batch.

Download Tab

The Download tab provides access to download the Batch and includes Download

Options and Download History panels.

Download Options

The Download with Options functionality allows users to select specific download

options, such as the extract template, field delimiter, field qualifier, date format and

whether to include the header/footer in the file.

The Download Options panel includes a Match Status section to specify the Match Status

to download and Format section to specify the format of the download file.
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DETAILS ~ DOWNLOAD

Download Options

B Match Status
Status

(®  Near Match

(@] Near Match Details
n
B Format
Download Options
File Format

Delimiter
Qualifier

Date Format

Include Header/Footer

Match Date Downloadable Record Count Total Record Count
04/23/2020 13:48 2 2
04/23/2020 13:48 2 2
Simple Advanced
Version 3.0
Tab Comma
Double Quote (") Single Quote (') none
mm/ddiyyyy v
Yes No
Generate Extract

FIELDS/DATA DESCRIPTION

Match Status

Download Options

The Match Status section will include all the available Match
Status for the Batch, including Match, Ready to Resolve Near
Matches and others. This section includes the Status, Match
Date, Status Record Count, and Total Count. The Status
Record Count totals are shown for each Match Status and
may vary, while the Total Record Count should be

consistent. It is the total count of records in the Batch.

Options are Simple or Advanced. Simple means the

delimiters, qualifiers, etc. are set to the defaults in the
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FIELDS/DATA DESCRIPTION

downloaded file. Advanced means you can configure what

the delimiter, qualifier, date format, etc. is.

File Format The only option is File Format Version 3.0.

Provides a list of download delimiter options, including

Delimiter
comma or tab. One button/option must be selected.
Provides a list of download qualifier options, including single
Qualifier qguote (‘) or double quote (“). One button/option must be

selected.

Provides a drop-down menu with options for the download
Date Format
date format. One option must be selected.

Indicates if the header/footer are included in the download
Include Header/Footer file, including Yes or No. One button/option must be

selected.

Serves as the form submission button and will initiate the
Generate Extract
download process.

When the Download Generate Extract button is clicked, the application will display an
Extract File(s) panel. This panel will list all the extracts that have been generated by the
request. The Extract Files panel includes a Refresh icon (), Download All link and a data

grid listing all the downloads.

The format of the downloaded file will match the extract file selected in the File Format

option.
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Download History

The Download History panel will list a record of each time the Batch was downloaded by

a user, including the user and date the download was generated.

Download History
Displays download history.

User ID Download Date
0000supr 03/03/2020 11:57:20 AM
RobertJohnson 04/20/2020 11:46:02 AM
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Lesson: How to Access a Batch Profile
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1. Click on a Batch ID link from any page in the application, including the Recent

Recent Activity (Past 30 Days)

Activity panel, Match History, or Near Match List.

BATCHES  TRANSACTIONS

Pending - 5 Most Recent

Batch Info

File

921 UID_921.

File

Completed - 5 Most Recent

Batch Info

1003

Search

Location Info

Acadia Parish (027)

Browinfieids Elementary School (

Acadia Parish (027

Brownfieids Elementary School (02

Acadia Parish (027
Brownfieids Elementary School

Acadia Parish (027,

Brownfieids Elementary School (027018

Multiple Districts

Muttiple Schools

Location Info

Acadia Parish (027)

Brownfields Elementary School (027018

Process Info
04/06/2020
3:00 PM

04/05/2020
3:00 PM

04/05/2020
3:.00 PM

04/03/2020
3:00 PM

04/02/2020
3:.00 PM

Process Info

0712712022
3:.00 PM

Record Info

20f2
PENDING

10f3
PENDING

1of2
PENDING

10f 1000
PENDING

1000 of 190,002
PENDING

Record Info

10f1

View Past 7 Days = View All »

Status Info
[=u]==]
Pending: Request Queued

=EE=EE
Pending: In Progress

EHEeE=E
Pending: In Progress

=2E=as
Pending: Near Matches

=l=1=1=]
Pending: Near Matches

Actions
Refresh S
Refresh =

.
Refresh =
.
Resolve S
Resolve  +

View Past 7 Days = View All »

Status Info

o e o s §
Completed

Actions

2. The application will navigate to the Batch Profile for the selected Batch.

Batch Profile

Contains one or many recor

DETALS  DOWNLOAD ~

Process Detalls

Ouspiays detats about processng

2 Status Statistics

Match Status

Ready to Assign 103

Pendng: Assignment In Progress

© Processing Stage

stage

Upload Completed

Validaton Started

Validation Compieled

Assignment Started

Record Count

Processing Date

03/032020 1204 33 PM

031032020 120453 PM

03032020 120533 PM

03/032020 1207:33PM

3. View the Details and Download tabs as necessary.
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Next Steps

View Transacsons

General Information

Dstrct

Schoot

Exract Date

Eavact Fio

Transemission 10

Source

Creaton Date

Creation User

Delimiter (Record)

Detimster (Header)

Fie Version

memm
Pending: In Progress

Acadia Parish (027)

Brownfields Elementary School (027018)

PS

0510272019 1:30PM
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Lesson: How to Generate Extract File from Download Options

1. Access a Batch Profile from the Batch ID link on any page in the application,
including the Recent Activity panel, Match History, or Near Match List.

Recent Activity (Past 30 Days) z»

BATCHES  TRANSACTIONS

Pending - 5 Most Recent View Past 7 Days = View All »
Batch Info Location Info Process Info Record Info Status Info Actions
Acadia Parish (027 04/06/2020 20f2 - e
Brovmfields Elementary School (027018 3:00 PM PENDING Pending: Request Queued
Acadia Parish (027 0410512020 10f3 == Refresh
Brownfields Elementary School (027018) 3:00 PM PENDING Pending: In Progress
UID 921 Acadia Parish (027 041052020 10f2 C T [ ] —
- Brownfields Elementary School (027018 3:00 PM PENDING Pending: In Progress
Acadia Parish (027 04/03/2020 1 of 1000 [ T [ [ 1 Resolve
Brownfields Elementary School (027018 3:00 PM PENDING Pending: Near Matches
Multiple Districts 04/0212020 1000 of 190,002 - -—-— Resolve
Muitiple Schools 3:00 PM PENDING Pending: Near Matches
Completed - 5 Most Recent View Past 7 Days | View All »
Batch Info Location Info Process Info Record Info Status Info Actions
1003 Acadia Parish (027) 0712772022 foft i Pl s P o]
Search Brownfields Elementary School (027018, 3:00 PM Completed

2. View the Download tab or click the Download button.

Batch Profile 921 File (UID_921.01)  04/05/2020 3:00 PM P-"-a.;: In Progress
Contains one or many records Download Tab Bakch rission Type Process ink ks

DETALS  DOWNLOAD

Process Details Next Steps
Dapiays detals about processing
2 Status Statistics.
Mateh Status Record Count Download

Ready to Assign 108 View Transacsons

Pendng Assignment In Progress 10

© Processing Stage
General Information

stuge Processing Date
Uplosd Compieted 0310372020 120433 PM - Acadia Parish (027)
Vatdation Started 0310372020 120453 PM Sehoot Browniiekds Elementary School (027018)
Valston Comgicted 030372020 120533 PM Exact Dute
Assignment Started 030372020 1207:33PM Eradt Fle
Transmasion 10
Source s
Greaton Date 0510272019 1:30PM
Crestion User Andrea Hartman
Detimer (Record) 0x09
Detiter (Header) 0x09
Fie Version 30

3. Select the appropriate Match Status records to extract using the radio button.

Only one status at a time can be downloaded.
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B Match Status

Status
O Match
%) Ready to Resolve Near Matches
@ Cancelled

Match Date

04/23/2020 13:48

04/23/2020 13:48

04/23/2020 13:48

eScholar Unig-ID® Person ID™ User Guide

Status Record Count

80

2

8

4. Select the Download Options, such as the Delimiter.

Download Options

@ Match Status

Status Submission Date
O IDs Assigned (Match / No Match)
B Format
Download Type Simple  Advanced
File Format Version 3.0
Delimiter Tab Comma
Qualifier Double Quotes (") = None
Date Format mm/ddlyyyy
Include Header/Footer Yes No

5. Click Generate Extract.

Generate Extract

04/04/2023 12.47PM

Downloadable Record Count

Total Record Count
100

100

100

Total Record Count

1

Generate Extract

6. The application will display a list of extracts generated by the request. This may be

one or many extracts, depending on the download request.

Extract File (1)

Extract Date Location Info #
04/06/2020 Acadia Parish (02
3.00 PM Brownfields Elementary School (027018

Record Count

Extract Name

pid_search_1003_04232020_131402_ide_can td

Confidential and Proprietary Property of eScholar LLC ©. All Rights Reserved

Extract Status Actions

Completed Download
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7. Click the Download link in the Extract File(s) panel for the specific download

request.

Extract File (1) Actions

Extract Date Location Info + Record Count Extract Name Extract

04/06/2020 Acadia Parish (027

S et Eerentory S5l G0 2012 pid_search_1003_04232020_131402_ide_can bt Complet, Download

8. The application will prompt the user to save the file or the web browser may
automatically download the file. This step is dependent on the computer and

system, not the application.
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R Transaction Profile

Chapter Highlights
= Qverview

= Profile Header

=  Details Tab

= Download Tab

= |Lesson: How to Access a Transaction Profile

= |Lesson: How to Generate Extract File from Download Options

Overview

The Transaction Profile displays details about the specific Transaction record enabling
users to understand when the Transaction occurred and the current status, along with
other details. This feature includes a Profile Header, Details Tab and Download Tab. The
Details Tab include the Process Details, Next Steps and General Information panels. Each
panel is described in detail below. The Download Tab enables users to download the

Transaction.

The Transaction Profile page can be accessed for any Transaction by clicking the
Transaction ID link. This link is displayed throughout the application, including on the
Dashboard, Match History and Near Match List pages.
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Profile Header

The Transaction Profile Header displays a page title, Transaction details, action button,

and Details and Download tab links for the Transaction.

Transaction Profile

Contains one record.

DETAILS DOWNLOAD

Completed

924 Web Services  04/06/2020 3:00 PM 925

Transaction ID ubmission Type fo Related Batch

«

FIELDS/DATA DESCRIPTION

Transaction ID

Displays the Transaction Identifier for the selected Transaction.
Each Transaction is assigned a unique identifier and can be

referenced/searched for from the Match History component.

Submission Type

Displays the option Match Option that was selected during the
submission process, including Person ID, Upload File, Individual

Match, Manual Authorization, and Address Match.

Process Info

Displays the date and time the Transaction was submitted.

Related Batch

If the Transaction is part of a Batch, the Batch Identifier will be
displayed. If the Transaction was a single Transaction, no Batch

Identifier will be displayed.

Status

Displays the current status of the Transaction.

Details Tab

This is a link to view the Details content as described below.

Download Tab

This is a link to view the Download content as described below.
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Details Tab

The Details tab includes Process Details, Next Steps and General Information panels as

described below.

Batch Profile . S—
925 File (UID_Stxt)  04/06/2020 3:00 PM Pending: In Progress
Contains one or many records. Batch ID Submission Type Process Info

Status
DETALS ~ DOWNLOAD Process Details
Process Details Next Steps
Displays details about processing

|22 Status Statistics
o ——

Ready to Assign IDs
ady ig View Transactions

Pending: Assignment In Progress 10

© Processing Stage
General Information

Stage Processing Date

Upload Completed 03/03/2020 12:04:33 PM District Acadia Parish (027)

Validation Started 03/03/2020 12:04:53 PM School Brownfields Elementary

School (027018)

Validation Completed 03/03/2020 12:05:33 PM
Extract Date

Assignment Started 03/03/2020 12:07:33 PM )
Extract File NA
Transmission ID NA
Source Ps
Creation Date 05/02/2019 1:30PM

Process Details

The Process Details panel includes information about the Transaction process, such as
the Status Statistics and Processing Stage. These sections provide the users with details

about Match Decision statistics and the Transaction Status as described below.

Status Statistics

The Status Statistics displays a breakdown of the Transaction Status for the Match Status
and Record Count per status. Since a Transaction is a single record, the Status Statistics

should display only one status for the record, such as Match with a record count of 1.
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|~* Status Statistics
Match Status Record Count

Match / No Match (Completed)

Match 1

Processing Stage

The Processing Stage section displays a breakdown of the Stage and Processing Date for
the Stage. The Processing Stages are specific stages the Submission Record passed
through during the submission process, including validation, matching, and other stages.
The information displayed in this section helps determine when a stage started and

ended.

@ Processing Stage

Stage Processing Date

Validation Started 03/03/2020 12:04:53 PM

Validation Completed 03/03/2020 12:05:33 PM

Match Completed 03/03/2020 12:15:33 PM
Next Steps

The Next Steps panel provides access to any actions that are available for the

Transaction. The Next Steps that may available are:

NEXT ACTION DESCRIPTION

Continue Indicates the Transaction is not completed and is in a pause

status and must be continued for it to finish processing.
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NEXT ACTION DESCRIPTION

Refresh Indicates the Transaction is not completed and is in a pending

status. The Refresh action will refresh the status of the
Transaction. The Transaction will continue processing even if this

action is not clicked.

Resolve Indicates the Transaction is not completed and that there is at
least one pending Near Match for the Transaction and it must be

resolved by a user for the Transaction to complete.

Download Indicates the Transaction has completed and can be downloaded.
When the Download link is clicked, the application will navigate

to the Download tab.

View Batch If the Transaction is associated to a Batch, the View Batch Profile
Profile link will be available. If this link is not visible, the Transaction is

not associated to a Batch.

General Information

The General Information panel provides specifics about the Transaction, such as the user

who submitted the Transaction. The data displayed in this section includes:

FIELDS/DATA DESCRIPTION

District Displays the District Name and Code associated to the Submission

Record/Transaction.
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FIELDS/DATA DESCRIPTION

Displays the School Name and Code associated to the Submission

School

Extract Date

Extract File

Transmission ID

Source

Creation Date

Creation User

Delimiter

(Record)

Delimiter

(Header)

Record/Transaction.

The date the file was extracted from the source system.

The name of the extract file.

A randomly generated code contained in the header and footer
of the extract file. The Transmission ID is used to identify the

beginning and ending of the extract file.

Displays the Source Name associated to the Submission

Record/Transaction.

Displays the date the Submission Record/Transaction was

created.

Displays the user information for the user who created the

Submission Record/Transaction.

Displays the Delimiter for the Detail Record associated to the
Submission Record/Transaction. This is used for Upload File

submissions.

Displays the Delimiter for the Header Record associated to the
Submission Record/Transaction. This is used for Upload File

submissions.
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File Version Displays the File Format used to submit the Submission

Record/Transaction.
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The Download tab provides access to download the Transaction Record and includes

Download Options and Download History panels.

Download Options

B Match Status
Status Submission Date
@® Canceled 04/23/2020 13:48
(O  FixedEmors 0412372020 13:43
(O  IDs Assigned (Match / No Match) 041232020 13:43
Bi Format
Dovmload Options Simple Advanced

Download Options

DETAILS DOWNLOAD
Download Options

Download History

Downloadable Record Count

Generate Extract

Total Record Count

Generate Extract

Download History
Displays download history.

User 1D

supr@school1.edu

RobertJohnson@school2 edu

swilton@school2 edu

RobertJohnson@school2 edu

RobertJohnson@school2 edu

asmith@school2 edu

psmith@schoolS.edu

RobertJohnson@school2 edu

Download Date

05/0372020
11:57:20 AM

04/20/2020
11:46:02 AM

04/19/2020
09:10:00 AM

04/1872020
01:34:11PM

04/18/2020
10:42:113 AM

04/15/2020
04:16:05 PM

04/1072020
11:00:36 AM

04/09/2020
10:46:45 AM

The Download with Options functionality allows users to select specific download

options, such as the extract template, field delimiter, field qualifier, date format and

whether to include the header/footer in the file.

The Download Options panel includes a Match Status section to specify the Match Status

to download and Format section to specify the format of the download file.

Confidential and Proprietary Property of eScholar LLC ©. All Rights Reserved
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Download Options

@ Match Status

Status Submission Date Downloadable Record Count Total Record Count

O IDs Assigned (Match / No Match) 04/04/2023 12:47PM 1 1
B+ Format

Download Type Simple ~ Advanced

File Format Version 3.0

Delimiter Tab Comma

Qualifier Double Quotes (") = None

Date Format mm/ddiyyyy v

Include Header/Footer Yes No

Generate Extract

FIELDS/ A DESCRIPTION

For a Transaction the Match Status section will include one

match option such as Match. This section includes the
Match Status

Status, Match Date, Status Record Count, and Total Count.

For a Transaction, these counts should be 1.

File Format The only option is File Format Version 3.0.

Provides a list of download delimiter options, including

Delimiter
comma or tab. One button/option must be selected.
Provides a list of download qualifier options, including single
Qualifier guote (‘) or double quote (“) or none. One button/option

must be selected.
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FIELDS/DATA DESCRIPTION

Provides a drop-down menu with options for the download
Date Format
date format. One option must be selected.

Indicates if the header/footer are included in the download
Include Header/Footer file, including Yes or No. One button/option must be

selected.

Serves as the form submission button and will initiate the
Generate Extract
download process.

When the Download Generate Extract button is clicked, the application will display an

Extract File(s) panel. This panel will list all the extracts that have been generated by the
~

request. The Extract Files panel includes a Refresh icon (®*), Download All link and a

data grid listing all the downloads.

The format of the downloaded file will match the extract file selected in the File Format
option.

Download History

The Download History panel will list a record of each time the Transaction was

downloaded by a user, including the user and date the download was generated.

Download History
Displays download history.

User ID Download Date
0000supr 03/03/2020 11:57:20 AM
RobertJohnson 04/20/2020 11:46:02 AM
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Lesson: How to Access a Transaction Profile
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1. Click on a Transaction ID link from any page in the application, including the

Recent Activity panel, Match History, or Near Match List.

Recent Activity (Past 30 Days)
Transactions Tab

BATCHES  TRANSACTIONS

(e ey el [ransaction ID Link

Transaction Info Location Info

A 12319 Acadia Parish (027)

File Brownfields Elementary School (027018)
A 12316 Acadia Parish (027)

File Brownfields Elementary School (027018)
A 12314 Acadia Parish (027)

File Brownfields Elementary School (027018)
A 12313 Acadia Parish (027)

File Brownfields Elementary School (027018)
A 12311 Acadia Parish (027)

AFP Brownfields Elementary School (027018)

Completed - 5 Most Recent

Transaction Info Location Info

12334 Acadia Parish (027)
Search Brownfields Elementary School (027018)
12333 Acadia Parish (027)
AFP Brownfields Elementary School (027018)
12332 Acadia Parish (027)
AFP Brownfields Elementary School (027018)

Process Info
04/05/2020
3.00 PM

04/05/2020
3:00 PM

04/03/2020
3:.00 PM

04/03/2020
3.00 PM

04/02/2020
3:00 PM

Process Info
0712712022
3.00 PM

04/06/2020
3.00 PM

04/06/2020
3:00 PM

z»
View Past 7 Days = View All »
Batch ID Status Info Actions
922 :n;‘:. ey Refresh &
921 :»;u-ln progress Refresh &
920 I:n;g-ue:m —— Resolve E
920 :nzg:-ne:mtches Resolve E
918 :nzu:-ue:mlches Resolve E
View Past 7 Days = View All »
Batch ID Status Info Actions
1003 ;“:e:-- :
1002 ;ﬂ;:-- :
1002 ;m;:-- :

2. The application will navigate to the Transaction Profile for the selected

Transaction.

Transaction Profile

Contains one record.

Transaction Details and
Download Tabs

PERSON DETALS DOWNLOAD

Process Details
Drapiays detas sbout processing

2 Status Statistics
Match Status
Ready to Resolve Near Matches Duplicates.
Pendng Assgnment fiea Match Resciubon i Progress

© Processing Stage
Stage
Upioad Compieted
Vakdaon Stated
Vabidation Completed.
Assgnnac Statod

Assgnment Compieted

Resoe Near Match Started

e
Pending: Near Matches
st

12313 File

TransackonD  Sebmission Type

04/03/2020 3:00 PM 920
Process info Related Bach

Next Steps

Record Count
1
| General Information
Processing Date
03032020 120433 PM _— Acadia Parish (027)
030372020 120453 PM ot Brownfields Elementary School (027018)
03032020 120533 PM Exract Dot NA
03032020 120733 PM Exract Fae wa
030372020 120845 PM Transmssion 10
030372020 12:09:50 PM Source e

3. View the Details and Download tabs as necessary.
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Lesson: How to Generate Extract File from Download Options

1. Click on a Transaction ID link from any page in the application, including the

Recent Activity panel, Match History, or Near Match List.

Recent Activity (Past 30 Days) c»
Transactions Tab

BATCHES  TRANSACTIONS

Pending - 5 Most Recent Transaction ID Link View Past 7 Days | View All »

Transaction Info Location Info Process Info Batch ID Status Info Actions
12319 Acadia Parish (027 04/05/2020 [e=]==]e]
- 922 = Refresh
File Brownfields Elementary School (027018 3:00 PM Pending: In Progress
1%316 Acadia Parish (02 - 04/05/2020 P S e
File Brownfields Elementary School (027018 3:00 PM Pending: In Progress
12314 Acadia Parish (027) 04/03/2020 ===
A o 920 5 Resolve
File Brownfields Elementary School (027018 3:00 PM Pending: Near Matches
1231 i ish (027
2313 Acadia Parish 04/03/2020 o - Reasive
File Brownfields Elementary School (027018, 3:00 PM Pending: Near Matches
12311 Acadia Parish (027 04/02/2020 915 T T [ ] —
AFP Brownfields Elementary School (027018, 3:00 PM Pending: Near Matches
Completed - 5 Most Recent View Past 7 Days | View All »
Transaction Info Location Info Process Info Batch ID Status Info Actions
12334 Acadia Parish (027) 0712712022 P =] Y]
Search Brownfields Elementary School (027018) 3:00 PM Completed
12333 Acadia Parish (027) 04/06/2020 P [=[=I=]=1=]
AFP Brownfields Elementary School (027018) 3:00 PM Completed
12332 Acadia Parish (027) 04/06/2020 1002 - S
AFP Brownfields Elementary School (027018) 3:.00 PM Completed

2. Select the appropriate Match Status records to extract using the radio button.

Only one status at a time can be downloaded.

B Match status

Status Match Date Status Record Count Total Record Count

® Match 04/23/2020 13:48 1 1

3. Click the button/option for each field in the Download Options section, such as

the File Format and Delimiter.
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Download Options

@ Match Status

Status Submission Date Downloadable Record Count Total Record Count

O  IDs Assigned (Match / No Match) 04/04/2023 12:47PM 1 1
B Format

Download Type Simple ~ Advanced

File Format Version 3.0

Delimiter Tab Comma

Qualifier Double Quotes (*) = None

Date Format mm/ddiyyyy v

Include Header/Footer Yes No

Generate Extract

4. Click Generate Extract.

Generate Extract

5. The application will display a list of extracts generated by the request. This may be

one or many extracts, depending on the download request.

Extract File (1)

Extract Date Location Info + Record Count Extract Name Extract Status Actions
04/06/2020 Acadia Parish (027

1 I
3:00 PM Brownfieids Elementary School (02701 20f2 pid_search_1003_04232020_131402_ide_can tct Completed Download

6. Click the Download link in the Extract File(s) panel for the specific download

reque st.
Extract File (1) Actions
Extract Date Location Info * Record Count Extract Name Extract
041062020 Acadia Parish (027
e S aan By BTN 2012 pid_search_1003_04232020_131402_ide_can txt Complef Download
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7. The application will prompt the user to save the file, or the web browser may
automatically download the file. This step is dependent on the computer and

system, not the application.

T0C
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M Location Profile

Chapter Highlights

Overview

Profile Header

Details Tab

Lesson: How to Access a Location Profile

Lesson: How to Download Person Records by Location

Overview

The Location Profile provides details about a specific location in the application. This

profile includes a Profile Header and Details Tab as described below. A Location can be a

District or School. The Location Profile is available to all users by clicking the District

Name or School Name link throughout the application.
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Acadia Parish
2402 N Parkerson Ave,
Crowley, LA 70526

mith@acadisparish.com Active  8/25/2017 N/A 10,550

Start Date End Date Records

DETAILS DOWNLOAD PERSON RECORDS

Location Profile Header

i:.n:er:clraw Profile Information Next Steps
o Location Information Download Person Records for this location

District Name Acadia Parish
District Code 027
Address 2402 N Parkerson Ave,
City Crowdey
State Louisiana
Zip 70526

B Contact Information

First Name Ron

Last Name Smith

Title Superintendent

Email ron.smith@acadiaparish.com
Email 2

Phone (222) 456-3422

Fax

Profile Header

The Location Profile Header displays the Location Name, Address, Contact Email, Contact

Phone, Status, Start Date, End Date, action button, and a Details tab.

Acadia Parish
2402 N Parkerson Ave,
Crowley, LA 70526

= ronsmith@acadiaparish.com Active  BI25/2017 N/A
oF (222) 4563422 Status Starl Date End Date

DETAILS

FIELDS/DATA DESCRIPTION

Location Name Displays the full name, current Address 1, City, State, and Zip

Code for the selected location.
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FIELDS/DATA DESCRIPTION

Contact Email Displays the email address for the contact person within the
location.

Contact Phone Displays the contact phone number for the location.

Status Displays the current status of the Location including Active or
Inactive.

Start Date Displays the recorded start date for the location.

End Date Displays the recorded end date for the location. If no end date is
available, “N/A” will be displayed.

Details Tab This is a link to view the Details content as described below.

Details Tab

The Details tab includes a General Information panel which includes Location Details and

Contact Information sections.

General Information

The General Information panel includes detailed information about the location, such as

the location name and address information as described below.

FIELDS/DATA DESCRIPTION

Name Displays the full name for the selected location. If the location is

a School, the District name will also be displayed.
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FIELDS/DATA DESCRIPTION

Code Displays the local code for the selected location.
Address Displays the street address for the selected location.
City Displays the city for the selected location.

State Displays the state for the selected location.

Zip Displays the zip code for the selected location.

Contact Information

The Contact Information panel includes detailed contact information for the location,

such as the name and contact information as described below.

FIELDS/DATA DESCRIPTION

First Name Displays the First Name of the contact person for the selected
location.

Last Name Displays the Last Name of the contact person for the selected
location.

Title Displays the Title of the contact person for the selected location.

Email Displays the email address for the contact person for the selected
location.

Email 2 Displays a secondary email address for the selected location.
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Phone

Displays the contact phone number the location.

FIELDS/DATA DESCRIPTION

Fax

Displays the contact fax number the location.
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Lesson: How to Access a Location Profile

1. Click on a Location Name link from any page in the application, including the

Recent Activity panel, Match History, or Near Match List.

Recent Activity (Past 30 Days) =o»

BATCHES TRANSACTIONS

Pending - 5 Most Recent Location Name View Past 7 Days = View All »
Batch Info Location Info Process Info Record Info Status Info Actions

925 UID_S.td Acadia Parish (027 04/06/2020 20f2 - Refresh =
File Brownfields Elementary School (027018 3:00 PM PENDING Pending: Request Queued .
922 UID_922 txt Acadia Parish (027 04/05/2020 1of3 [=]=]=} Refredli
File Brownfields Elementary School (027018 3:00 PM PENDING Pending: In Progress .

2. The application will navigate to the Location Profile for the selected Location.

Home > Location Information ?

Acadia Parish

& ron.smith@acadiaparish.com Active  8/25/2017  N/A 10,550
2402 N Parkerson Ave,
J (222) 456-3422 Status Start Date End Date Records
Crowley, LA 70526
DETAILS DOWNLOAD PERSON RECORDS
General
Next Steps

View General Profile Information

9 Location Information Download Person Records for this

location
District Name Acadia Parish
District Code 027
Address 2402 N Parkerson Ave,
City Crowley
State Louisiana
Zip 70526

B Contact Information
First Name Ron

Last Name Smith

3. View the Details and Download tabs as necessary.
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Lesson: How to Download Person Records by Location

1. Click on a Location Name link from any page in the application, including the

Recent Activity panel, Match History, or Near Match List.

Recent Activity (Past 30 Days) =o»

BATCHES TRANSACTIONS

Pending - 5 Most Recent Location Name View Past 7 Days | View All »
Batch Info Location Info Process Info Record Info Status Info Actions

A 925UID_S.td Acadia Parish (027) 04/06/2020 20f2 - - Refresh =
2 File Brownfields Elementary School (027018 3:00 PM PENDING Pending: Request Queued .
A 922UID_922.td Acadia Parish (027) 04/05/2020 10f3 =]=]=] Refresh  ©
£ Fie Brownfields Elementary School (027018 3:00 PM PENDING Pending: In Progress .

2. The application will navigate to the Location Profile for the selected Location.

Home > Location Information 2

Acadia Parish

& ron.smith@acadiaparish.com Active  8/25/2017 N/A 10,550
2402 N Parkerson Ave,
o] (222) 4563422 Status Start Date End Date Records
Crowley, LA 70526
DETAILS DOWNLOAD PERSON RECORDS
General
Next Steps

View General Profile Information

9 Location Information Download Person Records for this

location
District Name Acadia Parish
District Code 027
Address 2402 N Parkerson Ave,
City Crowley
State Louisiana
Zip 70526

B Contact Information
First Name Ron

Last Name Smith

3. Click Download Person Records for this location under the Next Steps Panel.
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Home > Location Information

Acadia Parish
2402 N Parkerson Ave,
Crowley, LA 70526

DETAILS DOWNLOAD PERSON RECORDS

General
View General Profile Information

Q Location Information
District Name
District Code
Address
City
State
Zp
B Contact Information
First Name

Last Name

Acadia Parish

027

2402 N Parkerson Ave,
Crowley

Louisiana

70526

Ron

4. Click Download.

Download Options

n Format
File Format
Delimiter
Qualifier
Date Format

Include Header/Footer

Version 3.0

eScholar Unig-ID® Person ID™ User Guide

ron.smith@acadiaparish.com Active 8/25/2017 N/A 10,550
o (222) 456-3422 Status Start Date EndDate  Records

Click Download Person Records Next Steps

under Next Steps

Download Person Records for this
location

Double Quotes (*) - None

mm/ddlyyyy

Yes

e

Click Download

S s
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