[bookmark: _GoBack]Prior Collection Period Access Request Form

Please complete the table to request access to the prior school year.  Add additional lines as needed.  Email your request back to SystemSupport@la.gov .
	Date of Request
	District/Sponsor
Name:
	District Coordinator Name/Counselor:
	School Name(s):
	School Year(s) Requested:
	Reason for Request:  Include the Unique ID(s) for the student(s), the name(s) of the school(s) the student(s) last attended, graduation date(s), specific change(s) you will be making and a reason(s) the change(s) was/were not made in the prior year.
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Note: Corrections to student demographic information should be made in eScholar prior to requesting access to STS. If the student does not have a unique ID, obtain one from eScholar.

